AJIMUHUCTPALIUSA LHEJOKCKOI'O CEJIBCKOI'O IOCEJIEHUS
MOCTOBCKOI'O PAMOHA

ITOCTAHOBJIEHUE
or 16.08.2019 Ne 98
ceio lHlenox

OO0 yrBep:KIeHHH A/IMUHUCTPATHBHOI'0 PEerIaMEeHTAa 10 NPEeA0CTABJICHHIO
agmMuHucTpanuen lHlegokckoro cenbckoro nocesieHuss MocToBCKoro paiiona
MYHUIMIAJIBHOM ycayru «IIpucBoenue, ”3BMeHEeHUE M AaHHYJIUPOBAHHUE aIPECOB»

B coorBerctBuu ¢ denepanbubiM 3akoHOM OT 06 okTsiopst 2003 Ne 131-D3
"OO0 o0mMX MpPUHIMIAX OpPraHU3allui MECTHOTO camoympaBieHus B Poccuiickoi
Odeneparuu", denepanbHpiM 3akoHOM OT 27 wmioas 2010 Ne 210-d3 "O6
OpraHu3alMu MPEIOCTaBICHUS TOCYIapCTBEHHBIX MU MYHULMNAJIBHBIX YCIYyr', B
LEJISIX MOBBIIICHUS KAayeCTBA M JIOCTYNHOCTH OKa3aHUS MYHULHMIAIbHBIX YCIIYT
agMuHucTpanuu [1IeTOKCKOTO CeNnbCKOTro IMoceneHus: MOCTOBCKOro pailoHa
MNOCTAaHOBIA I:

1.YTBepauTh  aAMUHUCTPATHBHBIA  pErjiaMeHT MO  NPEeIOCTaBICHUIO
agMuauctpanendn IleqoKCKOro cenpCckoro rmoceyieHuss MOCTOBCKOTO — pailoHa
MyHUIUMTNATBHON ycnyru «lIpucBoeHUEe, M3MEHEHHE W aHHYJIUPOBAHUE aJPECOBY»
COTJIACHO MPUJIOKEHUIO.

2.06memy otaeny anMuHucTpanuu IlIeTOKCKOro CeIbCKOTO MOCEICHUS
(KacmbIHuHA):

1) obHapoaOBaTh B YCTAHOBIEHHOM TOPSJIKE HACTOSIIIEE TTOCTAHOBIICHUE;

2)opraHu3oBaTh pa3MENIEHUE HACTOSIIET0 MOCTAHOBIEHUS Ha O(QUIIUATBEHOM
carre agMuHucTpanuu llleqokcKoro cenbCckoro noceyneHuss MoCTOBCKOro paoHa B
cetu MHTEpHET.

3.Ilpu3HaTh yTpaTUBIINM CHIIy MOCTaHOBIeHUE anmuHucTpanuu [llegokckoro
CEJIbCKOTO TocesieHnss MoctoBckoro paiioHa ot 1 mapra 2018 roma Ne 16 «O6
YTBEPKIECHUH  AAMUHUCTPATHUBHOTO  perjaMeHTa 1o MPE0CTaBICHUIO
anMuHucTpanuend I[llegokcKkoro cenbCKoro rmoceneHuss MOCTOBCKOrO panoHa
MYHULMIIAIBHON ycnyru «[IpucBoeHune, u3sMeHeHe U aHHYJIMPOBAHUE aPECOBY.

4 KOHTpOJIb 3a BBIMOJHEHUEM HACTOSIIETO IMOCTAHOBJICHUS OCTaBIISIO 3a
co00il.

S5.IlocTaHoBieHue BCTymaeT B CWIy C€O JHA €ro  OQUIMAIBHOTO
0oOHapOI0BaHUS.

Ucnionasromuii 0013aHHOCTH
r1aBbl [lemokckoro
CEJILCKOTO MOCEJICHUS E.B. Kacmpianua



[MTPMJIOXKEHUE

YTBEPXXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU
[ITe10KCKOro CeNbCKOro IMOCEIECHUS

MocCTOBCKOTrO paiioHa
or 16.08.2019 N 98

AAMUHHMCTPATHBHBIN perjiaMeHT
10 npeaocraBjaeHuI0 agMuHucTpanuren Hlegokckoro cejibCKOro nocejaeHust
MocToBcKOro paiiona MyHuuunaabHou ycayru «lIpucsoenue, usMmeHeHue u
aHHYJIMPOBaHHE apecoB»

Pa3zgen 1. O0mue moJiokeHust

Hoapasgen 1.1. Ilpeamer peryiupoBanus
aIMMHHCTPATUBHOIO PerjiaMeHTa

1.1.1. AAMUHUCTPATUBHBIA PErIAMEHT IO NPEIOCTABICHUIO aIMUHHUCTpaLUe
[[TenOKCKOro CempCKOro moceseHuss MoCTOBCKOro paiioHa MYHMIIUIIAJIBHOM YCIyTH
«IIpucBoeHue, U3MEHEHUE U aHHYJIMPOBAHUE aAPECOB) (J1ajee — aAMUHUCTPATUBHBIN
perjiaMeHT) pa3padoTaH B LIEJSAX MOBBIIIEHUS! KaYECTBA UCIOJHEHUS U JTOCTYIHOCTH
MYHUIUOAIBHOM YCIyTH, CO3AaHUsl KOMQOPTHBIX YCIOBHHA i TOTpeOuTeneu
MYHUIMOATBHOW YCIYTH; OINpEAENsieT CTaHIapT, CPOKM MU TOCIEIOBATEIbHOCTh
NEHUCTBAN (aIMUHHUCTPATUBHBIE MPOLIETYPHl) IPU NPEIOCTABICHUN MYHULMIIAIBHOU
YCIIyTH.

Hoapaszgea 1.2. Kpyr 3asaBuresiei

1.2.1. 3asgBuTensiMM Ha TMOJYyYCHUE MYHHUIUINAIBHONW YCIYTH SBISIOTCS
COOCTBEHHHKM OOBeKTa ajapecannu (PU3MUECKUE ¢  IOPUIUYECKUC JIHIA),
00Ja1at0IMM OJTHUM U3 CIEAYIOIIMX BEIIHBIX MPaB Ha OOBEKT aJpecaruu:

1) mpaBo XO3SIIICTBEHHOTO BEJICHUSI;

2) mpaBo ONEpPaTUBHOIO YIIPABICHUS;

3) mpaBo MOXU3HEHHO HACJIEAYEMOT0 BIaJACHUS;

4) paBo MOCTOSTHHOTO (6ECCPOUYHOT0) MOTH30BAHUS.

1.2.2. C 3asgBieHueM BIpaBe OOPATUTHCS TNPEICTABUTENN 3asBUTEIS,
JNEUCTBYIONIME B CWJIy T[OJHOMOYHMH, OCHOBAaHHBIX Ha O(OPMIICHHOW B
YCTaHOBJIEHHOM  3aKOHOJATeNbCTBOM  Poccumiickoir ~ @enepanuu  HOPSAKE
JIOBEPEHHOCTH, Ha YKa3aHUU (eAepaIbHOrO 3aKOHA MO0 Ha aKTe YITOJHOMOYEHHOTO
Ha TO TOCYAapCTBEHHOrO0 OpraHa WM OpraHa MECTHOTO caMOYIpaBieHus (naiee -
MPEJACTABUTEIb 3aABUTENS).
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1.2.3. Ot uMeHn COOCTBEHHUKOB MOMEIICHUH B MHOTOKBAapTUPHOM JIOME C
3agBJICHUEM  BIpaBe OOpaTUThCS  MPEJICTABUTENb TAaKUX  COOCTBEHHHKOB,
YIIOJHOMOYEHHBIM Ha TMOAady TaKOro 3asBICHHS MPHUHSITHIM B YCTaHOBICHHOM
3aKoHO/AaTeIbCTBOM Poccuiickoit deaepariuu Mopsaake perieHneM o0Iero coopanus
YKa3aHHbIX COOCTBEHHUKOB.

1.2.4. OT UMEHH YIEHOB CaJ0BOJYECKOT0, OTOPOJHUYECKOTO U (UJIK) JaYHOTO
HEKOMMEpPYECKOTO OOBEAMHEHHUS] TpakJaH C 3asBICHUEM BIIpaBe OOpaTUTHCA
MpPeICTaBUTEIb yKa3aHHBIX YJICHOB HEKOMMEPYECKHUX 00BbeIMHEHUH,
YIOJHOMOYEHHBI Ha TMOJady TaKOTO 3asBJICHUS MPUHSATHIM B YCTAaHOBJICHHOM
3aKoHOJaTeNbCTBOM Poccutickoit denepanuu nopsiake pernieHueM oo1ero coopanus
YJICHOB TAKOI'0 HEKOMMEPUYECKOT0 00bEeTUHEHHUS.

1.2.5. B cmydae ecnu OOBEKT aJpecaliud HaXOJIUTCS B OOIIEH J10JeBOM
COOCTBEHHOCTH JHOO COCTOMT W3 IIOMCIHICHUM, HAXOMAIUXCSI B COOCTBEHHOCTH,
BJIQJICHUM ¥ (WIH) TOJB30BAaHUHM PAa3HBIX JWI, ISl TPOBEICHUS aJpecalud B
OTHOILIEHUH TaKOro 00BheKTa He0OX0AUMO 0OpallleHre COOCTBEHHUKOB, BIAC/bIEB U
(WJ1K) TOJIb30BaTENIe BCEX MOMEIICHH, U3 KOTOPBIX COCTOUT aJpeCcyeMblil OOBEKT.

B cimydae oOpa3oBaHus ABYX WM Oojiee OOBEKTOB aJpecallid B PE3ysbTaTe
npeoOpa3oBaHUsl  CYIIECTBYIOIIETO  OOBEKTa WM  OOBEKTOB  ajpecaiuu
IpEJCTaBISIETCSl OJHO 3asBJICHME Ha BCE OJHOBPEMEHHO 00pazyeMble OOBEKTHI
aJipecalyy.

Hoapasznen 1.3.TpedGoBanus k nopsaaky uHGOPMUPOBAHUS O
NPeI0CTABJICHNHA MYHHIIUNIAJIBHON YCJIYyTH

1.3.1. Undopmartius o npeaoCcTaBIeHUd MyHHUITUTIATLHON YCIYTH JOBOJIUTCS 710
CBEICHUS 3asiBUTEIICI:

Ipy JIMYHOM OOpalleHuy, 1o TenedoHaM i CHPaBOK (KOHCYJIbTalUi),
MOCPEICTBOM 3JIEKTPOHHOM MOuThl, Ha caite Illeqokckoro ceapbCckoro moceneHus
MocroBckoro paiiona B cetd Muteprer: (Www adm-hsp..ru), Ha uahpopManmoHHbIX
creHaax B aamuHucTpauuu Illenokckoro cenbckoro moceneHuss MOCTOBCKOIro
paiioHa;

OCPEACTBOM  pa3MellleHuss  MHpopManmuMu  Ha  €IMHOM  [opTaje
rOCYJapCTBECHHBIX W MYHHUIMNATbHBIX ycayr (www.gosuslugi.ru) wu  (wim)
pErMOHATBLHOM  TOpTaj€  TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX  YCIYT
KpacHomapckoro kpas B HMH(POPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOW  CETH
«HuTepuer» (Www.pgu.krasnodar.ru) (manee — I[Topran);

Opyd JIMYHOM OOpaIleHWH, TOCPEACTBOM HMHTEpHET-caToB http://www.e-
mfc.ru  (Bkmaaku:  «Online-KOHCYNnbTaHT»,  «DJEKTPOHHBIA  KOHCYJIBTAHTY,
«BupryanpHas mnpuemMHas») MHOTO(DYHKIMOHAIBHBIX IIEHTPOB TPEIOCTABICHUS
rOCyJapCTBEHHBIX W MYHHUIMNAIbHBIX yciuyr KpacHomapckoro kpas (mamee —
MHOTO(YHKIIMOHAJIbHBIN LEHTP), MOCPEACTBOM  pa3MelleHUuss HH(POPMAILMOHHBIX
CTCH/IOB B MHOTO(YHKITHOHAIBHBIX IICHTPAX;

Ipy JIMYHOM OOpalieHuu, no TejaedoHaMm s COpaBOK (KOHCYJIbTAIlMK), Ha
nHpopmarmonHeix crennax B ¢uauane ['AY Kpacnogapckoro kpas «M®I] KK» B



MocToBCckOM ~ pailioHe,  TEppUTOPHAIBHO  000COOIEHHOM CTPYKTYPHOM
noapaszaenenuu B cene llemok Mocrosckoro paiiona (ganee — TOCII).

1.3.1.1. KoHCynpTHpOBaHUE TIO BOIPOCAM MPEIOCTABICHUS MYHHUIUIAIBHOMN
YCIyTH OCYIIECTBIISIETCS OECILIATHO.

1.3.1.2. OcHoBHBIMH TpeOOBaHUSAMU K UHGOPMUPOBAHUIO 3asBHUTENCH
SIBJISIFOTCSI:

1) mocToBepHOCTH MpeIoCTaBIsIEMO HHGOPMALINH;

2) 4eTKOCTb B U3JIOKEHUU MH(GOPMALIHH;

3) nmonaHOTa MHDOPMALINH;

4) ynoOCTBO U IOCTYMHOCTD MOTY4YEHUsI HHDOPMAIIY;

5) CBOEBPEMEHHOCTh IIPEIOCTaBICHUS HH(OPMAIUH.

1.3.1.3. KoHcynbTauu nperocTaBistoTcs 1Mo CIeIYIOUUM BOITPOCAM:

1) nmepedeHb  JOKYMEHTOB,  HEOOXOAUMBIX  JUIsI  MPEIOCTABICHUSA
MYHHUIIUTIAJTBHOW  YCIOYTH, KOMIUIEKTHOCTH ([OCTaTOYHOCTH) TPEICTABICHHBIX
JTIOKYMEHTOB;

2) opraHbl BJIACTH W OpPraHU3allMH, B KOTOPBIX 3asBHUTEIIb MOXET IMOIYIUTh
JOKYMEHTBHI, HEOOXOAUMBIC JUIS TMPEAOCTABICHUS MYHHUIMIIAIBLHOM  YCIIyTH
(HaMMEHOBaHUE M UX MECTOHAXOXKJICHHUE);

3) BpeMs npueMa u BblIaud JOKYMEHTOB;

4) MOpsIA0OK U CPOKHU MIPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

5) mopsiiok 00XaNOBaHUS PEIICHUS WK JeUCTBUM (0e31eiCTBUS), MPUHATHIX
WM OCYIIIECTBIIIEMBIX B XOJI€ TIPEIOCTABICHUS MyHUITUTATBHON YCIIYTH.

1.3.1.4.06s13aHHOCTH JOJDKHOCTHBIX JIMI] TIPH OTBETE Ha TelaehOHHBIC 3BOHKH,
YCTHBIC U TMCbMEHHBIC 00paIeHUs TPaXKIaH WM OpTraHU3aIIHIA:

Crenmanuct, OCyUIECTBIISIOMNN KOHCYJIBbTUPOBaHUE (IIOCPEACTBOM TenedoHa
WIM JMYHO) TO BONpPOCaM TNPEIOCTABICHUS MYHMIIMIAIBHOW YCIYTH, AOJDKEH
KOPPEKTHO ¥ BHUMATEIIbHO OTHOCUTBHCS K 3aSBUTEIISIM.

[Ipy KOHCYNMbTHpPOBaHMM TO Tele(OHY CIENUANNCT TOJKEH Ha3BaTh CBOIO
dbamMunmio, UMsI ¥ OTYECTBO, JOJDKHOCTH, a 3aTeéM B BEXJIMBOH (hOpMe UYETKO u
noApoOHO MPOUH(POPMUPOBATH OOPATUBIIETOCS IO UHTEPECYIOIIUM €r0 BOIIPOCAM.

Ecimu cmenmanuct HE MOXXET OTBETUTh Ha BOIMPOC CaMOCTOSITENBHO, JINOO
MOJATOTOBKA OTBETa TPEOYET MPOJOJDKUTEIHLHOTO BPEMEHH, OH MOXKET MPEIJIOKUThH
oOpaTuBIIEMYyCsl OOpaTUTHCSI THUCBMEHHO, OO HA3HAYUTH ApPyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIMIIA BPEMsI JIJISl TIOJTy4YeHUs] HH(POPMAIIUH.

Pexomenmyemoe Bpemsi it TenedoHHOTO pasroBopa — He Oonee 10 MuHyT,
JMYHOTO YCTHOTO MHGOPMHUPOBAHUS — HE Oosee 15 MuHyT.

NunuBuayanbHOe MHChbMEHHOE WH(OOPMHUpPOBAaHUE (IO SJEKTPOHHOU TOUTE)
OCYIIECTBIISIETCS] TIyTEM HaIPaBJICHUS SJIEKTPOHHOTO MUChMa Ha aJIpec dIECKTPOHHOU
TIOYTHI 3asIBUTEIIS U JIOJDKHO COZACPKATh YETKUN OTBET HA TIOCTABJICHHBIE BOTIPOCHI.

1.3.2. Tlopsnok, ¢opma, mecTto pa3memieHuss HHGOPMAIMM U CHOCOOBI
TIOJTYYCHUS CIIPABOYHOMN MH(POPMAIIHH.

1.3.2.1 HWadopmupoBanue 3asBUTENICH OCYIIECTBISCTCS  MOCPEICTBOM
pa3MellleHnsl aKTyaJbHOM M ucYeplbiBaolled HH(opManuu, HEOOXOIUMOMN s
MOJIYYeHUS] MyHUIIUTAIBHON YCITYTH:



1) B anexTpoHHOU (hopMme:

Ha opUIMAIBHOM caiiTe aamuHucTpanuu [1IegoKCKOro CenbCKOro MmoceneHus
MocToBckoro  paiionHa B WHGOPMAIMOHHO-TEICKOMMYHUKAIIUOHHON  CETH
«HTepHeT?;

Ha EnuHoMm noprane, PernonansHoM noprane;

2) Ha OyMaXHOM HOcCHUTele — Ha HWH(OPMAIMOHHBIX CTEHJAaX B MeCTax
OKMJaHUSI  TMpUeMa  3asBUTENIed B  MHOTO(DYHKIIMOHANBHBIX  IEHTpAaX U
aagmuHucTpanuu [llegokckoro cenbckoro nocenenuss MocToBCKoro paiosa.

1.3.2.2. UndopmarimoHHbie CTEHIbI, pa3MeEIIeHHbIE B MHOTO()YHKITMOHATBHBIX
neHtpax u aamuHuctpauuu lllenokckoro cenbckoro mnoceneHus MoOCTOBCKOTO
paiioHa, TOJKHBI COJEPIKATh:

1) pexum paboThl, aapeca MHOTO(YHKIIMOHAIBHBIX IICHTPOB, OPraHOB
anmuauctpamuu  IleOKCKOTO ~ CEeNbCKOTO  MOCENEeHHS,  MPEJOCTaBISIONINX
MYHHIIUTIATIBHYIO YCIIYTY;

2) anpec odunmansHoro MHTepHeT-moprana aamuuuctparmu lllemokckoro
CEIBCKOrO IoceneHnss MOCTOBCKOTO panoHa, aapec JJIEKTPOHHOM IOYTHI OpraHa
anmuauctpammu  [IIeJOKCKOTO  CeNbCKOTO — TOCENEHHs,  MPEIOCTABIISIONIEIO
MYHHIIUTIATBHYIO YCIIYTY;

3) HOYTOBBIE azapeca, Tene(oHsl, bamunun PYKOBOJUTENEH
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB U opraHa aaMuHuctpauuu lllenokckoro cenbckoro
noceneHus: MOCTOBCKOTo pailoHa, MPeJOCTaBISIOUIEr0 MyHUIIUNIAIBHYIO YCIYTY;

4) MOpSAMOK TMOJYyYCHUs KOHCYJBTAIlMHA O MPEJOCTABICHUU MYHHUIIMIIATHHOM
YCIIyTH;

5) MopsAIOK ¥ CPOKU MPEIOCTABICHHS MyHHIIMIAIBHON YCITYTH;

6) 0Opa3iibl 3asIBJICHU O TIPEAOCTABIICHUM MYHHUIIUIATBHOM YCIYTH M 00pa3Iibl
3aI0JIHEHHUS TaKMX 3asBJICHUI;

7) TepeYeHb  JOKYMEHTOB,  HEOOXOJMMBIX Ui  TPEIOCTaBICHHUS
MYHULANAIBHOWN YCIIYTH;

8) ocHOBaHMsS IS OTKa3a B TpUEME JIOKYMEHTOB O TPEIOCTaBJICHUU
MYHULHANAIBHON YCIIYTH;

9) ocHOBaHUs IS OTKAa3a B MPEAOCTABICHHH MYyHUITUTIAILHOW YCITYTH;

10) nocyneOHbIit (BHECYACOHBII) MOPSIOK 00KATOBAHUS PEIICHUI U JCHCTBUI
(Oe3nericTBusi) opraHoB aaMmuHHcTpanuu IllemoKCKOTO CeabCKOTro  IMOCENIeHuUs
MocTtoBckoro paiioHa, NMPeAOCTABISIONIMX MYHHMIMIIAIbHYIO YCIYTy, a TaKXke HX
JOJKHOCTHBIX JIMI M1 MyHUIIUIAIBHBIX CITyKallluX;

11) unyro uHPOpMAIHIO, HEOOXOAMMYIO IS TMOJYYCHUS MYHHIUIAIbHOM
YCITyTH.

1.3.2.3. Ha EaunoM mnoprajne rocyJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIyT
(pynkumit), Iloprase rocyAapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((GyHKUIHA)
Kpacnomapckoro kpasi, oduuuaibHoMm caiite aamuHuctpauuu Lllenokckoro
CeNIbCKOTO  ToceleHus:  MOCTOBCKOTO — paifoHa  pa3MemiaeTcss  Clemyromas
uHpopmaus:

1) wucuepnbiBarOUIMi  TEpeYeHb  JOKYMEHTOB,  HEOOXOJUMBIX  JJIs
MPEIOCTABICHUSI MYHUIIMNAIBHON YCIYTd, TpeOOBaHUS K O(OPMIICHUIO YKa3aHHBIX



JOKYMEHTOB, a TaKXe€ IEepeYeHb JIOKYMEHTOB, KOTOPBIE 3asBUTEIb BIPABE
MPEACTAaBUTh IO COOCTBEHHO MHUIIUATHUBE;

2) Kpyr 3asBUTEJIEH;

3) CpOK mpeoCTaBICHUS MyHULIMTIAIBHON YCIIYTH;

4) pe3ympTaThl MPEJOCTABICHUS  MYHHIHUIAIBHOW  YCIYTH, TOPSIOK
MPEACTABICHUS]  JOKYMEHTA,  SIBJSIIOLLETOCS ~ PE3yJIbTaTOM  MPEIOCTABIICHHUS
MYHULUNAIBHOWN YCITYTH;

5) pa3mep TOCYIapCTBEHHOW TMOLUIMHBI, B3UMAaEeMOW 3a MPEIOCTABICHHE
MYHUIIUTIATBHOU YCIYTH (MpU €€ HATUYHHN);

6) ucYepNbIBAIONINK MepeyeHb OCHOBAHUWM /1Jisi MPUOCTAHOBIICHUS WU OTKa3a
B MIPEIOCTABIICHUY MYHHIIUIIAJIbHON YCIIYTH;

7) o mpaBe 3asBUTENSA Ha Jocy/eOHOe (BHECYAeOHOE) 00XKaloBaHUE JIEHCTBUMA
(Oe3nmeiicTBUSs) U pELICHUN, NPUHATHIX (OCYHIECTBISIEMBIX) B XOJ€ MPEAOCTABICHUS
MYHULHANIAIBHOWN YCIIYTH;

8) dopmbl 3agBieHui (yBeAOMIJICHUHM, COOOIIEHUI), HCIOJIb3yEeMble MpHU
NPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

Nudopmanus na Iloprane, Ha oduIMANBHBIX calTax aIMUHUCTPALIMHU
[[TenoKCKOro cenbCcKoro moceneHnss MOCTOBCKOTO paloHa O MOPSAOKE M CpPOKax
MPEAOCTABICHUS MYHUIIUMIIAJILHOW YCIYyTH HA OCHOBAaHUU CBEACHUM, COAECPKAIIMXCS
B (denepaabHOll TOCyIapCTBEHHON HHQPOpMAIIMOHHON cucteMe «DeaepaibHbIA
peecTp TOCYAapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYyT ((QYyHKIMIA)», PEerMOHaIbLHOM
rocyapcTBeHHoO WHGOPMAIIMOHHON cucteme «PeecTp rocymapcTBEHHBIX YCIyT
(bynkmuit) KpacHogapckoro Kpas», IpeI0CTaBIISICTCS 3aIBUTEIIO OSCIIIaTHO.

Hoctyn k wuHOpMaAlMd O CpOKax U TMOPSAKE MPEIOCTABICHUS YCIYyTH
OCYHIECTBJISICTCS. O€3 BBITIOJIHEHHS 3asBUTENIEM KaKUX-JTHMOO0 TpeOOBaHMI, B TOM
yucie 0e3 KCMOIb30BaHUS MPOTPAMMHOTO OOECHEUYEHHUs, YCTAHOBKAa KOTOPOIro Ha
TEXHUYECKUE CPEICTBA 3asABUTEN TPeOYyeT 3aKII0UEHUs JTULUEH3MOHHOTO MM UHOTO
COTJIalIeHUS C npaBooOianareaemM MIPOrpaMMHOTO oOecrieueHus,
MPe1yCMaTPUBAIOILIETO B3UMAHHE IJIAThI, PETMCTPALIMIO WJIM aBTOPU3ALIUIO 3asSBUTEIIS
WJIM MPEJOCTABICHUE UM MEPCOHANBHBIX TaHHbIX.

1.3.2.4. CnpaBounas nHOpMaIus;:

- MECTO HaxoXieHuss u Tpaduxku padoTsl agmuuuctparuu [llemokckoro
CEJIBCKOr0 ToceyeHrns MOCTOBCKOrO palioHa, rOCy/IapCTBEHHBIX M MYHUIIMIATbHBIX
OpraHOB W OpraHU3aIlMi, OOpamieHne B KOTOpPbIE HEOOXOAMMO ISl TMOJYYCHUS
MYHUIIUTIATBHOM ~ yCIyTHM, a  TakkKe  MHOTO(DYHKIIMOHAIBHBIX  IIEHTPOB
MPEAOCTaBICHUS ITOCYIAPCTBEHHBIX 1 MyHUIIUIIAJIbHBIX YCIYT;

- cripaBouHblie TenedoHsl agmMuHucTpanuu [llegokckoro cenbeckoro noceaeHus
MocToBcKOro  paiioHa, OpraHu3alMi, y4acTBYIOIIMX B  IPEIOCTABICHUU
MYHULUITAIIBHOMN YCIIYTH;

- aapeca opUIMATBHBIX CAUTOB, a TAKXKE AJIEKTPOHHON MOYTHI U (MiIK) HOpMBI
oOpaTHoi cBsizu agMuHucTpanuu lLllenokckoro cenbckoro noceneHus MocTOBCKOTO
paiiona B cetu «VHTepHeT», pa3melieHa Ha OQUIMAIBHOM CalTe aJMUHUCTpALUU
[Ilenqokckoro cenbckoro mnocenaeHuss MoCTOBCKOro paiioHa, B cetu "HMHrepHeT"
nojpasnene «AJIMUHUCTPATUBHBIE PETVIAMEHTBI», B (hellepaibHONM roCcyJapCTBEHHOM
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uHpopManmoHHo  cucteme "denepanbHBIi  peecTp  TOCYJApCTBEHHBIX U
MYHULIMNIATIBHBIX ycayr (pynkumii)" u Ha EauHOM mopTane rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT ((QyHKIIHI).

1.3.2.5. HWuadopmammst o0 MNPeAOCTaBICHUH MYHUIUNAIBHON  yCIyru
IPENOCTaBISICTCA OECIIaTHO.

Pasznes 2. CtangapTt npeaocTaBjieHus MyHUIIMIIAJIbHOH YCJIYTH
Ioapasnen 2.1.HaumeHOBaHUE MYHMIUNIAJIBHOM YCJIYTH

2.1.1. HaumeHoBaHMe MYHHUIIMNAIbHOW YCIYTM — MYyHUIUIAIbHAS yCiIyra
«IIpucBoeHre, U3MEHEHHE M aHHYJIMPOBAHUE AJPEcOB» (Jajiee - MyHHUIUIATbHAS

yciyra).

Ioapasnen 2.2. HaumeHoBaHue OpraHa, npeaocTaBjsiloIero
MYHUIHMTAIBHYIO YCJIYTy

2.2.1. [IpenocraBnenune MYHULIMIATBHON YCIYTH OCYILIECTBIISIET
anmuHucTpanus [llegokckoro cenbckoro nocenenus MOCTOBCKOTO paiioHa (J1anee —
AIMUHHCTpAIUsl) 4Yepe3 CTPYKTypHOE MojpasjelieHne AIMUHUCTpAlUu — OOUIui
OTJEJI.

2.22. B npemoctaBieHMM ~— MYHHUIMNAIBHOW  YCIYTH  y4acTBYIOT
MHOTO(QYHKIIMOHANIBHBIE ~ IIEHTPHl  MPEAOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX yciyr KpacHomapckoro kpast (manee — MHOTO(YHKIIMOHATBHBIH
IIEHTP ).

3asBuTeb (MIPEACTABUTENb 3asIBUTENS) HE3aBUCUMO OT €T0 MECTa JKHTEIIbCTBA
WM MecTa mnpeObBaHusA (I (PU3HYECKWX JIMIl, BKIIOYas WHAWNBUIYaJTbHBIX
npeAnpuHUMATeNiel) TM00 MecTa Hax0XACHUs (11 FOPUIUYECKUX JIUI]) UMEET MPaBo
Ha oOpailieHre B 000 1O €ro BRIOOPY MHOTO(YHKIITMOHATBHBIN IIEHTP B Mpeenax
Tepputopur KpacHomapckoro kpas Uisi MPEJOCTABJICHHS €My MYHHUITUTIAIbLHOM
YCIIYTH TI0 SKCTEPPUTOPHUATLHOMY TTPUHITUITY.

[IpenocraBiieHre MyHUIIMITAIBHON YCIIYTH B MHOTO(YHKIIMOHATBHBIX IIEHTPaX
M0 PKCTEPPUTOPUATHHOMY MPUHITUITY OCYIIECTBIISECTCS HA OCHOBAHHUH COTJIAIIICHHM O
B3aMMOJICUCTBUM,  3aKIIOYEHHBIX  YIMOJHOMOYEHHBIM  MHOTO(YHKITMOHATHHBIM
IIEHTPOM C OPTaHOM MECTHOTO CaMOYITPaBJICHHUSI.

2.2.2.1. MHOro(yHKITMOHAJILHBI IIEHTP MOXET TI0 3ampocy 3asBUTEIS
oOecrieunBaTh BbIe3]] PaOOTHUKA MHOTO(YHKITMOHAIBHOTO IEHTPA K 3asIBUTEINIO JIJIS
npuemMa 3asBICHUW ©  JOKYMEHTOB, HEOOXOIWMBIX JUIS  TPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIYTd, a TakKe JIOCTaBKy pe3yJbTaTOB IPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH, B TOM YHCJIC 3a TUIATY.

[Topsimok MCYMCIICHUs TUTATHl 3a BBIE3]] PaOOTHHKA MHOTO()YHKIIMOHAJIBEHOTO
IIEHTpa K 3asdBUTEIIO, a TakKe IepeYeHb KAaTerOpWid TpakaaH, UIsi KOTOPBIX
opraHu3aius Bble3/la padOTHUKAa MHOTO(PYHKIIMOHAIBHOIO IEHTPA OCYIECTBISAETCS



OecIUIaTHO,  yYTBEPXKIAIOTCS ~ aKTOM  BBICHIErO  HMCIOJHUTEIBHOTO  OpraHa
rocyJ1lapcTBeHHOM BiacTu cyobekTa Poccuiickoit denepanmu.

2.2.2.2. YcraHOBIEHHE pa3Mepa IUIaThl 32 YCIYry MHOTO(YHKIIMOHATIHLHOTO
LEHTpPa OCYIIECTBIISIETCS HMCHOJHUTEIbHO-PACIIOPSIAUTENHBIM OPraHOM MECTHOTO
CaMOyMpaBlieHUs ~ MyHUIIMIAIbHOTO  oOpasoBanus  KpacHomapckoro — kpas,
SBJIIONIETOCS YUPEIUTEIEM COOTBETCTBYIONIEIO0 MHOTO(YHKIIMOHAIBLHOTO LIEHTpPA, B
COOTBETCTBHUHM C pacueToM, MpeaycMOTpeHHbIM myHKkTamu 3 - 13 Tlopsiaka
WCYHMCIICHHUS] TIJIaThl 3a BbI€3] pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpA
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX UM MYHMIIMMAIBHBIX YCIYr K 3asBUTENIO (YTB.
MOCTAaHOBJICHUEM TJIaBbl agMuHUCTpanuu (ryoepHaropa) KpacHomapckoro kpasi ot
27 dpespans 2015 r. N 110).

[lepecmoTp pa3mepa miuaTel 3a YCIYry MHOTO(pYHKIMOHAJIBHOTO LIEHTpPA
OCYUIECTBJISIETCS] HE Yallle OJTHOTO pa3a B TO/I.

2.2.2.3. TlepedyeHb KaTeropuil rpakaaH, A KOTOPHIX OpraHM3aIMs BbIE3/a
pabOTHHKA MHOTO()YHKIIMOHAJIBHOTO LIEHTpa MPEJA0CTaBICHUS TOCYJAapCTBEHHBIX H
MYHHUIMOATBHBIX YCIYI OCYUIECTBISIETCA O€CIIaTHO, YTBEPXKAEH MOCTAHOBIIEHUEM
rnaBbl aamuHucTpanuu (ryoepnaropa) KpacHomapckoro kpas ot 27 ¢eBpans 2015
roga N 110 "OO6 yrBepxknenun Ilopsnka mcyuciaeHus IJIaThl 3a Bble3]] pabOOTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpAa  MPEAOCTaBICHHUS  TIOCYJAApCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT K 3asBUTENO U [lepeuns kareropuil rpaxiaH, AJisi KOTOPBIX
OpraHu3anys Bble3ga pabOTHHKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa MPEea0CTaBICHUS
rOCyJIapCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIYT OCYILIECTBIIsSIETCS OecIuiaTHO" .

2.23. Ilpu MexXBEAIOMCTBEHHOM WH(MOPMAIIMOHHOM B3aUMOJACHCTBUU B
MPEAOCTABIECHUH MYHUIIMNIATBbHON YCIIYTH y4acTBYIOT:

-mexxpaiionHas uacrnekus PHC PO Ne 18 no KpacHonapckoMy kpato;

-Ypasnenue Pocpeectpa no KpacHogapckomy kpato;

-aIMUHUCTPALM MyHULUIIAILHOTO 00pa3oBaHusi MOCTOBCKUI pailoH.

