KPACHOLAPCKNW KPAI
MOCTOBCKNN PAVNOH
AOMNHNCTPALINA WWEOOKCKOIO CEJIbCKOIO NOCEJNEHNA
MOCTOBCKOIO PAVIOHA

NMOCTAHOBJIEHME

5 ceBpans 2016 roga Ne 21 c. lWepok

O6 yTBepxxaeHun AOMUHUCTPATUBHOIO perfiaMmeHTa
agMuHuUcTpauumn LLlegokckoro cefnibCKOro noceneHus
MocToBCKOro pamoHa no npeaocTaBleHUIo
MyHuuunanbHou ycnyru «fpegocraBneHme KOnum npaBoBbIX
aKToOB aAMWHUCTpPaALUU MYHUUMNANbLHOro obpasoBaHusA
LLlenokckoe cenbckoe noceneHne MocToBCKOro pamoHa»

B cooTtBeTCcTBUM ¢ DenepanbHbiM 3akoHOM OT 27 mnions 2010 roga Ne 210-9d3 «O6
opraHusaumm npefocTaBfeHns rocyadapCTBEHHbIX U MYHUMUMNANbHLIX  YCIyr»,Ha
OoCcHoBaHuM YcTaBa Llegokckoro cenbckoro nocesieHnss MoCTOBCKOro pavoHa, B Lensax
NOBbILLEHUS KayecTBa M OOCTYNHOCTU oKasaHus MYHULUMNANbHbIX  ycnyr
aAMUHUCTpaUmMen  MyHuumnanobHoro obpasoBaHus Lllegokckoe cenbckoe noceneHue
MocToBCKOro panoHa MnocTaHOBIAO:

1.Y1BEPOUTL AOMUHUCTPATUBHBLIN  pernameHT agMumHucTpaummn Llegokckoro
cenbcKoro nocesieHMss MocToBCKOro paroHa no nNpeaocTaBeHnio MyHULMNANbHON YCyru
«lMpenocTtaBneHne KONUI NPaBOBbIX aKTOB agMUHUCTPaLMN  MyHULMNANbHOMo

obpasoBaHus Lenokckoe cenbckoe nocerneHve MocCTOBCKOro pavioHa» (ganee—
AOMWHUCTPATMBHLINM pernameHT) (NnpunaraeTcs).

2.06wemy otaeny agmuHuctpauumn (Mapycesa):

1)o6bHapogoBaTb B YCTAHOBIIEHHOM 3aKOHOM MOpSAKe HACTosLLEee NOCTaHOBIEHWE;

2)opraHn3oBaTtb pasMeLlleHne HacToALWero NocTaHoBIEHUS Ha oduumnanbHOM canTe
agMUHUCTpaUMN MyHMUMnanbHoro obpasoBaHmst MOCTOBCKUI panoH B ceTn HTepHeT.

3.MpusHatbL yTpatMBWwMM CcuUy MOCTaHOBReHMe agMuHucTpaumn Llegokckoro
cenbckoro nocerneHns oT 1 aerycta 2012 roga Ne 49 «O6 yrBepxaeHun
AOMUHUCTPATUBHOIO pernamMeHTa npegocrasneHs  agmuHuctpauven  Legokckoro
CenbCKOro noceneHns MyHuuunansHomn ycnyrm «lpegocrtaBsneHme Konmin NpaBoBbIX aKTOB
agMnHucTpaumn Lepokckoro cenbckoro noceneHns MocToBCKOro panoHay.

4. KOHTpOsb 3a BbINOSIHEHNEM HACTOSILLErO MOCTAHOBIIEHNS OCTaBNSA 3a COGON.

5.MocTaHoBneHne BCTynaeT B CUry Cco AHS 0bHapogoBaHWS.

maBa

LLleqokckoro cenbckoro noceneHus
MocToBckoro panoHa

B. A. Anekcees

NPUNOXXEHUE
YTBEPXIOEH



NOCTaHOBIIEHNEM aAMUHUCTPALMMN
LLlegokckoro cenbCckoro noceneHus
MocToBckoro panoHa

oT 05.02.2016 r. Ne 21

AOMWHUCTPATUBHbLIN pernameHT
agMuHucTpauum Lllegokckoro cenbckoro noceneHns MocTtoBckoro paoHa
no npeaocTaBreHno MyHuuMnanbHou ycnyru «lMpepocraBneHe KONuM NPaBoBbIX
aKTOB aAMWHMUCTpaUUM MyHUUMNanbHOro obpasoBaHus Lllegokckoe cenbckoe
noceneHue »

[. Obwme nonoxeHus

1.1.Hactoawmn AOMUHUCTPATMBHbLIA pPErfnameHT (nanee — PernameHT) no
NpeaoCTaBAEeHN0 MyHuUMnanbHOW ycnyrn «lpegoctaBneHne Konui MpaBOBbiX aKTOB
agMUHUCTpaUMn MyHuumnanbHoro obpasosaHus  Lenokckoe cenbckoe mnoceneHne»
(banee- myHuumnanbHaga ycnyra) paspaboTtaH B Lensax noBblLEHNS KayecTBa UCMONTHEHUS
N OOCTYNHOCTN MYHULMNANbLHOM YCNyrn, CO3A4aHnst KOM(OPTHBLIX YCNOBUIA AN NOMyYeHUs
ycnyru, onpegensieT CpokM W nocrnefoBaTeNnbHOCTb AEWCTBUMA  (aOMUHUCTPATUBHbBIX
npoueayp) Npu NpeaocTaBneHnn HacTosWENn MyHULMNANbHOW ycnyrn, hopmax KOHTPOns
3a ero WCNofHeHmem, a Takke O pocyaebHOM nopsaake o6XanoBaHUA peLleHui U
aencrteumn (6e3nencTeumin) opraHa, NpeaoCcTaBnsoLEero MyHULUUNAanbHY yCnyry.

1.2.Jlnya, umetowme npaBo Ha nosydeHne MyHUUunanbHOW yCryru.

1.2.1. 3aasutensmmn, UMeWMMM NpaBO Ha MNOSlyYEHME MYHULUUNANbHOM YCRyru
MOTYT ABNATLCS:

- rpaxxgaHe Poccuinckon ®epepaunu;

- NIHOCTpaHHbIe rpaxgaHe n nuua 6e3 rpaxaaHcTea;

- POCCUNCKME U MHOCTPaHHbIE opuanYeckue nuua.

1.2.2. OT uMeHn r3nYecKnxX nuL 3asBrieHna O npeaocTaBneHnn MyHUUUnanbHON
ycnyru MoryT nogaBaTthb:

- 3aKOHHbIE npegcraBnTenu (poanTenn, YCbIHOBUTENM, ONEKYHbI)
HecoBepLUEeHHONEeTHMX B Bo3pacTe Ao 18 ner;

- OMEeKyHbl He4eecnocobHbIX rpaXxaaH;

- npegcrtaBuTenu, [AeUCTBYWOWME B CUIYy  MOSTHOMOYUKW, OCHOBAHHbIX Ha
AOBEPEHHOCTU UKW OOroBOpE.

1.2.3. OT MEeHMN PUONYECKMX NNL, 3asBEHUS O NPeaOCTaBNEeHNN MYHULUNANBHON
ycryrm MoryT nogasaTb nvua, AENCTBYKOLWME B COOTBETCTBMM C 3aKOHOM, WHbIMU
NPaBOBbIMW aKTamMn W yvypeauTenbHbIMU OOKYMeHTamu ©6e3 OO0BEepeHHOCTU, a Takke
npeactaBmMTenn B CUMy MOSTHOMOYMIM, OCHOBAHHbLIX Ha [LOBEPEHHOCTU unu gorosope. B
NPeayCMOTPEHHbIX 3aKOHOAATENbCTBOM Clyyasdx OT UMEHM HOPUOMYECKOro nvua MoryT
AEeNCcTBOBaTb €ro Y4aCcTHUKN.

1.3. MNopsagok nHdopmMrpoBaHUs 0 NpeoCTaBnNeHn MyHULMNAIbHOM YCIyru

1.3.1.MIHpopmumnpoBaHue o npegocTaBneHnu MyHULMMNanbHON ycnyru
ocyllecTBnaeTcq MyHUMUMMANbHbIM  OIOMXKETHBIM  yYpeXaeHnem «MocToBcKoM
MHOrO(PYHKUMOHAMbHbIA LEHTP NPeaoCTaBfeHUst roCy4apCTBEHHbIX M MyHMLMNANbHbIX
ycnyr» (ganee no Tekcty MOLU), kotopoe pacnonaraetca no agpecy: 352570,
KpacHogapckuii  kpan, noc. MoctoBckon, yn. JleHnHa, 12, n obwum oTgenom
agmuHucTpauumn Lllegokckoro cenbckoro noceneHnsi MoCTOBCKOro pavoHa (ganee -
OTtaen), koTopoe pacnonaraetcs no agpecy: 352560, KpacHogapckui kpan, c.lenok, yn.
JleHnHa, 22.