2.2.4. B coorBercTBUU ¢ IMMyHKTOM 3 4yactu | craten 7 denepanbHOro 3aKoHa
or 27 wwonsa 2010 toma Ne 210-®3 «OO6 opraHuzanuu MpeIOCTABICHUS
TrOCYAApCTBEHHBIX M MYHUUMINAIBHBIX YCIYr» OpraHaM, HpeaoCTaBISIOMIUM
rOCyAapCTBEHHbIE YCIYTM M OpraHaM, MPEeAOCTaBIIAIONIMM MYHUIMIIAIbHBIE YCIyTU
YCTaHOBJIEH 3aIlpeT TPeOOBATH OT 3asiBUTENSI OCYILECTBICHUS UHBIX AEUCTBUM, B TOM
YHUCJIe COTJIACOBAaHUM, HEOOXOAMMBIX [JISi TMOJMYYEHHUS MYHUIIMMAIBHOW YCIYTH U
CBSI3aHHBIX C OOpalleHWeM B HHbIE OpraHbl MECTHOTO CaMOYIIPaBJICHUS,
rOCYAapCTBEHHBIE OPraHbl, OpraHu3ali, 33 MCKIIOYEHUEM IOJYyYEHHUs YCIIYT,
BKJIIOUEHHBIX B TE€PEUEHb YCIOYr, KOTOpbIE SIBISIOTCA HEOOXOIUMBIMH U
00s13aTENbHBIMUA JJISI TIPEOCTABJICHHUS] MYHUIIMITAIBHBIX YCIYT, YTBEPXKACHHBIN
pELIEHNEM NPEICTABUTEIBHOTO OpraHa MECTHOTO CAMOYIIPaBJICHHUS.

MMoapasnen 2.3.0nucanue pe3yjbTara NPeA0CTABJIEHNS MYHULIMIIAJIBLHOM
yCayru

2.3.1. PesynbTaT npeaocTaBiaeHNUs MyHHUITUTIATBHON YCITYTH:
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- nocTtaHoBieHue aamMuHucTtpanuu IlleToKCKOro CelbCKOro MOCEIeHUS
MocToBcKOro paiioHa 0 MPUCBOEHUHU, U3MEHEHUH U aHHYJIUPOBAHUU aPECOB,;

- MHChbMEHHOE YBeIOMJICHHE OO0 OTKa3e B TMPUCBOCHWUU, HW3MCHCHUU U
AHHYJIMPOBAHUU aJIPECOB.

[TucekMeHHoe pemieHue 00 OTKa3e B MPUCBOCHUU, W3MEHEHUU WIHU
aHHYJIMPOBAaHUU aJapecoB (Haynee-yBegomiieHHEe) OGoOpMIISIETCS C 00OCHOBaHHUEM
NPUYMH OTKaza 1o (opMe, yCTaHOBJICHHON MNpukKazoM MUHHCTEpCTBA (MHAHCOB
Poccuiickoit denepanu ot 11 nexadbpst 2014 roma Ne 146H «OO0 yTBepKJACHUU
dbopM 3asBIECHUS O IPUCBOCHUHU O0OBEKTY aJpecalldy ajapeca Wi aHHYJIMPOBAHUU €T0
azpeca, pemIeHUss 00 OTKa3e B MPUCBOCHUU OOBEKTY aJpecaliud ajapeca WIH
aHHYJIMPOBAHUU €0 aJipecay.

2.3.1.1. TlocranoBieHne AJIMUHUCTPALIUM O TPHUCBOCHUH OOBEKTY ajJpecaluu
azpeca COJICPHKUT:

MIPUCBOCHHBIN O0BEKTY aJipecaliuu aipec;

PEKBU3UTHI ¥ HAWUMEHOBAHHS JTOKYMEHTOB, HA OCHOBAaHWU KOTOPBIX IPHUHSTO
pelieHre 0 MPUCBOEHUH aJIpeca;

OTMCaHUE MECTOMOJIOKEHUS 00BEKTA aipecalliu;

KaJaCTpOBBIE HOMEpa, ajpeca U CBelAeHUs 00 OOBEeKTaX HEIBUKMMOCTH, U3
KOTOPBIX 00pa3yeTcsi 00BEKT aJipecalluy;

aHHYJIMPYEeMBIM  aapec O0O0BEKTa ajpecallud HW  YHUKaJIbHBIH  HOMED
aHHYJIMPYEMOTo ajpeca 00beKTa aJpecalii B roCyIapCTBEHHOM aJpPECHOM peecTpe
(B cily4ae MpUCBOCHUS HOBOTO aJpeca 0ObEKTY ajpecalun);

JIpyrye HEOOXOIUMbIC CBEACHUS, ONIPEACICHHbIC A TMUHUCTPAIIUCH.

B cayuae mnpucBoeHus aapeca IOCTAaBICHHOMY Ha TOCYJIapCTBEHHBIN
KQJIaCTPOBBIM Y4eT OOBEKTY HEIBHUKUMOCTH B IOCTAHOBIICHHH AJIMHUHHCTPAIIUU O
MIPUCBOCHUM ajipeca OOBEKTY aJpecaliuu TakKKe YKa3bIBaeTCs KaJacCTPOBBIM HOMED
00bEKTa HEJIBXKMMOCTH, SIBJISTIOIIETOCS] 00BEKTOM aipecaliuu.

2.3.1.2. TlocTaHoBeHHEe AIMUHUCTpAIIMU 00 aHHYJIMPOBAHUU ajJpeca O0BEKTa
aZipecaliuu COJACPIKUT:

aHHYJIMPYEMBIN aJipec 00bEKTa aJipecaluy;

VHUKQJIBHBII HOMEp aHHYJUPYEeMOro ajapeca O0BbEKTa aJpecalud B
roCcy/1apCTBEHHOM aJIpECHOM PEECTpPE;

MPUYMHY aHHYJIUPOBAHUS aJjpeca 00bEeKTa aJpecalluu;

KaJacTPOBBIM HOMEp OOBEKTa aapecaliid W JaTy €ro CHATHS C KaJacTPOBOTO
ydera B Ciydae aHHYJIMpPOBaHUS ajapeca OOBEeKTa aJpecaliu B CBS3U C
MPEKpaIICHHEM CYIIECTBOBAHUS 00bEKTa aipecalnu;

PEKBU3UTHI PEIICHUS O IPUCBOCHUH OOBEKTY aJApecaly aipeca U KagacTPOBbI
HOMEp 00BEKTa agpecanui B CIydae aHHYJIUPOBAHUS aapeca 00bEeKTa ajpecaliui Ha
OCHOBAHUHU MPHUCBOCHUS 3TOMY OOBEKTY aJipecaliii HOBOTO ajpeca;

JIPYTrUe HEOOXOIUMEBIE CBEICHUS, ONIPEACIICHHBIC A TMUHUCTPAIIHCH.

Pemienune 06 aHHyIMpOBaHUM ajpeca 00BEKTa agpecallu B Cilydae MPUCBOCHUS
00BEKTy aapecallid HOBOIO ajpeca MOXKET ObITh MO PEIICHHI0 AIMUHUCTPALNU
00BEIMHEHO C PEIIEHUEM O IPUCBOCHHUH 3TOMY OOBEKTY aJpecalliid HOBOTO ajipeca.
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2.3.2. JIoKyMeHT, TMOATBEPKAAIOMIMNA MPEAOCTaBICHUE MYyHHUIUIAIbHON
YCIIYTH, MOXET OBbITh:

1) HanpaBiieH 3asBUTENIO B (hOpME NEKTPOHHOTO JOKYMEHTA, MOMHCAHHOTO B
YCTaHOBJICHHOM MOPsJKE, B "MTu4HbIN kaOuHet" 3asButens Ha [lopTane (TOabKO Juist
3aMpOoCoOB, MOJAHHBIX B ANEKTPOHHOHU (hopme ¢ ucnoiab3oBanuem [loprana);

2) BbaH 3asABUTENIO0 (€r0 YHOJHOMOYEHHOMY IMPEACTAaBUTENI0) JUYHO B
dopme  JOKyMeHTa Ha  OyMaXHOM  HocHTele B  AJIMUHHCTpAllUd, B
MHOTO(YHKIIMOHaTBEHOM 1IeHTpe unu B TOCII.

2.3.3. ®opma u cnocod TmoNydeHUs JOKyMEHTa W (Wid) HHGOpPMAaIINH,
MNOATBEPXKIAIONIEH  pe3ylbTaT  MNPENOCTaBICHUS  MYHUIUIAIBLHOM  YCIYTH,
YKa3bIBAIOTCS 3asiBUTENIeM B 3asaBieHUH. HMHPopMupoBaHUE 3asBUTENS O
HalpaBJIeHUM  JOKYMEHTOB W  (wi)  uHbOpMaIuu,  MOJATBEPIKIAIOIINX
IPEIOCTABICHUE MYHUIUINAIBHOM  YCIYrM WM NPUOCTAHOBJIEHHE (OTKa3)
NPENOCTABICHUS MYHHUIMNAIbHOW YCIyrd, B "JIUYHBIA KaOuHET" 3asBUTENS Ha
[loprame ocymiecTBiaseTcs TOJBKO B ciydae oOOpalleHus 3asBUTENIEM 32
rocyapCcTBEHHOM yciyroi uepe3 [Toprai.

2.3.4. B cnydae mogadd 3ampoca B AJIEKTPOHHOH (hOpME C HCIIOIh30BAaHUEM
[loprana 3asiBUTENbL BIpaBe BBHIOPATH OJJHOBPEMEHHO HECKOJIBKO (POPM IMOITYUYEHUS
pe3ynbTara.

2.3.5. B cimywae ecam B 3ampoce OTCyTcTBYyeT wuHbopManus o dopme
MOJIYYeHUS pe3yibTaTa MPEOCTABICHUS] MYHUIIUMIIAIBLHON YCIyrd U (W) crocooe
€ro MOJIy4CeHHs, THPOPMUPOBAHUE 3aIBUTEIISI OCYIIECTBISAETCS UCXOAs U3 (HOPMBI U
croco0a, KOTOpble OBbUIM UCIOJIb30BaHBI 3asgBUTENEM ISl  MPEIOCTaBICHUS
JIOKYMEHTOB ¥ MH(POPMAIIUU JUTsI TIOTYyUYEHUS MYHUILIUITAIGHON YCITYTH.

2.3.6. PesynpTaThl  TPENOCTABIEHUS  MYHHUIIMNAIBHOW  YCIyTH  TIO
OKCTEPPUTOPUATHPHOMY TPUHIUIY B BHIAE DJICKTPOHHBIX JOKYMEHTOB U (WJIM)
AIIEKTPOHHBIX 00pPa30B JTOKYMEHTOB 3aBepsitoTcsi riaBod Illemokckoro cembckoro
noceneHuss MOCTOBCKOTO panioHa.

3asBUTENb  (MPEACTABUTEAb  3asBUTENS) JUISI  TOJYYEHHUsS  pe3yJibTara
MPEIOCTABIECHUS MYHULUIIAIBHON YCIyTM Ha OyMa)XHOM HOCHUTENE HMEET MpPaBo
oOpaTUThC HEMOCPEACTBEHHO B aAMHHHUCTpauuto [IeJoKCKOro  ceabcKoro
rocesieHuss MOCTOBCKOTO paiioHa.

Hoapa3snen 2.4. Cpok npeaocraBiieHUss MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJE €
y4eToM HeO00X0AUMOCTH 00pallleHUsl B OPraHu3aluM, y4acTBYIOIIUE B
Npe0CTABJIeHNHA MYHUIIUTIIAJIBLHOMN YCJIYT'H, CPOK NMPUOCTAHOBJIECHUS
NpeIoCTaBJIeHNS MYHUIIUNIAJIbHOM YCJIYTH, CPOK BbIIaUH JOKYMEHTOB,
SIBJISIIOIIUXCS Pe3yJIbTATOM MPeI0CTABICHUS MYHUIIUNIAJIbHOH YCJIYTH

2.4.1. OOmui CpoK MPUHATHUS PEIICHUE O MPUCBOCHUH, H3MEHEHHU OOBEKTY
ajzipecaliy aJpeca Wik aHHYJUPOBAHUU €T0 aJpeca, a TAK)Ke MPUHATUS pElIeHHs 00
OTKa3e B TaKOM MPHUCBOCHHUM, M3MEHEHUU WM aHHYJIUpOBaHMM cocTaBiser 10
paboumx AHEW CO JHS MOCTYIUICHUS 3asBJICHUS.
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2.4.2. B cinydae mpeicTaBieHHUsl 3asBICHHUS 4Yepe3 MHOTOQYHKIMOHATBHBIN
LEHTP CpOK, yKa3aHHbIi B nyHKTe 2.4.1 moapasaena 2.4 pasgena 2 HACTOALIETO
aJIMUHUCTPATHUBHOTO perjiaMeHra, UCUHCIIAETCS Cco THS nepenayn
MHOTO(YHKIIMOHATBHBIM LIEHTPOM 3asIBJICHHUS U JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6.2 moapasnena 2.6 pa3nena 2 HACTOSIIETO aJMUHUCTPATUBHOIO perjaMeHTta (mpu
UX HaJU4uu), B AIMUHUCTPALIUIO.

2.4.3. Pemienne AJIMUHHUCTpAIlMM O TPUCBOCHUU, HW3MEHEHHH OOBEKTY
azipecaliy ajpeca Wid aHHYJIMPOBAaHUM €ro ajpeca, a TakKe pelleHue o0 oTKaze B
TaKOM TPUCBOCHHMH, WM3MEHEHUM WIM aHHYJUPOBAHUHU aJlpeca HaIpaBIsAIOTCA
AnMuHUCTpanueil 3asBUTENIO (IPEICTAaBUTENO 3asBUTENS) OJHUM H3 CIIOCOOOB,
YKa3aHHBIM B 3a5BJICHUHU:

B (opMe DBJIEKTPOHHOIO JIOKYMEHTAa C HCIOJIb30BAHUEM HH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETe OOLIEro IMOJIb30BaHHUS, B TOM 4YHUCJIE €IUHOrO
nopTajna, PErHOHaJbHBIX MOPTAJIOB WM MOpPTaja aJpEeCHOM CUCTEMBbI, HE IO3]IHEE
OJTHOTO pabouero AHsS CO JHS MCTEUEHHUS CPOKA, YKa3aHHOIO B NMyHKTax 2.4.1 u 2.4.2
noapasaena 2.4 pazaena 2 HaCTOSIIETO aAMUHUCTPATUBHOIO PErVIAMEHTA;

B (¢opMe JOKYMEHTa Ha OYMa)XHOM HOCHUTEJE IOCPEICTBOM BBbIJIaYU
3asIBUTENIO (IIPEACTABUTENIO 3asBUTENS) JIMYHO IOJ PACHHCKYy JHOO HampaBieHUs
JIOKYMEHTa He Mo3JHee paboyero Hs, cienyromero 3a 10-m padoynM JHEM cO AHS
HMCTEUYCHUS YCTaHOBJIEHHOro mnyHkTamu 2.4.1 um 2.4.2 nonpazgena 2.4 pazgena 2
HACTOSIIIETO AJMUHUCTPATUBHOIO PErJIAMEHTA CpPOKAa IOCPEIACTBOM IOYTOBOIO
OTIIPABJICHUS 10 YKa3aHHOMY B 3asIBJICHHH II0YTOBOMY aJIpeECy.

IIpn Hanuuuu B 3asBJICHUM YyKa3aHUS O BbIJAY€ PELICHUS O IPUCBOCHUM,
U3MEHEHUHU OOBEKTY aJpecaluyl ajpeca WIM aHHYJIMPOBAHUM €ro ajpeca, pelieHus
00 oOTKaze B TakOM IPUCBOCHHUU, W3MEHEHMHM WM aHHYJIUPOBAHUU UEpe3
MHOTO(QYHKIIMOHAJIBHBI ~ IEHTp MO  MECTy  NpPEACTaBICHUS  3asBJICHUSA
AnMuHHCTpanusi oOecreunBaeT Inepegavyy AOKYMEHTa B MHOTO()YHKIIMOHAJIbHBIN
LHEHTp Ul BblAAYM 3asABUTENIO HE MO3AHEE paboyero NHs, CIEIYIOUIEro 3a JHEM
WCTEUCHHSI CpOKA, yCTaHOBJIEHHOro mnyHktamu 2.4.1 u 2.4.2 noappasnena 2.4
pazjziena 2 HaCTOSIIEero aIMUHUCTPATUBHOIO PETrJIAMEHTA.

2.44. Cpok MNpPHOCTAHOBIEHUS MPEIOCTABICHUS MYHHUIUIIAJBHON YCIyTH
3aKOHOJATEIBCTBOM HE MPEIYCMOTPEH.

2.45. Pemenne o0 TPUCBOCHUM OOBEKTy aJapecalud ajapeca WU
aHHYJIMPOBAHUM €T0 ajJpeca MOMJICKHUT 0053aTeIbHOMY BHECEHUIO AIMUHUCTpaLnen
B TOCY/IAPCTBEHHBIN aJIPECHBIN peecTp B TeUeHHE 3 pabouuX THEH CO JHS MPUHATHUS
TaKOr'0 PEUICHUS.

JlaToii mpucBOeHHs OOBEKTYy ajapecanuud  ajpeca, W3MEHEHUsS WU
aHHYJIMPOBAHUS €ro ajipeca MPU3HAETCS JaTa BHECEHUS CBeAeHU 00 aapece o0beKTa
aZipecalliy B rOCYJJapCTBEHHBIN aJIpECHBIN peecTp.

IHoapasnen 2.5. HopmaTuBHbBIE IPABOBbIE€ AKTHI, PeryJIHPYIOLIUE
NpeA0CTABJIEHNEe MYHUIIUTIAJIbHON YCJIYyTH
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2.5.1.1lepeyeHr ~ HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYIHPYIOIIUX
NPEIOCTaBIICHUE MYHUILIMMAIBHONW YCIyTd, pa3Meliaercs Ha O(HUIMAaTbHOM CaiTe
agmuHucTpanmu [llenokckoro cenbckoro noceneHuss MOCTOBCKOTO pailoHa, B CETH
"UnTepuer" B mompaszziene «AIMUHUCTPATUBHBIE DPETJIAMEHTBHI», B (eaepaibHOM
peectpe M Ha EguHOM moprane rocyJapCTBEHHBIX W MYHHIMIAIBHBIX YCIyT
(byHKIIMIT).

2.5.2. AiMuHHCTpanys 00ecrieunBaeT pa3MeIlleHuEe U aKTyaau3aluio NepeyHs
HOPMAaTHUBHBIX NPABOBBIX AKTOB, PErYJIMPYIOMIMX MPEAOCTAaBICHUE MYHHUIMIIAIbHON
YCIIyTH.

IMoapa3zaea 2.6. UcuepnbiBaouiuii nepevyeHb J0KYMEHTOB, He00OX0AUMbIX B
COOTBETCTBHHU ¢ HOPMATHBHBIMY MPABOBBIMHU AKTAMM LISl NIPEA0CTABJIECHUS
MYHUIIUNIAJIbHOM YCJIYTH, MOAJIEKANIUX MPeICTABICHUIO 3asiBUTEJIEM

2.6.1. Jlma npucBOeHUS, W3MEHEHHWs, AHHYJWPOBAHMS aapeca 3asBUTEIb
MOJa€T MUCbMEHHOE 3asIBJICHUE O MPUCBOCHUH, U3MEHEHUH, AHHYJIMPOBAHUU aJpeca
B AaMuHHCTpaiuio (manee 3asBieHue) mo ¢dopme, yrBepxkiaeHHo [Ipukazom
Mundura Poccum ot 11 nexabpst 2014 roma Ne 1460 «OO6 ytBepkaeHun Gopm
3asiBJICHUSI O TMPUCBOCHUU OOBEKTY aJpecalluu ajJipeca WM aHHYJIMPOBAHUH €ro
ajpeca, pemieHHss 00 OTKa3e B NPHUCBOCHUM OOBEKTY aJpecallud ajpeca WId
AHHYJIMPOBAHUU €r0 AIPECA.

3asgBieHUE HaIpaBseTCs 3asBUTENIeM (MpPEACTAaBUTENIEM 3asBHUTENSA) B
AJIMUHHCTpAIMIO Ha OyMa>XHOM HOCHUTEJIE TIOCPEJCTBOM MOYTOBOTO OTMPABIICHUS C
OMUCBHIO BIIOKEHUSA M YBEIOMJIICHUEM O BPYUYEHUHU WA MPEACTABISETCS 3asIBUTEIIEM
JIMYHO UK B OpMeE IJIEKTPOHHOTO IOKYMEHTA C UCTIOIh30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CEeTel 0O0IIero mojb30BaHus, B TOM uucie EmguHoro
noptasia win PernonanpHOro mnoprana, noptaia denepaibHON HHPOPMAIMOHHOMN
aZpecHO cucTteMbl B MHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTu "WHTepHer"
(manee - mopTay aipeCHON CUCTEMBI).

3asiBliecHHE TMPEJCTaBISICTCS 3asiBUTeNIeM (TIpeACTaBUTENIEM 3asiBUTENs) B
AJIMUHUCTpAIMI0 WA  MHOTOQYHKIIMOHAJIBHBIM  ILEHTp  MPEJOCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIHUIAIBHBIX YCIYT, C KOTOPbIM AJIMHUHHCTpAIIUEN B
ycrtaHoBieHHOM [IpaBurensctBom Poccuiickorn Denepanuy NOPSIAKE 3aKIOUYECHO
COTJIALIEHHE O B3aUMOJCHCTBHM.

3asBiIeHUE TPEACTABIACTCS B AIMHHUCTPALIUIO I MHOTO(YHKIIMOHATBHBIH
IEHTP MO MECTY HaXOXKJICHHs O0BEKTa apeCaIlHH.

2.6.1.1. 3asgBiacHHE TNOAMKMCHIBACTCA 3asgBUTEIIEM JHOO TpEICTaBUTEIEM
3asIBUTEJIA.

IIpu mnpencraBiieHUM 3asBICHUS TMPEACTABUTEIEM 3asBUTENS K TaKOMY
3asIBJICHUIO TIPUJIATaeTCsl JOBEPEHHOCTh, BBIJAHHAs MPEICTABUTENIO 3asIBUTENIS,
obopmiicHHasT B TIOpsAKE, MPEAYCMOTPEHHOM 3aKOHOJATeIhCTBOM Poccuiickoii
denepaunm.
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3asBieHue B (opMme BICKTPOHHOTO JOKYMEHTA TMOJMHCHIBACTCS 3asiBUTEIEM
1100 IpeICTaBUTEIEM 3asIBUTEIIS c WCIIOJIb30BaHUEM YCUJICHHOMN
KBaJTM(DUIIUPOBAHHOM 3JEKTPOHHOM MOAIKUCH.

[Ipu mpenocTaBieHWH 3asBICHUS TPEICTABUTENIEM 3asBHUTENsI B (opme
AJIEKTPOHHOTO JOKYMEHTAa K TAaKOMY 3asIBJICHHUIO IIPUJIAraeTcsl HaJIexKalluM 00pa3oM
oopMIIeHHas JOBEPEHHOCTh B (hOpME DIIEKTPOHHOTO JOKYMEHTA, MOJIMHCAHHOIO
JIMIIOM, BBIJABIIUM (TIOJITUCABIINM) JI0BEPEHHOCTh, C MCIOJb30BAaHUEM YCUIICHHOM
KBATM(PUIIUPOBAHHON AJIEKTPOHHOM moanucu (B clyyae, €CIU IMPEeACTaBUTENb
3asIBUTEINS IEUCTBYET HA OCHOBAHHUM JIOBEPEHHOCTH).

2.6.1.2. B ciywyae mnpeacTaBieHHUs 3asBJICHUS TIPU JIMYHOM OOpaIllCHUH
3asBUTENISI WM TPEACTABUTENS  3asBUTENS  NPEIBABISETCA  JTOKYMEHT,
YAOCTOBEPSIIOMIUA COOTBETCTBEHHO JIMYHOCTh 3asBUTENS WM TPEICTaBUTENS
3asIBUTEIISL.

Jluto, wuMerolee MOpaBO JEHCTBOBaTH 0€3 JIOBEPEHHOCTH OT HMEHHU
IOpUJIMYECKOTO JIUIA, TPEABIBIACT JOKYMEHT, YIOCTOBEPAIONIUNA €ro JIMYHOCTh, U
COOOIIAeT  PEKBU3UTHI  CBHUJECTEIBCTBA O  TOCYJApPCTBEHHON  pErucTpaiuu
IOpUJIMYECKOTO JIMIA, a MPEICTABUTENIb IOPUIAYECKOTO JIMIA MPEABIBIACT TAKKE
JIOKYMEHT, TOJTBEPKIAIONIMN €ro MOJHOMOYMSI JEHCTBOBaTH OT HMEHH 3TOrO
IOPUJIMYECKOTO JIMIA, WM KOIHUI0 A3TOr0 JOKYMEHTA, 3aBEPECHHYIO IMEYaThiO H
MOANUCHIO PYKOBOJMTEIIS 3TOTO FOPUANYECKOTO JIUIIA.

2.6.2. K 3asBIeHUIO MPUIAraloTCs CIEIYIONIUE JOKYMEHTHI:

pPaBOyCTaHABIMBAKOIINE W (WIM) MOPaBOYIOCTOBEPAIOIIME JTOKYMEHTHI Ha
00BeKT (00OBEKTHI) aJpecalliu, €CJIM MPaBO Ha HETO HE 3aperucTpupoBaHo B EnuHom
roCyJJapCTBEHHOM PEECTPE MPaB Ha HEABMKMUMOE UMYIIIECTBO U CAEJIOK C HUM.

2.6.3. JIOKyMEHTbl MpPEAOCTABISAIOTCS TMOMJIMHHBIE WIM HOTApUaIbHO
3aBepeHHble Komuu. [Ipu mpegocTaBieHUH KCEPOKOMHM JOKYMEHTOB O0O0s3aTeIbHO
MPEACTABISAIOTCS TTOAJMHHbBIC JOKYMEHTHI J1J1s1 0003pEHUSI U CBEPKH.

2.6.4. Ilpy HanMYMM TEXHUYECKUX BO3MOXHOCTEH 3asBUTEIb MOXKET
NpEACTaBUTh 3asBICHUE B BHUJIE JJICKTPOHHOTO JOKYMEHTA, MOJIMNHUCAHHOTO
AIICKTPOHHOM MOAMHUCKHIO 3asBUTEJISl, B TOM YHUCJIE C UCIOJIb30BaHUEM (eaepaibHOM
rocy/lapCTBEHHOUN MH(DOPMAIIMOHHON cUCTEMBI «EAMHBIN OpTall rocyaapCTBEHHbBIX U
MyHUIUNATBHBIX  ycruyr  (pyskumit)»:  www.gosuslugiru  wmu  «lloprana
rOCYJapCTBEHHBIX M  MYHUIMNAIbHBIX  yciuyr  KpacHomapckoro — kpasi»:
www.pgu.krasnodar.ru.

[Ipunsitie 3asBiICHUS B JJIEKTPOHHON (OpPME BO3MOXKHO TPU HATUIYUHU
AIIEKTPOHHOM 1TU(DPOBOM MOAMMCH U CHIEITUATIBHBIX TEXHUUECKUX CPEJICTB B MOPSIKE,
yctaHoBiieHHOM DenepanbHbiM 3akoHOM OT 6 ampens 2011 roma Ne 63-®3 «O6
AJIEKTPOHHOM TTOAITACKHY.

2.6.5. ITpu PEAOCTABICHUN MYHUIUTATEHON YCIyTH yepes
MHOTO(YHKITMOHAJILHBIN IIEHTP B Cily4yae MpeACTaBICHUS 3asBUTEIEM JTOKYMEHTOB,
npeaycMoTpeHHbIX myHkramu 1 — 7, 9, 10, 14, 17 n 18 wactu 6 crareu 7
®enepanbHoro 3akoHa oT 27 wuronst 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIEHUS] TOCYIapCTBEHHBIX W MYHUUMUIAIBHBIX YCIYT», COTPYIHHK
MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa OCYIIECTBIsET HX OecCIyIaTHOE KONHWPOBAaHHUE,
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CIMYAeT MPEACTABICHHbIC 3asBUTEIEM OK3EMIUIIPbl OPUTMHAJIOB W  KOMHM
JOKYMEHTOB (B TOM YHCIIE HOTapHaJIbHO YJOCTOBEPEHHBIE) APYr € IPYroM, MOCHE
YEro OpUIMHAJIBI  BO3BpallatoTCs  3asBUTEN0. Komuum HMHBIX  JTOKYMEHTOB
MPEICTABIISIOTCS 3aIBUTEIIEM CAMOCTOSTENBHO.

Ecnu mpencraBieHHblE KONMHMHM JIOKYMEHTOB HOTApUAJIbHO HE 3aBEPEHBI,
COTPYAHMK MHOTO(QYHKIIMOHAJIIBHOTO IIEHTPA, CJIUYMUB KONUHU JIOKYMEHTOB C HX
NOJTMHHBIMH SK3EMIUISIPAMH, 3aBEPSIET CBOEH MOJIHUCHIO C yKa3aHHeM (aMuiIn U
WHUIIMAJIOB ¥ CTABUT IITAMIT «KOITUSI BEPHAY.

2.6.6. TpeboBaHUS K JOKYMEHTaM:

paz00puMBOE HAMKMCaHUE TEKCTA JOKYMEHTA;

MOJIHOE HamucaHue (HaMuivd, UMEHU U OTYecTBa (NIPU HAJMYMM) 3asBUTEIS,
aJipec ero MecTa >KUTEIbCTBA, TeleOoH (ITPU HATUYHUN);

OTCYTCTBHUE B JIOKYMEHTaX MOJYUCTOK, IPUMUCOK, 3aU€PKHYTHIX CJIOB M MHBIX
HEOTOBOPEHHBIX UCITPABICHUIT;

OTCYTCTBUE JOKYMEHTOB, UCIIOJIHEHHBIX KapaHIAIIOM;

OTCYTCTBHE B JIOKYMEHTaX CEpPbE3HBIX MNOBPEKIACHUN, HAIMYHE KOTOPBIX
JOMYCKAET HEOAHO3HAYHOCTh UCTOJIKOBAHMS COACPKAHUS.

2.6.7. Ecnm 3asBmeHWe W JOKYMEHTHI, YKa3aHHbIEe B Tompaszene 2.6
HACTOSILIETO  AJIMUHUCTPATUBHOIO PpErjaMEHTa, MPEIACTaBIAIOTCS 3asBUTEIEM
(npencraBUTeNneM 3asgBUTENsS) B AAMUHUCTPALMIO JIMYHO, AJIMUHUCTpPALMS BbIIAET
3aSBUTENII0 WM €ro IMPEIACTABUTENI0 PACHUCKy B TOJYYEHUU JOKYMEHTOB C
YKa3aHHUEM HX TEepedyHsi M JaThl MOJy4eHUs. Pacnuicka BbIJAETCS 3asBUTENIO
(mpencraBUTEN0  3asBHUTENA) B JCHb TOJY4YeHHS AJMUHHCTpaIMed TaKux
JIOKYMEHTOB.

B cnydae, ecnu 3asBieHHME MW JOKYMEHTHI, yKa3aHHble B NyHKTe 2.6.2
noapasfaena 2.6 paszzmena 2 HACTOSAIIErO aJAMUHUCTPATUBHOIO  PETJIAMEHTA,
MPEACTaBICHbl B AJIMUHUCTPALMIO TOCPEACTBOM IOYTOBOIO OTHPABICHUS WIH
NpEACTaBICHbl  3asBUTENeM  (MpPEACTaBUTENEM  3asBUTENS)  JMYHO  4Yepes
MHOTO(YHKIIMOHAJIBHBIM I[EHTP, pacrnucka B TIOJIYYEHUM TaKuX 3asBJICHUS W
JIOKYMEHTOB HampaBisieTcs AJMUHUCTpAllUed MO YyKa3aHHOMY B 3asiBJICHUU
MOYTOBOMY aJIpecy B TE€YeHUE paboyero JHs, CIEAYIOLIEro 3a JHEM IMOIy4YEHUs
AJMUHHCTpaIie JOKYMEHTOB.

[Tonmy4yeHue 3asBIE€HUSI U JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.2 moapazaena
2.6 paszzmena 2 HACTOSIIETO aJMHUHUCTPATUBHOTO PETJIaMEHTa, MPEJCTaBISEMbIX B
dbopMe DIEKTPOHHBIX JOKYMEHTOB, TOJATBEPKAACTCS AJIMUHUCTpAIMEH IyTeM
HaIpaBJICHUS 3asBUTENO0 (MIPEACTABUTENIO 3asSBUTENSI) COOOIICHHUS O TMOJyYeHUU
3asBJICHUS U JOKYMEHTOB C YKa3aHUEM BXOMSIIETO PETUCTPALMOHHOIO HOMEpa
3asBJICHUSI, JAThl TMOJIYYEHUs] AJIMUHUCTpAIMEN 3asBICHUSA U JOKYMEHTOB, a TAKKE
nepeyeHb HaMMEHOBaHUU (ailjioB, TpeACTaBICHHBIX B ¢GoOpMe DIESKTPOHHBIX
JIOKYMEHTOB, C YKa3aHUEM UX 00bema.

CooO1ieHre O TOJIYYeHHM 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6.2 moapaznena 2.6 pasznena 2 HACTOAIIETO AJAMUHHCTPATUBHOTO PEIJIAMEHTA,
HaIpaBJIseTCsl MO0 YKa3aHHOMY B 3asBJIECHUU aJ[PECy DJIEKTPOHHOM MOYTHI WM B
JUYHBIA KaOWHET 3asBUTENs (MPEACTABUTENS 3asBUTENSA) B €IMHOM MOpTajie WU B
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denepanbHON HMHPOPMALIMOHHOW aApPECHOW CHCTEME B Cly4yae MpEeACTaBICHUS
3adBJICHUSI U JIOKYMEHTOB COOTBETCTBEHHO Yepe3 €IWHBIM MOpTall, PerHOHAIbHBIN
HOPTAJI WU NOPTaJl aAPECHON CUCTEMBI.

CooOmieHre 0 MOMYy4YEHUH 3asBICHUA M JOKYMEHTOB, YKa3aHHBIX B IyHKTE
2.6.2 nmogpazgena 2.6 pasngena 2 HACTOSIIEr0 aJMUHUCTPATHBHOIO PEIrVIAMEHTA,
HaMpaBisieTCsl 3asBUTENIO (NMPEACTABUTENIO 3asiBUTENS) HE MO3J1Hee pabodero IHs,
CIICAYIOIIETO 3a JHEM MOCTYIUICHUS 3asBJICHUS B AJIMUHUCTPAIIHIO.

Ioapa3zaea 2.7. UcuepnbiBaomuii nepedyeHb 10KyMEHTOB, HEOOXOAUMBbIX B
COOTBETCTBUYU C HOPMATUBHBIMH NMPABOBbIMHU AKTAMHU JJISI IPEA0CTABJICHMS
MYHHIIUNIAJIbHON YCJIYT'H, KOTOPbIE HAXOASATCS B PACOPSIKEHUH
TOCYAAPCTBEHHbIX OPTraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U HHbIX
OPraHoB, YYAaCTBYIOIIHMX B MPEA0CTABJICHMH MYHUIUNAJIbHBIX YCJIYT, U KOTOPbIE
3asiBUTE/Ib BIIPAaBe NMPEACTABUTH

2.7.1. JlokymMeHTaMH, HEOOXOAMMBIMH B COOTBETCTBUM C HOPMAaTUBHBIMU
MPABOBBIMM aKTaMH [JI1 MYHHUIUITAJBHON YCIYTH, KOTOpPBIE HAXOIATCS B
pacnopspKEHUH TOCYIapCTBEHHBIX OpPraHOB, OPTraHOB MECTHOTO CaMOYIIPABIICHHS
KpacHomapckoro kpas W HWHBIX OpPraHOB M OpraHW3alldid, y4YacTBYIOIIUX B
MPEOCTABIICHUH MYHUIIMIAIBHOW YCIYyTH, M KOTOpbIE 3asBUTENIb BIIPaBe
MPENICTaBUTh, SIBISIFOTCS:

1) mpaBoycTtanaBinuBaronme M (Miau) MPaBOyAOCTOBEPSIONINE JOKYMEHTHI Ha
00BEKT (0OOBEKTHI) aJpecallny;

2) KamacTpoBble macmopra OOBEKTOB  HEIBMKMMOCTH,  CIEICTBHEM
nmpeoOpa3oBaHUs KOTOPBIX SBJIseTCS oOpa3oBaHWE OJHOro u Oonee oOBEKTa
aapecanuu (B ciydae mpeoOpa3oBaHUs OOBEKTOB HEABUAKUMOCTU C 0Opa3oBaHUEM
OJHOTO U 00Jiee HOBBIX OOBEKTOB aApecallim);

3) paspelieHre Ha CTPOUTENBCTBO OOBEKTa aApecanuu (Mpu MPUCBOCHUU
azpeca CTposuMcs o0beKTaM ajpecannu) u (Wiau) paspelieHue Ha BBOJ OOBEKTa
aZpecaliy B KCILTyaTaluio;

4) cxema pacrojoXXeHUs OObEKTa ajapecalid Ha KaJaCTPOBOM IUJIaHE WU
KaJacTpOBOM KapTe€ COOTBETCTBYIOUIEH TeppuTtopun (B Ciaydae MPUCBOCHUS
3eMEJIbHOMY YYacTKy aJipeca);

5) KamacTpoBhI MAcmopT OObEKTa agpecaluu (B ciiydae MPUCBOCHUS ajpeca
00BEKTY apecalnnu, TOCTAaBJICHHOMY Ha KaJaCTPOBBINA YUET);

6) pemieHre opraHa MECTHOTO CaMOYIMpPAaBICHUS O TEPEBOJIE IKUIIOTO
MOMEIICHUSI B HEXKWIOE TIOMEIICHWE WM HEXKWIOTO TOMEIICHUS B KUJIOC
noMmermieHne (B ciydae TPHCBOCHUS TOMEIICHUIO ajJpeca, HW3MEHEHHS U
aHHYJIMPOBAHUS TAKOTO ajpeca BCIEACTBUE €ro MepeBOIa M3 KUJIOTO MOMEIICHUS B
HEXHUJIOE TTOMEIICHHUE WITH HEXHUIIOTO TTIOMEIIICHUS B )KHJIOC TIOMEIICHHUE);

7) aKT MPUEMOYHON KOMUCCUU TIPU MEPEYCTPOMCTBE U (MJIM) MEepEeIrIaHupOBKE
MOMEIIEHNs, MPUBOJAIIMX K OOpa30BaHUIO OJHOTO MU Oojiee HOBBIX OOBEKTOB
aapecanuu (B ciydae npeoOpa3oBaHHUs OOBEKTOB HEIBM)KMMOCTH (TIOMEIICHUH) C
o0Opa3oBaHUEM OJHOTO U 00JIee HOBBIX OOBEKTOB a/IpeCcallii);
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8) KamacTpoBas BBHITUCKA 00 00bEKTE HEABMXKUMOCTH, KOTOPBIN CHAT C yueTa (B
Cllydae aHHYJIMPOBAHMS ajpeca OObEKTa ajgpecaluyd B CBSI3UM C  IpPEKpaluieHUEM
CYLIECTBOBAaHUS OOBEKTA aJIPECALINN)

9) yBenomiieHre 00 OTCYTCTBUHU B FOCYIapPCTBEHHOM KaJacTpe HEIBHKHMMOCTH
3alpalIMBaeMbIX CBEJICHUH IO OOBEKTY ajpecanuu (B cIyyae aHHYJIMPOBAaHHUA aJipeca
oObeKTa aJpecalid B CBSI3M C OTKa30M B OCYIIECTBICHHHM KaJacTPOBOIO ydeTa
o0BbEeKTa ajpecalliy Mo OCHOBAHUAM, YKa3aHHBIM B MMyHKTax 1 u 3 yactu 2 ctarbu 27
®enepanbHoro 3akoHa "O TrocygapcTBEHHOM KajgacTpe HEABUKUMOCTH").2.7.2.
3asBUTENh, B TNpaBe MO COOCTBEHHOW WHUIIMATUBE TMPEIACTaBUTh JIOKYMEHTHI,
MPEIOCTaBIIIEMbIE B TIOPSIJIKE MEXBEIOMCTBEHHOTO B3aUMOICHCTBHUSI.

IMoapa3znen 2.8. Yka3zanue Ha 3anipeT TPeOGOBATH OT 3asiBUTEJIs

2.8.1. Opranbl, OpeAOCTaBISAIONIME MYHHIIMIIAIbHBIC YCIYTH, HE BIIpaBe
TpeOOBaTh OT 3asIBUTEIIS:

1) mnpencraBneHuWs JOKYMEHTOB H HWH(QOPMALMU WM  OCYIICCTBICHUS
NEUCTBUN, TMPEACTAaBICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MNPEIyCMOTPEHO
HOPMATHUBHBIMU MIPABOBBIMU aKTaMU, PETYIUPYIOLUIUMHI OTHOIIICHHUS, BO3HUKAIOIINE B
CBSI3U C IPEJOCTABICHUEM MYHULIMIIAIBHOMN YCIIYTH;

2) TpencTaBiICHUS JTOKYMEHTOB U MH(POPMAIUH, KOTOPHIE B COOTBETCTBHHU C
HOPMAaTUBHBIMU NpaBOBBIMH akTamu Poccuiickoir ®enepauuy, HOPMaTUBHBIMU
npaBoOBbIMU akTaMu KpacHomapckoro Kpasi ¥ MyHUIIMIAIbHBIMU IPABOBBIMU aKTaMuU
HaxXoJsATCSl B PpACHOPSIKEHUM TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camMOympaBiieHUs U (WJIM) TOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHam U
OpraHaM  MECTHOTO  CaMOYIpAaBJIEHUS ~ OpraHu3aluii,  y4yacTBYIOIIMX B
MPEIOCTABIEHUN MYHUIIMIIATIBHBIX YCIIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 crtareum 7 denepampHoro 3akoHa ot 27 wumtons 2010 N 210-d3 "O6
OpraHu3alliy MPEeA0CTaBIEHNUS FTOCYJaPCTBEHHbBIX U MyHUIUTIATBHBIX yCIyT";

3) mnpeacTaBieHHs JOKYMEHTOB U HWH(OpMauuMu, OTCYTCTBHE M (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIIMCh NPH MEPBOHAYATILHOM OTKa3€ B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, OO B
PEIOCTaBIEHUN MYHUIIMIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOLIUX CIy4aeB:

a) U3MeHeHue TpeOOBaHUMN HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIMXCS
NPEIOCTAaBICHUS MYHULIMINAJIBHOW yCIyrd, TOCie TEPBOHAYAIBHOW IOAAYU
3asBJICHUS O MPEIOCTABICHUN MYHUIIUIIAJIBHON YCIYTH;

0) HamM4Ke OMMOOK B 3asBJICHUH O MPEIOCTABICHUU MYHHUIIUIAIBLHON yCIyTu
U JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOIO OTKa3a B IpHUEMeE
JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHNUS MYHUIUMIAIBHON yciayru, 1100 B
MPEIOCTaBICHUN MYHUIIUIAIBHON YCIYyTH W HE BKIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

B) HMCTEUEHHUE CpOKa JEHCTBUS JOKYMEHTOB WM M3MEHEHHE WH(pOpManuu
MocJie TIEPBOHAYAJIBHOTO OTKa3a B IMPUEME JIOKYMEHTOB, HEOOXOIUMBIX st
IPEIOCTABIICHUS! MyHULIMITAJILHON YCIIYTH, TM00 B IPEIOCTABIEHUN MYyHUIIUIIAIbHON
yCIIyTH;
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I) BBISABICHHE JOKYMEHTAJbHO MOATBEPKACHHOTO (akta (TPU3HAKOB)
OIIMOOYHOTO HJIM MPOTHBOIPABHOTO JEHCTBUS (O€3AeCTBHSI) AOIKHOCTHOTO JIMIA
opraHa, MNPEJOCTABIIONIETO  MYHUIMNAIBHYH  YCIYry,  MYHHULHIIAJIBHOIO
CITy’Kalllero, pabOTHUKA MHOTO(QYHKIIMOHATIBHOTO LIEHTPa, paOOTHHKA OpPTaHU3allNH,
npeaycMoTpeHHou yacTeio 1.1 crateu 16 @enepansHoro 3akona ot 27 utoist 2010 N
210-®3 "OO6 opraHu3zalMM MPEAOCTaBICHUS] TOCYJApPCTBEHHBIX U MYHHUIMIAIbHBIX
yciyr", Ipu MepBOHAYAIbHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI MYHULIMIIAILHON yCITyTy, TUO0 B MPEIOCTaBICHUN MYyHHUIIUIAIbHON
yCIyrd, O 4YeM B IMCBMEHHOM BHJE 3a TMOJNKCHIO PYKOBOAUTENS Oprasa,
MPEI0CTABIISIONIETO MYHUIIUTIATBHYIO yCIIyTY, PYKOBOJMTES
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa TMpU TEpPBOHAYAILHOM OTKa3e B IpUEMe
JOKYMEHTOB, HEOOXOAMMBIX JUISI NPEJOCTaBICHHUS TOCYJAapCTBEHHOM WU
MYHUIUOAIBHOW YCIYT'H, JUOO PYKOBOJIUTENS OpraHU3allid, IMPEAyCMOTPEHHOM
yacteto 1.1 crareu 16 ®enepanpHoro 3akoHa ot 27 urons 2010 N 210-®3 "O6
OpraHu3allid MPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHUUMIAIBHBIX YCIyr",
YBEIOMIIAETCS 3asiBUTENb, & TAaKXe MPUHOCITCS W3BUHEHUSA 32 JIOCTaBIICHHBIE
HEey/100CTBa.

2.8.2. Opranbl MecTHOTO camoympaBieHuss B KpacHomapckom Kpae,
IIOJIBEIOMCTBEHHBIE UM OPTraHHU3alMy IPHU NPEIOCTABICHUM MYHULIMIAIBHBIX YCIYT
0 JKCTEPPUTOPUAIBHOMY MPHUHIMILY HE BIpaBe TpeOOBaThb OT 3asBUTEIS
(mpeacTaBUTENS 3asBUTENS) WJIM MHOTO(YHKIHOHAIBHOTO LIEHTPA MPEIOCTABICHUS
JIOKYMEHTOB, yKa3aHHbIX B 4yacTu 4 cratbu 6.3 3akoHa KpacHomapckoro kpast ot 2
mMapra 2012 roma Ne 2446-K3 "OOG oTAenbHBIX BOIpOcax OpPraHH3aIMH
IIPENOCTABIECHUSI TOCYJIAPCTBEHHBIX M MYHUUMIAIBHBIX YCIyT Ha TEPPUTOPUU
KpacHogapckoro kpass" Ha OyMaKHBIX HOCHUTENSIX, €CIM MHOE HE NMPEeayCMOTPEHO
(denepaibHbIM  3aKOHOAATENbCTBOM,  PETJAMEHTUPYIOIIMM  MPEAOCTaBIICHUE
MYHUIUTIATbHBIX YCIIYT.

IMoapa3znen 2.9. UcuepnbiBaronuii nepeyeHb OCHOBaHMIi ISl 0TKa3a B
npuémMe 10KYMEHTOB, HEOOXOIMMBbIX /IJISl TIPE0CTABJIEHUSI MYHUIMNIAJIbHOM
yCayru

2.9.1. MHcuepnsiBaronuii TepeueHb OCHOBAHUW [JII OTKa3a B TIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH:

Mpe/ICTaBICHHUE 3asBUTEIEM JOKYMEHTOB, O(DOPMIIEHHBIX HE B COOTBETCTBUU C
YCTAaHOBJICHHBIM TOPSAKOM (HaJIMYHWE HMCHPABICHUN, CEPhE3HBIX MOBPEXKICHHUM, HE
MO3BOJIAIOIIMX OJHO3HAYHO HMCTOJKOBATh HUX COJAEpkKAHHME, OTCYTCTBHE OOpaTHOrO
aapeca, OTCYTCTBHE MOJANKCH, IeYaTH (MpH HATUYUH);

HECOOJIIOJIEHNE YCTAHOBJICHHBIX YCJIOBUM TPU3HAHUS JCUCTBUTEIBHOCTU
YCWICHHOW KBAJIM(PUIIMPOBAHHON TMOJNUCU COIVIACHO IYHKTY 9 TOCTaHOBIIEHUS
[IpaButensctBa Poccuiickoii ®@enepanuu ot 25 asrycta 2012 roma Ne 852 «O06
yTBepkaeHun  llpaBui  HCHONAB30BaHMS ~ YCWJICEHHOM  KBajdu(UUIKUPOBAHHOU
AJIIEKTPOHHOM TMOJNUCH TMpH OOpallleHUH 32 MOJYyYEHHEM TOCYAApCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYT W O BHeceHMU u3MeHeHus B I[lpaBuna pa3paboTku u
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YTBEPKACHUS aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS TOCY1aPCTBEHHBIX
YCITyT».

2.9.2. O HamU4YMM OCHOBAHMS JJIsl OTKa3a B IpHUEME JOKYMEHTOB 3asBHUTEIS
UHGOPMHUPYET ClIeNUATUCT AJIMUHUACTPALIMU JINOO MHOTO(YHKIIHOHAIBHOTO IIEHTPA,
OTBETCTBEHHBIM 3a TMpPHEM JOKYMEHTOB, OOBSICHSET 3asBUTEIIO COJACpIKaHHE
BBISIBJICHHBIX HEJIOCTATKOB B TMPEJICTABICHHBIX JOKYMEHTaX W IpeaiaraeT MpUHSATH
MEPBI TI0 UX YCTPaHEHHUIO.

3asBUTENb BIIPAaBE OTO3BATH CBOE 3asIBICHHME HA JIIO0O0M CTaIud pacCMOTPEHUS,
COTJIACOBaHUSl WM TIOJTOTOBKH JIOKYMEHTa AJIMUHHUCTpaIueii, OOpaTHBIINCH C
COOTBETCTBYIOIIMM 3asBIICHUEM B AJIMHHHUCTPAIHIO JINOO MHOTO(YHKIIMOHAIBHBINA
IEHTP.

He mosxeT ObITh OTKa3aHO 3aBUTEIIO B IPUEME JOMOIHUTEIbHBIX TIOKYMEHTOB
NIPU HAJMYMW HAMEPEHUs UX CIaTh.

2.9.3. He nomyckaercss OTKa3pIBaTh B MPUEME 3alpoca W MHBIX JOKYMEHTOB,
HEOOXOIMMBIX ISl TPEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH, B CIIy4yae, €Cliy 3arpoc
U JIOKYMEHTBI, HEOOXOAMMBIE /ISl IPEOCTABIICHUSI MyHHUIIUITATLHON yCITyTH, TIOJaHbI
B COOTBETCTBMM ¢ wHHPopMamueil O Ccpokax W TOPSAAKE MPeIOCTaBICHUS
MYHHUIMIAIBHON yCIIyTrH, onyonukoBaHHoU Ha [loprare.

2.94. Otka3z B mnpuemMe JOKYMEHTOB, HEOOXOIUMBIX [JIsl IPEAOCTaBICHUSA
MYHULIMIIAJIBHOW yCIyTH, HE MPEnsATCTBYeT IOBTOPHOMY OOpAaIICHHIO I0CIe
yCTpaHEHUs IPUYHUHBI, TOCTYKHUBIIEH OCHOBAHUEM I OTKa3a.

Hoapasznen 2.10. UcuepnbiBawiumii nepedyeHb 0OCHOBAHUM 1151
NMPUOCTAHOBJICHHS MPEA0CTABIEHNSI MyYHUIMNIAJIbHON yCIYTH

2.10.1. TlpuocTaHoOBICHUE MYHUIIMITAIIBHON YCITYTH HE TIPEAYCMOTPEHO.

Hoapasnen 2.11. UcuepnbiBawoimii nepedyeHb OCHOBAHUH /IJIS 0TKAa3a B
NpeIoCTABJIEHUHA MYHUIUNIATBHON yCJIYrH

OcHOBaHWSAMH I OTKa3a B TPEIOCTABICHUU MYHHUIIMITAJILHON YCIyTH
SIBJISICTCSL:

1) ¢ 3asBIEHUEM O IPUCBOCHUHM OOBEKTY aJipecaliuu aapeca o0paTHiIoCh JUIIO,
He YykasaHHoe B myHkTax 1.2.1-1.2.4 mnoapasnmena 1.2 pasmena 1 Hacrosiiero
aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) OTBET HAa MEXBEIOMCTBEHHBIM 3alpoC CBUACTEIBCTBYET OO0 OTCYTCTBHH
TOKyMeHTa u (win) wuHpOpMaluUd, HEOOXOJUMBIX IS TPHUCBOCHHS OOBEKTY
aJipecanuy aJpeca Wik aHHYJIMPOBAHUS €ro aJpeca, U COOTBETCTBYIONIUN JOKYMEHT
He OBLI TPEACTABJICH 3asBHUTENIEM (MIPEACTABUTEIIEM 3asBHUTENSA) MO COOCTBEHHOU
WHUIINATHBE;

3) MOKYMEHTBI, 0053aHHOCTh 1O TPEIOCTABICHUIO KOTOPBIX IS TIPUCBOCHHMSI
o0BEKTYy ajapecanuy ajpeca WM aHHYJUPOBAHHMS €ro ajapeca BO3JOKECHAa Ha
3asiBUTENS  (MPEACTaBUTENS 3asgBUTENsI), BbIAAHBI C HapyUIEHUEM TOpsJIKa,
YCTaHOBJIEHHOTO 3aKOHOIATENBCTBOM Poccuiickont denepannu;
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4) OTCYTCTBYIOT Cllydyal M YCJOBHS Ui IPUCBOEHUS OOBEKTY aapecaluu
aJpeca WM aHHYJIUPOBAHUS €r0 ajapeca, yKa3aHHbIe B MyHKTax 5, 8 - 11 u 14 - 18
[IpaBusn mpucBOEHUS, W3MEHEHHMS W aHHYJIMPOBAHHUS aJ[PECOB, YTBEP)KIECHHBIX
nocraHoBiieHneM IIpasurensctBa Poccniickonn @enepaunn Poccuiickoit @enepanun
ot 19 Hos16pst 2014 roma Nel221.

2.11.2. Otka3 B HOpenoCTaBICHUU MYHUIMNAIBHOW YCIYTM MOXKET OBITh
OCIIOPEH B CYJIEOHOM MOPSIIKE.

2.11.3. HemnpencraBienre (HECBOCBPEMEHHOE MPEICTABICHUE) OPraHOM WIIU
OpraHu3aluei Mo MEeXBEJOMCTBEHHOMY 3alpocy JOKYMEHTOB M HMH(OpMAIIUU,
yKa3aHHBIX B TMojpasjaene 2.7. paznena 2 HACTOSALIETO aAMUHUCTPATHUBHOTO
periiaMeHTa, B OpraH, NpPeIOCTaBISIOMUNA MYHUIMIAIbHYIO YCIYyry, HE MOXKET
SBJIATHCS OCHOBAHMEM JIJISl OTKAa3a B MPEJOCTABJICHUM 3asSBUTEII0 MYHUIUIIAIHLHOM
YCIIyTH.

2.11.4. OTka3 B mpemOCTaBICHUN MYHHUITUTIATHHOW YCIYTH HE TPETSTCTBYET
MOBTOPHOMY OOpAILIEHUIO MOCJE YCTPAHEHUsI TPUYHHBI, TIOCTY>KHBIIEH OCHOBaHUEM
JUTSL OTKAa3a.

2.11.5. He nomyckaercst OTKa3 B NMPEIOCTABICHUY MYyHULUIIAIIBHOW YCIYTH, B
cilly4yae, €cClIM 3alpoc M JOKYMEHTbl, HEOOXOAUMBbIE i1 MPEeIOCTaBICHUS
MYHUITUTIATBHOM YCIyTH, MOJaHbl B COOTBETCTBUU C HHPOpPMAIMEH O CpoKax U
MOPSIJIKE MPETOCTABICHUS MyHUIIMTIAIIBHON yCIIyTH, onmyOaukoBanHoi Ha [lopraite.

IMoapa3znen 2.12. [lepeyeHsb ycJayr, KOTOpbIe SIBJASIOTCSI HEOOXOTUMbBIMH U
00513aTeILHBIMH JIJISl IPEJOCTABJICHUS MYHUIIUNIAJIBLHON YCJIYTH, B TOM YHCJIe
CBeJIeHMsI 0 JOKYMeHTe (JOKYMEHTAaX), BbIIaBaeMOM (BbIIaBaeMbIX)
OPraHM3alUAMU, YYACTBYOIIUMH B NMPEA0CTABJICHNHA MYHUIIUNAJIBLHOM YCJIYTH

2.12.1. HeoOxomuMbIMU W 00s3aTEIBHBIMUA YCIyramMH ISl TIPEIOCTABICHUS
MYHUITUTIATBHOW YCIIYTH SIBIISIFOTCS:

MOJyYEeHHE TMPaBOYCTAHABIMBAIOMMX U (WIM) TIPaBOYIOCTOBEPSIONIUX
JOKYMEHTOB Ha OOBEKT (00BEKTHI) ajapecalu, €clid TpaBO Ha  HEro
3aperucTpUpOBaHO B EJIMHOM rocyaapCTBEHHOM peecTpe MpaB Ha HEIBUKUMOE
UMYIIECTBO U CIETOK ¢ HHUM (BBIJIACTCS OpPraHoM, YIOJHOMOYEHHBIM Ha
rOCYJIapCTBEHHYIO PETUCTPAIIUIO MPaB Ha HEABMIKUMOE UMYILECTBO U CHIEJIOK C HUM);

MOJIy4eHHUE KaJacTPOBBIX IACIOPTOB OOBEKTOB ajpecanuu (BblIaeTcs
OpraHoOM, YIOJIHOMOUYEHHBIM Ha BEJICHUE KaJaCTPOBOIO YUETA);

MOJIydYeHUE pa3pelieHusi Ha CTPOUTENBCTBO 00BEKTa anpecanuu (Mpu
MPUCBOCHUHM aJpeca CTPOAIMUMCS OOBEKTaM ajpecanuu) (BBIJACTCS OPTaHOM
rOCyapCTBEHHOW BJIACTH, OPTAHOM MECTHOT'O CAMOYTIPABIICHNUS);

MOJIydeHUE pa3perieHusi Ha BBOJ OOBEKTa aapecarii B JKCILTyaTaIHio
(BpIaeTCI ~ OpPraHOM  TOCYJIapCTBEHHOW  BIIACTH, OpraHoM  MECTHOTO
caMOyTpaBJICHUsA);

MOJIyYEHHE CXEMbI PaCIOJIOKeHUs O0BEKTa aipecalliid Ha KaJlaCTPOBOM IUIaHe
WIM KaJacTpOBOM KapTe COOTBETCTBYIOLIEH TEPPUTOPUU (BBIJAETCS OPraHOM
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MECTHOTO CaMOYITPaBJIEHU);

IIOJIy4YE€HUE PELICHUSI OpraHa MECTHOI'O CaMOYIIPABIEHUS O MEPEBOJE KUIOTO
NOMEIICHUS] B HEXWIOE T[OMEIIEHUE WIM HEXKUJIOr0 TOMEIIEHHU B KUJIOE
MOMEIIEHHE (BBIIAETCS OPraHOM MECTHOI'O CaMOYIIPABIICHNUA );

MOJIy4YeHUE aKTa MPUEMOYHONM KOMHUCCHUU MpU MEPEyCTPOMCTBE U (WJIN)
NEeperIaHupPOBKE TTOMELIEHUS], TPUBOJAIIMX K 00pa30BaHUIO OJJHOTO U 00Jiee HOBBIX
OOBEKTOB aJipecalivi (BbIIAETCSI OPraHOM MECTHOTO CaMOYIIPaBIICHUS);

[OJyYEHUE YBEAOMJIEHMSI 00 OTCYTCTBUM B TOCYJapCTBEHHOM KajacTpe
HEABI)KMMOCTH  3aIlpalllMBaéMbIX CBEJEHUI 1O OOBEKTY ajpecauuu (BbLIAETCS
OpraHoOM, YIOJHOMOYEHHBIM Ha BEJIEHUE KaJacTPOBOIO yUETa).

VKka3zaHHble  JOKYMEHTBl  BBLAAKOTCA 32 CYET  CPEACTB  3asBHUTENSA
OpraHU3alysIMH, YIACTBYIOIIMMH B IIPEIOCTABICHUN MyHULIUIAIBHON YCIIYTH.

IMoapa3znen 2.13. Ilopsaaok, pa3Mep ¥ 0OCHOBAHUS B3UMAHHS
rocy1apCcTBEHHO MOUJIMHBI WJIM UHOM IJIATHI, B3MMaeMOM 3a NpeaocTaBJieHue
MYHUIMNAJIbHOU YCJIYTH

2.13.1. TocynapcTBeHHass MOIUIMHA WJIM WHAs TUlaTa 3a MPEIOCTaBIICHUE
MYHULUIIAIBHON YCIYTH HE B3UMAETCS.
[IpenocraBiaeHne MyHULIUNIAIBHON YCIYTH OCYILIECTBIISIETCS OECIIIaTHO.

Moapaszaen 2.14. llopsaaok, pa3Mep ¥ OCHOBAHUS B3UMAHUSA MJIATHI 32
NMpea0CTABJICHHE YCIYT, KOTOPbIE SIBJAAKTCH HEO0OX0IUMBIMU U
00513aTeJILHBIMHY JJIS MIPEIOCTABJICHNSI MYHUIIMIIAJIbLHOH YCJIYTH, BKJIIOYAas
HH(pOPMALMIO 0 METOUKE pacuera paMepa TaKOM IJIaThI

2.14.1. IInaTa 3a mpeAoOCTaBICHUE yCIYT, KOTOPHIE SBISIOTCS HEOOXOAMMBIMU
U 00s3aTeNbHBIMU ISl IPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH, OILUIAYMBAETCS B
COOTBETCTBHHM C 3aKOHOJIaTEILCTBOM Poccuiickoit deaepanni.

2.14.2. Pa3mep muiaTel 3a TMOJyY€HHE IOKYMEHTOB, B PE3yJIbTaTe OKa3aHUs
YCIIYT, KOTOPBIE SIBJISIOTCA HEOOXOIMMBIMU M 00sI3aTEIbHBIMU [JIs1 IPEAOCTABIICHUS
MYHULMNAIBHOW YCIIyTH, YCTAaHABJIMBAETCS OPraHU3aLMsSIMH, NPEIOCTaBISIOIUMU
TaKHe YCIYyTH.

Hoapasgea 2.15. MakcuMaJibHBbIN CPOK OKUIAHUS B OUepeau NMPH
nojave 3ampoca o npeJocTaBjJieHu MyHHIIUNIAJIbHOM YCJAYTY U NIPH
MOJIy4YEeHHUH Pe3yabTATA NPeJ0CTABJICHUS MYHULIMNIAJIBLHON yCJIYyTH

2.15.1. Cpox oxumaHuss B oOYepeaM MNOpU Tojaue 3asBICHUS O
NpPEIOCTaBIICHUU MYHUIUMIIATBLHOW YCIYTM U JIOKYMEHTOB, YKa3aHHBIX B
nojpasnaene 2.6 pasnena 2 HaACTOSIIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKKE
MpY TOJYYEHUH PE3yJibTaTa MPea0CTABICHUS] MyHUIIUTIAIIBHON YCIYyTH HA JIMYHOM
nprueMe He JOJDKEH MPEeBhIaTh 15 MUHYT.
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Ioapa3nen 2.16. Cpok U NOPAA0OK perncTpaliy 3anpoca 3asiBUTeJIs O
NnpeIoCcTABIeHUN MYHUIIUNAJIbHOM YCJIYTH M YCJIYTd, IPeA0CTABJIsIeMOI
opraHmu3anueii, y4acTBymolleil B IpegocTaABJeHUU MYHHUIMIIAJBHON YCJIYIH, B
TOM 4YHCJ/IE B JJIEKTPOHHOU GopMme

2.16.1. Peructpauus 3asBICHUS MPOU3BOJIUTCS B JIEHb €ro MOCTYIUICHHUS B
AJIMUHUCTpALIMIO B KypHaje BXOJSIIEH KOPPECHOHJACHINU AJIMUHHUCTpAIUU
MyTEeM MPUCBOCHUS 3asIBIICHUIO BXOJISIIIETO HOMEPA.

AnMuHucTpanusi oOecreynBaeT NpPUEM JTOKYMEHTOB, HEOOXOJIUMBIX IS
NPEOCTABICHUS MYHUIUNAIBHON YCIyTH, TMPEIOCTABICHHBIX B JJIEKTPOHHOMU
dbopme, B TOM umcie ¢ ucnoib3oBaHuem Iloprana, oduuuanbHOro caiita, u
perucrpaiuoo 3ampoca 0e3 HEOOXOJWMOCTH MOBTOPHOTO MPEICTABICHUS
3asBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa>KHOM HOCHUTEIIE.

2.16.2. 3agBieHue O TPEAOCTABICHUU  MYHULMIAIBHOW  YCIyTH,
NOCTyNUBIIEE B  AJMHUHUCTPALMIO peructpupyercsi  pabOTHUKOM,
YIOJTHOMOYEHHBIM Ha MPHUEM 3asIBICHUMN.

2.16.3. Ilpu npuHSATHHN 3asBIEHUS B 3JCKTPOHHOU (OpME OCYIIECTBISIOTCS
NEUCTBUS, HEOOXOAUMBIE ISl MPEAOCTABICHHUS MYHULUNAIBHON YCIYrd, B TOM
quCcie CBSI3aHHBIE C IPOBEPKOU NEUCTBUTEIBHOCTH YCUJICHHOU
KBATM(ULUHUPOBAHHON 3JIEKTPOHHOW MOANMUCU 3asBUTENSA, HCIOJIB30BAHHOW MpH
oOpalieHuu 3a MOJyYeHUEM MYHUUUIAIBHON YCIYTH, a TaKXKe€ C YCTAaHOBJICHUEM
IIEpEYHs KJIACCOB CPEJICTB YAOCTOBEPSIOIINX LIEHTPOB, KOTOPBIE AOMYCKAKOTCS IS
UCIIOJIb30BAHUS B LEJAX OOecredeHus YKa3aHHOM MPOBEPKU M ONPEAENAIOTCS Ha
OCHOBaHUHU yTBepxkaaeMou denepaibHbIM OPraHOM HCIIOJHUTEIBHOM BJIACTH IO
cornacoBanuio ¢ deaepanbHO ciayx00# 6e3omacHocTu Poccuiickoit denepamnuu
MoJenu yrpo3 Oe3omacHOCTH HHGOpPMAUMM B HWHPOPMALMOHHOW CHUCTEME,
UCIOJb3yEMOM B LENAX NpUeMa OOpalieHUuid 3a MOJyYEHHEM MYHULUNATbHON
yCIyTU U (WJIN) MPEIOCTaBICHUS TaKOW yCIyTH.

2.16.4. B cnydae mOCTyIUIeHUS! 3asiBJICHUS B BBIXOJHOW (Hepaboumil wiu
Npa3AHUYHBIN) IEHb €r0 PErucTpalus OCyUIeCTBISETCS B MEPBBIM, CIEYIOMMNI 32
HUM paboyuil 1eHb.

2.16.5. Cpok peructpaiuu 3asBICHHUS O MPEIOCTABICHUN MYHUIUMATHLHON
YCIAYTH M JOKYMEHTOB (COIEpXalluxXcsd B HHUX CBEIEHHUM), MPEICTABICHHBIX
3asBUTEJIEM, HE MOKET IIPEBBIIATH 15 MUHYT.

2.16.6. Tlo oOpamenuto 3asBUTENST AJIMUHHUCTpAIUS MPEIOCTABISET €My
CBEJICHUS O JaTe MOCTYIUICHUS 3asBJIEHUS U €r0 PETUCTPALIMOHHOM HOMEpE.

B ciyuae nmogauu 3asBieHus ¢ ucnoib3oBanueM lloprana nunpopmupoBanue
3asIBUTENISL O €r0 PEruCTPAlMOHHOM HOMEpPE MPOUCXOJIUT Yepe3 JIMYHBINA KaOMHET
3asBuTenda Ha [loprae.

Moapa3nen 2.17. TpeGoBaHMsI K NOMeNIEeHUSIM, B KOTOPBIX
NpeaoCcTABJSIETCS MYHUIIMNIAJAbLHAS YCJAYTa, K 3aJ1y O:KUAAHUS, MeCTaM JJIsl
3aM0JHEHHUS 3aMPOCOB O MPEA0CTABJIEHUHA MYHUIIMTIAJIbHOM yCIYIH,
HHGpOPMALMOHHBIM CTEHIaM ¢ 00pa3uaMM UX 3aN0JHEHHUS U NepeYHeM
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AOKYMEHTOB, HEO0X0IUMBbIX /LISl IPEeI0CTABJICHUS KAXKA0H MYHUIMIIAJIbHOMN
yCJIYIH, pa3MelleHUI0 U 0(pOPMJICHUIO BU3YAJIBbHOM, TEKCTOBOM H
MYJAbTHMEAMHHON HH(POPMALUY O OPSIKE NPEA0CTABICHUSA TAKON YCJIYIH, B
TOM 4YHCJe K 00eCle4YeHHI0 J0CTYITHOCTH JJIsi MHHBAJIH/I0B YKA3aHHBIX
00bEKTOB B COOTBETCTBHH € 3aKOHOAATEJIbCTBOM Poccmiickoit denepanun o
COLMAJIBLHOM 3a1UTEe HMHBAJIHU/I0B

2.17.1. Ha Ttepputopuu, npujerammed kK AIMHUHUCTpAIUA TOCEICHUS
(MHOorodynkuronansHomy nentpy, TOCII) pacnonaraercst OecriaTHas MmapKoBKa
TUISt aBTOMOOUJIBHOTO  TpaHCIOpPTa  IOCETHUTENEH, B TOM  YHCIE
npeaycMaTpuBarolias MecTa Uil CHElUalbHBIX aBTOTPAHCIOPTHBIX CPEJCTB
WHBAJIUOB.

2.17.2. 3nanue (momernieHue) AJIMUHUCTpaIn MOCEJICHUS
(MHOTOGYHKIIMOHATBEHOTO — TieHTpa, TOCII) ob6opynyercs WHGOPMAIMOHHOMN
TaOMU4YKON (BBIBECKOH), coJepKalleil MOoJHO€ HauMEHOBaHUE AJIMUHHCTpPALIUU
MOCEJICHUSI UM MHOTO()YHKIIMOHAJIBLHOTO IIEHTPA, a TaKKe HHPOPMAITHIO O PEKUME
UX paboThI.