1.3.2 N'pachmk paboTbl onepaumoHHoro 3ana MoLL:



NoHenenbHUK 8.00 - 20.00
BTopHuk 8.00 - 20.00
Cpena 8.00 - 20.00
YeTBepr 8.00 - 20.00
MNartHmua 8.00 - 20.00
Cyb66oTa 8.00 - 13.00

6e3 nepepbiBa
BockpeceHbe - BbIXOOHOW [EHb.

Mpacuk paboTbl OTAENA:

[eHb Hepenu Bpewmsi paboTbl Bpewmsi nepepbiBa | Bpems npnema

B paboTte rpaxkgaH no
BOnpocam
npegocTaBneHuns
MyHMLMMNanbHON
ycrnyru
NoHepnenbHUK ¢ 8.00 po 17.00 ¢ 12.00 no 12.50 -
BTopHMK ¢ 8.00 oo 17.00 c 12.00 go 12.50 ¢ 8.0000 12.00
Cpega ¢ 8.00 po 17.00 ¢ 12.00 go 12.50 -
YeTBepr ¢ 8.00 0o 17.00 ¢ 12.00 go 12.50 ¢ 8.00 oo 12.00
MatHuuya ¢ 8.00 oo 16.00 ¢ 12.00 go 12.30 -

Cyb060Ta, BOoCKpeceHbe — BbIXOAHbIE OHM.

1.3.3.0 mecTe HaxoxaeHust 1 rpadumke paboTbl opraHa MecTHOro caMoyrnpasneHns,
NPeaoCTaBNALWEro MyHUUMNANbHY0 YCyry, O MecTe HaxoXaeHus u rpaduke paboTbl
MO®Ll, o mecTte m nopsgke nNpeaocTaBfeHUss MyHUUMNANbHOM yCcnyrn WHdopMaums
npefocTaBnAeTcs NOCPeACcTBOM €€ pa3MeLLeHNd, Ha ouLmManbHbIX canTax:

1.3.3.1.NMopTan rocyaapcTBeHHbIX U MyHUUMNanbHbiX ycnyr KpacHogapckoro kpasi
www.pgu.krasnodar.ru.

1.3.3.2.EguMHbin  nopTan  MHOMOQYHKUMOHANbHbLIX  LEHTPOB  NpeaoCTaBrieHus
rocyAapcTBEHHbIX M MyHUUUNanbHbIX ycnyr KpacHogapckoro kpas  www.e-mfc.ru.

1.3.3.3. Agpec odmumanbHOro camta MyHuuMnansHoro obpasoBaHns MoOCTOBCKUM
panoH B ceTu NHTepHeT: www.mostovskiy.ru .

1.3.3.4. OdoumumansHbii cant MOLL: www.mostovskoi.e-mfc.ru.

Takke ykasaHHad  WHpopMaumsa  pasmelwiaeTrcs B nomeweHun  MoL,
C UCMonb3oBaHWEM WHMOPMALMOHHBIX CTEHAOB, NPeAoCTaBNsSeTCs MO ONEKTPOHHbIM
KaHanam cBA3n (TenedoH, HTEPHET, ANIEKTPOHHAs NoYTa) U Ha JIMYHOM MpUEME.

1.3.4.[1ns nony4eHnsa nHgopmaumm o npouenype npeaocTaBieHns MyHULMNansHOM
yCnyru 3aMHTepecoBaHHble nvua obpalyatoTes B:

1.3.4.1. Otpen: B ycTHOM OpME Ha JNMYHOM nNpUEME UNM no TeneqoHy
8(86192)6-26-24, B NMCbMEHHOM BMAEe NOYTON/3NEKTPOHHOM novTton _adm_hsp@mail.ru.

1.3.4.2. MOLl: B ycTHOM chopmMe Ha NMYHOM nNpuéme unm no tenedoHy 8(86192)5-43-
84, B NMCbMEHHOM BUAE MOYTOWN/3NEeKTPOHHOM noyTon (most.mfc@mail.ru.).

1.4. WNHpopmauus, npepocraBnsgemas rpaxgaHam O MyHUMUMNanbHOW ycnyre,
ABNAETCA OTKPbITON N 06LLEAOCTYMHOMN.

OcHOBHbIMUK TpeboBaHMSAMU K MIHPOPMUPOBAHUIO FpaXxaaH ABMASIOTCS:

- JOCTOBEPHOCTb NpeaocTaBnsgeMon nHhopmauny;

- YETKOCTb B U3IOXeHUU MHOopMaLmK;

- NONHOTa MHGOpPMaLuK;

- HarNggHoCTb PopM NpeaocTaBiieMon NHopMaLnu;



http://www.e-mfc.ru/
http://www.mostovskiy.ru/
mailto:most.mfc@mail.ru

- ygo6CTBO U AOCTYMHOCTb NONyYeHUs nHopmauuu;

- OMepaTUBHOCTb NPefoCTaBneHns HGOPMaLMK.

NHdbopmupoBaHme rpaxaaH opraHmsyeTtcsa criegyowmm obpasom:

- HanBMAyanbHOe NHPOPMUPOBAHUE;

- Ny6nn4yHoe NHpopMmpoBaHme.

NHdpopmMmmnpoBaHme nposogntca B popme:

- YCTHOrO MHPOPMUPOBAHUS;

- MMCbMEHHOI0 MHAPOPMUPOBAHNA.

NHovBuayanbHoe  YCTHOE  WMH(OpMMpOBaHME  rpaxgaH  OCyLecCTBrseTcs
cotpyaHukamn MoOLL n Otgena npu obpalleHnn rpaxaaH 3a nHpopmaumen:

- NpY NIM4HOM ObpalLleHuu;

- N0 TeneqoHy.

CoTpyaHuK, OCYLLECTBASAOLWNA MHOANBNAYANBHOE YCTHOE NH(POPMUPOBAHNE, AOSTKEH
NPUHATL BCE HEOOXoANMbIE Mepbl ANS Aayn MOSTHOro OTBeTa Ha NOCTaBIEHHbIE BONPOCHI,
a B crny4yae HeobxoAMMOCTU C MpuUBREYEHMEM OpYyrnx cheunanucToB. Bpemsa oxmnpaHus
rpaxgaH npu mnHAnBMAOYarbHOM YCTHOM MHGOPMUPOBAHUM HE MOXeT npeBbiwaTtb 15
MUHYT. VHOuBMAyanbHoe YCTHOE WH(OPMUPOBaAHME KaKOOro rpaxpgaHuHa COTPYOHUK
ocyuwiectenseT He 6onee 15 MUHYT.

B cnyyae ecnu gns noarotoBkn oTBeTa TpebyeTcs NpPOAOMKUTENLHOE BpeMS,
COTPYOHUK,  OCYLLEeCTBNAWUNA  YCTHOE UHOPMUPOBAHWE, MOXET NpearioXuTb
rpaxgaHvHy obpaTtuTbCs 3a HeobxoouMmon WHGOpMaumen B NMUCbMEHHOM Buae, vepes
WHTepHeT, nnbo HasHaunTb Apyroe yaobHoe Ana rpaxaaHuHa Bpems AN YCTHOro
NHOPMUPOBAHMA.

3BOHKM OT rpaxgaH Mo BOMNpPoCcy MHMOPMUPOBAHUA O nopsake npefocTaBlieHus
MYHULMNANBbHON YCyrn NPUHUMAOTCS B COOTBETCTBMWU C rpadukoMm pabotel MOL| un
OTtpgena. PasroBop He gomkeH npogorkaTtbes 6onee 15 MUHYT.

O653aHHOCTN JOSMKHOCTHBLIX ML NpU OoTBeTe Ha TeredOHHble 3BOHKW, YCTHblE W
MMCbMEHHbIE 0BpaLLeHNsa rpaxxaaH Unu opraHnsaumi.

CoTpyOHUK, OCYLLEeCTBAIWNA NpUuemM U KOHCYNbTUpOBaHWE (Mo TenedoHy wunm
NNYHO), OOIMKEH KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpaxgaHam, He yHukasa ux
yecTm W pgocTtoumHcTBa. [lpn  uHoOpMUMpoBaHuUM O nopsgke  NpegocTaBneHus
MYHMLMNANbHOW yCnyru no TenedoHy, COTPYAHUK, CHSAB TPYOKy, AOMKEH NpeacTaBUTbCS:
HasBaTb amMununlo, WMS, OTYECTBO, [AOSMKHOCTb, Ha3BaHWEe YyYpexaeHus unu
HanMeHOBaHWe CTPYKTYPHOro nogpasgeneHus.