Bxon B 3JIaHUE (moMereHue) AJIMUHHCTpALUH IMOCEJICHUS
(MHorodyukuuonanpHbiii  1eHtp, TOCII) u BeIXOA U3 HHX O0OPYAYIOTCS
COOTBETCTBYIOIIUMU yKa3aTelsiMu C aBTOHOMHBIMU UCTOYHUKAMHU
Ooecriepe0ONHOr0 MUTAHUS, a TaKXKE JIECTHUIIAMU C MOPYYHSIMH U MaHAYyCOM JIJIs
MepeIBIKEHUS TETCKUX U MHBATUIHBIX KOJISCOK.

Bxon u mepeaBwkeHHE MO MOMEIICHUSM, B KOTOPBIX MPOBOJUTCS MPUEM
rpaxaaH, HE [OJDKHBI CO3/laBaTh 3aTPyAHEHUM ISl JIMI] C OrpPaHUYCHHBIMH
bU3NYECKUMH  BO3MOXHOCTSMH, HWMETh JOCTYIHBIE MeCTa OOIIECTBEHHOIO
nob30BaHus. JIJIst 3TOTO BXOJ B TOMEIIEHHEe 000PyAyeTCs JISCTHUIICH C MOPyIHEM
U CIEeIHATBHBIM TaHIyCOM, 00€CTIEYNBACTCS OSCIPEISITCTBEHHOE MTEPEeMEIICHNUE 1
pPa3BOPOT CIEIUATBHBIX CPEICTB MU MEPEABIKEHUS (KPeCen-KOJISICOK, JTETCKHUX
KOJISICOK).

2.17.3. Mecta mpenocTaBiieHUs MYHHIMNAIBHOW YCIYyTH OOOPYAYIOTCS C
y4eToM TpeOOBaHUN JOCTYIMHOCTH ISl MHBAJIMIOB B COOTBETCTBUHU C JICHCTBYIOIIAM
3akoHOAaTeIbCTBOM Poccuiickor depepanuy 0 COUMAIbHOM 3aIUTE WHBAIUIOB, B
TOM YHCIIe 00€CTIEUNBAIOTCSI:

yCcIIoBHsSl ISl OCCHPEMSITCTBEHHOTO JOCTyNa K OOBEKTy, Ha KOTOPOM
OpPraHU30BaHO TMPEIAOCTABIICHUE YCIYr, K MECTaM OTHbIXa W TMPEA0CTaBIIIEMbIM
yClIyram;

BO3MOKHOCTh CaMOCTOSATEIILHOTO TIEPEABIKCHUS TI0 TEPPUTOPUHN O0BEKTa, HA
KOTOPOM OPTaHM30BaHO MPEIOCTaBIEHUE YCIIYT, BXO/Ia B TAKOW 0OBEKT W BBIXO/A U3
HEro, MOCAaaKh B TPAHCIOPTHOE CPEACTBO W BBICATKH M3 HETO, B TOM YHCIIE C
WCITOJIb30BaHUEM Kpecia-KOJSICKH;

CONPOBOXK/ICHUE HMHBAIUAOB, HMMEIOUIMX CTOWKHE pPacCTpOMCTBAa (PYHKIUU
3pEHUS U CaMOCTOSITEIILHOTO TTePEABMKCHUS, M OKa3aHWE UM MTOMOIIN Ha 00BEKTe, Ha
KOTOPOM OpraHU30BaHO MPEIOCTABIECHUE YCIIYT;
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HaJJIeXKallee pasMelieHne oO0OpyJoBaHMs M HOcUTeNned wuHpopmanuu,
HEOOXOMUMBIX JJisi oOecredyeHus OeCHpensTCTBEHHOTO JOCTyNa WHBAJUIOB K
OOBEKTYy M  TMPEAOCTaBISIEMBbIM  yCIyraM €  y4e€TOM OTpaHHYeHHH  HX
KU3HEIEATEIIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOW Ul MHBAJIWAOB 3BYKOBOM M 3pUTEIBHOMN
uHpopManu, a TakKe HaJNMUCEeH, 3HAKOB W HMHOM TEKCTOBOHW M rpaduuecKout
uH(poOpMaIUU 3HAKaMH, BBITIOJHEHHBIMU peibeHO-TOueYHbIM IpudToM bpaiins,
JIOMYCK CYp/AOIEePEBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JIOIMYCK Ha OOBEKT, Ha KOTOPOM OpraHW30BaHO IMPEAOCTABICHUE YCIYT,
cOOaKU-MPOBOAHUKA MTPU HAIMYUU JOKYMEHTA, MOJATBEPIKIAIONIETO €€ CIEeIUaIbHOE
oOydyeHHEe W BBIJIABAEMOT0 B TMOPSAKE, YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanuy;

OKa3aHWe pa0OTHHKAMU oOpraHa (y4pexaAeHHs), MPEJOCTABISIIOLUIETO YCIyTH
HACEJIEHUIO, IIOMOIIM MHBajJuJaM B MPEOAOJEHUU OapbepoB, MEIIAOIINX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMU OpraHamu.

2.17.4. Tlomemenuss AIMHHUCTPAMA TIOCENICHUS (MHOTO(MYHKIIMOHATIHLHOTO
uentpa, TOCII) npeaHazHaueHHbIe A1 padOTHI C 3asBUTEISIMHU, pacloJiaraloTcs Ha
HIOKHUX 3Takax 37JaHus W UMEIOT OTAENbHbIA BXoA. B ciywae pacnonoxxeHus
AIMUHHCTpauu noceiaeHus: (MHorogpyHkimonanbHoro neatpa, TOCII) Ha BTOpoM
TaX€ W BBIIIE 3/IaHUE OCHAIAeTCs JU(TOM, SCKAIATOPOM WM HHBIMU
aBTOMATHYE€CKUMH MOIbEMHBIMHU YCTPOMCTBAMU, B TOM YUCJIE AJISI HHBAJIUIOB.

[ToMelienus, B KOTOPBIX MPEIOCTABIAECTCS MYHHUIUIAIbHAS YCIYTra, JOJKHbI
COOTBETCTBOBAaTh CAHUTAPHO-TUTMEHUYECKUM MpaBUIaM M HOpMAaTUBaM, IMpaBHJIaM
noxkapHoi Oe3omacHocTd, Oe3omacHoctd Tpyna. Ilomemenus oOopyayroTcs
CUCTEMaMHU KOHJIMIIMOHUPOBAHUS (OXJXKICHUS U HArpEBaHUsA) U BEHTHJIUPOBAHUS
BO3/yXa, CPEACTBAMHU OIOBENICHHUS O BOBHUKHOBEHUM UPE3BbIYAWHON cuTyauuu. Ha
BUJIHOM MECTE pAacloJlaraloTCs CXEMbl pa3MEUIEHUs] CPEJCTB MOKAPOTYUIEHUS U
nyTtel sBakyanuu moneu. IlpemycmarpuBaercs o0OpyJoBaHUE IOCTYIHOIO MeECTa
0OI1IeCTBEHHOTO MOJIb30BaHUs (TyaseT).

[TomenieHns: MHOTO(QYHKIMOHAIBHOTO LEHTpa IJIsi paboThl C 3asiBUTEISIMU
00OpYAYIOTCS ~ DJIEKTPOHHOM  CHUCTEMOM  yOpaBJIEHHS  OYEpeapl0,  KOTopas
IpeJCTaBIsieT cOOOH KOMILJIEKC MPOrpaMMHO-aNMapaTHBIX CPEJCTB, MO3BOJISIOLIUX
ONTUMHU3UPOBATh YIIPaBJICHHE ouepensaMu 3asButeneil. llopsimok wHcmoab30BaHUA
AIEKTPOHHOM  CHUCTEMBbI  YNOPABJIEHUS  MNPEAYCMOTPEH  aJIMUHUCTPATUBHBIMHU
periiaMeHTaMu MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA, YTBEPKIACHHBIMA TPHKA3AMHU
JTUPEKTOPOB MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB.

2.17.5. Ilpuem n0KymMeHTOB B AjMuHUCTpanuu (MHOTO(YHKIIMOHATEHOM
IICHTPE) OCYIICCTBISICTCS B CICIUAIBHO OOOpPYIOBAHHBIX MOMEIICHUSIX MK
OTBEJICHHBIX JIJIsl ’TOTO KaOMHETaX.

2.17.6. TlomemeHusi, mnpeaHa3HAuYCHHbIE JJIsi TpUeMa  3asBUTENEH,
000pyAyIOTCS UHOOPMAITMOHHBIMUA CTEHJIAMHU, COACPKAIIUMU CBEJCHUS, YKA3aHHbIC
B noapaszaene 1.3 pazaena 1 HacTosIero aAMUHUCTPATUBHOTO PETIIAMEHTA.

NudopmanimoHHbie CTEH bl pa3MEIIAtOTCs Ha BUAHOM, TOCTYITHOM MECTE.
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Odopmiierne WHDOPMAITMOHHBIX JIUCTOB OCYIIECTBISETCS YIOOHBIM IS
yrerust mpudrom — Times New Roman, ¢popmat nucta A-4; TEeKCT — MPOMHCHBIE
OykBbI, pazmepoM mpudTa Ne 16 — 0OBIYHBIN, HANMEHOBAaHUE — 3arjaBHBIE OYKBHI,
pazmepoM mpudta No 16 — sxupHbIid, moiast — 1 cM BKpyroByro. TekcThl MaTepuasoB
JOJDKHBI OBITH HameyaTaHbl 0Oe€3 HCIpaBiIeHHUN, Haumbojee BaxkHas WHGOpMaLus
BbIICINISIETCS )KUPHBIM TpudToM. [Ipu opopmiennn nHGOpMaIMOHHBIX MaTEPHAIOB
B BUJE OOpa3lOB 3asBICHUN HA MOJyYCHHE MYHUIMINAIBLHOW YyCIyTrH, 0Opa3ioB
3asIBJICHUI, epeyHell TOKYMEHTOB TpeOoBaHUs K pazMepy mpudTa u popMary JiMcra
MOTYT OBITh CHUYKEHBI.

2.17.7. Tlomemenuss s TIpueMa 3asBUTENECH JIODKHBI COOTBETCTBOBATH
KOM(OPTHBIM [JI1 TpaXlaH YCJIOBUSM H ONTUMAJIBHBIM YCIOBUSAM PpalOOThI
JIOJDKHOCTHBIX JIMII AJIMUHUCTpAIMy (MHOTO(QYHKIIMOHATIBHOTO LIEHTPA) U JOJKHBI
o0ecreynBaTh:

KOM(MOpPTHOE  pACIOJOXKEHHE  3asgBUTENs W JODKHOCTHOTO  JIMIIA
AnmuHUCTparuy (MHOTO(YHKIIMOHAIBHOTO [IEHTPA);

BO3MOXXHOCTh M yA0OCTBO  O(dOpMIJICHHUS  3asiBUTEIEM  MUCHMEHHOTO
oOpartieHus;

Tene(OHHYIO CBSI3b;

BO3MOXXHOCTh KOMTUPOBAHUSI IOKYMEHTOB;

JIOCTYIl K HOPMATUBHBIM IMPABOBBIM aKTaM, PETYIHPYIOUIUM MPEIOCTaBICHHUE
MYHUITUTIATBHOU YCITYTH;

HaJIM4YKe MMCbMEHHBIX MPUHAIJICKHOCTEH 1 Oymaru opmata A4.

2.17.8. [Insa oxxuaaHus 3asBUTEISAMU MPUEMa, 3alOJTHEHNUS HEOOXOAUMBIX JIJIs
MOJIYYCHHUS] MYHUITUTIATLHON yCIIYTH JOKYMEHTOB OTBOJISITCS MeCTa, 000pyO0BaHHBIC
CTYJBSIMH, CTOJAMHU (CTOMKaMM) I BO3MOKHOCTH OGOPMIICHUS JTOKYMEHTOB,
o0ecreunBarOTCsl pydykamu, OJlaHKamMHu JOKYMEHTOB. KonmdecTBo MecT OXKHMIaHUs
OTIPEAETSAETCS UCXO U3 (PaKTUUECKON HArpy3KH M BOZMOXKHOCTH MX pa3MEIICHUS B
MOMETIICHUH.

2.17.9. Tlpuem 3asBuUTENEd MpU NPEAOCTABICHUM MYHHIIMIIAIBLHOW YCIyTH
OCYILECTBIISIETCS COMIacHO rpaduky (pexxumy) padboThl AIMUHUCTPAIIUU: €KETHEBHO
(c MoHEeAeNPHUKA TIO TSTHHITY), KPOME BBIXOJHBIX W MPA3THUYHBIX JHEH, B TCUCHUE
pabouero BpeMeHH.

2.17.10. PabGouee mecTo crenuamucta AJMHHHCTPAIMHA, OTBETCTBEHHOTO 3a
MPENIOCTaBIICHNE  MYHHIIMNAIBHOW  yCIYTH, JOJDKHO  OBITh  00OpYAOBaHO
MEPCOHABHBIM  KOMIBIOTEPOM C JIOCTYIIOM K WH(OpPMAIMOHHBIM pecypcam
YIOJIHOMOYEHHOTO OpraHa.

Kabunetrsl mpuema mojydaTeieii MyHUIMIAIBHBIX YCIYT JODKHBI OBITh
OCHAIIEHbl WH(POPMAIMOHHBIMU TaOMUYKaMu (BhIBECKAMHM) C yKa3aHHEM HOMepa
KaOuHeTa.

CriennanucThl, OCYHISCTBISIONINEG TPHEM IMOJydaTeidel MyHHUIUIaTIbHBIX
yCciIyr,  oOeCIeYyMBarOTCS  JUYHBIMH  HArPyJAHBIMA  HMJICHTH(DHKAITMOHHBIMH
KapToukamu (03 KkaMu) U (UJIM) HACTOJIBHBIMU TaOJIUYKAMHU.



24

Ioapa3nen 2.18. [loka3aTen 10CTYNHOCTH U KavyecTBa
MYHHMUHMNAJIbHON YCJIYTrd, B TOM YHCJIe KOJUYeCTBO B3aUMOAeHCTBUI
3asiBUTEJIS ¢ JOJZKHOCTHBIMM JIMIAMMY NPH NPEAOCTABJICHUN MYHHUIMIIAIbHOMN
YCJIYIH M UX NPOAOJIKUTEIbHOCTh, BO3MOKHOCTb MOJy4YeHUS HH(POpMALUHU O
X0/1e NMpeA0CTABJICHUSI MYHMIMNIAJIbHON YCJIYTH, B TOM YHCJIe ¢
HUCNOJIb30BAHUEM HH(POPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHIA,
BO3MOSKHOCTD JIN00 HEBO3MOKHOCTH MOJIYYeHUsI MyYHMIUNAJILHOM YCIyru B
MHOTO(QYHKIIHOHAJBLHOM LIEHTPE NMPeI0CTABIECHUS TOCYIAPCTBEHHBIX H
MYHUIUNAJBHBIX YCJIYT (B TOM YHCJIE B MIOJHOM 00beMe), B JIIOOOM
TEPPUTOPUATBLHOM MOAPAa3/ieJIeHUN OPraHa, NpeaoCcTaBIsIIoNIero
MYHHUIHMNAJIbHYI0 YCJIYTY, 10 BLIOOPY 3asiBUTEsl (AKCTEPPUTOPHATIBHBIH
NPUHIHUI), IOCPEACTBOM 3aIPp0Oca 0 NPEeJ0CTABJICHHUH HECKOJIbKHX
MYHHMIHMNAJIbHBIX YCJIYT B MHOTO()YHKIMOHAJbHBIX HEHTPaX NpeJIoCcTaBJIeHUS
rocyAapCTBEHHbIX U MyYHHMIUNAJIBHBIX yCJIYT

2.18.1. OCHOBHBIMH MOKAa3aTeIMUA  JIOCTYITHOCTH u KadecTBa
MYHUIIMIIATBHON YCIIYTH SBISIOTCA:

KOJIMYECTBO B3aMMOJICMCTBUM 3asIBUTENSI C JOJOKHOCTHBIMHM JIMIIAMHU IIPH
MPEIOCTABICHUN MYHUIIUITAIBHON YCIYTH U UX MPOJOJIKUTEIILHOCTL. B miporecce
MPEIOCTABIICHUS MYHUIIUIIAIBHOW YCIYTrd 3asBUTENb BIIpaBe oOpaimiarbcs B
YIIOJJTHOMOYEHHBIH OpTaH Mo Mepe HEOOXOJIMMOCTH, B TOM YHCJIE 3a IMOJyYeHHEM
HH(POPMAITUU O XOJ€ MPEAOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

BO3MOKHOCTh  IMOJA4u  3ampoca  3asBUTEISI O  MOPEIOCTaBJICHUU
MYHHUIUIIAIBHON YCIYTH W BbIJIAYHU 3aIBUTEAM JIOKYMEHTOB IO peE3yJbTaTaM
MPEIOCTABIICHUS MYHUITUITAIBHON YCIIYTH B MHOTO()YHKITMOHAJIBHOM IIEHTPE;

BO3MOXXHOCTb  MOJIydeHUs HWHPopManuu O XOoJA€  MPEAOCTaBICHUS
MYHUIIMIIATBHOMN YCIIYTH, B TOM YMCJIE€ C UcloJib3oBanueM [loprana;

YCTAHOBJICHUE JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPEIOCTABICHUE
MYHUILIMITATLHON YCIIYTH;

YCTaHOBJICHWE U COOJIIOJIeHHE TPeOOBAaHUN K MOMEIICHUSM, B KOTOPBIX
MPEAOCTABIISIETCS YCIIYTa;

YCTAaHOBJICHUE MW COOJIOJICHHE CpOKa MPEAOCTABICHHUS MYHHIUITAIBLHON
YCIIyTH, B TOM YHUCJIE CPOKA OXKUIAHUA B OUEPENU IPHU MOAAYE 3aABICHUS U NPU
MOJIYYEHUH PE3YIbTaTa NPEIOCTABICHUS MYHULIMITAIBHON YCIIYTH;

KOJIMYSCTBO 3asBIICHUN, NMPHUHSATBHIX C HCIIOJb30BaHHEM HH()OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CETH OOIIEro MmoJib30BaHUs, B TOM UYHCJE MOCPEICTBOM
[Toprana.

2.18.2. KonnuecTBO B3aMMOIEHCTBUN 3aABUTENA C JOJDKHOCTHBIMHU JIMIAMU
MpY NPEJOCTABICHUU MYHUIIMTIATBHON yCayTH — 2.

B3anMopeiictBue 3asBUTENEH C HODKHOCTHBIMHU JIMIIAMHU OCYIIECTBISAETCS
Npyd  MOPEJACTABICHUM  3asBJICHUS M JOKYMEHTOB, HEOOXOAUMBIX  JJIs
MPEIOCTaBIICHUS MYHHIMNAILHOW yciayru (B ciydae HENOCPEeACTBEHHOTO
oOpamieHuss B AJIMUHHCTpallMIO), a TakKXkKe TMpU TOJYUYEHUHU pe3yibTara
MPENOCTABICHUS ~ MYHUUMIIAIbHOW  yCAyrd. lIpomomKHUTEIBHOCTE  OJHOTO
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B3aWMOJICCTBHS 3asBUTENS C JIOJOKHOCTHBIM JIUIIOM AJIMUHUCTpAIlMU  HE
IpeBhIIAaeT 15 MUHYT.

2.18.3. 3agBuremro  (OPEACTABUTEIIO  3asABUTENSA)  NPEAOCTABISICTCS
BO3MOKHOCTb, HE3aBUCHUMO OT €r0 MeCTa XHUTEIbCTBA HJIM MecTa MpeObIBaHUS
(st PuU3MYECKUX NI, BKJIIOYAas WHAWBUIYAJIbHBIX MpPEANpPUHUMATENCH) OO0
MecTa HaXxOXASeHHS (I IOpUANYSCKUX JIMIT), OOpalleHus B JIF0OOH Mo ero BeIOOpY
MHOTO(QYHKIIMOHAJIBHBIM LIEHTP B mpejenax Tepputopun KpacHomapckoro kpas
JUIS. TIPEJIOCTABJICHUSI €My TOCYyAapCTBEHHOW (MyHUUMMNAIbHOM) YCIYTH IO
HKCTEPPUTOPHUATBHOMY MPUHIIUITY .

IHoapa3aen 2.19. Unble TpeGOBaHMSI, B TOM YHCJIe YYUTHIBAIOIIHE
0CO0EHHOCTH NMPeA0CTABJIEHUS MYHUIIUNIAJIBLHOM YCJIYTH 0
IKCTEPPUTOPUATILHOMY NPUHIUIY (B cJIyYae, eCJIM MyYHUIIMNIAJIbLHAS yCayra
NPeI0CTABJISETCS M0 IKCTEPPUTOPHUATBLHOMY NMPUHUMUITY) U 0COOEHHOCTH
NpeaoCcTABJIEHUS] MYHHUIUNAJBHON YCJIYIM B 3JIEKTPOHHOU hopMe

2.19.1. Jlna  mony4yeHus  MYHHUIUMNAIBHOW  YCIOyrd  3asiBUTEISIM
MPEAOCTABIISIETCS. BO3MOXHOCTh TMPEJACTABUTh 3aSBJICHUE O NPEIOCTaBICHUU
MYHUIIMTIATBHOW YCIYTd U JIOKYMEHTHl (COJeprKaliuecss B HUX CBEJCHUS),
HEOOXOAMMBIE NJIA MPEIOCTABICHUS MYHUIIUNAIBHOW YCIYrd, B TOM 4YHCJIE B
dbopMe PIEKTPOHHOTO JOKYMEHTA:

B AJIMUHHUCTpAIINIO;

B AJMUHHCTpAIMIO Yyepe3 MHOTO(DYHKIMOHANBHBIN LIEHTP, B TOM YHUCIIE 1O
DKCTEPPUTOPUAIIBHOMY IPUHIUIY;

MOCPEACTBOM HCIOJb30BaHUS HMH()POPMAITMOHHO-TEIIEKOMMYHHKAITMOHHBIX
TEXHOJIOTHM, BKJIOYas ucnoiab3oBaHue I[loprana, ¢ NpUMEHEHHWEM YCHIEHHOU
KBaJU(PUIMPOBAHHOMN ANEKTPOHHON MOMUCH.

3asBiaeHUST W JOKYMEHTBHI, HEOOXOAUMBIC  JJISI  MOPEJOCTABICHUS
MYHUIIUNATBHOU YCIYTH, MPEIoCTaBiisieMble B OpMe DJIEKTPOHHBIX JOKYMEHTOB,
MOJMUCKHIBAIOTCS. B COOTBETCTBUU C TpeOoBaHusamu crated 21.1 u 21.2
®denepansHoro 3akoHa ot 27 wutons 2010 roga Ne 210-®3 «O6 opranuzanuu
MPEAOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHULUNAIBHBIX yCIyr» U denepasbHOTO
3akoHa oT 6 ampens 2011 roga Ne 63-D3 «O0 37IeKTPOHHOM TTOIHCHY.

B cnydae nanpaBieHus 3asiBICHUN U JIOKYMEHTOB B DJIEKTPOHHOU (hopme C
ucnoib3oBanreM [loprana, 3asBieHHEe W JOKYMEHTBI JOJKHBI OBITH TMOMHUCAHBI
YCUJICHHOW KBaTU(UITMPOBAHHOU JIEKTPOHHOH MOIMUCHIO.

IIepeuenpb KJ1aCCOB CPEACTB INEKTPOHHOM MOAMNUCH, KOTOPBIE TOMYCKAKTCS
K WCIOJIb30BAaHUIO TIPU OOpAIICHUH 3a TOJYYCHUEM MYHUIUMATBHOW YCIYyTH,
OKa3bIBA€MON € MPUMEHEHHEM YCHJICHHOW KBalu(PUIUPOBAHHON 3IEKTPOHHOU
MOJIKUCH, OMNPEAEIsAeTCs Ha OCHOBAaHWUM YyTBEpXkKaaeMou deaepaibHbIM OpPTaHOM
WCTIOJIHUTEJILHOM  BJIACTH,  yIOJHOMOYEHHBIM B  cdepe  HCHOoJIb30BaHUS
ANEKTPOHHOW TOANMCH, N0 corjacoBaHutro ¢ DengepanbHO  ciayxOoi
o0ezonacHoctu  Poccuiickoit  depepanmum  Moaenu  yrpo3  0€30MacHOCTH
uHpopmanuu B UH(POPMAIMOHHOW CHUCTEME, HCIOJb3YeMOW B LENsIX Mpuema
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oOpallleHUil 3a MOJYyYEHHEM MYHULHNAIbHOM YCAYyrH U (WJIH) MPEIOCTABICHUS
TaKOW YCIIYTH.

2.19.2.  3asgButensiMm  oOecmeyMBaeTCs  BO3MOXKHOCTb  IOJYYCHHS
uH(popMaIu 0 MPeOCTABIAEMON MYHUITUITAIBHOM yciryre Ha [loprae.

2.19.2.1. Ins momy4eHus noctyna K Bo3MoxkHocTAM [loprana HeoOxoaumo
BeIOpaTh CcyOBekT Poccuiickoit dexepanuu, W 1MOCHE OTKPBITHS CIIMCKa
TEPPUTOPHUATILHBIX (eepalbHbIX OPraHOB UCIOJHUTEIBHON BIACTH B 3TOM
cyowsekTe Poccuiickoii denepariiu, opraHoB HCIOJTHUTEIBHONW BIIACTH CyOBEKTa
Poccuiickoit ®enepaunui U OpraHoB MECTHOrO CaMOYIIpaBJICHUs, BBIOpATh
aAMUHHUCTPAIMIO MYHHIUIIAJIBHOTO oOpa3oBaHus MaxoIEeBCKOE  CEeIbCKOe
noceneHne MoctoBckoro paiioHa KpacHomapckoro kpas € [EpeYHEM
OKa3bIBa€MbIX MYHULIUNIAJIIBHBIX YCIYT U HHPOpMaLUEn 110 KaXKI0M yciyre.

B kapTouke KaxKJIOW YCIYTrd COAEPKHUTCS OMUCAHHE YCIyTH, MOJApOOHas
uHpopMaIug O TMOpsSAKE U crmocobax oOpalieHus 3a YCIyro, mepedyeHb
JOKYMEHTOB, HEOOXOIUMBIX JIJIs MOJYYEHHUs YCIyrd, uHpOpMalHs O CpOKax ee
UCTOJIHEHUS, a Takke OJaHKU 3asBlIeHUU U (OpM, KOTOpbIE HEOOXOAUMO
3aMOJIHUTH JJ1s1 00palieHus 3a yCIayTrou.

2.19.2.2. Tlomaua 3asBUTENEM 3apoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUI TPEJOCTABJICHUS MYHMIUMIIAJIBHON YCIyrd, W IPUEM TAaKUX 3alpoCOB H
JOKYMEHTOB OCYIIECTBIISIETCS B CIEAYIOLIEM MOPSIAKE:

nojaya 3ampoca Ha IPEJOCTABICHHE MYHHUIMNAIBHOW yCIYyTH B
AJIEKTPOHHOM BHJI€ 3asIBUTEJIEM OCYUIECTBIAETCS Yepe3 JMYHBbIA KaOuHET Ha
[Topraie;

st opopMIIeHUST JOKYMEHTOB MOCPeACTBOM ceTH «MHTepHeT» 3asBUTEIIO
HEO00X0AMMO TIPOUTH TIpoIeypy aBTOpHu3aluu Ha [loprane;

IS aBTOPU3AllMU 3asiBUTENI0 HEOOXOJMMO BBECTHU CTPaxoBOMl HOMeEp
WHJMBUAYaTbHOTO JIMIEBOTO CYeTa 3aCTPaXxOBAaHHOIO JIMUA, BBbIJIAaHHBIN
[IeHCHOHHBIM boHIOM Poccuiickoii denepanun (rocynapCcTBEHHBIM
yupexaenueMm) no Kpacnogapckomy kpato (CHWJIC), u maposb, MOTy4eHHBIH
nociie peructpauuu Ha [loprane;

3asBUTEJb, BHIOPAB MYHUIHUNAIBHYIO YCIYry, TOTOBUT HAKET TOKYMEHTOB
(komuu B DJEKTPOHHOM BHJI€), HEOOXOOUMBIX Il €€ MpeJoCTaBICHUs, U
HalpaBJisieT WX BMECTE C 3asBJIICHHEM Yepe3 JIMUHbIA KaOWHET 3asBUTENs Ha
[Toprame;

3asBJICHUE BMECTE€ C DJJIEKTPOHHBIMH KONHUSIMHU JOKYMEHTOB IIONAJAET B
UHOOPMALIMOHHYIO  CHUCTEMY  YIOJHOMOYEHHOIO  OpraHa, OKa3bIBaIOILETo
BBHIOpAaHHYIO 3asBUTEJIEM YCIYry, KOTOpas oOecneduMBaeT IpHEM 3aIlpocoB,
oOpamieHui, 3asBICHUNA M MHBIX JIOKYMEHTOB (CBEJCHHUI), MOCTYNHUBUIUX C
[loprana u (M1M) dYepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3alMOJICUCTBUA.

2.19.2.3. Ilpu ormpaBke 3ampoca nocpeactsoMm Iloprtana, oduuuanbHOro
caiiTa aBTOMAaTHMYECKH OCyUIECTBIsieTcs  (OpMaTHO-JOTHYEcKash IpOBEpKa
c(hOpMUPOBAHHOTO 3ampoca B MOPSJKE, OINpeaesIIeMOM YIOJHOMOYEHHBIM Ha
NPEJOCTABICHUE MYHHUIMIIAIBHON yCIYyrd OpraHoM (OpraHuszanueit), mocie
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3aMOJHEHUS 3asBUTENIEM KaXKJO0ro W3 MOJeHl 3JeKTpoHHOU ¢Gopmbl 3ampoca. [lpu
BBISIBIICHUM HEKOPPEKTHO 3alOJIHEHHOTO TMOJisA JJEKTPOHHOW (QopMbI 3ampoca
3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOM OIIMOKM M TOpSAKE €€
yCTpaHEHUsI MOCPEICTBOM HH(OPMAIMOHHOTO COOOIIEHUSI HETMOCPEJICTBEHHO B
AJNIEKTPOHHON (popMe 3ampoca.

IIpn ycneniHo#M OTIIpaBKE 3alpocy MPUCBAMBAETCS YHHUKAJIBHBIM HOMEp, I10
KOTOpPOMY B JINYHOM KaOMHeTe 3asaBuTeNs nocpeacrsoM [loprana, opuimaasHOro
caiiTa 3asBUTENI0 OylneT mpeacTaBieHa HUH(OpManus O XOJE€ BBINOJIHEHUS
YKa3aHHOTO 3a1poca.

Ilocne nmpuHATHS 3anpoca JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IPEAOCTABICHUE MYHHUIIMNAIBHON YCIyTH, B JINYHOM KaOWHETE 3asiBUTEI
nocpencrsom  lIlopranma, o¢unmanbHOro caiita NOPUCBAMBAETCA  CTATyC
«Peructpanus 3asBUTENSA U IPUEM JOKYMEHTOBY.

2.19.3. 3asgBuUTEns, WMEET BO3MOKHOCThH IOJIYYCHHS HWH(OOpPMAIMU O XOAC
MPEIOCTABICHUS MyHUIIUIIATBHOU YCIIYTH.

Nudopmanus o Xxoae npeaocTaBlieHus MyHUIIUNATBHOW YCIIyTH HapaBIsieTCs
3asIBUTENI0 AJMUHUCTpAlMENd B CPOK, HE MPEBBIMIAIONINI OJHOrO padoyero IHs
NOCJIE  3aBEPUICHUS BBINOJHEHUS COOTBETCTBYIOLEIO JIEUCTBHUS, Ha ajpec
AJIGKTPOHHOM TMOYTHl WJIM C HUCHOJb30BaHUEM cpeacTB lloprana, odunumanbHOro
caiiTa 1o BHIOOPY 3asBUTEIIS.

2.19.3.1. Ilpu mnpenocraBieHUHM MYHULUIAIBHOM YCIYTH B 3JIEKTPOHHOMN
(dbopMe 3asBUTEIIO HAPABISAETCS:

a) yBEAOMJIEHME O 3aluUCd Ha TMNpueM B AJIMHHHCTPALUIO WIH
MHOTO(YHKIIMOHAIbHBIN IIEHTP;

0) yBeIOMJIEHME O MpPUEME M PErucTpaly 3ampoca M HHBIX JTOKYMEHTOB,
HEOOXOJAMMBIX JJIsl TPEAOCTABIECHUS MyYHULMTIAIBHON YCIYTH;

B) YBEIOMJIEHME O Hauaje Mpoleaypbl MNPEIOCTaBICHUS MYHULHUIAIbHON
YCIIyTH;

I') yBEIOMJICHHE 00 OKOHYaHWUU NPEIOCTABICHUS MYHUIMNAIBHOW YCIyTH
aMb0 MOTHBUPOBAaHHOM OTKa3e B TMpPUEME 3ampoca M HMHBIX JOKYMEHTOB,
HEOOXOJAMMBIX JJIs1 TPEAOCTABIECHUS MyHULIMTIAIBHON YCIYTH;

1) YBEIOMJICHHE O pe3yjbTaTax pPacCCMOTPEHHUS TOKYMEHTOB, HEOOXOIHMMBIX
JUISl IPEOCTABJICHUS] MYHULIMITAIBHON YCITyTH;

€) YBEIOMJIEHHME O BO3MOXHOCTH IIOJYYEHUs PE3YJIbTaTa IPEJOCTABICHHUS
MYHULIMIIAJBHOW YCAYyrd JuOO MOTHBUPOBAaHHOTO OTKa3a B MPEIOCTaBICHUU
MYHULIMNIAIBHOW YCIIyTH;

) yYBEAOMJIEHHE O MOTHBHPOBAaHHOM OTKa3€ B  IMPEIOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

2.19.4. 3asgButensaM 00ecrieYMBaETCS BO3MOXKHOCTH OLIEHUTH JOCTYIMHOCTh U
KauecTBO MyHUIMNanbHOU yciyru [loprane.

2.19.5. MHorodgyHKUHOHAIbHBIE LEHTPhl TpU OOpallEHUH 3asiBUTENS
(mpeacTaBUTENs 3asABUTENS) 3a NPEJOCTABICHUEM MYHMIUMIAIBHON YCIyTH
OCYILECTBIIAOT:
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(GopMHpOBaHHE 3JIEKTPOHHBIX JOKYMEHTOB M (MJIM) 3JEKTPOHHBIX 00pa3oB
3asBJICHUSA, TOKYMEHTOB, MPUHATBHIX OT 3asBUTENs (MPEACTABUTEINS 3asBUTENS),
KOMUN TOKYMEHTOB JINYHOTO XpaHEHUs, MPUHATHIX OT 3asgBUTENS (IIpeacTaBUTENS
3asBUTENSA), oOecneyuBass HMX  3aBEPEHHE  DJIEKTPOHHOM  NOANUCHIO B
YCTAaHOBJICHHOM TOPSJIKE;

HaIIpaBJICHUC C HCITIOJIB30BaHUCM I/IH(bOpMaHI/IOHHO-
TCIICKOMMYHHUKAIIMOHHBIX TEXHOJIOTUM QJICKTPOHHBIX JOKYMCHTOB H (I/IJ'II/I)
QJICKTPOHHBIX 06p3.30B JOKYMCHTOB, 3aBCPCHHBIX YIIOJIHOMOYCHHBIM

JOJDKHOCTHBIM  JIMIIOM MHOFO(i)YHKHI/IOHaHBHOI‘O OCHTPpAa, B OpraH MCCTHOI'O
CaMOYIIPABJICHHUA, HpCI[OCTaBJ'IHI-OHH/Iﬁ COOTBCTCTBYIOIIYIO MYHHUIUIIAJIIBHYIO

yCIyTY.

Paznen 3. CocraB, moc/1e10BaTEJIbHOCTD U CPOKH BBINOJIHECHUS
aJIMMHUCTPATUBHBIX NPOLEeAYP, TPeOOBAHNUS K MOPSAJAKY UX BHINIOJHEHHUS, B
TOM 4YHCJIe 0COOEHHOCTH BbINOJIHEHUS AIMUHUCTPATUBHBIX NPOLEAYP B
3JIEKTPOHHOM popme, a TaKKe 0COOEHHOCTH BBHINOJTHEHUS
aJIMMHUCTPATHBHBIX NPOUEAYP B MHOTOPYHKINOHAJIbHBIX HEHTPAX

Ioapa3aen 3.1. IlepeyeHb aIMUHUCTPATHBHBIX NpoueAyp (aeicTBuUii),
BbINOJIHSIEMbIX AJIMUHUCTPAIIHEH

3.1.1. [IpengocraBiieHre MyHUIIMIIATLHOM YCIYTH BKJIIOYAET B CEOsI CIETYIOMIHE
aAMUHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem u mnepBUYHAs MOPOBEPKA 3asBICHHUS M NPWIOKEHHBIX K HEMY
JIOKYMEHTOB, IPOBEPKa OCHOBAHUM Il 0TKa3a B PUEME TOKYMEHTOB;

2) pacCMOTpEHHE 3asIBJICHUS;

3) ¢popmMupoBaHue U HaNpaBiICHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpPTraHbI
(opranu3zanum), y4acTBYIOUIUE B IPEIOCTABICHUU MYHUIIMNIAIBHON YCIIYTH;

4) mnpuHATHE pEIICHUs O TMPEIOCTaBICHUH (OTKa3e B MPEIOCTABICHUN)
MYHULHANAIBHON YCIIYTH;

5) BbIayUa 3asIBUTENIO PE3YJIbTATA PEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

6) TOPSAIOK MCIPABJICHUS TOMYIIEHHBIX OTMEYaTOK W OIIMOOK B BBIJIAHHBIX B
pe3yabpTare NpeI0CTABICHHUS] MyHUIIUITAIBHOW YCIYTH TOKYMEHTAaX.

3.1.2. CocraB, Mociaen0BaTeILHOCTh M CPOKU BBHITIOJTHEHHS aIMUHUCTPATHBHBIX
npouenyp, TpeboBaHus K mopsaky ux BeimodHeHus uepe3 TOCII ananoruyHbi
COCTaBy, IMOCIEAOBATEIbHOCTA M CpPOKaM BBINIOJIHEHUS aJMUHUCTPATHUBHBIX
nporeayp, TpeOOBaHUAM K TOPSIIKY X BBITIOJIHEHUS Yepe3 MHOTO(DYHKITMOHATHHBIN
LEHTP.

3.1.3. 3asBuTenb BIpaBe OTO3BaTh CBOE 3asBJIICHHE Ha JIIOOOW CTaguu
pPacCMOTpPEHHUsI, COIJIACOBAHMS WM TOJATOTOBKM JOKYMEHTa AJIMUHUCTpaIei,
OOpaTUBUIUCh C COOTBETCTBYIOIIMM 3afBJICHHEM B aJMUHUCTpALMIO JUOO
MHOTO(YHKIIMOHATBHBIN LIEHTP.
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Hoapa3snea 3.2. [IpueM 1 nepBUYHAS IPOBEPKA 3asiBJICHUSA U
NPUJIOKEHHBIX K HEMY I0KYMEHTOB, IPOBEPKA OCHOBAHM /151 0TKa3a B IpHeMe
JTOKYMEHTOB

3.2.1. OcHoBaHueM /sl Hadaja AAMUHUCTPATHUBHOW MpPOLEAYpPHI SIBIAETCS
nojaya 3asBUTENEM 3asBICHHUS O NPHUCBOCHUM, H3MEHEHUM M AHHYJIHPOBAHUU
aJIpecoB:

B BHJAE INHCbMEHHOrO 3asiBicHUS (B  AJIMUHUCTpallMIO WIH B
MHOTO(YHKITMOHAIBHBIN IICHTD);

B JIEKTPOHHOM BHJI€ C MHCIIOJIb30BAHMEM (eiepalIbHOM TOCYIapCTBEHHOM
MH(POPMaIMOHHOM cucTeMbl « ENMHBIN opTall rocyJapCTBEHHBIX U MyHULMIAIBHBIX
yciyr», «lloprana rocynapcTBEHHbIX MU MYyHHUIMNAIbHBIX yciyr» KpacHomapckoro
Kpash».

3.2.2. JIOJDKHOCTHBIMU JIMLIAMH, OTBETCTBEHHBIMU 34 IMPUEM M IEPBHUYHYIO
MIPOBEPKY 3asBJICHUS U NPHIOKEHHBIX K HEMY JIOKYMEHTOB, SIBIISIIOTCS pPaOOTHUKHU
AJIMUHHCTpAUU, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOJMT BBHINOJIHEHUE
COOTBETCTBYIOIIUX (QyHKUUNA. PaboTHHMKaMH MHOTO(DYHKIIMOHAIBHOTO UEHTPA,
OTBETCTBEHHBIMH 3a MPUEM U MEPBUYHYIO MPOBEPKY 3asBJICHUSA U MPUIOKEHHBIX K
HEMY JOKYMEHTOB, SIBJISIFOTCS pPa0OTHUKM MHOTOQYHKIMOHAJIBHOIO LEHTpPa, B
JOJDKHOCTHBIE O0SA3aHHOCTH KOTOPBIX BXOAMT BBINOJHEHHE COOTBETCTBYIOUIMX
GbyHKIHA.

3.2.3. Ilpu oOpaimeHun 3asBUTENS HEMOCPEACTBEHHO B AJMHHHCTPAIINIO
(MHOrO()yHKIMOHAJIbHBIM LIEHTP) ¢ MUCBMEHHBIM 3asBJICHUEM JOJLDKHOCTHOE JIHIIO,
YIOJIHOMOYEHHOE Ha MPUEM 3asBJICHUI:

yCTaHaBIMBAET JIMYHOCTb 3asBUTENS, B TOM YHCIE MPOBEPSET IOKYMEHT,
YAOCTOBEPSIOIMN JIMYHOCTh, MPOBEPSET IMOJHOMOYMUS 3asBUTENS, B TOM YHCIE
MOJIHOMOYHSI PEJICTABUTENS AEHCTBOBATh OT €r0 UMEHH;

MPOBEPSIET HAJIMYUE BCEX HEOOXOAMMBIX JOKYMEHTOB IO MEPEYHIO JUOO IO
NEPEYHI0 JOKYMEHTOB, YKa3aHHbIX B YBEAOMIIEHHUM O MPEAOCTABICHUU
HEJOCTAIOMIMX JOKYMEHTOB, HEOOXOIUMBIX AJI1 MPENOCTABICHUS MYHHUIMNAIbHON
YCIIyTH;

POBEPSET COOTBETCTBUE IPEACTABICHHBIX JIOKYMEHTOB YCTAaHOBJIEHHBIM
TpeOOBaHUM, YAOCTOBEPAACH, UTO:

JOKYMEHThl B YCTAHOBJIEHHBIX 3aKOHOAATEIBCTBOM CIIy4asX HOTapHUajIbHO
YIOCTOBEPEHBI, CKPEIUICHBI MEYaTsIMU, UMEIOT HaJJIeKallue MOANKMCH CTOPOH WM
OIPEIENCHHBIX 3aKOHOAATEIbCTBOM JOJDKHOCTHBIX JIMII;

TEKCThI JOKyMEHTOB HalKMCaHbl pa300pUYnBo;

(damunuy, UMEeHa U OT4YeCcTBa (PU3MUYECKUX JIMII, aJipeca UX MECT KUTEIbCTBA
HaIMCaHbI MOJHOCTHIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPHUIHUCOK, 3aYE€PKHYTHIX CJIOB U HHBIX HE
OTOBOPEHHBIX B HUX UCITIPABIICHUN;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHIalioM;

JOKYMEHTbl HE HMEIOT CEPbE3HBbIX IOBPEXKACHUN, HAJINYUE KOTOPHIX HE
MO3BOJIIET OJTHO3HAYHO MCTOJIKOBATh UX COJEPKAHUE;



30

CPOK JIECTBHS TOKYMEHTOB HE UCTEK;

JOKYMEHTBI COAEpKAaT HH(POPMALHMIO, HEOOXOAMMYIO M MPEIOCTaBICHUS
MYHULANAIBHON YCIIYTH, YKA3aHHOU B 3asIBJICHUH;

JOKYMEHTBI MTPE/ICTAaBICHBI B IOJTHOM 00BbEME;

CJIMYaeT MPEICTABICHHBIE K3EMIUISIPbl OPUTHHAIIOB U KONMUN JTOKYMEHTOB (B
TOM YHUCJI€ HOTapUaJbHO YAOCTOBEPEHHBIE) NPYTr ¢ ApyroM. Eciu mpenactaBieHHbIE
KOIMU JOKYMEHTOB HOTapHalbHO HE 3aBEPEHBI, CIMYMB KOMUU TOKYMEHTOB C HX
MOJJIMHHBIMU 3K3EeMILISIpaMU, 3aBEPSET CBOCH MOANMKCHIO C yKa3zaHUEM (aMUINHU U
WHULIMAJIOB M CTaBUT OTMETKY 'C TOMJIMHHBIM CBEpPEHO" Ha KaXKIOW CTPAHHUIIC
MPEACTABIIIEMBIX KOIHM IOKYMEHTOB.

[Ipu oTcyTrcTBUM y 3asBUTENS HaajekalluM o00pa3oM OQOPMIIEHHOTO
NMCBMEHHOI'O  3asBJICHUS JIOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha IpHUEM
3asIBJICHUI, IOMOTAET 3asBUTEIIO B O(DOPMIICHUH 3asIBJICHUS.

3asBUTEND B 00513aTENBHOM MOPSAKE YCTHO HH(DOPMUpPYETCA:

0 CPOKE MPEA0CTaBIECHUS MyYHULIMTIAIbHOM YCIYTH;

0 BO3MOKHOCTH OTKa3a B MPEAOCTABICHUH MyHULIUIIAJIBbHON YCIYTH.

3.2.4. Kputepuu NpuHATHS PELICHUS:

oOpamieHre 3a MOJYyYEHWEM MYHULMIAIBHON YCIYI'M COOTBETCTBYIOILETO
UA;

[IOJIHOTA MOJJAHHOTO KOMIUIEKTa JOKYMEHTOB;

JOCTOBEPHOCTH MOJAHHBIX JJOKYMEHTOB.

3.2.5. Pe3ynpTar a AIMUHUCTPATUBHOW MPOUELYPHI:

[IPUEM 3asBJICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB;

OTKAa3 B IIPUEME 3asIBJICHUS U NPUIIOKEHHBIX K HEMY TOKYMEHTOB

3.2.6. CpoK BBINOJHEHUS AJIMUHUCTPATUBHOM MpOLEAYypbl cocTaBisgeTr 15
MUHYT.

Moapasnen 3.3. PaccMoTpeHue 3asiBJIeHUS

3.3.1. OcHOoBaHMEM MJIs1 HA4ajla UCIIOJHEHUs aIMUHUCTPATUBHON MPOLETYPBHI,
ABJIAETCSl TOCTYIUIEHHE B AJMUHUCTPALMIO 3asBJICHUS C JIOKYMEHTAMH JUIs
IIPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH.

3.3.2. Peructpanus 3asBI€HUS OCYIIECTBISETCA B MOPAJIKE, YCTAaHOBIEHHOM
nozpasnaeniom 2.16 pasaena 2 HacTosero AAMUHUCTPATUBHOTO PErJIaMEHTA.

3.3.3. 3aperucTpupoBaHHOE 3asBJICHUE O MPEAOCTABICHUU MYHULIUNAIBHOM
yCIIyTU NepelaeTCsl Ha pacCMOTPEHUE B OOl OTAeN AJIMUHUCTPALIUH.

3.3.4. Cneumanuct AJIMUHHCTpPAIIMK, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE
MYHULMOAIBHOW YCIYTd, IOCJHE IOJyYEHHsS] JOKYMEHTOB B TEYEHUE OJHOIO
pabouero JHS OCYHIECTBISIET NMPOBEPKY MOJHOTHI U JOCTOBEPHOCTH JOKYMEHTOB,
BBISIBJISIET HAJU4KMe€ OCHOBAaHUU JUIsl MPENOCTABICHUS MYHHUIIMIAIBHOW YCIYTH WA
OTKa3€ B MPEJOCTABICHUN MYHULIMIIAJILHON YCIYTH.

3.3.5. Kputepuu npuHATHS pELICHUS:

IpOBepKa IOKYMEHTOB.

3.3.6. Pe3ynpTar aAMUHUCTPATUBHOM MPOLIEAYPHI:



31

PacCMOTpPEHHUE 3asBJICHUS CIIELMAIMCTOM AJMUHUCTPALIMN, OTBETCTBEHHBIM 32
[IPEIOCTABIEHNE MYHUIIMIIATBHON YCIIYTH;

perucTpanus 3asBICHUS.

3.3.7. Cpok BBIINOJIHEHUS AJIMHHHUCTPATUBHOM MNPOLEAYpPHl COCTaBisIeT |
pabouuii 1eHb.

3.3.8. Cmoco0 @Qukcauuu pe3yjabTaTa BBINOIHEHUS aIMUHUCTPATUBHOMN
MPOLIETYPHI:

dakT mnpHemMa JOKYMEHTOB PpETUCTPUPYETCS B JKypHaJle PErucTpaiuu
BXOJSIIEH KOPPECHOHJECHIMA AJIMUHUCTPAIMU C TPUCBOCHUEM TOPSAIKOBOIO
HOMEpA U YKa3aHUEM JaThl IpreMa JOKYMEHTOB B JIEHb M10/1a4d JOKYMEHTOB.

Nudopmanus o gate perucTpaiuu J0KyMEHTOB, TOCTYIUBIIUX B DJIEKTPOHHON
dopMe, HampaBiAE€TCS 3asABUTENIO B JJEKTPOHHOW (opMe HE TMO3[Hee JHA,
CJIEIYIOLIETO 3a THEM PErHCTpaluy JOKYMEHTOB.

[TocTymieHre 3aperucTpUpOBAHHOIO 3asBJIEHUS U IOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEAOCTABICHUS MYHULMIAIBHON YCIyI'M, Ha HWCHOJHEHHWE OTBETCTBEHHOMY
CHEUATUCTY AJMUHUCTpALUH.

Hoapasnen 3.4. ®opMUpPOBaHUE U HANIPABJICHUE MEKBEIOMCTBEHHbBIX
3allpOCOB B OPraHbl (OPraHU3aNNN), Y4aCTBYOIIHE B MPEA0CTABICHIH
MYHUIHMIIAJIbHOH YCJIYTH

3.4.1. OcHoBaHMeM Uisi Hayaja aJAMUHUCTPATHUBHON MPOLEAYPHI SBISETCS
yCcTaHOBJICHHE (haKTa OTCYTCTBUS JJOKYMEHTOB YKa3aHHBIX B MOjpaszene 2.7 pas3ziena
2 HACTOSINIErO aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.42. Jlng monydyeHHs] JOKYMEHTOB, NPEAYCMOTPEHHBIX Moapazaeaom 2.7
paszenia 2 HACTOSIIEro aJMUHUCTPATUBHOTO perjiaMeHTa (B cliydae €CJIM OHU He
OBUTM MPEJCTABJICHBI 3aBUTEIEM CaMOCTOATENIBHO), CHEIHATUCT AJMUHUCTPALINH,
OTBETCTBEHHBIH 3a MPEOCTABICHHE MYHUIIMTIATLHON yCayru, B TeueHue 1 pabouero
JHA CO JHS TIOJy4YeHHs] B palbOTy JAOKYMEHTOB TMOJrOTaBIMBACT U HaIpaBIISICT
MEKBEJIOMCTBEHHbBIC 3alpoChl B COOTBETCTBYIOIIME OpraHbl (OpraHu3aiuu),
Y4aCTBYIOIIHUE B TPEAOCTABICHUN MYHUIIUTIATBLHON YCIIyTH.

3.4.3. HanpaBieHue 3anpocoB JOMYCKAETCSA TOJBKO C IEJIbI0 MPEI0CTABICHUS
MYHULIMIIAIBHOU YCIIYTH.

34.4. llpyu Hanuuuu TEXHUYECKOW BO3MOXKHOCTH OOMEH wuHopMaruei
OCYILECTBIISIETCS IO AJIEKTPOHHBIM KaHallaM CBSI3U C UCIOJIb30BAHUEM COBMECTHUMBIX
CpencTB Kpumnrorpaduueckor 3anThl HHGOPMAITUN U TPUMEHEHUEM SJICKTPOHHOU
MOANUCHA COTPYJAHUKOB, B TOM YHCJIE€ IOCPEACTBOM BJIEKTPOHHBIX CEPBHUCOB,
BHECEHHBIX B €IHMHBIM PEECTP CHUCTEMBbI MEXBEIOMCTBEHHOIO 3JJIEKTPOHHOTO
B3auMOJIeHcTBUS (Hasiee mo Tekcty - CMOB).

3.4.5. B cunyyae, ecnu B TeueHue 3 pabouux JHEH OTBET Ha 3ampoc,
MepeIaHHbIi ¢ UCToJIb30BaHueM cpeactB CMOB, He nocTynun B AAMUHUCTPALIMIO,
HaIpaBJICHHE TTOBTOPHOIO 3arpoca no kaHajam CMOB He nonyckaercs.

[ToBTOpHBIH 3aMpOC HAMPABIIAETCS HA OyMa>KHOM HOCHUTEE.
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3.4.6. Ilpu OTCYTCTBUM TEXHHUYECKOH BO3MOXXHOCTH (POPMHUPOBAHUS U
HaIpPaBJICHUSI MEXBEIOMCTBEHHOTO 3arpoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa 1O
kaHainaMm CMOB MeXBeJOMCTBEHHBIH 3aMpoc HAMpaBiIseTca Ha OyMa)KHOM HOCHUTEIIE
1o noyte, (pakCy ¢ OJHOBPEMEHHBIM €r0 HAIpPaBJICHHEM IO MMOYTE WIH KypbEepCKOU
JIOCTaBKOM.

3.4.7. Kputepuu NpuHATHUS PEUICHHUS:

yCTaHOBJICHHE (PaKTa OTCYTCTBHUSI JOKYMEHTOB YKa3aHHBIX B mojpasnene 2.7
paszena 2 HacTOSIIIEro aAMUHUCTPATUBHOTO pEryiaMeHTa.

3.4.8. Pe3ynpTaT a AIMUHUCTPATUBHON MPOIIETYPHI:

MOJIyYCHHE  CBEJACHUM MO OTCYTCTBYIOIIMM JOKYMEHTaM, YyKa3aHHBIX B
nojpasnene 2.7 pazjiena 2 HaCTOAIIETO aIMUHUCTPATUBHOTO PETJaMEeHTa.

3.49. Cpok BBINOJHEHUS AJIMUHUCTPATUBHOM MPOUEAYpPHl COCTABISET S
pabounx JHEH.

3.4.10. Cnocob ¢ukcanuu pe3ysibTaTa BBINOJHEHUS aIMUHUCTPATUBHOMN
MPOLIETYPHI:

@akT npHeMa JOKYMEHTOB PpErUCTPUPYETCS B JKypHAJE PErUCTpaLUU
BXOJSIIEH KOPPECHOHJIECHUMHA AJIMUHUCTPAMM C TPUCBOCHUEM TMOPSAIKOBOIO
HOMEPA U YKa3aHUEM JaThl IpHeMa JTOKYMEHTOB B JIEHb IOCTYIUIEHUS! JOKYMEHTOB,

[TocTymnenue  3aperucTpUPOBAHHBIX  JOKYMEHTOB, HEOOXOIUMBIX TSt
MPENOCTABIICHUS MYHULIUMAIBHON YCIYT'M, Ha UCIOJHEHHE OTBETCTBEHHOMY
CHEIUATUCTY AJMUHUCTpAIUH.

Ioapasnen 3.5. IlpuHsiTHE pelieHUs 0 NPeaoCTaBJIeHNH (0TKa3e B
NpPea0CTABJEHNN) MYHUIUNIAJIBHON YCJIYTH

3.5.1. OcHoBaHueM uIsi Hayana aAMUHUACTPATUBHOM mpouenypsl «lIpunstue
pemieHnss O MPENOCTABICHUM MYHMIMIIAJBHOM YCIYTH»  SBJSIETCA  HAJU4yue
3apErUCTPUPOBAHHOTO  3asBJIEHUSI M  TOCTYIUIEHME HEOOXOAMMOro  MakKeTa
JOKYMEHTOB.

OTBETCTBEHHBIM  CHEUUATUCT  AJMUHUCTPAUMM  NPOBOJUT  MPOBEPKY
IIPEACTABICHHBIX JOKYMEHTOB.

Crneumanuct, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHMIMNAIBHOW YCIYTH,
IIPOBEPSAET HAJIMYME WM OTCYTCTBHE OCHOBAaHMM JUIsI OTKa3a B IPEIOCTABICHUU
MYHULMIATBHOW YCIIYTH, IPEYCMOTPEHHBIX aIMUHUCTPATUBHBIM PErIAMEHTOM.

MaxkcuManbHbIM CPOK BBIMOJIHEHHUS TEUCTBUM — | 1€HB.

ITo pesynbTaTam agMUHUCTPATUBHOW MPOLIEAYPHI CIENUAIUCT, OTBETCTBEHHBIN
3a PEIOCTABICHUE MyHULIUITAIIBHON YCIIYTH, IPUHUMAET PEIICHUE:

- 00 OTKa3e B IPEOCTaBICHUU MYHUIIUTIAIIBHON YCIYTH;

- 0 IIPEAOCTABJIEHNHA MYHULIUNIATLHOMN YCIIyTH.

3.5.2. IlpunsaTtue pemieHuss 00 OTKa3e B MPEIOCTABICHUM MYHUIUIAIBLHOU
YCIIYTH.

[Ipn yCTaHOBIEHMHM OTBETCTBEHHBIM CIIELMAJIMCTOM OCHOBAaHHWHM OTKa3a B
IIPENOCTABICHUN  MYHMIMNAIBHOW  YCIYIM, HPEAYCMOTPEHHBIX  HACTOSIIHAM
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aJIMUHUCTPATUBHBIM PETJIAMEHTOM, TIOJITOTABJIMBACTCS MUCHMEHHOE YBEeAOMIIEHHE 00
OTKAa3€ 3asABUTEIIIO B MPEJAOCTABICHUN MYHUIIUIIAIBHON YCIYTH.

MoOTHBUPOBaHHBIN OTKa3 B MPEAOCTABICHUY MYHHUIIMIIAIBHON YCIYTH TOJKEH
OBITh 00OOCHOBAaHHBIM UM COJEPKATh BCE OCHOBAHUS OTKa3a.

MOTHBHUpPOBaHHBIA OTKa3 B NPEAOCTABICHUA MYHULUNAIBHOW YCIYTH
MOJATOTaBINBAETCS UCIIOJIHUTENIEM B TeueHue 1 paboyero aHs.

MOTHUBUpPOBaHHBIII  OTKa3  COTJIACOBBIBAETCS, MOMANMCHIBAECTCS  IJ1aBOM
AJIMUHHUCTpaINH.

[Tocne cornmacoBaHus W MOJNUCAHUSA MUCBMEHHOE YBEJIOMJICHHE 00 OTKa3e B
MPEIOCTABICHUN MYHHUIIMNAIBHOW YCIYTU PETUCTPUPYETCS B OOLIEM OTIele B
KypHaJIe HCXOAIIEH KOPPECTIOHAECHIINY ATMUHUCTPALIAH.

3.5.3. [Ipunstue pemieHus 0 NPeI0CTaBICHUU MYHUITUTAIBHON YCITYTH.

[Ipn oTCyTCTBMM OCHOBAaHMM IJI1 OTKAa3a B IPEAOCTABICHUN MYyHULIHIIAIBHOU
YCIyTH, NPEAYCMOTPECHHBIX HACTOAIIMM  aJIMUHUCTPATUBHBIM  PETIAMEHTOM,
OTBETCTBEHHBIN CIEIUAIIACT MOATOTABIMBAET MPOEKT ITOCTAHOBJIEHUS O TPUCBOEHUH,
VM3MEHEHUH U aHHYJHUPOBAHUM aJPECOB U MEPEIACT ISl COTJIACOBAHUA U MTOAIIUCAHUS
rnase [llenokckoro cenbckoro noceneHuss MoCTOBCKOTo paiioHa.

3.5.3.1. Tlocme noamucaHusi MPOEKTa IOCTAHOBICHUS AIMUHUCTPALHUHU O
IIPUCBOCHUM, U3MEHEHUU U AHHYJIUMPOBAHUMU AAPECOB OTBETCTBEHHBIW CIIEIUAIINACT
PETUCTPUPYET OCTAHOBJIEHUE B )KypHAJIE PErUCTPALIMI ITOCTAHOBJICHUM.

MakcuMallbHBIM CPOK BBITIOJIHEHHS ACHCTBUM - 1 pabouuii 1eHb.

Pemenne AaMuHUCTpalii O TIPUCBOCHUHM OOBEKTY aJpecaliuu ajapeca
IIPUHUMAETCS OJHOBPEMEHHO:

a) C YTBEpXKICHHUEM AJIMHUHUCTpALMEd CXEMbl PACHOJIOKEHHUS 3E€MEJIbHOTO
ydacTka, SBISIIOIIETOCS OOBEKTOM ajpecaliii, Ha KaJaCTpOBOM IIJIaHE WIIH
KaJaCTPOBOW KapTe COOTBETCTBYIOLIEH TEPPUTOPHH;

0) c 3akiaroueHHEeM AJIMUHUCTpAlMed COTJIALICHUS] O TepepaclpeaeiCHUN
3eMEJIbHBIX YYacCTKOB, SIBJISIOMIMXCS OOBEKTaMHU ajpecalid, B COOTBETCTBUU C
3emMenbHBIM KoziekcoM Poccniickon Penepanuu;

B) C 3aKJIIOYeHHEM AJIMUHHUCTpAlUEd JOroBOpa O Pa3BUTHH 3aCTPOCHHOMN
TEPPUTOPUM B COOTBETCTBUU C |'pamocTpouTenbHBIM KOoAekcoMm Poccuiickon
denepanuu;

T') C YTBEPKJICHHEM IIPOEKTA IJIAHUPOBKHU TEPPUTOPUH;

1) C IPUHSATHUEM PEIICHHSI O CTPOUTEITHLCTBE 00bEKTA aipecaluy.

Pemenus o mpucBoeHUN 00BEKTY ajpecariuy ajipeca Wid aHHYJIUPOBAHUH €T0
aapeca MoryT (GOpMHPOBATHCS C UCIOJIB30BaHUEM (eaepanbHOl HDOPMAITMOHHON
aPECHON CUCTEMBI.

3.5.4. Kputepuu NpuHATHS PEIUICHUS:

COOTBETCTBHE 00bEMa MPEICTABICHHBIX TIOKYMEHTOB Mojpasaeny 2.6. pa3aena
2 HACTOSIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA;

Hajgu4yue JMOO0 OTCYTCTBHE OOCTOSITENIBCTB, YKa3aHHBIX B mojpasuene 2.11
paszzaena 2 HaCTOSIIEro a/IMUHUCTPATUBHOTO PETJIaMeHTa.

3.5.5. Pe3ynpTar aAMUHUCTPATUBHOM MPOLIEAYPHI:
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MMOCTAHOBJICHHE  AJMUHUCTpAIlMM O  TNPUCBOCHUHM, W3MEHCHHH U
aHHYJMPOBAHUU a/IPECOB;

MMCHMO 00 OTKa3e B MPEIOCTABICHIN MYHUIIMITAIIGHON YCITyTH.

3.5.6. Cnoco0 ¢ukcauuu pe3ynbTaTa BBIIOJHEHUS aJIMUHUCTPATUBHOM
MIPOIIETYPHI:

perucTpanus MOCTAHOBJICHUS AJIMUHHCTPAIIMN O MPUCBOCHUH, U3MEHECHUU |
aHHYJIMPOBAHUU aJIPECOB B KypHAJIC PETUCTPAIIMU TTOCTAHOBJICHHUIA;

peructpanus nuchmMa 00 0TKa3e B MPEJOCTaBICHUN MYHHIIMITATLHOW YCIYTH B
KypHaJIe PETUCTPALIUN UCXOISIIEH JOKYMEHTAIIHH.

3.5.7. Cpok BBINIOJHEHUS AJAMUHUCTPATUBHOW MPOUEAYPHl  COCTaBISET 2
paboumx JHS.

MMoapa3aen 3.6. Boigaua 3asiBUTEN10 pe3yJIbTaTa MPeA0CTABJICHUS
MYHUIMNAJIbHOU YCJIYTH

3.6.1. OcHOBaHMEM ISl Ha4daja BBINOJHEHUS aJIMUHUCTPATUBHON IPOLIEIYPHI
SBJIETCS] HAJIMYUE TIOJITOTOBJIEHHBIX JOKYMEHTOB M PELIEHUE O BbIaue pe3ysbTara.

3.6.2. Bpimauy 3agBUTENIO0 pe3yJibTaTa MPEIOCTABICHUS MYHHUIIUMITIAIBHON
YCIYI'M  OCYIIECTBIIIIOT OTBETCTBEHHBIC pabOTHUKM AJIMUHUCTpPALUU  WJIH
MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

3.6.3. 3asBuTento 0OecreynBaeTcs 1Mo €ro BbIOOPY BO3MOXHOCTH MOJYYEHUS
pe3ysbTara NpeJoCTaBICHUS] MyHUIIMIIAIIBHON YCITyTH:

a) B (opmMe D3IEKTPOHHOrO  JIOKYMEHTa, MOJMUCAHHOIO  IJIaBOM
AJMUHHCTpAIMU C UCTIOJIb30BAHUEM YCUIICHHOW KBATM(PUITUPOBAHHON IJIEKTPOHHOM
NOJIIIHCH;

0) NoOKyMeHTa Ha OyMa)XHOM HOCHUTENE, MOJATBEPKIAIOIIETO COJECpPIKAHUE
AIIEKTPOHHOTO JIOKYMEHTA, HaIPaBJIECHHOIO AJIMUHHUCTpaLUEn, B
MHOTO()YHKIIMOHAJILHOM LIEHTPE;

B) Ha OYMa)KHOM HOCHTEJIe B AIMUHUCTPALUU.

3.6.4. Ilpn BeImaue pe3ysbTaTa MyHULMNAIBHON YCIYTM B AJIMUHUCTpALWH,
CHeUaNucT AJIMUHUCTPALMM YCTAHABIMBAET JINYHOCTh 3asBUTENSL U MPOBEPSET €ro
IIOJIHOMOYHMSI. 3asiBUTENb MOATBEPKAACT IMOIYYEHUE PE3yJIbTaTa MYHULMUIIAJIbHOU
yCIyTd JMYHOM TOAMUCHI0O B COOTBETCTBYIOUIEH Tpade KypHasla BbIIAHHBIX
JOKYMEHTOB.

3.6.5. Kputepuu npuHATHS pPEIICHUS:

BbIJ]a4a pe3ysbTaTa B PEIOCTaBIEHUN MYHUIIMIIAIBHON YCIIYTH 3asBUTEIIIO.

3.6.6. Pe3ynbTaToM aJIMHHUCTPATUBHOW MpOLEAYpPHl SBISETCA TIepenaya
3asIBUTEINIO:

1) 3aBepeHHOl Komuu mocTaHOBiAeHUs agmuHucTpaiuu lllegokckoro
CEJIbCKOTO TMoceleHus: MOCTOBCKOrO paiioHa O TMPUCBOEHUHM, HW3MEHEHUU U
aHHYJMPOBAHUU a/IPECOB,;

2) nucbMa 00 0TKa3e B MPEAOCTABICHUA MyHUIIUTIATLHON YCIYTH.
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3.6.7. Cnoco0 ¢ukcauuu pe3ynbTata BBIIOJHEHUS aJMHUHUCTPATUBHOU
IpOIEeTyphl - TOANKCH TPAXKIAAHWHA HA 3asBICHUHM B IMOJYYCHHH JOKYMEHTA WIIH
OTKa3a B MOJYYCHUH JOKYMEHTA.

3.6.8. Cpok BBIIIOJIHEHHS aIMUHUCTPATUBHON MTPOLIEYPHI COCTABIIAECT | JIE€Hb.

IMoapasnen 3.7. Ilopsiiok UCNIPaBJIeHUS JONYIEHHBIX ONEYATOK U
OIIMOOK B BBIJIAHHBIX B pe3yJibTaTe NMPea0CTABIeHUSI MYHUIIUTIAIbHOM
YCJIYIH JOKYMEHTAaX

3.7.1. OcHoBaHMEM mJisi Hayajla aJAMUHUCTPATUBHON NPOLEIYPHI SIBISETCS
oOpariieHue 3asgBUTENs] B AJIMUHHUCTPAIIUIO B CBSI3M C BBISIBIICHHBIMHU OTI€YaTKaMU U
(unn) omuOKaMH, JOMYHICHHBIMH B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHUIUNIATBHON YCIIYTH TIOKYMEHTaX.

B ciywae ecnum B pe3ylbTare MPEJOCTABICHHUS MYHHUIMNAIBHONW YCIyTH
JOMYIIEHbl OmNeyaTku W (Wiau) OIMOKK 3asBUTENb (MPEICTaBUTENb) BIpPABE
oOpaTuTcs B AIMUHUCTPALMIO WM MHOTO(YHKIMOHAJIBHBIN LIEHTP C 3asBJICHUEM B
MPOU3BOJILHON (PpopMe 00 MCHPaBICHUM OMEYATOK U (WJIM) OMOOK, JOMYIICHHBIX B
BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHNUS MyHULUIIAILHON YCIYyTy JOKYMEHTAaX.

[lepenaua 3asBiACHUS KypbepoM H3 MHOTOQYHKIMOHAIBHOTO IIEHTpa B
AJIMUHUCTpPALMIO OCYIIECTBISIETCS B JEHb BBLAAYM 3asBUTEII0 PACHUCKH B
MOJYYEHUH 3asiBlicHUs. B cllydae BbIIaUM 3asBUTENIO PACIHUCKA B IOJIYYEHUH
3asiBJICHUS B Cy0OOTy, Tiepeaayda 3asiBICHHUS KypbepOM U3 MHOTO(YHKIIMOHAIBHOTO
[EeHTpa B AJIMUHUCTPAIMIO OCYIIECTBISETCA B TNEPBBIA, CIASAYIOMMMA 3a cyOO00TON
pabounii 1eHb.

3.7.2. Cnernmanuct AIMHUHHUCTpAIlMH, OTBETCTBEHHBIM 3a MPEIOCTABICHHE
MYHUIMOATBHOW YCIyTH, pacCMaTpUBaeT 3asiBJICHUE, MPEACTABICHHOE 3asBUTENIEM
(npencraBuTeneM), U MPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEICHUN B CPOK,
HE TpeBbIatomuid 2 pabouux OHEW ¢ JaThl PErHCTPAIlMd COOTBETCTBYIOIIETO
3asIBJICHUS.