B  KOHUe  VHMOpMUpPOBaHWA  COTPYAHWUK,  OCYLLECTBNAOWMA  MNpuem wn
KOHCYNbTUpPOBaHWE, OOSMKEH KpaTKO NOABECTU UTOr pa3roBopa W nepeyncnunTb AencTBug,
KOTOpble Haao NpeanpuHMMaTh (KTO UMEHHO, Koraa v YTo LOSKEeH caenartb).

NHanBungyansHoe nncbMeHHoe MHOpMUpOBaHMe npu obpalleHnn rpaxgad 8 MOL|
nnu OToen ocyLwecTBNSeTCa NyTeM NOYTOBLIX OTNPaBEHUN.

OTtBeT HanpasndeTcss B MUCbMEHHOM BWAE WU MO 3fEKTPOHHOM MnoyTe (B
3aBMCUMMOCTU OT crnocoba AOCTaBKM OTBETA, YKa3aHHOrO B NMUCbMEHHOM OBpalleHun, unm
cnocoba obpalleHns 3anHTepeCcoBaHHOrO fvua 3a UHopMaumnen).

My6nuyHoe ycTHoe WHOPMMPOBAHME OCYLLECTBNSETCA C MpUBEYEHNEM CPEeACTB
MaccoBoWn nHgopmauuu, paguo (ganee CMW).

My6nuyHoe nncbMeHHoe WMHMOPMUPOBaHWE OCYyLLeCTBNseTca nytem nybnukaumm
NHOPMaLMOHHBIX MaTepuanos B CMW, pasmelleHnn Ha ocumumnanbHoM MIHTepHeT-cante
agMUHUCTPaUuUm MYHULMNAbHOro obpasoBaHus MocTtoBckuin panoH
(www.mostovskiy.ru).

1.5. MNopsagok, dopma 1 MecTo pasmeLLeHns ykasaHHoum B n.n. 1.3, 1.4 nHgpopmaumu.

Mopsigok, hopMa U MecTo pasMelleHus ykaszaHHon B n.n. 1.3, 1.4 uHdopmaymm, B
TOM 4ucne Ha cTeHgax B MecTax MNpeadocTaBrieHUs MYyHUUMManbHOW YCIyru, YCRnyr,
HeobXxoauMbIX 1 0BA3aTeNbHbIX AN NPeLOoCTaBNeHMUss MyHULMNANbHOW YCIyrn, a Tak xe
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B WH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu WHTepHeT Ha oduumanbHOM canTe
agMUHUCTpaUMM MyHuuunansHoro obpasoBaHns MOCTOBCKMM pPanioH UM CTPYKTYPHbIX
nogpasgeneHun, npegocTaBnsALLNX MYHUUMNANbHYHO ycnyry, opraHusaumn,
yyacTBYyKOWMX B NpefoCTaBNeHnn MyHuuMnanbHOW ycnyrn, a Takke Ha [lopTane
rocygapCTBEHHbIX W MyHuumMnanbHblX ycnyr  (dyHkuun)  KpacHogapckoro — kpas,
nocpeactBom EguHoro ©ecnnatHOro  MHorokaHambHoro Homepa  8-800-1000-900
(noHepenbHUk-naTHMUaA ¢ 9-00go 18-00).

Ha wvHOpMauUMOHHbLIX CTeHOaxX B MOMELLEHUW, MNpedHasHayYeHHOM Ans npuema
AOKYMEHTOB [N NpeaoCcTaBfieHuMst  MyHuuunanbHOWM  ycnyrn, wu  WHTepHeT-canTte
afMUHUCTpaUUu MYHUUMNArbHOro obpasoBaHus, pasmeLLaeTtcs cnegyowas
NHJOpMaLNA:

BbIAEPXKM U3 3aKoHoZATemNbHbIX W  WHbIX HOPMATUBHLIX MNPaBOBLIX aKTOB,
codepXxawmx HOPMbl, pPerynupylowmne LesTenbHOCTb MO OKa3aHUK MyHUUMNarbHON
ycnyru;

-TeKCT AOMUHUCTPATMBHOIO perfiameHTa C MNpuioXKeHusaMn (nosiHasi Bepcus Ha
NHTepHeT-canTe 1 n3sneyeHnsa Ha MHPOPMaLMOHHbIX CTEHAAX);

- Bnok-cxema u KpaTkoe onncaHne nopsiaka nNpegocTaBreHns yenyru;

- MepeYHn [OOKYMEHTOB, HeobxoauMbiX ANna NpeaocTaBAeHUs MyHULMNanbHOW
ycnyru, n TpeboBaHus, npeabsaBnaeMble K 3TUM AOKYMEHTaM;

- obpasubl 0POPMNEHMS [OKYMEHTOB, HeobXoAuMMbIX AOns  npeaocTaBfieHus
MYHULMNANbHOW yCnyru;

- MecTopacnosnoxeHue, rpaduk (pexum) paboTbl, HOMepa TenedgoHOB, agpeca
NHTepHeT-canToB 1 3MEKTPOHHOW MOYTbl OPraHoOB, B KOTOPbLIX 3asiBUTENN MOrYT MOMy4uTb
AOKYMEHTbI, Heobxoaumble Ans MyHULUUNANbHOW YCIyru;

- OCHOBaHu1S 0TKasa B npegocTtasneHnn MyHuumnanbHOW ycnyri.

[l. CTaHgapT npeaocTaBneHnst MyHULMNAanbHON ycryru

2.1. HanmeHoBaHue myHuumnanbHou ycnyrn: «llpegoctaBneHne KOnMin npaBoBbIX
aKTOB  agMuHUCTpauMm  MyHuMuMnanbHoro  obpasoBaHus  Llegokckoe — cenbckoe
noceneHuney.

2.2. HanmeHoBaHwue opraHa, NpeaoCcTaBnsowero MyHuuunanbHy yenyry

2.2.1.NpepocTtaBneHne MyHUUMNANbHOW YCRyrn OCywecTBnsdeT obwmin oTtaen
agMuHucTpauuu LLlegoKcKoro cenbCKoro noceneHuns.

Mpnem JOKYyMEHTOB, HEOBXOANMBLIX ANA NPefoCTaBNeHNs MyHULMNANbHON yCnyrn, 1
Bbldavyy [OOKYMEHTOB, SBMSIOWMUXCA pe3ynbTaToOM NpefoCTaBfieHUss MyHULMManbHOM
ycnyru, ocywectendaet Otaen unn MoL.

2.2.2. B npouecce npepocTtaBneHns MyHuuunanoHon ycnyrm  Otgen wnv ML
OCyLLeCTBNSAEeT B3aMMOLEWCTBME C apXMBHbIM  OTAENOM  ynpaBneHus  genamu
aAMUHUCTpaLUN.

2.2.3. 3anpeweHo TpeboBaTb OT 3asABUTENS OCYLLLECTBNEHMUS AENCTBUIA, B TOM YMCne
cornacoBaHum, HeobXoAMMbIX ANS NOSyYEHUS MYHUUMMNANbHOW YCNyrM M CBS3aHHbIX C
obpalleHnemM B WHble OpraHbl WU OpraHvM3auuu, 3a MWCKIOYEHUEeM MOSTyYeHUs YCIyr,
BKMIOYEHHbIX B MepeyeHb YCnyr, KoTopble SBSKTCA HEOOXOAUMbIMU U 0BA3aTENbHLIMU
ANa NpeaocTaBneHns MyHUUUNanbHbIX YCyr.

2.3. PesynbTaTOM NpegocTaBneHns MyHULMNansHOM yCnyrn aBnaeTcs:

- NIpefocTaBneHne 3aBePEHHON KONUN OKYMEHTA 3asBUTENIO;

- TWUCbMEHHbLIN WM  YCTHBbIA MOTUBUPOBAHHLIN OTKa3 B MNpegocTaBneHuu
MYHULMNANbHOW YCNyri.

2.4. Cpoku npefocTaBneHnst MyHMUmMnanbHOW YCnyru.



MpoooMmKNTENBHOCTL U MakCMMarbHbIA CPOK BbIMOSTHEHUS MYHULUMMANbHON YCNyru
(nony4YeHus MTOroBbIX 4OKYMEHTOB) B TedeHnn 30 gHEN CO AHS perncrtpaumnmn 3assreHns o
npeaocTaBneHnn Konnun AoKyMeHTa.

AOMUHUCTpaTMBHAs npouegypa MO perucTpauum  MNUCbMEHHONO  3asiBrEHUS
OCYLLECTBNAETCS B TeYeHne AHA C MOMEHTa NOCTYMNSIEHUsS] B 3NTIEKTPOHHOM 6a3e JaHHbIX B
OTtpene.

PesynbTatom BbIMNOMHEHNA agMUHUCTPATUMBHOW Npoueaypbl ABNSeTCs perncrpauus
3asBleHMs U NOArOTOBKA K Nepegayve Ha pacCMOTPEHME rnaBe NOCENeHns.

Ecnn 3aaBneHne Ha npegocTtaBneHne MyHUUMNAnbHOW  YCIyrM  COOEPXUT
obpalleHne 3a cBeAEHUAMU MO [OKYMEHTaM, XpaHEHME KOTOPbIX HE OCYLEeCTBMSAETCS
Otpenom, 3asBrieHMe B TeyeHMe 5 [Hen nepeagpecoBbIBAETCS B COOTBETCTBYHOLLYIO
opraHmsaumio c obs3aTenbHbIM YBEOOMIIEHMEM 3asiBUTENA O nepeagpecaumm €ero
3asaBEeHUs.

Cpok npegocTaBneHnst MyHMUMnanbHON yernyrn MoxeT ObiTb NpoanéH He bonee yem
Ha 30 gHen c obgAsaTenbHbIM yBeAOMSIEHMEM 3asiBUTENSA B Clyyae YCTaHOBIEHUS
HeobXoAMMOCTU  MONMyYEHUS  OOMONMHUTENBbHOM MMM MHOM  MHGOPMauun  Ons
npenocTaBneHns MYyHUUMNANbHON ycnyrm nmbo no NHbIM OCHOBaHUAM,
npeaycMOTPeHHbIM 3aKkoHogaTenscTBoM Poccuinckon denepaumm.

2.5. lNpepoctaBneHne MyHULMNANILHON YCIyrn OCYLLIECTBNAETCA B COOTBETCTBUM C:

KoHcTuTyumen Poccuinckon depnepaumm, NpUHATON BCEHApPOAHbIM roriocoBaHuemM 12
nekadpa 1993 roaa;

depepanbHbiM 3akoHOM OT 27 niona 2010 roga Ne 210-93;

noctaHosneHmem lpasutensctBa Poccurckon degepaunmm ot 16 mas 2011 roga Ne
373 «O paspaboTke ¥ yTBEPXKAEHMM AAMUHUCTPATMBHBIX PErfamMeHTOB WCMNOSTHEHNS
rOCyAapCTBEHHbIX YHKUMA U aOMUHUCTPATUBHLIX PErfiaMeHToB NpenoCcTaBfieHns
rOCy4apCTBEHHbIX YCyr»;

noctaHoBneHuem lNpasutenbctBa Poccuinckon denepauum ot 22 gekabpsa 2012 roga
Ne1376 «O6 yTtBepxaeHuu lNpaBun opraHmsaumm 0eATenbHOCTU MHOrOMYHKLMOHAMNbHbIX
LEHTPOB NpeaoCTaBEHNs FTOCY4apCTBEHHbLIX M MyHULMNANbHbBIX YCYry;

NMOCTAHOBIEHMEM MNaBbl agMUHUCTpaummn (rybepHaTtopa) KpacHogapckoro kpasi oT
10 pekabpsa 2013 roga Ne1425 «O BHeceHWM W3MEHEHWA B MNOCTAHOBIEHWE [NaBbl
agMunHucTpaumn KpacHogapckoro kpaa oT 29 pekabpa 2004 roga Ne1315 «O6
yTBEpXKOeHMN  WHCTpyKUMM MO OENONPOU3BOACTBY B  MCMOSHUTEMbHbBIX  OpraHax
rocyaapcTtBeHHOM Bnactu KpacHogapcKoro Kkpasi»;

YcrtaBom LLlenokckoro cenbckoro nocernieHna MocToBCKOro pamoHa;

WHbIMX npaBoBbiMM akTamu Poccuinckon dPepepauun, KpacHogapckoro Kpas,
MyHMUmMnanbHoro obpasoBaHusa LLlegokckoe cenbckoe noceneHme MocToBCKOro pavoHa.

2.6. NcyepnbiBatowmin nepeyeHb JOKYMEHTOB, HEOBXOANMbBIX AN NpeaocTaBreHns
MYHULMNANbHON YCIyruA:

2.6.1 3asBneHne Ha umsa rmaebl LLlegokckoro cenbckoro noceneHnsi MocToBCKOro
panoHa O nNpeaoCTaBfEHUN KOMMW NPaBOBOro akrta agMmuHuctpaumm Lllegokckoro
cenbckoro noceneHns MocToBCKOro pamoHa;

2.6.2. K 3aaBneHnio npunaratTcs cregyowmne JOKYMEHTbI:

AOKYMEHTbl, MOATBepXJalLwme MofHOMOYNA nuua [encTBoBaTb OT  MMEHMU
P13NYECKOro NN KPUONYECKOTO NMLA;

AOKYMEeHTbI, MOATBEpXAatoLwme NpaBo HacneaoBaHus;

AOKYMEHTbI, MOATBEpXAalLlMe npaBa MoONb3oBaTeNnss Ha WMYLWECTBO, €Cnv B
AOKYMEHTax CBeAEeHUs1 UMYLLLIECTBEHHOIO XapakTepa OTHOCATCS He K 3asiBUTESIO;

WHble [OOKYMEHTbl, MNOoATBEPXAAllMe npaBoO 3asABUTENsS Ha NpeaocTaBrieHue
MyHUUMnanbHon ycnyrin Otaenom.

[1OKyMEeHTbI, npeactaesndemMble  3aaBUTENSAMM,  OOSMKHbI  COOTBETCTBOBATb
cnegyowmnm TpeboBaHUAM:



3asiBfieHMe Ha npegocTaBfneHne MyHuumMnanbHOW YCryrm coctaBnsieTcss no opme
cornacHo npunoxeHuto Ne 1 k HacTosilwemy PernameHTy n nognucbiBaeTcs 3asBUTENEM.

Bo3moxHa cBobogHas dpopma nogaym 3asaBneHust ¢ cobnogeHnem tpeboBaHuin no
COCTaBy CBeOEHUN, copepxawmxca B HEM. B 3asBneHun B obsizaTtenbHOM nopsake
yKasblBalOTCA Aarta, PerucrpauyoHHbiA HOMEp W MOfHOe HauvMeHOBaHWe [OOKYMEHTa,
KOMMIO KOTOPOro 3anpaluMBaeT 3asaBUTENb, N NPUYNHY 00paLLeHus.

BnaHkn 3aaBneHna moxHo nonyunte B MOL, Ha UHTepHeT-cante agMuHUCTpaumm
Lepokckoro cenbckoro noceneHmsi MOCTOBCKOrO panioHa (B KayecTBE MPUMOXKEHUN K
HacTosweMy PernameHTy).

3asiBneHne pUANYECKOro nvua OOMKHO ObiTb ohopMneHo B hopme nucbma Ha
OnaHke opraHusaumm u NogNUCcaHoO PyKoBOAUTENEM OpraHM3aumm nnMbo ynosTHOMOYEHHbIM
UM nuom. 3asiBeHWEe AOO0IMKHO coaepaTb HauMeHOBaHWE HpUOWMYECKOro nvua, €ero
MNOYTOBLIN agpec, nevyatb, PaMUIINIO U KOHTAKTHbIA TenegoH, MO0 KOTOPOMY UCNOSTHUTESb
MOXET CBsi3aTbCA C Monb3oBaTenem B paboyvee Bpemsa. [lonHoOMouMs pykoBoAUTENS,
YNONHOMOYEHHOr0 Nnua AoSMKHbl ObITb NOATBEPXKOEHDI.

B 3aaBneHun 3aaButens — puU3MYECKOro nmua OOMMKHbl ObiTb yKasdaHbl: dhamunus,
NMsI, OTYECTBO, agpec perucTpaumm n akTM4eckoro NpoXmnBaHms, KOHTaKTHbIAN TenedoH,
MO KOTOPOMY MUCMOMHUTENBb MOXET CBSA3aTbCA C 3asBuTENeM B paboyee Bpems.

[okymeHTamun, noaTBEPXKAAWMMM MNOSTHOMOYNA Nvua AENCTBOBaTb OT WMMEHU
IOPUOMYECKOro nuua, SBNAKTCA [OBEPEHHOCTb, OQOPMIIEHHass B YCTaHOBEHHOM
3aKOHOM MOPSAKE; KONWSA Mpukasa O Has3HayYeHuu npeacTaBUTENs, 3aBEPEHHAsA MeyaTbio
topManYEeCcKoro Nuua; Bbinncka M3 npotokona obuiero cobpaHusa 0 HasHavyeHumn (Bbibopax)
pyKOBOOUTENSA, 3aBEepeHHas neyaTbi HpUMANYECKOro nivua, Bbinucka w3 EauHoro
rocyapCTBEHHOIO peecTpa puandeckux nuu, apyrme AoKyMeHTbI.

[JOKyMeHTOM, NOATBEPXKAAKLMM MOMIHOMOYMS fiMua OencTBoBaTb OT  UMEHMU
dom3myeckoro nuua, sIBMsSeTca OBEPEHHOCTb, OhOpPMIEeHHas B YCTAaHOBSIEHHOM 3aKOHOM
nopsake.