Peructpanuss 3asBiIeHUS OCYILIECTBISETCA B TMOPSJIKE, YCTaHOBJIEHHOM
nospaszzaeniom 2.16 pazmena 2 HaCTOAMIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.7.3. Kpurepuem NpUHATHS PEUICHUS SBISETCS HAIMYHUE WIHM OTCYTCTBHUE
TaKUX OTIEYATOK U (MJIH) OIIHOOK.

3.7.4. B cnyuyae BBIABICHHS JOIMYIICHHBIX OMEYAaTOK M (WJIM) OIMHUOOK B
BBIJIJAHHBIX B PE3YJbTaTe MPEIOCTABICHUSI MYHUIUNAIBHOW YCIYyTH JTOKYMEHTaxX
CHEIUATUCT AJMUHUCTPAIINH OCYIIECTBIISET YCTPAHCHHUE OTEUaTKH U (M) OMTHOKA
MyTEM MOArOTOBKM JOKYMEHTA O BHECEHHHM M3MEHEHUS B JOKYMEHT, BbIJIaHHBIA B
pe3yibTaTe MPEJOCTABICHUS MYHULUIAIBHON YCIyrH (ganee - JlokymeHT 00
YCTPaHEHHUH OTIEYaTKU U (WJIM) OIIMOKHM) B CPOK, HE MpEeBbIIIAIONMN 3 pabounx aAHEn
C MOMEHTA PEruCTPallud COOTBETCTBYIOIIETO 3asIBICHHUS.

B cnyuae orcyTcTBUS onedyaTok W (MiM) OMMOOK B TJOKYMEHTaX, BbIAAHHBIX B
pe3yibTaTe Mpea0CTaBICHUS MYHULIUITAIbHON YCIIYTH, CIEMUATUCT AJAMUHUCTPALIMU
MOATOTaBIMBAET MOTHUBUPOBAHHBIA OTBET 00 OTCYTCTBUU TaKMX OMNEYATOK U (WIJIM)
OLIMOOK B CPOK, HE TMpeBbILAOMUNA 1 pabouuii JeHb C MOMEHTa pErucTpaluu
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COOTBETCTBYIOIIETO 3asiBICHUs. J[aHHBI MOTUBUPOBAHHBIA OTBET MOAMUCHIBACTCA
r1aBod AJMUHUCTpPAllUM U MOJJICKUT PETUCTPALUM B YCTAHOBJICHHOM MOPSJIKE B
TedeHue 2 pabounx JHEH.

3.7.5. B cnydae nogauu 3ampoca yepe3 MHOTO(PYHKIIHOHATIBHBIN LIEHTDP B JIEHb
perucTpalnuu pe3yjbTaTa paccMOTpeHUs 3asBieHus JlokyMeHT 00 ycTpaHEHHUH
omnevyaTKu W (WJIM) OMIMOKHA WM YBEJAOMIICHHS 00 OTCYTCTBUHU ONEYATKU W (WIIH)
OLIMOKM HAIMPABISAIOTCS B MHOTOGYHKIIMOHATBHBINA LIEHTP JJIs1 BBIAUU 3asIBUTEITIO.

[lepenada mOKyMEHTOB U3 AJIMUHHMCTPAIMM B MHOTO(QYHKIIMOHAIBHBINA HEHTP
OCYUIECTBJISIETCS. HA OCHOBAaHUU PEecTpa, KOTOPBIN COCTABISETCSA B 2 DK3EMILIIpax U
COJICP>KUT JIaTy U BpeMsl IepeadH.

OTBETCTBEHHBIN CIENUATUCT MHOTOGYHKIMOHAIBHOTO LIEHTPA, MOJTYyUYHUBIIHMA
JIOKYMEHTBl U3 AJMUHUCTpAIMHU, MPOBEPSET HAIUYKME TEPEIaHHBIX JTOKYMEHTOB,
JeJIaeT B PEECTpe OTMETKY O NPUHATUM U TepeAa€T NPUHSTHIE JTOKYMEHTHI IO
pEECTpy B CEKTOP NpUEMA U BbIAAYH JOKYMEHTOB MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

3.7.6. Pe3ynbTaTOM BBINIOJHEHUS AJMUHHUCTPATHUBHOM IPOLEAYPHI SBIACTCA
BblJjaya (HampaBliieHHE) 3asBUTeN0 JlokymMmeHTa 00 yCTpaHeHHHM omnedyaTku U (Win)
OIMMOKHU, WX MOTUBUPOBAHHOTO OTBETAa 00 OTCYTCTBHMU TaKUX OIEYATOK U (WJIM)
OIHOOK.

3.7.7. Cnoco0 @Qukcanuu pe3yjabTaTa BBIIIOJIHEHHUS aJMUHUCTPATHUBHOM
MPOLIETYPHI - MOJIMUCH TPAXKaHWHA Ha 3asBJICHUU B MOJTYYEHUU JOKYMEHTA.

3.7.8. Cpok BBINOJHEHUSI AJAMUHUCTPATUBHOM MPOUEAYpPHl COCTABISAET S
pabouux JIHEH.

Paznen 3.1. AnMUHHMCTpaTHBHBIE IPOLEAYPHI (HelicTBUA),
BbINOJIHSIEMble MHOTO()YHKIMOHAJLHBIMY IIEHTPAMM NPeI0CTABIEHHS
rocyAapCTBEHHbIX H MYHHUIIUNIAJbHBIX YCJIYT

Hoapasgea 3.1.1. Ilepeyenb aIMUHUCTPATUBHBIX NpoueaAyp (aerdcTBuUil),
BbITOJIHAEMbIX MHOTOQYHKIIHOHAJIBHBIMU HEHTPAMU NPe0CTABJICHUS
rocy1apCTBEHHBIX U MyYHMIMNAJIBHBIX yCJIYT

3.1.1.1. [IlpenmocraBieHre MYyHHUIMIIAIBHOM YCIyrW BKJIIOYaeT B ce0s
ClIeylolMe  aIMUHUCTPAaTUBHBIE  NpOLENypbl  (ACUCTBUSA),  BBIIOJHSAEMbIE
MHOTO(QYHKIIMOHAIbHBIMU ~ LEHTPAaMHU  TPEAOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHULMIAIBHBIX YCIYTU:

1) undopmupoBanue 3asiBUTENEH 0 MOPsIIKE NPEAOCTABICHHUS MyHUIIUTIATBHON
yCIyTd B MHOTO(YHKIIMOHAJIBHOM IIEHTPE, O XOJ€ BBINOJHEHUS 3ampoca o
MPEIOCTABIIEHUM MYHULUIAIBHON YCIyrd, MO HMHBIM BOIPOCAM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHULIUITAJIbHON YCIIYTH, a TAaK’Ke€ KOHCYJIbTUPOBAHUE 3asiBUTEICH
O TMOpPSAKE NPEeAOCTaBICHUS MYHUIUIAIBLHOM YCIYrd B MHOTO(YHKIIMOHAIBHOM
LEHTPE;

2) npueM 3anpocoB 3asBUTENECH O NPEJOCTABICHUN MYHUIIMIIAIBHONW YCIYTH U
UHBIX IOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTABICHHUSI MyHULUIAIIBHON YCIYTH;
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3) ¢opmMupoBaHHEe U HampaBleHHE MHOTO(QYHKUIMOHAIBHBIM IEHTPOM
MEXBEJJOMCTBEHHOI'O 3ampoca B OpraHbl, MPEAOCTaBIAIOIIMNE MYyHUIUIAIbHBIC
yCIyI'M, B HWHBIE OpraHbl TOCYJapCTBEHHOM BJIACTH, OPraHbl MECTHOIO
CaMOYIIpaBJI€HUSI M  OpraHM3alid,  Y4YacTBYIOIIME B  MPEAOCTaBICHUU
MYHULIUTIATBHBIX YCIIYT;

4) nepenady opraHam, peIOCTABIIAIOIINM MYHULIUIIATIbHBIE YCIYTH, 3apoca O
IPEIOCTABICHUN MYHUIIUIIAIIBHBIX YCIIYT;

5) BpIIAuy 3asBUTEIIO PE3yibTaTa MPEIOCTABICHUS MYHULHUIAIbHON YCIYTH
IOJyYEHHOT0 OT OpraHoB, MPEIOCTABISIOIIMX MYHHUIMNAIbHBIE YCIYyTH, IO
pe3ysibTaTaM IpPEJOCTaBICHUS MYHMIMIIAIbHBIX YCIYr, a TaKXe [0 pe3yJpTaTam
IPEIOCTABIICHUS] MyHULIMIIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIIpOCE;

6) cocTaBlieHHE U BbIJAaUy 3asIBUTENIIM JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE,
MOATBEPKIAIOLINX COJAEPKAHHE DSJIEKTPOHHBIX JOKYMEHTOB, HAINpPABIECHHBIX B
MHOTO(YHKIIMOHAJIBHBIN LIEHTP MO PE3yJbTaTaM MPEJOCTABICHUS MYHULIMITAIbHBIX
YCIIyT OpraHamu, MPeJOCTABISIIOUIMMU MyHUIIUNIATbHBIE YCIIYTH, BKIIOYasl 3aBEPEHHE
BBIIUCOK W3  HMHMOPMALMOHHBIX  CHUCTEM  OpPraHOB,  MPEJOCTABISIIOUINX
MYHHUIIUTIAJIbHBIC YCIYTH;

7) vHBIE NPOLEAYPHI;

8)uHbIE JACUCTBHS, HEOOXOAUMBIE JUIsl MPEAOCTaBICHUS MYHHUIMIAIBHOM
YyCIyI'M, B TOM YHCJIE CBA3aHHBIE C IPOBEPKOM JEUCTBUTEIBHOCTU YCUJIEHHOU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOW TMOJNUCH 3asBUTEINS, HCIOJIb30BAaHHOW NpU
oOpallleHu! 3a MOJIyYeHHEeM MYHUIUNAIbHON YCIyTH, a TakKe C yCTaHOBJICHHEM
NEPEYHs] CPEACTB  YJIOCTOBEPSIOUIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCA IS
UCIIOJIb30BaHUsl B LIENSAX OOECIeUYeHMs] YKa3aHHOM MPOBEPKU U ONPENEISIIOTCS Ha
OCHOBAaHUM YTBEP)KIAEMON OpPraHoM, IMPEJOCTaBISIONIMM MYHUIMIAIBHYIO YCIYTY,
no cornacoBanuto ¢ denepanbHoit cinyk00i 6e3onacHoctu Poccuiickoit dexneparu
MoOJeNu yrpo3 Oe3omacHOCTH HH(OpMaUMU B HUHMOPMALMOHHOM CHUCTEME,
UCIIOJIb3yeMOW B LEISAX IpHemMa oOpalieHUul 3a MOJyYeHHEM TOCyAapCTBEHHOU
(MyHULIMITAJIBHOM) YCIYTU U (WJIM) IPEIOCTaBIEHUS TAKON YCIIYTH.

MMoapasnen 3.1.2. UndopMupoBaHue 3asiBUTEJICH 0 MOPAIKE
NpeIoCTABJIEHUS MYHUIMIIAJIbHOH YCJIYId B MHOTO()YHKIIMOHATIBLHOM LIEHTpe, 0
X0/1e BBINIOJIHEHHSI 3a1IPOCa 0 MPeI0CTABJIEHUN MYHUIMIIAJIbHOMN yCIyTH, M0
HHBIM BOIIPOCAaM, CBSI3AHHBIM C MPeI0CTABJIEHUEM MYHHMIUNIAJIBHON yCJIyru, a
TaKKe KOHCYJbTHPOBAHNE 3asiBUTEJIEH 0 MOPAIKe NMPeA0CTABJICHUS
MYHUIMIIAJIbHOM YCJIYTd B MHOTO(YHKIIMOHAJIBHOM LIEHTpeE

3.1.2.1. HWnadopmupoBaHue 3asBUTEICH OCYIIECTBISICTCS TOCPEICTBOM
pa3MelleHusl akTyaJlbHOM M HcueplbiBaroniel uHdopMamuu, HEOOXOAUMOU s
MOJIYYEeHUs] MYHUIIMOAIBLHON yCIyru Ha HWHGOPMALMOHHBIX CTEHAAX WM MHBIX
HUCTOYHUKAX UH(POPMHUPOBAHUS.

NudopmupoBanue 3asButenield ocymiecTBiasiercs B okHe MOI[ (uHOM
CIelUaIbHO 000py/I0BaHHOM pabouem Mectre B MODII), npemHazHaueHHOM Jis
HH(POPMHUPOBAHUS 3asBUTENICH O MOPSAAKE MPEAOCTABICHUS MYHHUIUTIATBHBIX YCIYT,
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0 XOJI€ paCCMOTPEHHUSI 3aMPOCOB O MPEIOCTABICHUN MYHULIMIAIBHBIX YCIYT, a TAKXKe
JUTSI IPEJIOCTABJICHUSI MHON WH(POPMAIINH, B TOM YHUCJIE YKA3aHHOUW B TIOJAITYHKTE «a»
nyakta 8 [IpaBwyi opraHm3anuu IeATeTbHOCTH MHOTO()YHKIIMOHATBHBIX IICHTPOB
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIUINAIBHBIX YCIYT, YTBEPKICHHBIX
noctanoBiieHueM I[IpaButenscTBa Poccuiickoit @enepanuu ot 22 nexkadps 2012 roxa
No 1376  «O6  ytBepxknenuu  IlpaBun  opraHuzanuu  J1€ATE€IBLHOCTH
MHOTO(QYHKIIMOHANILHBIX ~ I[IEHTPOB  MPEAOCTaBIECHUS  TOCYJApPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

IMoapasnen 3.1.3. Ilpuem 3anpocoB 3asiBUTEI€H 0 PEAOCTABJICHUHA
MYHUIIUNAJIbHOM YCJIYTH M HHBIX IOKYMEHTOB, He00X0AMMBIX IS
MPeIoCTABJICHUS MYHHUIMIIAJIbHOMN yCIYyTH

3.1.3.1. Pabornuk MOPI[ npu npueme 3ampocoB O MNPEIOCTABICHUH
MYHUIUOANBHBIX ~ YCIYr JMOO 3ampocoB O MPEIOCTaBICHUM  HECKOJbKHX
MYHUIMOAIBHBIX YCIYT (Jajnee - KOMIUIEKCHBIM 3alpoc) W BbIJAUYe PE3YJIbTATOB
NPEIOCTABICHUNM MYHHUIMNANbHBIX YCIYr (B TOM YHUCJIE€ B paMKaX KOMILIEKCHOIO
3arpoca) yCTaHaBIMBAET JIMYHOCTh 3agBUTEINII HA OCHOBAHUM IMACIOpPTa rpak/laHWHA
Poccuiickoii ®enepanumi M HHBIX JOKYMEHTOB, YJIOCTOBEPSIOUIMX JIMYHOCTH
3asiBUTENS, B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoil Penepannn, a Takxe
IPOBEPSIET COOTBETCTBUE KOMUN MPEACTABISEMbBIX JOKYMEHTOB (32 HCKIHOYEHHEM
HOTApUAJIbHO 3aBEPEHHBIX) UX OpUTHMHATaM (HAa MpeAMeT HaJIW4YUs MOJYUCTOK
(OCHOBHBIMU TPU3HAKAMHU TMOJYUCTOK SBJSIOTCSA: B3bEPOLICHHOCTh BOJIOKOH,
M3MEHEHHE TJISHLA TIOBEPXHOCTHOTO €105 OyMaru, yMEeHbILIEHUE TOJIIMHBI OyMaru B
MeCTe NOJYMCTKH, HapylieHHe (OHOBOM CETKH) WIM JI0NeYaTOK (OCHOBHBIMU
IIPU3HAKAMH TIPUIIMCOK SIBJISFOTCS HECOBMAJAECHUE TOPU3OHTAIBHOCTH PACHOJIOKEHUS
NEeYaTHBIX 3HAKOB B CTPOKE, pa3IMuUs pa3Mepa U pUCYHKa OJHOUMEHHBIX MMEeYaTHBIX
3HAKOB, Pa3JIMYMs UHTEHCUBHOCTH UCIIOJIb30BAHHOTO KPACUTES).

B cnyuae, ecnu npeacTaBiieHbl TOJJIMHHUKY JOKYMEHTOB 3asBUTEINS, IEPEUYCHB
KOTOPBIX ONpenesieH MyHKTOM 6 crtatbu 7 PenepanbHoro 3akoHa ot 27utons 2010
roga Ne 210-®3 «OO6 opraHu3zanuy MPEJOCTABICHHUS TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX yCITyTr», paboTHUK M®IL] cHUMaeT ¢ HUX KOMHH.

Pabotnuk MO®I], mnpu mnpueme 3ampoCOB MPOBEPSET MNPABWILHOCTH
COCTABJICHMs 3asBJIEHHs (3ampoca), a TakKKe HCUYEPHNBIBAOIIMI MEepeYeHb
JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C aJMHHUCTPATUBHBIM pEriiaMEHTOM
IOPEIOCTABICHUS MYHUIMNAIBHONH YCIyrM OpraHoB, Hu (opMHpyeT makKer
JIOKYMEHTOB.

[Ipu mpriemMe KOMIUIEKCHOTO 3arpoca y 3asButens padbotHuku M®PI] o6s3aHb1
IpOUH(POPMHUPOBATE €ro 000 BCEX TOCYNAPCTBEHHBIX W (WJIM) MYHUIIMIAIbHBIX
yciyrax, KOTOpbIE  SIBISIOTCA  HEOOXOAMMBIMM W OOS3aTENbHBIMH  JUIS
MPEIOCTABICHUS MYHHUIMIAIBHBIX YCIYT, MOJYy4eHHE KOTOPBIX HEOOXOAMMO st
MOJIYYeHUS] MyHUIIMTAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

B ciydae HECOOTBETCTBHS JOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTD,
HOPMAaTUBHO YCTAHOBJIEHHBIM TPEOOBaHUSIM WJIM €r0 OTCYTCTBUS — paboTHUK MOI]
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uHpopMupyeT 3asBUTENs (TPEICTABUTENS  3asgBUTENSI) O  HEOOXOAMMOCTH
NPEABSABICHUS JIOKYMEHTA, YIAOCTOBEPSIONIETO JIMYHOCTh, JJIS MPEJOCTaBICHUS
MYHHUITUTIATFHOW YCIYTH W Tpesyaraer oopatutbess B M®I[ mocne npuBencHus B
COOTBETCTBHE C HOPMATHBHO YCTAHOBJICHHBIMM TPEOOBAHUSIMHU JIOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTD.

3.1.3.2. Ilpmu  nOpegocTaBJI€HUU  MYHHUIUIAUIBHONH  yCIYTd o
AKCTEPPUTOPUATBHOMY PUHIIUITY MHOTO(PYHKIIMOHAIBHBINA LIEHTP:

1) npuHuMaer oT 3asBUTENs (TPEICTABUTENsI 3asBUTENSI) 3asBICHUE U
JIOKYMEHTBI, MIPEICTABJICHHBIC 3asiBUTENEM (IIPEACTaBUTEIIEM 3asBUTEIIA);

2) OCYILIECTBIISIET KOIMPOBAHUE (cxaHupoOBaHUE) JIOKYMEHTOB,
MpeaIyCMOTpeHHbIX nyHKTamu 1 - 7, 9, 10, 14, 17 u 18 yvactm 6 crarbu 7
®denepanpHoro 3akona oT 27 wutwomst 2010 roga Ne 210-d3 "OO6 opranuzanuu
MPEA0CTaBICHUS TOCYJaPCTBEHHBIX U MYHULIMNAIBHBIX yCIyr" (manee - JOKyMEHThI
JMYHOTO XPAHEHUs) U MPEICTABICHHBIX 3asBUTENIEM (TIPEACTAaBUTENIEM 3asIBUTEIIA), B
cily4ae, eCliv 3asiBUTEIb (MPEICTaBUTENh 3asIBUTEIIS) CAMOCTOSITEIbHO HE MPEICTABUIT
KOIHUKM JOKYMEHTOB JIMYHOTO XPAHEHMs, & B COOTBETCTBUU C AJMUHUCTPATUBHBIM
pErIaMEeHTOM MPEIOCTABICHUSI MYHHUIUMIAIBHOW YCIYIH [JIsi €€ MPEIOCTaBICHUS
HE0OXOIMMa KOMHS IOKYMEHTA JIMYHOTO XpaHEHUS (32 UCKIIIOUCHUEM Cilydas, Korja
B COOTBETCTBHM C HOPMAaTUBHBIM IIPAaBOBBIM AKTOM JUISl IPEIOCTABIICHHS
MYHHUITUTIATBHOM YCITYTH HEOOXOIMMO MPEAbSIBICHUE HOTAPUATBLHO yIOCTOBEPEHHOM
KOIMU JJOKYMEHTA JINYHOTO XPaHEHU);

3) dopmupyer HIEKTpPOHHBIE JOKYMEHTHI M (WJIM) DJJIEKTPOHHBIE OO0pa3bl
3asiBJICHUS, JIOKYMEHTOB, NPHHATBHIX OT 3asBUTENs (TIPEICTAaBUTEINs 3asBUTENS),
KON JTOKYMEHTOB JIMYHOTO XPAHEHWS, MPUHATBIX OT 3asBUTENA (TIPEACTAaBUTEIIA
3asiBUTEINS), OOECTIeUrBasi UX 3aBEPEHUE DJIEKTPOHHOM MOJIMUCHI0 B YCTAHOBJICHHOM
MOPSIIKE.

MMoapasnen 3.1.4. ®opMuUpoOBaHUE U HATIPABJICHUE
MHOTO(PYHKIMOHAJBbHBLIM LIEHTPOM MEKBEJOMCTBEHHOI'0 3alIPOCa B OPraHbl,
NPe0CTABJAIONINE MYHUIIUTIAJbHbIE YCJIYTH, B UHbIE OPTaHbI rOCYAaPCTBEHHOM
BJIACTH, OPraHbl MECTHOT0 CAMOYIPABJIEHNS] U OPTaHU3AI[UN, YUACTBYIONIUE B
NPeI0CTABJICHUHA MYHMIUNIAJIbHBIX YCJIYT

3.1.4.1. Paboramk M®I] HampaBiseT MEXKBEIOMCTBEHHBIE 3alpPOChl O
IPEIOCTABIEHUU JOKYMEHTOB M MH(POpPMAIUH, KOTOPbIE HAXOSATCS B pacloOpsLDKEHUN
OpPraHoB, MPEIOCTABISAIOMIMX MYHHMIMIAIbHBIE YCIYTH, JUOO IOABEIOMCTBEHHBIX
OpraHaM  MECTHOTO  CaMOYNpAaBJICHUS  OPraHM3alMi,  y4acTBYIOIIMX B
IIPEJOCTABICHUA MYHMIMNAIBHON YCIYIM, B COOTBETCTBUM C HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU IIPABOBBIMU AKTAMU
KpacHomapckoro kpast, MyHUIIMITAJbHBIMA IIPABOBBIMU aKTaMU C YYETOM IOJIOKEHUIM
gactu 6 ctatbu 7 DenepanbHoro 3akoHa oT 27 urons 2010 roma Ne 210-d3 «O6
OpraHM3alyy NMPEAOCTABICHHS TOCYJAPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIIYT).

MexBeTOMCTBEHHBII 3allpoc O TMPEACTABICHUM JOKYMEHTOB U (WJIK)
uH(popMaIuK, yKa3aHHBIX B MyHKTE 2 yacT 1 ctathu 7 DepepanbHOro 3aKoHa oT 27
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utonst 2010 roga Ne 210-®3 «O6 opranuzanuy npeaoCTaBICHHs TOCYJapCTBEHHBIX U
MYHULIMNIATIBHBIX ~ yCIOyT», IJs TPEeNOCTABICHUS MYHUIMNAIBHON YCIyru C
UCIIOJIb30BaHUEM MEXBEJIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOICHCTBUS JOIKEH
coJiepKaTh yKa3zaHue Ha 0a30BbIH TOCYJapCTBEHHBIH MH(OPMAIMOHHBIN pecypc, B
HEJSIX BEACHHSI KOTOPOTO 3alpalluBaloTCsA JOKYMEHTHI U HH(GOpMaLHs.

IHoapasnen 3.1.5. Ilepenaya opranam, npeaocTaBIsIIONIAM
MYHHIMIAJbHBIE YCJIYTH, 3alIPOCa 0 MPeI0CTABIEHUH
MYHHIMIAJIbHBIX YCJIYT

3.1.5.1. HampaBienue MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM 3asIBJICHUSA, a TAKXKe
yKa3aHHBIX B mojpaszaeiie 2.6 HaCTOSAUIET0 aIMUHUCTPATHUBHOIO pPETJaMEHTa
JOKYMEHTOB B AJIMHUHHUCTPALMIO, OCYILIECTBISETCA HE IMO3JIHEE OAHOrO0 pabdoyero
JTHS1, CJIETYIOLIETO 3a IHEM MOJYYEHUS 3asiBICHUS WIHM KOMIUIEKCHOTO 3ampoca.

3.1.5.3.1. Ilpu 0OpeaocTaBIeHUM  MYHULIHUNAIBHOW  YCIIYTH o
AKCTEPPUTOPUATIELHOMY MPUHLIUAITY MHOTO(YHKIIMOHATHHBI N HEHTP c
UCIIOJIb30BaHUEM MH()OPMAILIMOHHO-TEIEKOMMYHHUKAIMOHHBIX TEXHOJIOTUI

HaIpaBJIsET JEKTPOHHBIC JOKYMEHTHI W (WJIM) DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIC YMOJIHOMOUYEHHBIM JOJHDKHOCTHBIM JIMIIOM MHOTO(QYHKIIMOHAIBHOTO
[IEHTPa, B OpraH MECTHOTO CaMOYTPAaBIICHUS, PEJOCTABISIONUNA COOTBETCTBYIOMIYIO
MYHHUITUTIATBHON YCIIYTY.

3.1.5.4. B cnyuae, ecnu 115l NOJy4€HUSI MyHULIUNTAJIBHBIX YCIYT, YKA3aHHBIX B
KOMITJIEKCHOM 3ampoce, TPeOYIOTCS CBEICHUS, HOKYMEHTHl M (Win) uHOpMaIus,
KOTOpbIE MOTYT OBITh MOJTY4YEHbl MHOTO(YHKIIMOHAIBHBIM IIEHTPOM TOJBKO TIO
pe3yibTaTaM MPEJOCTABICHUS HMHBIX YKa3aHHBIX B KOMIUIEKCHOM  3ampoce
MYHHUITUTIATBHBIX YCIYT, HAIPaBJICHUE 3asiBICHUN M IOKYMEHTOB B A IMUHHUCTPAITUIO,
OCYIIIECTBISIETCS MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM HE TO3JHEE OJHOr0 pabouero
THS, CIACAYIONIETO 3a JIHEM TIONyYeHHUS MHOTO(QYHKIIMOHATBHBIM IIEHTPOM TaKUX
CBEIECHUM, JOKYMEHTOB W (wiu) uHbopmauuu. B yka3zaHHOM cilyyae TeyeHue
PEIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM CPOKOB MPEJOCTABICHHUS MYHHUIMIATIbHBIX
yCIyT, YKa3aHHBIX B KOMILJIEKCHOM 3allpoce, HAYMHAETCS HE paHee THS IMOJydeHUs
3asBJICHUI W HEOOXOAUMBIX CBEACHUM, JOKYMEHTOB U (Wwin) wuHGOpMAINH
AJMUHHCTpaIe.

3.1.5.5. Ilepenaua OOKYMEHTOB OCYLIECTBIISIETCSI HAa OCHOBAaHHHM pEECTpa,
KOTOPBIN COCTABIIIETCS B 2 DK3EMIUISIPaX U COJCPIKUT JIaTy ¥ BpeMs Tiepeiayun.

[Ipu mepemaue  makera  JOKYMEHTOB  OTBETCTBEHHBIM  CIEIIUATIUCT
AIMUHUCTpAIlMK, TNPUHUMAIOIINK WX, TMPOBEPSET B MPUCYTCTBUU Kyphepa
COOTBETCTBHE M KOJUYECTBO JIOKYMEHTOB C JIaHHBIMH, YKa3aHHBIMU B PEECTpE,
MPOCTABIIICT ATy, BpeMs TOJyYCeHHsI JOKYMEHTOB M MOAMKUCH. [IepBbIil dK3eMILISIp
peecTpa ocTaércs y crnenuanucta AIMUHACTPAIIMN, BTOPOH - TIOJIJICKUT BO3BpaTy.

MMoapa3znean 3.1.6. Bbigaua 3asiBUTENI0 pe3yJbTaTa MNPeaoCTABICHUS
MYHUIUNAJBHONH YCJIYIM NOJYYEHHOT0 OT OPraHoB, MPeIoCTABISIOIIAX
MYHUIUNAJbHbIE YCJIYTH, 0 Pe3yJbTAaTaM MPeIoCTABJEHUS] MYHHMIMNAIbHbBIX
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Yciayr, a TakKike o pe3yjJbTaTaM HNPEeIoCTABJICHUA MYHHIHNAIBbHBIX YCIOYI,
YKa3aHHbIX B KOMIIJICKCHOM 3allpoce

3.1.6.1. B cnyyae nmocTymiieHus] B MHOTO()YHKIIMOHAIBHBIN LIEHTP TOKYMEHTOB,
ABJIAIOIINXCS PE3YJIbTATOM MPEAOCTABIICHUS MHTEPECYIOIIECH 3asiBUTENST KOHKPETHOM
MYHUIIUTIATBHOW YCITyTH, MHOTO(QYHKIIMOHAIBHBIN IIEHTP BBIJAET TAKHE JTOKYMEHTHI
3asIBUTENI0 HE TMO3[HEe paboyero JHs, CIEAYIOLEro 3a JHEM MOCTYIUICHUS TaKhX
JIOKYMEHTOB B MHOTO(YHKIIMOHATBHBINA LIEHTP.

3.1.6.2. MHOroQpyHKIIMOHAJIBHBIM ILIEHTp O0O053aH BBIIATH 3asBUTEII0 BCE
JOKYMEHTBI, MTOJYYEHHBIE TI0 pe3yJibTaTaM IMPENOCTABICHUS BCEX MYHUIMUIAIBbHBIX
YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, 3a MCKIIOUYEHUEM JIOKYMEHTOB,
MOJIYYeHHBIX MHOTO(GYHKIIMOHAJIBHBIM IIEHTPOM B paMKaxX KOMIUIEKCHOTO 3ampoca B
LEIAX NPEeIOCTaBICHUs 3asBUTENI0 WHBIX YKa3aHHbIX B KOMIUIEKCHOM 3aIpoce
MYHULIUTATBHBIX YCITYT.

3.1.6.3.  MHOropyHKIIMOHAJIHBI  LIEHTp 00s3aH  IPOUH(POPMHUPOBATH
3asiBUTENS] O TOTOBHOCTH MOJHOTO KOMIUIEKTa JIOKYMEHTOB, SIBJISFOIIMXCS
pE3yNbTaTOM NPENOCTABICHUS BCEX MYHHMIIMNAIbHBIX YCIYI, YKa3aHHbIX B
KOMILJIEKCHOM 3alpoce, a TaKXKe BbIAATh YKAa3aHHbIA KOMIUIEKT JIOKYMEHTOB
3aABUTENI0 HE I03/HEE paboyero IHs, CIEIYIOIIEro 3a JHEM IIOCTYIUJICHUS B
MHOTO(YHKIIMOHAILHBIN IIEHTP MOCJIEIHEr0 U3 TaKUX JTOKYMEHTOB.

3.1.6.4. OcHoBaHMeM IS Hayaja BBIINOJIHEHHUS  AJMUHUCTPATUBHOMN
NpOLEAYPHI SIBISETCA HAJW4YUe MOJYYEHHBIX JOKYMEHTOB W PEIICHUE O BblAaue
pe3ynbrara.

3.1.6.5. Bpimauy 3asiBUTENIO pe3yJbTaTa MNPEAOCTABICHUS MYHULIMIAIbHOMN
YCIYyTW OCYHIIECTBIISIIOT OTBETCTBEHHbIE  PA0OTHUKU MHOTOQYHKIMOHAJIHLHOTO
LEHTpA.

3.1.6.6. Jlyist moy4deHus pe3ysibTaTa MYHUIUIIAIBHON YCIYTH:

3asBUTENb NpuObIBaeT B MO JAMYHO € JOKYMEHTOM, YJIOCTOBEPSIOIINM
JUYHOCTb;

paboTHuk MOIL] ycTaHaBIMBAET JIMYHOCTb 3asIBUTENS, NMPOBEPSAET HAIUYUE
pPAcCIuUCKH, 3HAKOMUT C COAEPKAaHUEM JOKYMEHTOB M BBIIA€T JOKYMEHTHI;

3asBUTENIb MOJATBEPKIAET MOJYYEHUE JOKYMEHTOB JIMYHOM TMOJMUCHIO C
pacmupoOBKOI B COOTBETCTBYIOIIEH Tpade pacrucku, KoTopasi Xxpanurcs B MOII,

Moapa3zaen 3.1.7. CocTaBieHne U BblAa4a 3asiBUTEISIM JTOKYMEHTOB Ha
OyMa:KHOM HOCHTeJIe, HOATBEPKAAIUIUX COAePKaHUEe JJIEKTPOHHBIX
AOKYMEHTOB, HANIPABJIEHHBIX B MHOIO()YHKIIMOHAJIBHBIN LIEHTP MO
pe3yJabTaTaM NpeJoCTABJCHUS MyHHMIMIAJIbHBIX YCJIYT OPraHaMu,
NMPeI0CTABIAIINUMHA MYHMIMNIAJbHbIE YCJIYT'H, BKJIKYAs 3aBepeHHe BbINUCOK
U3 HH(POPMALMOHHBIX CHCTEM OPraHOB, MPEI0CTABIAINIUX MYHUIIUNIATbHbIE
yCayru

3.1.7.1. PabotHuk M®I] ocymiecTBiseT COCTaBICHUE W BbIJa4yy 3asBUTEISAM
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, OATBEPKAAIOIINX COAEPKaHUE IIEKTPOHHBIX
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JOKYMEHTOB, HampasieHHbIX B MO®IL[ mno pedympraram npenocTaBieHUs
MYHUIMIAIBHOW YCIyTH, B COOTBETCTBUH C TPEOOBAHUSIMH, YCTAaHOBJICHHBIMU
[IpaButenscTBOM Poccuiickon denepannu.

Hoapa3snea 3.1.8. Unble npouexypsbl

3.1.8.1. 3asBUTENH UMEET MPABO OOPATUTHCS B MHOTO(YHKIIMOHAILHBIN LIEHTP
B LENsAX ToJdydyeHuss HHPOpMALMK O XOJIe TMPEAOCTaBICHUS KOHKPETHOU
MYHUIIUTIATBHOM YCIYTH, YKa3aHHOW B KOMILJIEKCHOM 3amlpoce, Wi O TOTOBHOCTHU
JOKYMEHTOB,  SIBISIIOIIMXCA ~ pPE3yJbTaTOM  MPEAOCTABICHUS  KOHKPETHOM
MYHUIIMNIATBHOM yCIyTd, YKa3aHHOM B KOMIUIEKCHOM 3ampoce. YKazaHHas
uH(pOpMaIUs IPEJOCTABIAETCS MHOTO(PYHKIIMOHAIBHBIM [IEHTPOM:

1) B X0/1€ TMYHOTO MpUEMA 3ASIBUTENS;

2) no tenedony;

3) 1o >IEKTPOHHOMU MOYTE.