B [okymeHTax, NpeacTaBNEHHbIX rPaXkgaHWHOM, He [OOSMKHO ObiTb NOOYUCTOK,
MNPUMNNCOK, 3a4EPKHYTbIX CITIOB U MHbIX UCMPAaBIiEHUI, a Takke Cepbe3HbIX NMOBPEXAEHUN,
Hanuyune KOTOpbIX He NO3BONAET OQHO3HAYHO UCTOSKOBATb UX COAEpKaHue.

2.7.lepeyeHb OCHOBaHUM ANA OTKasa B NpefoCTaBeHn MyHULMNANbHOW yCcnyrm

2.7.1. NpepocTaBneHMe MyHULMNAaNbHOW YCIyrn He OCyLLeCTBNAETCS B Cryyasax:

- obpalleHusn 3asButens o6 okasaHMM MyHMUMNANbLHOW YCnyru, NpeaocTaBrieHune
KOTOpOW He ocyulecTtengeTca OTaenom;

- obpaweHnss 3asBuTENd O NPEenoCTaBfEHMM MYHUUMNANbHOW  YCRyrn Co
CBeEeHNAMM Mo AOKYMEHTaM, XpaHeHne KoTopbIX He ocyulecTensaeTcs OTgenowm;

- OTCYTCTBUSA OOHOrO WNWN HECKOSNbKUX OOKYMEHTOB, HEOOXOAUMbBIX AN MONyyYeHus
MYHULMNANbHON YCNyru, HanuMymMe KOTOpbIX MPeaycCMOTPEHO MNYHKTOM 2.6 HacToswero
PernameHTa;

- OTCYTCTBMS Yy 3adABUTENA COOTBETCTBYHOLUMX MOSIHOMOYMA Ha MoOnydYeHune
MYHULMNANbHON YCryru;

- NpeaocTaBreHne 3asBUTENEM OOKYMEHTOB, OPOPMIIEHHbIX HE B COOTBETCTBUU C
YCTaHOBJIIEHHbBIM NOPSAKOM, NPEAYCMOTPEHHBIM NYHKTOM 2.6 HacTosiwero PernameHTa, m
He NoaaaoLWnXCa NPOYTEHUIO;

- obpaweHuss 3asBuTENA O NPEAOCTaBMIEHMM  MYHULMMANbHOW  yCNyrm Cco
CBeAEHNAMM, HEMOCPEACTBEHHO He 3aTparMBalollero npaBa M 3aKOHHbIE WHTEPECHI
3aaBuTens;

- OTCYTCTBUA Y 3aaBUTENS, UCTPEBYIOLWNX CBEAEHUN, coaepKalime nepcoHasibHble
AaHHble NN KOHMMAEHUManbHy0 WHAOPMaUMIO OOKYMEHTOB, MOATBEPXKOAKOLWMX €ro
MOSTHOMOYMS.

2.7.2. MoTnBMpOBaHHbIN OTKa3 B MNpPedoCTaBleHUn MyHULMNANbLHOW — yCryru
odopmnsetca B TedeHume 10 pabounmx pOHem Cco OHA pernctpauum 3anpoca o



npefocTaBneHnn MyHuumnansHon ycnyrn. OOuH 3K3eMnnsp MOTUBUMPOBAHHOIO OTKa3a
xpanutca B OTgene, BTopon ak3emnnsp nepepaétca  3assutento. OTkas B
NpeaoCTaBAeHNnn MyHULMMNANbHOM YCnyrm MoXeT ObiTb obxanoBaH 3asBuTenem B
YCTaHOBMEHHOM 3aKOHOM MOpsaKe.

2.8. OcHoBaHMN NS NPUOCTAHOBNEHUS NpeaoCTaBNeHUs MyHUUMNAaNbHOW YCryru,
3akoHoM Poccurckon denepaumm He npeayCMOoTPEHO.

2.9.Pa3mep nnatbl 3a npegocTaBrieHne MyHUUUnanbHOW YCryru.

MyHuuunaneHas ycnyra npegocrasnseTtcs becnnaTHo.

2.10. Cpokun oxuaaHusa npu npegocTaBfieHn MyHULMNANbLHON YCIyri.

MakcumanbHbI CPOK OXUAAHUA B odepenun npu rnogadve 3anpoca o npeaocTaBrieHumn
MYHULMNANbHON YCIyrm He MOXeT npeBbiwaTb 15 MUHYT, BpeMsi OXngaHusi B odepeau
npy MonyyYyeHUU pesynbTaTta nNpPeaocTaBfieHUs MYHUUUNANbLHOW YCNyrm He MOXeT
npeBbiWaTb 15 MUHYT.

2.11. Cpoku pernctpaumnm 3asBneHns nonb3oBaTtenen.

Peructpaumsa 3anpoca 3asBuTtens O nNpeaoCTaBfieHUM MyHUMUMNANbHOW  YCryru
ocyulecTtBngaeTtca cneunanuctamm Otgena n MeL. O6wmi cpok perncrpaumm 3anpoca —
1 OeHb.

2.12. TpeboBaHusi K MOMELLEHNSAM, B KOTOPbIX MPEAOCTaBMASETCA MyHMUMNanbHas
ycnyra.

2.12.1.NomewleHns, BblAeneHHble ONA NpeaocTaBrieHUs MyHUUMNANsHOW yCnyru,
OOMMKHbI  COOTBETCTBOBaTb  CaHUTaAPHO-3aNMOEMUOSIOrMYEeCKUM,  MPOTUBOMOXAPHbIM,
TMIIMeHNYeckuM W OpyruM HopMam W npaBunam. B mMecTtax npegocTaBreHus
MyHULMNaNbHOW  ycryrm  npegycMmatpusBaeTcs  obopydoBaHWe  OOCTYMHbIX — MecCT
06LLEeCTBEHHOro Nofnb3oBaHUA (TyaneTos).

Paboune wmecta pabOTHMKOB, OCYLLECTBASAKOLWMX paCCMOTpeHMe obpalleHni
rpaxgaH, obopyaylTcss CpefcTBaMu BbIYMCIUTENBHOM TEXHUKM (Kak NpaBuno, OAWH
KOMMbIOTEP) U OPITEXHUKOMW, NO3BOMSOLLMMN OPraHN3oBaTb UCMOSTHEHNE MYyHULMNANbLHOM
ycnyrn B nonHom obbeme (BblaenawTca bymara, pacxogHble maTepuanbl, KaHUENsipckme
TOBapbl B KONUYECTBE, AOCTAaTOMHOM ANSA UCNONHEHNSA MYHULMNASTbHOW YCIyri).

Mecta AOns npoBeAeHWA NUYHOrO npuema rpaxgaH obopyaylTca CTynbsMM,
ctonamn, obecneymBaloTCs  KaHUENAPCKUMU  NPUHAONEXHOCTAMU  ANA  HanucaHus
MMCbMEHHbIX 0bpalLeHnit, MHPOPMALMOHHBIMU CTEHAAMMU.

[OMKHOCTHbIE NMUa, OTBETCTBEHHblE 3a WCMNOSIHEHWE MYHUUUNANbHOM YCnyru,
obsa3aHbl MmeTb npu cebe Genmxkm (Tabnunukm Ha paboumx MecTax) C ykasaHuem
damunuun, MeHn, oTyecTBa U 3aHNMAEMOWN JOSMKHOCTU.

2.12.2. TpeboBaHNA K MeCTaM OXUAAHUS.

Ana oxugaHua npuema 3asBuUTensaM OTBOAATCA MecTa, 06opyaoBaHHbIE CTYIbAMM,
cTonamu, obpasuamm JOKYMEHTOB AN BO3MOXHOro 0(popMreHNsa JOKYMEHTOB.

2.12.3. TpeboBaHnsa K pasMelieHMt0 U OPOPMIIEHNIO BU3YyaribHOW, TEKCTOBOW WU
MYyNbTUMEOUNHON MHGOPMaLMK O nopsake NpegoCcTaBNeHNnn MyHULUMNANbLHOW YCNyru.

NHdpopmauma no  BonpocaMm  NpefocTaBfieHns  ycnyr — pasmellaetca  Ha
MHPOPMALMOHHBIX ~ CTeHAaX B  MNOMELUEHUAX  agMUHUCTpaUUM  MyHUUMNANbHOro
obpasoBaHusa Lllegokckoe cenbckoe noceneHme MocTtoBckoro panoHa u  MOL.
MHpopmaLMOHHbIEe CTEeHObl pa3MeLLalrnTcs Ha BUOHOM, AOCTYMNHOM MeCcTe U MNpu3BaHbl
obecneunTb Kaxagoro 3asBUTENS UcyepnbiBawowen uHdopmauven O npeaocTaBneHum
MYHULMNANbHON YCIyru.

2.13. lNokasatenu AOCTYMHOCTU N Ka4eCcTBa MyHULMNANbHOM YCIYru.

[MokasaTensmu 4OCTYMHOCTU MyHULMMANbHOW YCyrn siIBASIOTCSA:

- HanmuMyue pasnuyHbIX KaHamnoB MoslydYeHns uHdopMaumm O npeaocTaBneHnn
MYHULMNANbHON YCIyru;

- AOCTYNHOCTb paboThbl C NOMNb30oBaTENAMYU;

- KOPOTKOE BPEMS OXMAAHNA MYHUUMNANbHOW YCRyru;



- ynobHbI rpadhmk paboThbl opraHa, NPeAoCTaBASIOWEr0 MyHULMNANBHYO YCyry.
MNokasaTensiMu Ka4ecTBa MyHULMNANbHON YCNyru SBNSIOTCS:

- TOYHOCTb MCMOSTHEHWS1 MyHULUMNANbHON YCryru;

- BbICOKasi KynbTypa 00GCnyX1BaHus Nofb3oBaTens;

- cTporoe cobrogeHne CpoKoB NpeaoCTaBeHNst MyHULMNANbHOW YCryru.

[ll. CocTaB, nocnegoBaTenbHOCTb U CPOKMK
BbINONTHEHNSA aAMUHUCTPATUBHbLIX Npoueayp, TpeboBaHNS K NOPSAKY UCMIONHEHUS, B
TOM 4Yncne 0CO6EHHOCTN BbINONTHEHUS aAMUHUCTPATUBHbBIX NPOLLEaYP B 3NEKTPOHHOWN

dopme

3.1.lNMpegocTaBneHne MyHUUMNAnNbHOW YCNyrn BKNo4aeT B ceba cnepyowme
aAMUHUCTPATUBHbIE Npouenypbl:

- npuem, nepeBuyHas obpaboTka W perncrpaumss NOCTYNUBLLUErO 3asiBIEHNA O
npeaocTaBAeHnn Konnm NpaBoBOro akta agMUHUCTpaLMM MyHULMNanbHoOro obpasoBaHus
LLlenokckoe cenbckoe NocenexHune;

- paccMOTpEeHME NPUHATOrO 3asiBEHUS;

- noarotoBka W MpenocTaBfieHMe KOoMuMW 3anpalivMBaemMoro npaBOBOro akTta
aAMUHUCTPAUUN MyHMUMNAnNbHOro obpasoBaHus LUenokckoe cenbCKoe noceneHve wunum
MMCbMEHHOrO yBeaoMMneHnsa o6 oTkase B NpeaoCcTaBneHnn KONMn JOKYMEHTA.

Brnok-cxemsl nocnegoBaTenbHOCTH aAMUHUCTPATUBHbIX npouenyp npwu
npefocTaBneHnn MyHUUUNanbHOM YyCryrm npuBoauTcsa B npunoxeHusax Ne 2-3 Kk
HacTosdlweMy PernameHry.

3.1.1. lNMpuem, nepsuyHas o6paboTka 1 perncTpaumsa NoCTynMBLLENO 3asiBIIEHUS.

FOpngnyeckum  baktoMm,  cniykawum  OCHOBaHMEM  Onsa  NpeaoCcTaBrieHus
MyHULMNANbHON YCNyru, sSBRseTca NucbMeHHoe 3aasneHne B MOL, unn OTtgen o Bblgadve
KOMMM NPaBOBOr0 akTa agMWHUCTpauuM MyHuuMnanbHoro obpasoBaHusa Llepokckoe
cenbcKkoe rnocerieHMe C NakeToM AOKYMEHTOB, YKka3aHHblX B pasgene 2.6. HacTosuero
PernameHTa, He0OX0aMMbIX ANSA NpeaoCcTaBleHNns MyHULMNANbHOW YCyri.

CneuunanuncT, ynonHOMOYEHHbIN Ha NMPUEM 3asiBNEHUMN:

- ycTaHaBnmMBaeT npegMeT obpalleHus,

- yCTaHaBnMBaeT JNYHOCTb 3aaBUTENS, MNpoBepsieT AOKYMEHT, YOOCTOBEPSOLLNN
NWYHOCTD,

- NpoBepsieT MOSIHOMOYUS 3asaABUTESNSA, B TOM 4YMUCIie MOSIHOMOYMS npeacTtaBuTend
3a89BUTENS AENCTBOBATb OT €ro UMeHMN,

- npoBepsieT  Hanuune BCeX HeobXoOuUMbIX  OOKYMEHTOB  MCXOoAs U3
COOTBETCTBYHOLLENO MNEpPEYHss [OOKYMEHTOB, MNPEACTaBMSIEMbIX Ha  NpegocTaBrfieHune
MyHULMNANbHON YCIyru,

- MpOBEpsieT COOTBETCTBME MNPEACTaBMEHHbLIX AOKYMEHTOB YCTAHOBIEHHbIM
TpeboBaHuAM,

- Npu  yCTaHOBNEHMM (pakToB  OTCYTCTBMS  HEOOXOAMMLIX  OOKYMEHTOB,
HEeCOOTBETCTBMS NpeacTaBNeHHbIX AOKYMEHTOB TpeboBaHNAM, yKa3aHHbIX B pasgene 2.6.
HacToswero PernameHta, yBeaOMNsEeT 3asiBUTENs O HanMyuuuM nNpensTcTBuA 4N
npefocTaBfeHns  MyHUUuMnanbHOM  ycnyrk, OOBACHAET 3asaBUTEN0  coAep)kaHue
BbISIBIIEHHbIX HE4OCTATKOB NPEeACTaBMEHHbIX LOKYMEHTOB M NpeanaraeT NPUHATL Mepbl No
NX YCTPaHEHMUIO,

- O CpOKE npenoCTaBNEHMsT MYHUUMNANbHOW YCRyrn W Nopsake nonyyeHus
KOHEYHOro pesyrnbTaTa;

- 0 BO3MOXHOCTW NPOASIEHNSA CPOKa NPEeAOCTaBEHNS MYHULMNANBHOW YCIyru;

- 0 BO3MOXHOCTW OTKa3a B NpefoCTaBfieHUM MyHULMNANbLHOW YCIyru;

- 0 BO3MOXHOCTW MNoJayun 3asiBfieHUs O NpeaocTaBleHun MYHUUMNAnNbHOW YCnyru
yepe3 OTtaen nnu MoL.



- BblJaya KOHEYHOro pesyrnbTata npefocTaBNeHus MyHUUMNarbHOW YCnyrn yepes
Otagen nnn ML,

O6Lwmn makcmarnbHbIM CPOK MpUEMa OOKYMEHTOB He MOXeT npeBblwaTtb 15 MUHYT
npwv NpMéme AOKYMEHTOB.

Cpok npnéma u pernctpaumm 3assneHns — 1 aeHo.

Mpn npegoctaBneHMn MyHUUMNanbHoM ycnyrm depes MOL  pgononHuTenbHo
NPOBOAATCA crnefyolmne agMUHUCTpPaTUBHbBIE Npoueaypb!:

- NPUEM OT Kypbepa NpUHATbIX AoKyMeHToB n3 MOLL B Otaen ana ocywecTBneHus
KOMMeKkca MeponpusTuii, CBA3aHHbIX C NpeaocTaBneHnemM MyHULMNansHOM YCIyru.

-nepefada KypbepOM KOHEYHOro pesyrnbTaTa npegocTaBneHns MyHUUMnanbHOW
yCryrn unm MOTMBMPOBAHHOIO oTkasa B M®L| ansa Bbigayun 3assutento.

3.1.2. PaccMmoTpeHue 3asBrieHus.

OcHoBaHneM ans Havana npouenypbl pacCMOTPEHUSA 3adBfEHUs SABNSETCS
nony4eHue coTpygHukom OTaena NpuMHATBLIX JOKYMEHTOB 4151 paCCMOTPEHUs 3anpoca.

3aperncTtpMpoBaHHOe 3asBfeHue nepefaeTcs rnaBe CenbCKoro noceneHvss ans
pPacCMOTPEHMUS U PE3ONIoLMN.

MaBa MyHuUMNanbHOro o6bpas3oBaHMA MpPUHMMAaeT pelleHne O nopsake ero
AarnbHenLwero pacCMOTPEHUSA:

- NpefocTaBneHme Konun 3anpawmBaemoro npaBoBOro akTa;

-0OTKa3 B NpeaoCcTaBlieHnn KON NpaBoBOro akTa.

Mocne npuHATMA peweHnsa rnaeBa Legokckoro cenbckoro nocerieHns Hanpasnsaet
3asBreHne aAns ero UCMNosfHeHNs B 06U oTaen agMUHUCTpauuu.