3.1.8.2. B cnyuae oOpamieHus 3asBUTENS] B MHOTO(YHKIMOHAIBHBIA LEHTP C
3aIpOCOM O XOJ€ MPETOCTABICHUS] KOHKPETHOM MYHMIIMIIAJIBHON YCIYTH, YKa3aHHON
B KOMILUIEKCHOM 3a1poce, WK O TOTOBHOCTH IOKYMEHTOB, SIBJISIOIIUXCS PE3YJIHTATOM
IIPENOCTABICHUSI KOHKPETHOW MYHHMIMIIAIBHOM YCIIYI'M, YKa3aHHOW B KOMILJIEKCHOM
3aIpoce, MOCPEICTBOM IIEKTPOHHON MOYTHI, MHOTO()YHKIIMOHAIBHBIM LEHTP 00s3aH
HAIpaBUTh OTBET 3asBUTEII0 HE MO3/HEE paboyero IHs, CIEAYIOIIEro 3a JHEM
HOJTy4YEHHUSI MHOTO(YHKIIMOHAIBHBIM LIEHTPOM YKa3aHHOTO 3aIpoca.

Hoapasnen 3.1.9. Unble neiicTBUA, HEOOXOAUMBIE /ISl IPEIOCTABICHUSA
MYHUIUNAJIbHON yCIyTH

3.1.9.1. Pabotnux M®I] ocyiiecTBisieT UHbIC NEUCTBUSA, HEOOXOAUMBIC JIS
MPEIOCTABIECHUSI MYHUIIMNAIBHOW YCIyTd, B TOM YHCIIE€ CBS3aHHBIE C IPOBEPKOU
NEHUCTBUTENBHOCTH  YCUJIEHHOW  KBaJU(UUUPOBAHHOW  3JEKTPOHHOW MOAMMCH
3asiBUTENS, HWCIOJB30BAHHOM MpU OOpalleHUH 3a MOJIYyYEHHEM MYHUIMNAIbHOU
YCIIYTH, a TaKXe€ C YCTAHOBJIEHHEM IMEPEYHs CPEACTB YAOCTOBEPSIOLIMX LEHTPOB,
KOTOpBIE JOMYCKAIOTCA Uil HCIIOJIb30BaHUA B LENSAX OOecleueHus yKa3zaHHOU
IPOBEPKM W ONPEINESAIOTCS Ha  OCHOBAaHMM  YTBEP)KAAEMOMl  OpraHoM,
IPENOCTABISAIOIIMM MYHHLMIIAIBHYIO YCIYry, Mo coriacoBanuio ¢ denepanbHOU
ciyx6oii Oe3zonacHocty Poccuiickoit deneparuun monenu yrpo3 0€30MacHOCTH
uHbopMaluu B HMH(POPMAILIMOHHOM CHCTEME, HCIOJb3yeMOM B LEISIX MpueMa
oOpalilieHu# 3a OJyYEeHUEM MYHULIUIIATBHON YCIyTH U (UJIK) IPEAOCTaBICHUS TaKON
YCIIYTH.

Paznen 3.2. [Topsigok ocymecTBIeHHUS B 3JIeKTPOHHOU (popme, B TOM
yuciie ¢ HCNoJb30BaHueM EquHoOro moprasna rocyiapcTBeHHbIX U
MYHHIHUNAJBbHBIX YCJIYT (QyHKIMH), IOPTAJIa rOCy1apCTBEHHbIX U
MYHUIUNAJABHBIX YCayr (pynkuuii) KpacHogapckoro kpas,
aIMUHHUCTPATHBHBIX Npoueayp (AelCTBUI) B COOTBETCTBUM € MOJIOKEHUAMH
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cratbu 10 PenepaabHoro 3axkoHa ot 27 uroJis 2010 roga Ne210-d3 «O6
OpPraHM3alny NMPeJIoCTABJIEHNS rOCYIaPCTBEHHBIX 1 MYHHUIMNAJIBHBIX YCIAYD)

Hoapa3zxesa 3.2.1. IlepeyeHb aIMUHUCTPATUBHBIX NPOUEAYP (AeiiCTBHH)
IPH NPEAOCTABJICHNH MYHUIUNAJIBHBIX YCJIYT B JJIEKTPOHHOU (popMme

3.2.1.1. TlpenocraBieHue MYHHMIIMIIAJBHONM YCIAyTM BKJIIOYaeT B ceOs
clelyloue aJIMUHUCTPATUBHBIC NPOLEAYphl (IEHCTBUS) TpPH MPEAOCTABICHUU
MYHUIIUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme:

1) mnonydyenue wuHbOpPMAMM O TOPSAKE U CPOKAX MPEJOCTABICHHUS
MYHUIUTIATIBHON YCIYTH;

2) 3amuch Ha MPUEM B OpraH (OpraHU3alNIo), MHOTO(PYHKIIMOHAIBHBINA HIEHTP
MPEIOCTABICHUS TOCYITaPCTBEHHBIX M MYHUILIMTIATIBHBIX YCIYT AJIS MOAAa4YH 3a1poca O
MPEIOCTaBICHUU MYHHUITUTIAIBHON YCITIYTH;

3) popmupoBaHuEe 3ampoca 0 NPEAOCTABICHUU MYHULIUTIATIBHOW YCITYTH;

4) mpueM U peructpauus OpraHoM (OpraHusaiueii) 3ampoca W HMHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI IPE0CTABICHIS] MYHUIIUITAIGHON YCITyTH;

5) mony4yeHue pe3ysbTara IpeaoCTaBIeHUs] MyHUITUTIAIBHON YCIyTH;

6) NoJIy4eHHE CBEJICHHUM O XOJI€ BHITIOJIHEHUS 3apoca;

7) ocylIeCTBIEHUE OLIEHKHU KauecTBa MPE0OCTAaBICHUS YCIYTH;

8) ndocyaebHoe (BHecyneOHOE) oOOXKalOBaHHE pEUICHUH U JEHCTBUHU
(Oe3meiicTBus) oprana (opraHu3alvM), JOHKHOCTHOTO JIMIA OpraHa (OopraHU3alluf)
MO0 MYHUITUTIATBLHOTO CITY>KaIllero.

Hoapasznen 3.2.2. [lonyuyenue nHpopManum 0 NOpPsiiKe U CPOKAX
NpeaocTaBJeHUSI MyYHUIMNIAJIbHOU yCIYyTrH

3.2.2.1. MHudopmamuss 0 MNOPEJOCTABICHUH MYHUIUNAIBHOW  YCIyru
pasMmemaerca Ha EnuHom mnoprane, PermonaibHOM mopTane, a TakXke Ha
ourmaneHoM caiite Aamunuctpanuu B cetr «MHTepHE™ (http: http://adm-hsp.ru.ru).

3.2.2.2.Ha Enunom mnoptane, PernonaibHOM mnoprajne, o(UIHAIBLHOM cailTe
AJMUHHUCTpAIUK pa3MeIaeTcs ciaeayomas nHpopMaus:

1)ucueprbIBarOIHiA NEpEYECHb JOKYMEHTOB, HEOOXOUMBIX IS
IPEIOCTABIICHUS! MyHUIIUNIAIBHON yCIyru, TpeOOBaHUS K OOPMIICHUIO yKa3aHHBIX
JOKYMEHTOB, a TaKXe€ IEepeYeHb JIOKYMEHTOB, KOTOpBIE 3asBUTEIb BIPABE
IPECTaBUTh MO COOCTBEHHOM MHUIIUATHBE;

2) KpyrT 3asiBUTEIIEH;

3) CpOK MpeoCTaBICHUS MyHULIMIIAIBHON YCIIYTH;

4)pe3yabTaThl  MPEIOCTABICHUS  MYHUIMIAIBHOW  YCIYTH,  TOPSIOK
NPEACTABICHUS]  JOKYMEHTa,  SBJSIOIIETOCS  PE3yJIbTaTOM  MPEJOCTABJICHHUS
MYHULUITAIIBHOMN YCIIYTH;

5) pa3Mep TOCYAapCTBEHHOW TOIUIMHBI, B3MMAaeMOW 3a TPEeAOCTaBJICHUE
MYHULIUIIAJIBHON yCIyTrH (yKa3blBaeTCsl IPU €€ HAINYKN);
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6) MCUYEpNBIBAIOIINIA ITE€pEYEeHb OCHOBAHUM JJI1 MPUOCTAHOBIIEHUS WJIM OTKa3a
B [IPE0CTABICHUN MyHULIMIIAIBHON YCIIYTH;

7) o mpaBe 3asBUTENS HA JoCcy/ieOHOe (BHECyneOHOE) 00XKaloBaHUE JIEUCTBUN
(Oe3meicTBUS) U pEIICHU, MPUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEIOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

8) dopmbl 3asBieHUN (yBeAOMIICHUH, COOOIIEHHUI), HCIOIb3yeMble IpHU
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH.

3.2.2.3. HWndopmanus Ha Egunom moptane, PerumonamprHOM TmopTaie,
opuIManbHOM caiTe AJIMHHHUCTpAllUd O TIOPSJIKE M CpPOKaxX MpeloCTaBICHUS
MYHUIIMNIATBHOM yCIIyTH HAa OCHOBAaHWUHU CBEICHUH, coaepKaumxcs B (deaepaibHOM
peecTpe, peruoHaIbHOM PeecTpe, MPEIOCTaBISETCS 3asIBUTENI0 OECIUIaTHO.

3.2.2.4. Jloctyn k wuHpOpMAIIMK O CPOKAX W TMOPSAKE MPEAOCTaBICHUS
MYHUIUIATBHOM YCIYTH OCYIIECTBISIETCA O€3 BBIMOJHEHUS 3aBUTEIIEM KAKUX-IHO0
TpeOOBaHMI, B TOM uHcCIe O€3 HCHOJIb30BaHUS MPOrPAMMHOIO OOECIEUEHHS,
YCTAaHOBKAa KOTOPOrO HA TEXHUYECKUE CPEACTBA 3asBUTEINS TPEOYeT 3aKIIIOUEHHUS
JUUEH3MOHHOTO WJIM MHOTO COIJIAalIEHUsI C MpaBooOjajaresieM MpOorpaMMHOTO
oOecrieyeHus, MPEIyCMAaTPUBAIOLIETO B3UMAHUE IUIAThl, PETUCTPALMIO WU
aBTOPU3ALMIO 3asIBUTENS WIH MPEAOCTABICHUE UM MTEPCOHAIIBHBIX JIAHHBIX.

Hoapasnen 3.2.3. 3anuch HA NpUeM U OAAYH 3aMPOCA O
MPeI0CTABJICHNHA MYHHIUNAJIBHON YCJIYyTH

3.2.3.1.B nensix mNOpeaoCcTaBIC€HUS MYHHUIMNAIBHONW YCIyTH, B TOM YHCIIE
OCYILIECTBIISIETCS IPUEM 3asiBUTENIEH IO MPEIBAPUTENBLHOM 3aMucy (3aliCh TOJIBKO B
MHOTO(YHKIIMOHAIEHOM IIEHTPE).

3anuch HAa NPUEM  TPOBOAUTCS  NOCpeAcTBOM  ExamHoro  moprana,
PernonasibHOrO noprana (3anuch TOJIbKO B MHOTO(QYHKIMOHAIBHOM LIEHTPE).

3asBUTENIO MPEAOCTABISAECTCS BO3MOXKHOCTD 3alMCH B JIEOObIE CBOOOJHBIE IS
npuemMa Jary U BpeMsi B MpEJeNiax YCTAHOBIEHHOTO B MHOTIO(YHKUIHOHAIbHOM
HeHTpe rpaduka mpruemMa 3asBUTEIICH.

3.2.3.2. MHOroyHKIIMOHAJIbHBIA LIEHTP HE BIpaBe TpeOOBaTh OT 3asABUTEIIS
COBEpIICHMUS] HWHBIX JEUCTBUH, KpOME€ TPOXOXKIEHUS HACHTU(UKALUA U
ayTeHTU(UKAaUd B COOTBETCTBUM C HOPMATUBHBIMH TIPaBOBBIMH aKTaMH
Poccuiickonn ®epepaunu, ykazaHus LEIM MPHEMA, a TAKXKE NPEAOCTABICHUSA
CBEJCHMI, HEOOXOMUMBIX MJii pacuera JUIMTEILHOCTH BPEMEHHOIO HWHTEpBaa,
KOTOPBIN HEOOXO0IMMO 3a0POHUPOBATH IS IPHUEMA.

Hoapasnen 3.2.4. @opMupoBaHUeE 3aMPOCa O NMPEAOCTABJIECHUH
MYHUIUNIAJIbHON YCIYTH

3.2.4.1. ®opMupoBaHue 3arpoca 3asgBUTENIEM OCYIIECTBISIETCS MOCPEICTBOM
3aMoJHEHUsl 3JEKTPOHHOU (opMbl 3ampoca Ha EnuHoMm mnoprane, PernonansHoM
nopraie 0e3 He0OXOAMMOCTH JOIOJHUTENBHOM O/1aYy 3a1poca B KaKOW-TM00 MHOM

dbopwme.
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Ha Epunom mnoprane, PernonampHOM mopTasie pa3MeniaroTcsi 0O0pasLbl
3aIlOJIHEHUS DJIIEKTPOHHOM (POPMBI 3ampoca.

3.2.4.2. ®opmaTHO-mOTHYECKass TMPOBEpKa CHOPMUPOBAHHOTO  3ampoca
OCYULIECTBJISIETCS ABTOMATHYECKH IOCJIE 3aM0JHEHUS 3asBUTENIEM KaK0ro U3 MOJIeH
AJIEKTPOHHOHN (popMbI 3ampoca. [Ipu BBISIBIEHWH HEKOPPEKTHO 3aIOJIHEHHOTO OIS
AJNIEKTPOHHOM (hOPMBI 3ampoca 3asiBUTEIb YBEIOMIISIETCS O XapaKTepe BbISBICHHON
OLIMOKU M TIOPSIJIKE €€ YCTPaHEHHs IMOCPEICTBOM HHGOPMAIMOHHOTO COOOIIEHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

3.2.4.3. IIpu popMupoBaHum 3arpoca 3asiBUTEII0 00eCIICUnBACTCS:

a) BO3MOXKHOCTh KOIMPOBAHUSA U COXPAHEHHUS 3apoca U UHBIX JIOKYMEHTOB,
yKa3aHHBIX B Mojpaszzene 2.6 aAMUHUCTPATUBHOTO perjiaMeHTa, HEOOXOIUMBIX IS
MpEeA0CTaBICHNS MYHUITUTIATLHON YCIIYTH;

0) BO3MOKHOCTb 3aIIOJTHEHUS HECKOJIBKUMU 3asBUTEIISIMUA OJTHOM AIIEKTPOHHOM
(dopMbl 3ampoca Mpu OOpAIIEHUU 33 YCIyraMH, IPEAnoiaraloliiMi HampaBiIeHHUE
COBMECTHOT'0 3alpOca HECKOJIbKUMH 3aBUTEIISIMU;

B) BO3MOXHOCTb I€4aTH Ha OYMa)KHOM HOCHTEJIE KOIIUHU 3IEKTPOHHON (HhOPMBI

3anpoca;

I') COXpaHEHHE paHee BBEICHHBIX B DJIEKTPOHHYIO (pOopMy 3ampoca 3HaAUCHUI B
10001 MOMEHT TO KEJAHWIO MOJH30BaTENs, B TOM YHUCJIE MPU BO3ZHUKHOBEHUU
OIIMOOK BBOJIa M BO3BpATE JIjIsl MOBTOPHOI'O BBOJ/IA 3HAYEHUH B DJIEKTPOHHYIO (popMy
3amnpoca;

J) 3alloJIHGHWE TOJel JJIEKTPOHHOM (OpMBI 3ampoca 0 Hayajla BBOJA
CBEJICHUW 3asBUTEJIEM C HCIIOJIb30BAHUEM CBEICHUM, PAa3MELICHHbIX B E€IWHOU
CUCTEeME UJICHTHU(UKAIMU U ayTeHTU(UKAIUU, U CBEICHUM, OMyOJMKOBAHHBIX Ha
Enunom mnoprane, PermonanbHOM mopTajie, B 4YacTH, KacarolIECNCsS CBEICHUI,
OTCYTCTBYIOIIUX B €IUHON CUCTEME UACHTU(UKAIIUYA U ayTeHTU(UKAIUY;

€) BO3MOXKHOCTb BEPHYTBHCSI Ha JIFOOOW M3 ATAIOB 3alOJIHEHUS 3JIECKTPOHHOMN
dbopmeI 3ampoca O6e3 MoTepu paHee BBeASHHON nH(popMaIuy;

’K) BO3MOXXHOCTh JOCTyma 3asBuTeiss Ha EnuHoMm moprane, PernonambHOM
MopTaJie K paHee MOJaHHBIM UM 3allpocaM B TEUEHHE HE MEHEE OJJTHOTO ro/ia, a TAKKE
YaCTUYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB - B TEUCHHUE HE MEHEE 3 MECSIIEB.

3.24.3. Tlogaya 3ampoca W JOKYMEHTOB, YyKa3aHHbIX B monapaszaene 2.6.
HACTOSAIIET0 aJMUHHCTPATUBHOIO PETJIaMEHTAa, B BHUJIE 3JIEKTPOHHOTO JOKYMEHTA C
HCIoJib30BaHueM ceTu "MHTepHeT':

3.2.4.3.1. 3anpoc B ¢dopMe SIEKTPOHHOTO TOKYMEHTA MPEJCTABISAETCS IO
BBIOOPY 3asIBUTEJIS:

nyTeM 3amnojiHeHus: GOopMBbI 3ampoca, pa3MelieHHoro Ha EqunomM nmopranie wiu
PervonanbHOM nopTase, mocpeICTBOM OTIPABKU Yepe3 JTUUHBIN KaOUHET;

MyTEeM HaIpaBJICHUS DJICKTPOHHOTO JOKYMEHTa B AJIMUHUCTpAIMIO Ha
Oo(UIIUATIBHYIO 3JICKTPOHHYIO TTOUTY.

3.2.4.3.2. B 3anpoce B popMe 3JIEKTPOHHOTO JOKYMEHTA YKa3bIBA€TCSA OJUH U3
CJIEIYIOLIUX CIIOCOOOB MPEJOCTABICHUS PE3YIbTaTOB PACCMOTPEHUS 3aIpoca:

B BHIEe OYMaXHOTO JOKYMEHTAa, KOTOPBIH  3asgBUTENIb  IOJIy4aeT
HEIMOCPEICTBEHHO TIPH JIWYHOM OOpaIeHUN;
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B BUJE OyMaXXHOTO JOKYMEHTa, KOTOPBIH HAampaBisieTCs 3asiBUTEIIO
MOCPEICTBOM ITOYTOBOTO OTIPABIICHUS.

3.2.4.3.3. Ecnu 3asBuTeneMm sBiseTcs (U3MUECKOE JHIO 3ampoc B ¢opme
AIIEKTPOHHOTO  JIOKyMEHTa TOJIMUCHIBACTCA YCHUJICHHOW  KBaIH(PHUIIMPOBAHHOU
AIIEKTPOHHOM MOJIUCHIO 3asBUTEIIA (ITPEACTABUTEIS 3aBUTENSA).

32434. B chnydae ecind mnpu OOpalleHUH B DIJEKTpOHHOM dopMme 3a
MOJIyYeHUEM MYHUIUIAIBHON yCIIyTu UACHTUGUKAIUS W ayTeHTU(UKaIus
3asiBUTENS - (DU3MYECKOrO JHIAa OCYHIECTBISIOTCS C HCIOJb30BAaHUEM EIUHOU
CUCTEMBbI HJEHTU(UKAIMU U ayTEeHTU(UKAIUU, 3asiBUTENb - (PU3MYECKOE JHII0
BIIPABE€ MKCIMOJb30BATh MPOCTYIO0 OAJIEKTPOHHYIO TMOJNUCh TMpU OOpalieHuu B
AJIEKTPOHHOM (hopMe 3a MOJIyUCHHUEM MYHHUIIUTAIBHON YCIYTH MPU YCIOBHH, YTO MPU
BbIIaye KJII0Ya MPOCTOM 3JIEKTPOHHOW MONIMUCH JIMYHOCTh (PU3MUYECKOIo JIMLA
YCTaHOBJICHA MPU JIMYHOM IPHEME.

3.2.4.3.5. Ecnu 3agBUTENEM SIBIISECTCS IOPUAMYECKOE JMIO 3ampoc B (opme
AJIIEKTPOHHOTO JIOKYMEHTa OT MMEHU IOPHIUYECKOIrO JIMIA 3aBEPSIETCS YCUICHHOU
KBTM(PUIUPOBAHHON AJIEKTPOHHOMN MOJIMUCHIO:

JU1A, IEUCTBYIOIIET0 OT UMEHHU IOPUINYECKOTO JiHIa 0€3 I0BEPEHHOCTH;

MPEACTABUTENS]  FOPUJIMYECKOrO  JIMIA, JIEWCTBYIOIIEr0O Ha OCHOBaHUH
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBMM C 3aKOHOJATEILCTBOM PoccHiickoii
denepanum.

3.2.4.3.6. [Ipu nmomaue 3anpocoB B (popme AIEKTPOHHOTO JOKYMEHTa K HUM
NPWIArarTCs JOKYMEHTBI, MPEICTABICHUE KOTOPBIX 3asIBUTEIEM MPEAYCMOTPEHO
nojapasziesnomM 2.6 HacTOSLIEr0 aJMUHUCTPATUBHOTO PErJIAMEHTA, IOANUCAaHHBIE
MPOCTOM  DJEKTPOHHOW TMOANMKUCHIO JIMOO  YCWJICHHOW  KBATM(PUIIUPOBAHHON
AJIEKTPOHHOM MOJIHUCHIO 3asBUTENS (IPEACTABUTES 3asBUTEIS).

3.2.4.3.7. K 3anpocy B (hopMe 2JIEKTPOHHOTO JOKYMEHTa IMpHUjaraeTcsi KOmus
JOKYMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTh 3asBUTENS (YIOCTOBEPSAIOMIETO JIMYHOCTD
NPEACTaBUTENSl  3aABUTENA, €CJIM 3alpoc MPEACTAaBISIETCS  MPEACTABUTENIEM
3asiBUTENS) B BUAE DJIEKTPOHHOTO 00pa3a Takoro JOKyMEHTa.

[IpeacTaBienusi yka3aHHOTO B HACTOSIIEM IYHKTE JOKYMEHTa He TpeOyeTcs B
cllydae MpeICTaBIICHUs 3alpoca MOCPEACTBOM OTIPABKU 4Yepe3 JIMYHbIA KaOWHET
Enunoro moprana wim PermoHansHOro moprana, a Takke, €CIu 3alpoc MOINHCAaH
YCWJICHHOW KBATH(UITUPOBAHHON JIEKTPOHHON TTOIMUCHIO.

B cnywae mnpencraBienust 3ampoca B (GopMe BJIEKTPOHHOTO JOKYMEHTa
IIPEICTABUTENIEM 3asBUTENIA, JEUCTBYIOLIIMM HA OCHOBAaHUH JIOBEPEHHOCTH, K 3aIpOCY
TaK)Ke MpUjIaraeTcsi J0BEPEHHOCTh B BUE AIEKTPOHHOTO 00pa3a TaKoro JTOKyMEHTA.

JloBepeHHOCTh, TOATBEPKIAIOIIAs IPAaBOMOYHNE HAa 0OpaIleHHE 3a MOJIyYeHUEM
MYHULIMIIAIBHON YCIYTH, BBIJAHHAs OpPraHU3alMed, YIAOCTOBEPSETCA YCUIECHHON
KBATM(PUIIUPOBAHHON 3JIEKTPOHHOW MOANUCHIO MPABOMOYHOIO JOKHOCTHOTO JIMIIA
OpraHu3allid, a JOBEPEHHOCTb, BBbIIAHHAS (PUIMYECKUM JIMIIOM, - YCHUJICHHOU
KBTM(PUIIUPOBAHHON AJIIEKTPOHHOM MOJINKCHIO HOTapUyca.

3.2.44. Ilpu nonydyeHuu 3ampoca B (GoOpMe IIIEKTPOHHOTO JTOKYMEHTa H
MPUJIAraéMbpIX K HEMY JOKYMEHTOB OTBETCTBEHHBIN CIEHHAINCT AJIMUHUCTPALUU
HaIlpaBJISIET 3asBUTENI0 YBEJAOMIICHUE, COAEpKAIIEe BXOIAIIMNA PErHMCTPALIMOHHBIN
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HOMEp 3ampoca, AaTy MOJYyYEHHs] YKa3aHHOrO 3alpoca M IPWIAraeMbIX K HEMY
JIOKYMEHTOB, a TaK)Ke MepeyeHb HaMMEHOBaHMM (DaliIoB, MpeCTaBICHHBIX B (hopMe
AIIEKTPOHHBIX JIOKYMEHTOB, C YKa3aHHEM HX oObeMa (Janee - YBEIOMIIEHHE O
MOJIYYEHHUH 3aIIpoca).

3.2.4.4.1. YBenomieHue O MOJYyYEHHUU 3alpoca HaIpPaBISETCS YKa3aHHBIM
3asiBUTEJIEM B 3alpoce CIOCOOOM He Mo3AHee paboyero JHs, CIASAYIOIIEro 3a JHEM
MOCTYIUJICHUS 3a1poca.

3.2.4.5. 3ampoc B (opmMe 3JIEKTPOHHOTO JAOKYMEHTa, MpPEICTaBICHHbBIN C
HapylieHueM TpeOOBaHWI, YCTAHOBIEHHBIX 3aKOHOJAATENhCTBOM Poccuiickoi
denepanuu, HE pacCMaTPUBACTCS.

He mnozmnee mnsitu pabounx JAHEHM co JHS MPEACTABICHHS — 3ampoca,
IPEJICTABICHHOTO C HapylLIeHUEM TpeOOBaHUM, yCTaHOBJIEHHBIX 3aKOHO/IATEIbCTBOM
Poccuniickon ®@enepanum, OTBETCTBEHHBIM CIIEIUAINCT AIMUHUCTPALNA HAIIPABIISIET
3asBUTENII0 HA YKa3aHHBIM B 3ampoce aJpec SJIEKTPOHHOW MOYTHI (MIPU HATUYHMH)
3asiBUTENS WM WHBIM YKa3aHHBIM B 3alpoce CIIOCOOOM YBEIOMJIEHHE C YKa3aHHEM
JOMYUIEHHBIX HAPYIIEHUA TpeOOBaHMUI, B COOTBETCTBUHU C KOTOPBIMU JOJDKEH OBITH
IIPEICTABIIEH 3aMpocC.

3.2.4.6. 3ampoc B ¢opMe FIEKTPOHHOTO JOKYMEHTA U MpuUjlaraeMblie K HEMY
JIOKYMEHTBI ~TIPEIOCTaBISAIOTCS B (GOpME DIIEKTPOHHBIX JOKYMEHTOB IyTEM
3amojgHeHus: (QOopMbI  3ampoca, pasMelleHHoro Ha EauHoM  mopTanie  wid
PervonanbHOM mOpTalie, MOCPEACTBOM OTHPABKH Yepe3 EAuHbIl mopran win
Pernonanbnbiii mopran B Buje ¢aitioB B popmare XML (manee - XML-nokymeHT),
CO3JaHHBIX C HcCHoJb30BaHueM XML-cxem M 00ecrneunBalONIMX CUWUTHIBAHUE U
KOHTPOJIb IPEACTABICHHBIX TAHHBIX.

3.2.4.7. 3amnpoc B ¢GopMe IEKTPOHHOTO JOKYMEHTA MPEACTABISAETCS B BHJIC
daitnoB B dopmare doc, docx, txt, xlIs, xIsx, rtf, eciu ykazaHHbIe 3ampoChI
MPENOCTABISAIOTCS B (POPME DIIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM 3JIEKTPOHHOM
MOYTHI.

3.2.4.8. DneKTpOHHbIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB),
npuiaraéMble K 3ampocy B (opMe »3IIEKTPOHHOTO JOKYMEHTa, B TOM YHCIIE
JIOBEPEHHOCTH, HAIPABJISIIOTCA B BUAE (aitioB B popmartax PDF, TIF.

3.24.9. KayectBO  mHpeAoOCTaBISEMBIX  JJIEKTPOHHBIX  JIOKYMEHTOB
(amexkTpoHHBIX 00pa3oB AokymeHTOB) B (¢opmartax PDF, TIF momxHO mMo3BOISTH B
MOJITHOM 00BbEMe MPOUYNTATh TEKCT TOKYMEHTA M PaCliO3HATh PEKBU3UTHI IOKYMEHTA.

3.2.4.10. [JoxkyMeHTBI, KOTOpbIE MPEAOCTABISAIOTCA AJIMUHUCTpPALUECH TI0
pe3ysibTaTaM pacCMOTPEHHUs 3ampoca B OJIEKTPOHHOU ¢GopMe, MOKHBI OBITh
JOCTYMHBI [JI1 MPOCMOTpa B BHJE, MPUTOAHOM JJISI BOCHPUSITUS YEIOBEKOM, C
WCIIOJIb30BAHUEM DJICKTPOHHBIX BBIYUCIIMTEIBHBIX MAIIMH, B TOM u4ucie 0e3
UCI0JIb30BaHus cetyu HTepHer.

3.24.11. XML-cxembl, wucnonpdytomuecs a1 GopmupoBanus XML-
JIOKYMEHTOB, CUMTAIOTCSI BBEACHHBIMHU B JIEHCTBHUE MO MCTEUECHUHU JIBYX MECALIEB CO
JTHSL X pa3MelleHus Ha O(QUIIMAIbHOM CaiTe.

[Ipy wu3MEHEHMM HOPMATHMBHBIX TIPABOBBIX AKTOB, YCTaHABJIMBAIOIIHUX
TpeOOBaHMs K MPECTABICHUIO 3ampoca, AIMUHUCTpalus u3menser popmarsl XML-
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CXEeMbI, oOecreunBasi MpU ITOM BO3MOKHOCTh MyOJWYHOTO JOCTyNa K TEKYIIeh
aKTyaJbHOW BEPCMU U MOPEABIAYIIMM BEPCUSIM, a TaKKe BO3MOXKHOCTb
WCIIOJB30BaHUsl MPEIBIAYIINX BEPCUH B TEUYCHUE IIECTU MECALEB IOCIE UX
n3MeHEeHUs (OOHOBIICHHUS).

3.2.4.12. CpexncrtBa 13JIEKTPOHHON MOANKMCH, NPUMEHSIEMbIE NpPH T0Jaye
3anpoca B (opMe DIEKTPOHHOTO JOKYMEHTa U TMpWIaraéMblXx K 3ampocy
AJIEKTPOHHBIX JIOKYMEHTOB, JTOJDKHBI OBITH CEpTU(UIIMPOBAHBI B COOTBETCTBUU C
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

IHoapasnen 3.2.5. Ilpuem u perucrpanus AAMMHUACTPALME 3anpoca u
HUHBIX JIOKYMEHTOB, He00X0AMMBIX /ISl Pe0CTABICHUSA
MYHHUIHMIIAJIbHON yCIYyTH

3.2.5.1. AnMuHucTpanus oOecneurnBaeT MpUeM JOKYMEHTOB, HEOOXOAMMBIX
JUIsl TPEJOCTABICHUS MYHHUIMNAIBHOW YCIyTH, W PErucTpanuio 3ampoca 0e3
HEOOXOJAMMOCTH MOBTOPHOTO MPEACTABJICHHS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpok peructpanuu 3amnpoca - 1 pabouuii 1eHb.

3.2.5.2. llpenocraBieHne MyHULMNAIBHOW YCIyTM HA4YMHAETCS C MOMEHTa
npyeMa M peructpauuyd  AJIMMHUCTpAlMEd  AJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHSI MyHULIUIAIBHOMN YCIIyTH.

3.25.3. [Ilpu oropaBke 3ampoca mnocpeacTBoM EnwHOro moprana,
PervonanpHOro moprajnia aBTOMAaTUYECKU OCYILECTBISETCS (POpMaTHO-JIOrHYecKast
npoBepKa cpOPMUPOBAHHOTO 3aMIPOCa B MOPAJIKE, OMPENEIIEMOM YIIOIHOMOUYEHHBIM
Ha TPEJOCTABICHHE MYHUIMNAIBHOW YCIYyTrd aJIMHUHUCTPALUEH MYHHUIIMIAIBHOIO
oOpazoBaHus MOCTOBCKUI paiiOH, MOCTIE 3aMOJHEHUS 3asIBUTENIEM KaXXJI0TO U3 MOJIeH
ANEKTPOHHON (opmbl 3arpoca. [Ipy BBIIBIEHUH HEKOPPEKTHO 3arlOJHEHHOTO MOJIs
AJIEKTPOHHON (OPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOM
OLIMOKH W MOPSAKE €€ YCTPAHEHHUsS MOCPEACTBOM HH()OPMALMOHHOTO COOOIIEHUs
HEIMOCPEJICTBEHHO B AIEKTPOHHOM (hopme 3ampoca.

3.2.5.4. Ilpu ycnemHOM OTHpaBKE 3ampocy NPUCBAWBAETCS YHHUKAJIbHBIN
HOMEp, 10 KOTOpOMY B JIMYHOM KaOWHETe 3asBUTENs MOCPEACTBOM EauHOro
noptana, PernonanpHoro moprana 3asBUTENIO OyJeT MpeacTaBieHa WHGOpMaLUs O
XOJ1€ BBIIIOJIHEHHSI YKa3aHHOTO 3aIpoca.

3.2.5.5. Ilocne mpuHATHS 3ampoca JIOJKHOCTHBIM JIMLIOM, YIIOJTHOMOYEHHBIM
Ha TMPENOCTaBICHWE MYHUIMNAIBHON yCIyrd, 3ampocy B JIMYHOM KaOHMHETe
3asiBUTENS MOCpeIcTBOM EnnHOro noprana, PEeruoHanbHOrO noprajia npucBauBaeTCs
cratyc «Peructpanus 3asBUTEN U IPUEM JTOKYMEHTOB.

3.2.5.6. Ilpu nonyueHuu 3ampoca B DJIEKTPOHHOU (OpMeE TOIKHOCTHBIM
JUIOM, YINOJHOMOYEHHBIM Ha MPEAOCTaBIEHWE MYHULMIAIBHOW  YCIYTH,
MpOBEpsETCS HaJIMYMe OCHOBAHMUW [Jisi OTKa3a B NpHEME 3ampoca, yKa3aHHbIX B
nozApazzene 2.9. Hacrosiero AAMUHUCTPATUBHOTO pPErjiaMeHTa.

[Tpu HanuuM XOTs OBl OJHOTO U3 YKa3aHHBIX OCHOBAaHUH JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 IPEJOCTABJICHUE MYHMIMIIAIbHOW YCIYyrd, B CpOK, HE
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MPEBBIIAIOIINN CPOK MPETOCTABICHHUS] MYHULIMIAIBHON YCIYrH, MOJATOTABIMBAET
MHUChbMO 00 OTKa3e B MpHEME JOKYMEHTOB JUIsl MPEIOCTABJICHUS MYHUIIUMAIbHOU
YCIIyTH.