PesynbTatom BbINONHEHNA agMUHUCTPATMBHOW Mpoueaypbl ABASeTCA nepefada
3asBneHnss B obwmi oTAen agMUHUCTpaUMM ANS NOArOTOBKM KOMMM 3anpaluvBaemMoro
OOKYMEeHTa WM NMUCbMEHHOro yBeOOMIeHUs 3aaBuTens o6 oTkase B NpeaocTaBreHuun
KOMuUU JOKYMEHTA.

Cpok paccmMoTpeHns 3asBreHuns - 1 aeHb.

3.1.3.NoarotoBka W npegocTaBrieHne KOMU MPaBOBbIX akToOB aAMUHUCTpaumn
CenbCKOro nocerieHuns.

MocTynuBLlee B o6LWmMIA OTAEN 3asBNEHNE O NPeAOCTaBNEHNN KONMMM NPaBOBOro akTa
C pesontoumen rnasbl LLlegokckoro cenbckoro noceneHnsa paccmaTpmBaeTcs B TedeHue 1
pabo4ero gHs.

CornacHo 3asBrieHuI0 TOTOBUTCA KOMUS nNpaBoBOro akra. Konvn [OOKyMeHTOoB
N3roTaBNUBAaKOTCHA C MOMOLLbLIO CPeACcTB onepaTuBHOM nonurpadgpumn (kcepokonun). TekcTt
NPaBOBOro akTa AO0SMKeH ObiTb YeTKMM, XOpowo 4uTaembiM. Konvum npaBoOBbIX aKToOB
agMuHucTpauumn LLlegoKCcKoro cenbCKoro rnocesnieHust 3aBepsroTca crieqyowmm obpasom:
NPOCTaBNSATCA 3aBepuTenbHasi Hagnucb «BepHo», OOMKHOCTbL NMua, 3aBepuBLLErO
KOMUIO, NUYHYKO NOANUCH, pacliMdpoBKY nognucu, aTty 3aBepeHus. Konuu npaBoBbIX
aKToB agMuHucTpaumm LLleqokckoro cenbckoro noceneHus 3aBepstoTcs nevatoto OTaena.
OTTUCK nevaTn cTaBUTCA Tak, YTOOblI OH 3axBaTbiBasl HAMMEHOBAHWE AOSIHKHOCTM nuua,
noAanucaBLlero NOAMMHHUK NPaBoOBOro akTa.

Bbigaya  konmin  npaBoBblX  akToB  Lllegokckoro  cenbCKoro  nocenieHus
OCYLLEeCTBNAETCA nNpu  NpeabsBleHUn OOKYMEHTa, YAOCTOBEPSALWEro JIMYHOCTb
nonyyatens U3M4eckoro nvmua M MNOIHOMOYMS NpeaCcTaBUTENS OPUANYECKOro nuua.
lMonyyaTtenb KoMK pacnucbiBaeTCs B XKypHarne BblAavv KONUii NpaBoOBbIX aKTOB.

B cnyyae ecnn 3assuTenb obpalianca 3a npegocTaBrieHMEM MYyHULMNANbHOM
ycnyrn B MOLL, 3aBepeHHas Konusi NpaBoOBOro akta nepegaeTcsa coTpyaHuky MoL.

[Mpy Hanuuuu OCHOBaHWMM ONs OTKa3a B NpefoCTaBNEeHUU MyHUUMMNANbHOW YCNyru,
YKa3aHHbIX B MNyHKTe 2.7. HacTodwero PernameHTa, 3asBUTENO HanpasnseTcs
NMMCbMEHHOe yBegomsieHne 06 oOTKase npeaocTaBfieHMM KOMUK - 3anpalumBaemblX
OOKYMEHTOB.

3.1.4.1No 3anpocy 3asBuTens MHOrO(YHKUMOHANbHbLIN LIEHTP MOXeT obecneunBaTtb



Bble3 paboTHMKa MHOrOQYHKLMOHANbLHOMO LUEeHTpa K 3aaBUTEN ANs npMema 3asiBfieHumn
N JOKYMEHTOB, HEOBXOAUMbBIX ANsi NPEeLOCTaBNEHNSA rOCY4apCTBEHHbBIX N MYHULMNANbHbIX
ycryr, a Takke [OCTaBKy pe3ynbraToB NpefoCTaBfeHUs rocygapCTBEHHbIX U
MYHUUMNAnNbHbIX YCAyr, B TOM YiCne 3a nnary.

Mopsimok ncyncneHus nnatbl 3a Bble3 paboTHMKaA MHOrO(OYHKUNMOHANbHOro LeHTpa
K 3asBUTENIO, @ TaKKe NepeveHb KaTeropum rpaxaaH, 4nst KoTopbix opraHm3aums Bble3ga
paboTHUKaA MHOroyHKLMOHAbHOIo LleHTpa OCyLecTBnaeTcs becnnaTtHo, yTBepXxaatTcs
aKTOM BbICLUENO WUCMOMHUTENBHOMO OpraHa rocygapCTBEHHOW Bractu cybbekTa
Poccuinckon ®egepaunn.

V. (DOprI KOHTPONA 3a npepoctaBiieHnem MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.1. NopsaoK OCYLLECTBNEHUSA TEKYLLLETO KOHTPONS.

KoHTponb  cobniogeHus nocnenoBaTenbHOCTM  JENCTBUN, onpeaenéHHbIX
agMUHUCTPATMBHbIMK MpouedypamMu Mo NPefoCTaBfEHU  MYHUUMMANbHOW  YCRyru,
ocywiecTBnsaeTcs HayanbHMkoM OTtaena, OTBETCTBEHHbIM 3@ OpraHu3aumio paboTtbl no
NpeaocTaBneHNo MyHULMNANbHOM YCIYru.

KoHTponb nopsigka, MOMAHOTbI M KavyeCcTBa WMCMNOSHEHUS MYyHUUMNANbHOW YCyru
BKMOYaeT B cebs npoBedeHne NMpOBEPOK, BbISIBIEHWE U YCTPAHEHWE HapyLleHUn npas
3aaBUTENEN, PACCMOTPEHNE, NPUHATUE PELUEHUN U NOArOTOBKY OTBETOB Ha obpalleHus
3aaBuTenen, cogepXkalumx xanoodbl Ha pelueHus, aencreus (besgencrtane) paboTHMKOB.

TeKyLmMi KOHTPOSb OCYLLECTBNAETCA NOCTOAHHO NYTEM MPOBEOEHUSA OOMKHOCTHBIM
NMUOM, OTBETCTBEHHbIM 3a oOpraHmMsauuio paboTbl N0 MHEAOPMUPOBAHUID, MNPUEMY
3anpocoB 1 Bblgaye JOKYMEHTOB Npy NpeaoCcTaBieHnN MyHULMNANbHOW YCyri, NpOBEPOK
cobnogeHnsa M UCNONHEeHUs paboTHUKaMM MONOXEHUA HacCTosILWero PernameHTta, MHbIX
HOPMaTMBHbIX MPABOBLIX AKTOB.

4.2. Tlopagok v NepuoguyHOCTb  OCYLLECTBIIEHUA MNaHOBbIX W BHEMNSIAHOBbIX
NPOBEPOK NpefoCTaBneHNss MyHUUMNAnNbHOW YCIyru.

[MpoBeaeHne NPOBEPOK MOXET HOCUTb MMaHOBbIA XapakTep (OCYLLECTBRSETCSA Ha
OCHOBaHWWM MOMYrofoBbIX WM rOA4OBbIX MNMAHOB paboThbl), TEMATUYECKUA XapakTep W
BHEMMaHoOBbIN XapakTep (N0 KOHKPeTHOMY obpalleHunto 3asBuTens).

MepnoaMyYHOCTb OCYLLECTBIEHNSA KOHTPONSA onpeaenseTca HavaneHukom OTaena.

4.3. OTBETCTBEHHOCTb [AOSMKHOCTHbLIX WL, 3a peLeHusi, NpUHUMaeMble B XOAae
NCNONHEHNSA MyHULMNANbHOW YCIyru.

Bce gomkHOCTHbIE NULa, yYacTByOLWME B NPeAOCTaBneHnN JaHHOW MyHULMNANbHOM
YCINyrn HecyT NepcoHasnbHyt0 OTBETCTBEHHOCTb 3a BbINOSIHEHME CBOMX 06s13aHHOCTEN U
cobniogeHne CpPOKOB  BbLINOMTHEHUS  aAMUMHUCTPATMBHLIX Mpouedyp, YKasaHHbIX B
PernameHTe B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM Poccurckon degepauum.

Mo pesynbTaTaMm NPOBEAEHHbLIX NPOBEPOK, B Criyvyae BbISABNEHUS HapYLUEHWA npaB
3asBuTENEN, K BUHOBHLIM NLAM OCYLLECTBNSAETCA NPUMEHEHNE MEP OTBETCTBEHHOCTU B
nopsiake, yCTaHOBIIEHHOM 3aKkoHoA4aTenbLcTBOM Poccunckon degepaumn.