MMoapa3gen 3.2.6. Omiara rocyiapcTBeHHOM MOULJIMHBI 32
Npea0CTABJeHNEe MYHUIIMIIAJIBHOM YCJIYTH U YILIATA UHBIX IJIATeKeH,
B3MMAaeMbIX B COOTBETCTBHU C 3aKOHOAATEJIbCTBOM Poccuiickoin @eaepanun

3.2.6.1. T'ocymapcTBeHHas MOIUIMHA 3a IPEIOCTABICHUE MYHULMIAIBHOU
yCIIyTH HE B3UMAETCs.

Hoapasnen 3.2.7. [lonyuyeHue pe3yabTaTa NpeaoCcTABICHUSA
MYHUIMNAJIbHOU YCJIYTH

3.2.7.1. B xauecTtBe pe3yibTaTa MNPEAOCTaBICHUS MYHHIIMIIAILHOW yCIyTH
3asiBUTENb M0 €r0 BBIOOPY BIPABE MOJYUUTh:

a) pe3yJabTaT MPENOCTaBICHUS MYHUIMNAIBHOW yciayru B  (dopme
AIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
C UCTIOJIb30BAaHUEM YCHIIEHHOM KBaTM(PHUIIMPOBAHHON AJIEKTPOHHOM MOIHCH;

0) pe3ynbTaT MNPEJOCTaBICHUS MYHHUIMIAIBHOW YCIYyrd Ha OyMakKHOM
HOCUTEJIE,  MOATBEPKIAIOLIEIO  COACPKAHME  DJIEKTPOHHOIO  JIOKYMEHTA,
HaIpaBJIEHHOT0 AJMUHUCTpalueil, B MHOTO(yHKIIMOHAILHOM LIEHTPE;

B) pe3ysbTaT MPEAOCTaBICHUS MYHHUIMIAIBHOM YyCIyrd Ha OyMa)XHOM
HOCHUTEJIE B AJIMAHHACTPALUU.

3asBUTENb BIIPABE IOJIYYUTh PE3yNbTaT NPEIOCTABICHUS MYHULMIIAIbHOU
yCIIyrd B (hOpMe 3JEKTPOHHOIO JOKYMEHTA WM JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE
B TEUYEHUE CpOKA JIEUCTBUS peE3ynbTaTa IPEIOCTABICHHUS T'OCYIapCTBEHHON
(MYyHUIIUIIAJIBHOW ) YCITYTH.

Hoapasaea 3.2.8. [losyuyeHue cBeAeHU 0 X0/1¢ BHINIOJIHECHUS 3a1poca

3.2.8.1. 3asBuTeabr MMEET BO3MOXKHOCTH TOJY4YeHUS HHGOPMAIUU O XOJIe
MPEAOCTaBICHUS MYHHUIIUTIATBLHON YCIIYTH.

Nudopmarus o xoae npeaocTaBieHuss MyHUITUNIATBHOW YCITyTH HAIIPaBIIsSeTCs
3asIBUTENI0 AJTMUHHUCTpAIMEdl B CPOK, HE MPEBBIMIAIONINN OJHOTO paboyero IHs
MOCJIE 3aBEpPUICHUS BBINOJHEHUS COOTBETCTBYIOIIETO JEWUCTBUS, Ha aJpec
AIEKTPOHHOM TMOYTHl WM C HWCIOJb30BaHWEM CpeAcTB EauHoro mnoprana,
PernonanpHOTO MopTana mo BIOOpPY 3assBUTEIS.

3.2.8.2. Ilpu npenocTaBieHUH MYHHUITUTIAILHON YCIYTH B SJIEKTPOHHOU popme
3asIBUTEJIIO HAIIPaBJISCTCS:

yBEJIOMJICHHE O 3alkdChd Ha TpPUEM B MHOTO(QYHKIIMOHAIBHBIM IIEHTD,
coJieprKalllee CBeJCHUs O JAaTe, BpEMEHU U MECTE IIPUeMa;

yYBEJIOMJICHHE O TMpUEeME M PETHCTpallMy 3ampoca M HMHBIX JIOKYMEHTOB,
HEO0OXOIMMBIX ISl TPEAOCTABJICHUS YCIYTH, CoJIepKallee CBeIeHus 0 (haKTe npruema
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3ampoca W JOKYMEHTOB, HEOOXOIWUMBIX MJIS TMPEAOCTABICHUS YCIYyTH, W Hadaye
NpOLEIYpbl MPEAOCTABICHUS YCIYyTd, a TaKKe CBEIECHHS O Jare M BpPEMEHU
OKOHYAHUS TIPEIOCTABICHUS YCIYTH JHOO MOTHBHPOBAHHBI OTKa3 B MpHEME
3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABJICHUS YCIIYTH;

yBeZOMJICHHE O (haKTe TOoJydeHus] WHGOpMAIMH, TOATBEPKIAAIONIEH OIUIaTy
YCIYTH;

YBEJAOMIICHHE O PE3yJIbTaTax PaCCMOTPEHHS JTOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEAOCTABICHUS YCIYTH, COAEpXkKallee CBEACHUS O NPUHATUM IOJIOKUTEIBHOTO
pELIEHUsT O TPEAOCTABICHUUW YCIYTH W BO3MOXKHOCTH IMOJYYHUTh PE3YJIbTAT
MPEIOCTABIEHUS YCIYTH TMOO0 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUHU YCIYTH.

IMoapasnen 3.2.9. OcymecTBjieHHEe OLEHKH Ka4eCTBA MPeI0CTABICHUSA
yCJayra

3.2.9.1. 3asButensiM oOecreunBaeTCs BO3MOKHOCTh OLEHUTH JOCTYIMHOCTH U
Ka4eCTBO MyHULMITAJIILHOW yCIyru Ha EnqnHOM moprasne.

Moapasnmen 3.2.10. TocynedHoe (BHecyaeOHOe) 005KaI0BaHNE PELICHUI U
neiictBuid (0e3geiicTBUS) AIMMHUCTPALMH, JOJKHOCTHOTO JIULA
AIMUHHMCTPAIMH WM MYHUIHMIIAJIbHOTO CJIy’Kallero

3.2.10.1. XKanoba nHa pemenus u aercTBus (6e3aeiicTBrUe) AIMUHUCTpAIINH,
JOJDKHOCTHOTO JIUIA AJIMUHUCTPAIIMHN, MYHUILIUITAIGHOTO CITYXKAIIETO, PYKOBOIUTEIS
AIMUHUCTpAIlMU, MOXKET ObITh HampaBiieHa 4epe3 EnuHbli mopTanm Jaubo
PervonanpHbIl OpTAIL.

3asBUTENI0 00ECIEYNMBAETCS BO3MOXKHOCTh HAMPABIICHUS KaJIOObl HA PEIICHHUS
u jaeiictBus (0e3neicTBrue) AIMUHUCTPALIMY, JOJDKHOCTHOTO JUIa AJMUHUCTPALINH,
MYHULMNAIBHOTO CIIYXAlIEro B COOTBETCTBUU CO cTarben 11.2denepanbHOro
3akoHa Ne 210-®d3 c¢ wucnosnb3zoBaHueM noptana (enepanbHOW TOCYyIapCTBEHHOM
WH(pOpPMAITMOHHOM CHCTEMBI, oOecrieuynBaroIe npoiiecc J0Cy1e0HOTrOo
(BHECy1eOHOT0) 00KajmoBaHUsl pelIeHUil U aeicTBUl (0e31eiCTBHS), COBEPIIEHHBIX
IpU TPEAOCTABICHUN MYHUIIMITAIBHBIX YCIYT YIMOJHOMOYEHHBIMH OpraHaMu, HX
JOJDKHOCTHBIMU JIUIIAMU, MYHHUITUTIATBHBIMHA CITY)KAaIllUMHU C HCTIOJB30BAaHUEM CETH
«MHTEepHETY (anee - cuctema I0Cy1Ie0HOTO 00KATOBAHMS).

3.2.10.2. Tlopsimoxk neHCTBUN TIpW OOKAaTOBAaHWW PEIICHUA U JICUCTBUMA
(Oe3meiicTBUSl) AJIMUHUCTpAIMH, JIOJDKHOCTHOTO JHIAa AJIMUHUCTPAIMHA WA
MYHULUIAIBHOTO CIYXAIIEro OCYIIECTBIISIETCS B COOTBETCTBUM C paszaeiioM V
HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Paznen 4. ®opMbI KOHTPOJISI 32 UCIIOJTHEHHEM AJIMUHUCTPATHBHOIO
perjamMeHTa

Ioapasnen 4.1. Ilopsiaok ocyecTBJIEHHS TEKYIEr0o KOHTPOJIA 3a
c00JII0/1eHreM M UCTIOJTHEHHEM OTBEeTCTBEHHBIMU J0JIKHOCTHHIMYU JIMIAMU
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MOJI0’KEeHUI aIMMHUCTPATHBHOIO PerjiaMeHTa M HHBIX HOPMATHBHBIX
NPaBOBbIX AKTOB, YCTAHABJINBAKIIHUX TPEeOOBAHMS K MPEA0CTABICHUIO
MYHMIMNAJIbHON YCJIYIH, a TAKKe NIPUHATHEM UMHU pelleHui

4.1.1. JIoJKHOCTHBIE JMLA, MyHUUUNAIbHBIE CIy)KalllM€, y4YaCTBYIOILKE B
MPEAOCTABICHUA MYHULHNAIBHON  YCIYyTH, PYKOBOACTBYIOTCS TOJIOKEHUSAMHU
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

B OKHOCTHBIX HMHCTPYKUMAX JOJDKHOCTHBIX JIMI[, YYAaCTBYIOIIUX B
NPENIOCTABIICHUH MYHUIUIAIBHON  YCIyTd, OCYIIECTBISIOMMUX (DYHKIUU TIO
MPEAOCTABICHUIO MYHHIIMIIAJIBHOM  YCIYTH, YCTAaHaBJIMBAKOTCA JOJKHOCTHBIC
00s3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHMS K 3HAHMSIM U KBaIU(PUKALUU
CIICLIUAJIACTOB.

JIOJDKHOCTHBIE ~ JIMIIAa  OPTaHOB,  YYACTBYIOIIMX B  IMPEIOCTABICHUU
MYHULANAIBHON YCIIYyTH, HECYT NEPCOHAIBHYI) OTBETCTBEHHOCTH 3a HCIIOJHEHHE
aJIMUHUCTPATUBHBIX NPOLEAYpP U COOJIIOICHHE CPOKOB, YCTAHOBJICHHBIX HACTOSAIIUM
aIMUHHACTPATUBHBIM periiaMeHTOM. [Ipyu mpenocraBieHMM MyHUIMIIAIBHOW YCIYTH
TpKJAHUHY TapaHTUPYETCs MPaBO Ha MOJydyeHHEe MH(POpMAIMU O CBOUX IpaBax,
00S3aHHOCTSIX M YCIIOBUAX OKa3aHUS MYHULMIIAIBHON YCIIYTH; 3aIUTY CBEIECHUU O
IIEPCOHAIBHBIX TaHHBIX; YBAKUTEIBHOE OTHOLIEHUE CO CTOPOHBI JOJKHOCTHBIX JIMII.

4.1.2. Texymuii KOHTpOJIb U KOOPAWHALMS IMOCIEAOBATEIbHOCTU ACHCTBHIA,
ONPENEIICHHbIX  aJAMUHUCTPATUBHBIMU  IIPOLIEAYpPAMH, IO  IIPEAOCTABICHUIO
MYHULIUNIAIBHON YCIYTH JOJDKHOCTHBIMHM JIMIAMHM  YIOJHOMOYEHHOIO OpraHa
OCYILECTBIISIETCA  MOCTOSHHO  HEMOCPEACTBEHHO MX PYKOBOIMTENSIMU  IIyTEM
IIPOBEIEHUS IPOBEPOK.

4.1.3. IIpoBepkd MOITHOTHI W KadyecTBAa NPEAOCTABICHUS MYHULIMIAIbHON
YCIYyI'M BKJIIOYAIOT B ce0s MPOBEACHUE MPOBEPOK, BBISIBICHHUE W YCTPAHEHHE
HapylIeHU! NpaB 3asBUTENIEH, PACCMOTPEHHE, MPUHATHE PEIICHUM U MOATOTOBKY
OTBETOB Ha OOpallleHHus 3asBUTENEH, CcoAepXk aluX >KaJoObl Ha JEHCTBUSA
(O6e3neiicTBME) UM pEIICHUS JOJDKHOCTHBIX JIMI] YIOJHOMOYEHHOTO OpTraHa,
OTBETCTBEHHBIX 3a IPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

IHoapasnen 4.2. Ilopsiiok U NEPUOAMIYHOCTH OCYHIECTBICHUSA IUIAHOBBIX U
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U KAY€CTBA NMPeA0CTABJIEHHS
MYHUIMNIAJIbHOM YCJIYTd, B TOM YHCJIe MOPSAA0K U GopMbI KOHTPOJIS 32
MOJIHOTO U KA4eCTBOM NPeJI0CTABJICHUSI MYHUIIUNIAJIBLHON YCJIYTH

4.2.1. KoHTpoJib 32 MOJTHOTON M Ka4ECTBOM MPEAOCTABICHUS MYHUIIMTIATBLHON
yCIIyTH BKIIIOYAET B ce0sl MPOBECHHE MJIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK.

4.2.1.1. IlnaHoBblE W BHEIUIAHOBBIE NPOBEPKM MOTYT MPOBOAUTHCS TIO
NOPYYEHUIO TJaBbl MYHUIMUIAJIBHOTO 00pa3oBaHUsi MaxoIIEeBCKOE CEebCKOe
rocesieHrne MOCTOBCKOTO parloHa.

4.2.2. llpoBeneHue IUTAHOBBIX NPOBEPOK, TOJHOTBI M  KadecTBa
IIPENOCTABICHUS MYHULUIIAIBHOM YCIYI'M OCYIIECTBIISIETCSS B COOTBETCTBHM C
YTBEPXKACHHBIM I'pa)uKOM, HO HE PEXKE OJHOTO pasa B rol.
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4.2.3. BHemnaHOBbIE MPOBEPKH MPOBOJATCS MO OOpPALICHUSIM IOPUINYECKUX U
busznyecKkux U1l C jkajJo0aMu Ha HapyIIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B X0J1€
NPENOCTABICHUS MYHHIMIAIBHONW YCIYTHM, & TaK)K€ HAa OCHOBAaHUU JIOKYMEHTOB U
CBEJCHUM, YKa3bIBAIOIIMX HAa HApYyLIEHWE HCIOJHEHHUS aJIMUHUCTPATUBHOIO
perjiaMeHra.

4.2.4. B x0/i€ TJIaHOBBIX M BHEIJIAHOBBIX IMPOBEPOK:

pOBEpSAETCS 3HAHHE OTBETCTBEHHBIMU JIMIIAMH TPEOOBAHUIM HACTOSIIETO
aJIMUHUCTPATUBHOTO periiaMeHTa, HOPMATHUBHBIX MPaBOBBIX aKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBaHUA K MPETOCTABICHUIO MyHUIIUIIATBHON YCIIYTH;

npoBepseTcs COOMIOACHUE CPOKOB M IMOCIEAOBATEIIbHOCTH HUCIIOJHEHHUS
aJIMUHUCTPATUBHBIX MPOLEYP;

BBISIBIISIFOTCS] HAPYILICHUSI IIPAB 3asIBUTENEN, HEJOCTATKH, TONYIIEHHBIE B XO/E
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

Hoapasaea 4.3. OTBeTCTBEHHOCTH A0JKHOCTHBIX JIMI| OPraHa,
NMPEeAOCTABJIAIIIEr0 MyHHIIUNIAJIBHYIO YCJIYTIY, 32 PeleHUs U 1eHCTBUS
(0e3neiicTBue), NpMHUMAaeMble (OCylIeCTBJsIeMbIe) UMM B X0/1€ MPeA0CTABJICHHUS
MYHHUIUNAJIbHON YCJIYTH

4.3.1. Ilo pe3ynpraraM NPOBEICHHBIX IPOBEPOK B CIydae BBISIBICHUS
HapylIeHUsI TOpsIIKAa MPEAOCTABICHUS MYHULIMNAIBHON YCIyTH, MpaB 3asBUTENEH
BUHOBHBIE JIMIIa TPHUBJIEKAIOTCI K OTBETCTBEHHOCTH B  COOTBETCTBUH C
3aKkoHomarenbCcTBOM  Poccuiickon @enepanuy, W NPUHUMAKOTCS MEpPBI 10
YCTPAHEHUIO HAPYLICHUM.

4.3.2. JIOJDKHOCTHBIE JMIA, MYHHIIMIAJIbHBIE CIYy)KAlllMe, Y4YacTBYIOUIUE B
MPEIOCTABIEHUN MYHUIUMNIAIBHOM YCIYTH, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTH
32 TMPUHATUHE pelleHus U JedcTBud (0e3eicTBHE) TMpU  MNPEIOCTaBICHHUU
MYHHIUITAIBHON YCIYTH.

4.3.3. IlepconanbHasi OTBETCTBEHHOCTb YCTAHABIMBAETCA B JOJDKHOCTHBIX
periiaMeHTax B COOTBETCTBUU C TpeOOBaHUSMM 3aKOHOJATeNbcTBAa Poccuiickoi
denepanum.

Hoapasnen 4.4. Iloso:xkeHus, Xapakrepu3yine Tpe0OBaHUS K MOPSAKY U
(¢opMam KOHTPOJISI 32 IPeIOCTABJICHUEM MYHUMIUINIAJIBHON YCJIyrd, B TOM YHCJIe
€O CTOPOHBI IPAXKAAH, UX 00beIMHEHN U OPTraHU3AlMI

4.4.1. KoHTponp 3a  NPEAOCTAaBICHWEM  MYHHMIMNAIBHOW  YCIYI'H
OCyllIecTBIsieTCsT B (opMe KOHTpOJisi 3a COOJIOJACHHEM I[OCIIE0BATEIbHOCTH
JNEUCTBUM, OIPENEIICHHBIX AaJAMUHUCTPATUBHBIMU IPOLEAYPAMHU IO WCIIOIHEHUIO
MYHULUNAIBHON YCIIYTM, U MPUHATHEM PEUIEHUN TOKHOCTHBIMHM JMLAMH, ITIyTEM
MPOBEICHUS] TPOBEPOK COONIOACHUS U HCIOIHEHUS JOLKHOCTHBIMHM JIMLAMU
YIIOJJTHOMOYEHHOI'0 OpraHa HOPMAaTUBHBIX NIPaBOBBIX akTOB Poccuiickon denepannu,
KpacHomapckoro kpas, a TakKe IOJOXKEHUM HACTOAIIErO0 aJIMHHUCTPATUBHOIO
periameHTa.
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[IpoBepka Takke MOXKET TMPOBOAUTHCA IO KOHKPETHOMY OOpaIlEeHHUIO
rpaXIaHUHA WIA OpTaHU3aIIH.

[Topsmox u HopMbl KOHTPOJS 3a MPEAOCTABICHHEM MYHHIIMIIAIBLHOW yCIyTH
JOJKHBI ~ OTBEYaTh  TPEOOBAHMUAM  HEMPEpPHIBHOCTH U JICWCTBEHHOCTHU
(o PexTuBHOCTH).

4.4.2. I'paxxnane, ux OOBEAMHEHUS W OPraHU3alMU MOTYT KOHTPOJIUPOBATH
NpEeOCTaBICHUE MyHUIIUIIATBHON YCIYTH MyTeM MOJTYy4YeHHUs! MUCbMEHHON M yCTHOM
UHpOpPMALIUK O pe3yNbTaTax MpPOBEAECHHBIX MPOBEPOK M MPHUHSITHIX MO pe3ybTaTaM
IPOBEPOK Mepax.

Pasnen 5. locyneOHbIi (BHeCY1eOHBbII) MOPSAA0K 00:KaJT0BAHUS PelIeHUN U
aercTBUil (0e31eiCTBHS) OPraHa, NPeJOoCTABISIONIEr0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOTO IEHTPA, OPraHu3aIuii, yka3aHHbIX B yactu 1.1 craTbu

16 ®epepanbHoro 3akona ot 27 urojs 2010 roga Ne 210-®3 «O6 opranusanuu
NPeA0CTABJIEHNS TOCYIAPCTBEHHBIX 1 MYHHUIIUNIAJbHBIX YCJIYI», a TAKKE UX
AOJIKHOCTHBIX JIMIl, MyHUIUIAJIbHBIX CJIYKAIUX, PA0OTHUKOB

Hoapasnen 5.1. Uudopmanus 1151 3aMHTEPECOBAHHBIX JIHMI 00 UX NPaBe HA
aocyaedHoe (BHecyeOHOe) 00kaioBaHMe AeiicTBUi (0e31eiicTBHS)H
(nin)penieHui, NPUHATHIX (0CYHIECTBJICHHBIX) B X0/1€ PEeA0CTABJICHUS
MYHHIHMIAJIbHOH YCJIYTH (Hajee - 5ajoda)

3auHTEepECOBAHHOE JIMIIO (Jlajiee — 3asBUTEIb) MUMEET MPaBO Ha J0CyAeOHOe
(BHecynneOHOE) oOO0XaloBaHHWE pelIeHUd H JAelcTBUil (0e3AeiCTBUSA), MPUHATHIX
(ocymiecTBiIsIeMbIX) AIMUHUCTpAIlMEH, a TaKKe €€ TOJKHOCTHBIM JUIIOM JTHOO
MYHUIIUTIAJIBHBIM  CYXKAIllUM, MHOTOQYHKIIMOHATBHBIM  LEHTPOM, DPAOOTHUKOM
MHOTO(YHKIIHOHATBHOTO IEHTPA, a TaKKe OpraHU3alUsIMHU, MPEAYCMOTPEHHBIMU
yacTeio 1.1 ctateu 16 ®enepanbHoro 3akona ot 27 utois 2010 rona Ne 210-D3 «O6
OpraHU3alMy MPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT», WIH UX
paOOTHHUKaMU B XOJ€ MPEAOCTaBICHUS MYHUIUNAIbHON yciayru (nainee —
nocynedHoe (BHecyieOHOe) 00KaTlOBaHME).

Hoapaszgesa 5.2. Opranbl MECTHOTO CAMOYNIPABJICHHUS, OPraHU3AIUN H
YIIOJITHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI JTUIA, KOTOPBIM MOXkKeT ObITh
HaIpaBJIeHA KaJ100a 3asiBUTEJIA B 10Cy/1eO0HOM (BHeCY1e0HOM) MOPSIKe

5.2.1. YHOJIHOMOYEHHBIM OpPraHOM Ha pAaCCMOTPEHHE KajJo0 SBIAETCA
AJMUHHUCTpaus.

5.2.2. XKanoba Ha pemieHuss U aedcTBus (Oe31eHCTBUE) MOTKHOCTHBIX JIUI
AJIMUHUCTpAIlMd, MYHUIIMOAIBHBIX  CIyXalldX  TOJAeTCs  3asBUTEIEM B
AnmMuHUCTpanuio Ha uMs riaBbl [llenokckoro ceabckoro moceineHus: MocTOBCKOToO
paiioHa.
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5.2.3. B cayuae ecnu 00KayrOTCS pelIeHus U ASUCTBUS (0e3/1eliCTBHE) TIIaBbI
aagmuHuctpanuu Ile1o0KCKoro cebcKoro noceneHuss MocTOBCKOro pailoHa, kajioda
MO/TAC€TCS B BBIMICCTOSIIINI OpraH (B MOPSIAKE TOTYNHEHHOCTH).

[Ipu OTCYTCTBHU BBHIIIECTOSINETO OpraHa jkajo0a MoJaeTCsl HETOCPEICTBEHHO
rnase agMuHUCTpanuu Lllenokckoro cenbckoro noceyeHuss MocToBCKOro paioHa.

5.2.4. XanoObl Ha pemeHuss U jaercTBus (6e3nericTBue) pabOTHHKA
MHOTO(YHKIIMOHATILHOTO HEHTpa MOJIat0TCs PYKOBOJIUTEITIO 3TOTO
MHOTO(YHKIITMOHAIBHOTO I1IeHTpa. JKamoObl Ha penieHus U aercTBusa (0e3aericTBIe)
MHOTO(YHKIIMOHAJILHOTO I[EHTpa MOJAI0TCS B JIeapTaMeHT WH(OpMaTH3aluu U
cBsi3u KpacHomapckoro kpasi, sIBJSIOIIMNACA ydpeauTesieM MHOTO(YHKIIMOHATIBHOTO
LEHTpa WM JOJKHOCTHOMY JIUIy, YINOJTHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM
aktoM KpacHomapckoro kpas.

5.2.5. XKanobsl Ha pemieHus u JelctBus (Oe3geiicTBre) PaOOTHUKOB
OpraHu3alun, MPEeyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanpHoro 3akona ot 27
utoiist 2010 roma Ne 210-@3 «OO0 opranuzanuu npeaoCTaBlIeHUs rOCY1apCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYTY, TIOIAI0TCS PYKOBOAUTEISIM 3TUX OpTaHU3aIlNN.

5.2.6. OcOOEHHOCTH MMOAaYU U PACCMOTPEHHUS Kao0 Ha pPEeIIeHUs U JeHCTBUS
(O6e3neiictBue) AAMUHUCTpAlMM W €€ JOJDKHOCTHBIX JIWIl, MYHMIIUIATbHBIX
CIIy’KallluX YCTaHABIIMBAIOTCS MOCTAHOBJICHUEM AnMuHHCTpanuu oT 18 utons 2018
roga Ne 58 «O0 yrtBepxkaenun Ilopsanka pocyneOHOro (BHECYIeOHOTO)
0o0>kaJloBaHMs 3asBUTEIEM pEIICHUN U AehcTBUM (0€31eUCTBUSA) aAMUHUCTPALIUU
[IlenokcKOro CcembCcKOro ImoceneHuss MOCTOBCKOro paiioHa, MPenoCTaBISIOLICH
MYHHUITUTIATBHBIC  YCIYTH, JAOHKHOCTHBIX JHuIl anMmuHHCcTpanmu  lllemokckoro
CEJIbCKOTO TMOCeNeHnss MOCTOBCKOTO paifoHa, MPEIOCTABISIONIUX MYHHIIUITATbHBIC
YCIIyTH, TM00 MYHUIIMITAIBHBIX CIyX)anmx agMuHuctpanuu [llegokckoro cenbckoro
noceneHuss MOCTOBCKOTO palioHa, a TakKe€ OPraHu3aluil, OCYHIECTBIIIOLIINX
(GYHKIIAA 110 TIPEIOCTABICHUIO MYHUITUTIATBHBIX YCITYT, UM UX PAOOTHUKOB.

5.2.7.0co0eHHOCTH TMOJa4l U PACCMOTPEHUS Kajo0 Ha penieHus] U IeHCTBUS
(6e3neticTBHE) MHOTO(YHKITHOHATHEHOTO IIEHTpa, PabOTHUKOB
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa ycTaHaBmuBarOTCA I[lopsakoMm momgaum u
paccMOTpeHHus kajao0 Ha penieHus W JercTBUsa (0e31eiCTBHE) HMCIOJHHUTEIBHBIX
OpraHoB TOCyAapCTBeHHOW BiacTH KpacHomapckoro kpas v uUX JOHKHOCTHBIX JIMII,
TOCYAapCTBCHHBIX TPAXIAHCKUX CIyX)anux KpacHomapcKoro kpas, yTBEp KICHHBIM
MOCTAaHOBJICHUEM TJIaBbl agMuUHUCTparuu (ryoepnaropa) KpacHomapckoro kpasi ot
11 despans 2013 roga Ne 100 «O6 yrBepxknennu [lopsnka momaun u paccCMOTpPEHUS
*ano0 Ha pemeHus U AedcTBUA (0e31eiCTBUE) UCHOJHUTEIBHBIX OPraHoOB
rocyaapcTBeHHoi BiacT KpacHomapckoro Kpas ¥ WX JOJKHOCTHBIX  JIMII,
rOCYapCTBEHHBIX TPAXKIAHCKUX Ciyxarmx KpacHomapckoro kpas U O BHECEHUH
W3MCHCHUI B OTJACIIbHBIC TIOCTAHOBJICHUS TJIaBBl aJIMHHHCTpanuu (TyOepHaTopa)
KpacHnomapckoro kpasi».

5.2.8. Kamoba na pemenus u (wim) AeicTBusA (O€31EHCTBHUE) OPTaHOB,
MPEIOCTABIISIONINX ~ MYHHIMIAIBHBIC  YCIYyTH, JOJDKHOCTHBIX JIMI[ OPTaHOB,
MPEIOCTABISAIOMIUX MYHULIMITAIBHBIE YCIYTH WJIM MYHUIUOAIBHBIX CIY)XAIIUX MpU
OCYIICCTBJICHUM B  OTHONICHWH IOPUAMYECKUX JIMIl W  HWHIAABUAYAIbHBIX
NpeAnpuHUMATENEH, SBISIOMUXCS CyObEeKTaMu TPajoCTPOUTENbHBIX OTHOIICHHH,


kodeks://link/d?nd=902228011&prevdoc=556184503&point=mark=000000000000000000000000000000000000000000000000008R80M9
kodeks://link/d?nd=902228011&prevdoc=556184503&point=mark=000000000000000000000000000000000000000000000000008R80M9
kodeks://link/d?nd=902228011&prevdoc=556184503&point=mark=000000000000000000000000000000000000000000000000008R80M9

55

MpOIeTyp, BKJIIOYEHHBIX B MCYEPIBIBAIONIAE TEPEeYHH Tpoueayp B cdepax
CTPOUTENBCTBA, yTBEpkAcHHbIE [IpaBurensctBoM Poccuiickont ®enepanun B
COOTBETCTBUM C 4acTblo 2 crtathu 6 I'pamocTpourtenpHOro konaekca Poccuiickoi
deneparuu, MOXKET ObITh MOJAaHA TAKUMU JIMIIAMU B TOPSAKE, YCTAHOBICHHOM
cratbeir 11.2 denepanbHoro 3akoHa ot 27 urosst 2010 Ne 210-d3 "O6 opranuzanuu
MPENOCTABIICHUSI TOCYAAPCTBEHHBIX UM MYHHUIIMNAIBbHBIX ychyr", nu0o B TMOpSJIKE,
YCTaHOBJIEHHOM aHTUMOHOIIOJBHBIM 3aKOHOIaTeNbCTBOM Poccuiickon denepann, B
AHTUMOHOIIOJIBHBIN OpPTaH.

IHoapasaen 5.3. Cnoco0b1 uHGOPMUPOBAHUSA 3asiBUTEICH 0 MOPSAKE MOJAAYN H
paccMoOTpeHHs X&aa00bl, B TOM 4HcJ/Ie ¢ Hcnoab3oBanuem Equnoro noprana n
PernonanabHoro noprajia

5.3.1. Undopmanuio o nopsake mojJadyl U pacCMOTPEHUS KaJlOObl 3asiBUTEIN
MOTYT TMOJY4YUTh Ha HWH(MPOPMALMOHHBIX CTEHJIAaX pACIOJIOKEHHBIX B MECTax
MPEIOCTABIECHUSI MyHULIMIIAIBLHON YCIYyTd HEMOCPEACTBEHHO B AJIMUHUCTpAIMK, Ha
opuIManbHOM cailTe AJIMUHUCTpPAlUU, B MHOTO(YHKIIMOHAJIBHOM LEHTPE, a TaKKe
OpraHu3alyny, IPEeTyCMOTPEHHOMN YacThio 1.1 craten 16 @enepanbHOro 3akoHa ot 27
utoiist 2010 roma Ne 210-@3 «OO0 opranuzanuu npeaoCTaBlIeHUs rOCY1apCTBEHHBIX U
MYHULANAIBHBIX YCIYT», HA EnquHOM nopraie, PernoHanbHOM mopranie.

Hoapasnea 5.4. IlepeyeHb HOPMATUBHBIX PABOBBIX AKTOB,
peryJupyommx nopsiaok 10cyaed0Horo (BHeCy1e0HOT0) 00:KaJT0BAHUS PellieHN
U aeiicTBui (0e3aeiicTBHsI) OpraHa, mpeaocTaBJASIOIIEro MyHHIIUNAIbHY IO
YCJIYTY, a TAKKe ero J0/KHOCTHBIX JIUIL

5.4.1. HopmaTHBHBIMM TIPaBOBBIMH aKTaMH, PETYJIUPYIOIIUMHU TOPSIOK
nocyneOHoro (BHecyneOHOro) oO)kajoBaHUsI pEIICHUN W JelcTBUM (0e31eicTBuS)
AIMUHHCTpAIUHU, JOJKHOCTHBIX JHI AJMUHUCTpANHH, OO0 MYHHUIUNATBHBIM
CITyKallliM, MHOTO()YHKITMOHAJIEHBIM IIEHTPOM, PabOTHUKOM
MHOTO(YHKIIMOHAJILHOTO IIEHTpPa, a TAaKXKE OPraHW3alldsIMH, MPEAyCMOTPECHHBIMH
yacTeio 1.1 ctateu 16 ®enepanbHoro 3akona ot 27 utoisa 2010 rona Ne 210-D3 «O6
OpTraHU3alli! MPEAOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY, WA HX
pabOTHUKOB SIBJISTIOTCS:

1) ®enepanbubiii 3akoH oT 27 mionsg 2010 roma Ne 210-d3 «O06 opranuzamuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIIBHBIX YCITYT;

2) moctaHoBieHue aamuHUcTpanuu [llegoKCKOro CenbCKOTO MOceneHus
MoctoBckoro paitona ot 13 wurons 2018 roma Ne 67 «O0 yrBepxaenun llopsaka
nocyneOHoro (BHecyneOHOro) o00aloBaHUs 3asBUTENIEM peEUIeHUM U JeHCTBUI
(6e3netictBust) agmuuuctpanun Illeqokckoro ceabckoro moceleHus: MOCTOBCKOTO
palioHa, TPEAOCTABIAIONICH  MYHUIUIIAIbHBIC  YCIYTH, JIODKHOCTHBIX — JIMII
agMuHucTpanuu  IIleqoKCKOro cenbCckoro mocejaeHus MOCTOBCKOrO paroHa,
MPEIOCTABIISIONIUX MYHUIIUINIATBHBIE YCIYTH, JHOO MYHHUIIUIIATBHBIX CITyKaIuX
aamuuuctpanuu [lenokckoro cenbckoro noceneHuss MoCTOBCKOTO pailoHa, a TakKe
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OpraHu3alMi, OCYIIECTBISIONMX (YHKIUH IO MPEAOCTABICHUIO MYHHIIMITATBHBIX
YCIIYT, UM UX PAOOTHUKOBY.

5.4.2. Uudopmarusi, ykazaHHasi B JAHHOM pa3Jieie, MOICKUT 0053aTeIbHOMY
pasmemieHnio Ha EaumHom mnoprane, PernoHaneHOM moprtane. AJMUHUCTpalUei,
oOecrieynBaeTcs B YCTAHOBJICHHOM MOPSIJIKE pa3MEIlEHHEe U aKTyalu3alus CBEJCHUN
B COOTBETCTBYIOIEM pazzene PeaepanbHOro peectpa, peectpa KpacHomapckoro
Kpas.

HavansHuk o01ero oraena E.B. KacmrianHa