4.4, TpeboBaHua K nopsagky W dopmMam KOHTpONns 3a npefocTaBfieHMEM
MYHULMNANbHON YCIyru.

Mopsaok n hopMbl KOHTPONSA 3a NpeaocTaBneHneM MyHULUMMANbHOM YCNyrn OOSMKHbI
oTBevaTtb TpeboBaHMAM HEMPEPLIBHOCTUN N OENCTBEHHOCTU (3PEKTUBHOCTI).

[paxxgaHe, ux oObeaANHEHWss W opraHu3auumM  MOryT  KOHTPONMpoBaTb
npefocTaBneHne MyHUUMNanbHOW YCNyrm nNyTéM MNoOSlydeHUss NMUCbMEHHOW U YCTHOM
MHpopMaumn o pesynbTaTax NPOBEAEHHBIX NMPOBEPOK M MPUHATBIX NO UX pe3ynbTatam
Mepax.

V. OocynebHbin (BHecynebHbIN) NOpsaaok obanoBaHNA peLLeHnin n 4EeNCTBUN
(6e3pencTBus) opraHa, a Takke OOMMKHOCTHbLIX NL, MyHULMNANbHbIX CRyXKaLmx



5.1. UHdopmaumsa onsa 3assuTtenss o ero npaeBe Ha pgocyaebHoe (BHecyaebHoe)
obxxanoBaHue gencteumn (6e3gencTeuns) N peLleHnn, NPUHATLIX (OCyLWecTBNSEMbIX) B Xo4e
npeaocTaBneHnss MyHUUUNanNsHOW YCIyru.

3asButenb, obpaTMBWIMACA AONS MNONYYEHUS MyHUUMNanbHOW yCnyrm B cnydae
HeyooBNEeTBOPEHHOCTU ee KavyeCcTBOM nnbo pesynbTaToM, MMeeT npaBo Ha gocyaebHoe
(BHecynebHoe) obxanosaHwe penctBuri (6es3gencTBue) W pelleHur,  MNPUHATBIX
(ocywecTtBnsemMbIX) B xoge NpeaoCcTaBeHns MyHULMNAIbHOW YCyru.

5.2. NpegmeT gocyaebHoro (BHecyaebHoro) obxanosaHus.

NMpeametom pocyoebHoro obxanoBaHus saBnseTcs obxanoBaHMe OencTBui
(6espencTBUn) U pelueHur, NPUHATBIX (OCYyLLEeCTBNSEMbIX) B XoAde npefoCcTaBreHus
MYyHULMNANbHOW YyCnyru, B TOM uucne npu obpalleHun 3aaBuTens ¢ xanobon B
cneyroLwmnx cnyyasx:

1) HapyweHue Ccpoka perucTpaumm 3anpoca 3asBuTens o npeaocTaBneHnn
MYHULMNANbHOW YCNyru;

2) HapyLLeHMe cpoka NpeaoCTaBNeHNs MyHULUMNANbHON YCNyru;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB, HE NPedyCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMW akTamn Poccunckon ®Pepepaumn, HOPMaTUBHLIMW MPaBOBLIMUA  aKTamu
cybvektoB Poccuiickon depepaumn, MyHUMUMNANbHBIMX MNPaBOBbIMU  akTamn  Ans
npeaocTaBneHnss MyHUUUNANbHOW YCIyru;

4) oTka3 B npueme [OOKYMEHTOB, NpedoCTaBfeHne KOTopbiX nNpeayCMOTPEHO
HOpMaTMBHbIMA  MpaBoBbIMM  akTamm  Poccuiickon  depepaumn,  HOpMaTUBHbIMU
npaBoBbIMKN akTamu cybbekToB Poccumnckon degepauuun, MyHuMLMNanbHbIMU NPaBoOBbIMU
akTamu gnsi NpegocTaBreHns MyHUUMNanbHOW YCNyru, y 3asBuTens;

5) oTka3 B npefoCTaBrneHUM MyHULMMANbHOW YCIyru, ecriv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl defepanbHbIMU 3aKOHAMU U NMPUHSTBIMU B COOTBETCTBUM C HUMU UHBIMMN
HOpMaTMBHLIMM  MpaBoBbIMM  akTamn  Poccuiickon  depepaumn, HOpMaTUBHbLIMU
npaBoBbIMWN akTamu cybbektoB Poccuiickon Pegepauymm, MyHMUMNAnNbHbIMU NPaBOBbIMU
akTamu;

6) 3aTpeboBaHuMe C 3aaBUTENS NPU NPeLOCTaBEHMM MyHULMNANbHOW YCyrn nnatbl,
He npegyCMOTPEHHOW HOPMAaTMBHbIMW MNpaBoOBbIMW akTamu Poccuinckon depepauumu,
HOPMaTUBHbIMU npaBoBbIMU akTamm  cybbekToB Poccuinckon  depepaumu,
MYHULMNANbHBIMW NPaBOBbIMWN akTaMu;

7) OTKa3 opraHa, NnpegoCTaBNALWEro MyHUUMNanbHy ycnyry, AOSMKHOCTHOro nuua
opraHa, nNpeAoCTaBNAOLWEro MYHUUMMANbHYKO YCryry, B WCMApPaBNeHUN LONYLEeHHbIX
oneyaTtok M oWwmnboK B BblAaHHbIX B pe3ynbTate NpeaocTaBneHna MyHULMNansHOM ycnyrm
AOKyMeHTax Nnmbo HapyLLeHne YCTaHOBIIEHHOMO CpoKa TakuX UCNpaBreHun.

5.3. VcdepnbiBaowimin nepeyeHb OCHOBAHUW O51s1 NMPUOCTAHOBIEHNSA PAaCCMOTPEHUS
Xanobbl 1 cnyyaes, B KOTOPbIX OTBET Ha Xanoby He aaeTcs.

B paccmoTpeHun obpalyeHns MoxeT BbiTb OTKazaHo B Cny4vae:

- OTCYTCTBMS yKasaHus pamunum 3asiBUTeNs UM novToBOro agpeca, no KOTopomy
AOSKeH BbITb HaNpaBeH OTBET;

- MOCTYNMeHNs OT 3asBuTens obpalleHuss O MpekpaweHUn pacCMOTPEHUSI paHee
HanpasneHHoro obpalleHus;

- €CNn TEeKCT MUCbMEHHOro obpalleHns He nopdaeTca MPOYTEHUIO, OTBET Ha
obpalleHne He [aeTcs U OHO He MNOASIeXWUT HanpaBfeHU0 Ha pacCMOTpeHVE B
YNONMHOMOYEHHbI OpraH, 0 YEM B TEYEHME CEMU OHEW CO OHS permcrtpauum obpaleHus
coobllaeTcs 3asBMTENO, HanpasuBLleMY obpalleHue, ecrnv ero pammnus U noYToBbIN
agpec noaaaTCs NPOYTEHMIO.

B paccmoTpeHumn obpalleHus no cywectsy MoxeT bbiTb OTKa3aHo B criyyvae:

- Hannums B obpaLleHnn HeueH3YpPHbIX MO0 OCKOPOUTENbHBLIX BblpaXeHUN, yrpo3sbl
XW3HW, 300POBbLI0 U UMYLLECTBY JOSMKHOCTHOIO Nnua, a Takke YrieHaMm ero cembu (B 3TOM



crny4ae B agpec 3asBUTENSA HanpaBnseTcs NMCbMO O HE4OMYyCTUMOCTM 3roynoTpebneHms
CBOVIM NpPaBoOM);

- ecnv B obpaweHnn obxanyetca cyaebHoe pelleHne (B 3ToM cnydvae obpalleHue,
B KOTOPOM obGxanyeTcsa cyaebHoe pelueHue, B TeYeHMe CeMn OHEN CO AHS perncrpaumm
BO3BpalLlaeTCsa 3asaBUTENO C pas3bsCHEHMeM nopsigka obxanoBaHust 4aHHOro cyaebHoro
peLLeHns);

- ecnn B oOpalleHnn coaoepXXMTCsi BOMPOC, Ha KOTOPbIA 3asBUTENO HEOL4HOKPATHO
AaBanncb NMCbMEHHbIE OTBETHI MO CYLLECTBY B CBA3U C paHee HanpasnsemMbiMU B OOUH U
TOT K& opraH UM OgHOMY U TOMY XXe AOMKHOCTHOMY Nnuuy oGpalleHnsSMn, u npyu 3Tom B
obpalleHnn He NpuUBOOATCS HOBbIE O0BOAbI UNK obcToATenbCcTBa (B 3TOM Crydae
3asBuTENb yBeaoMnsAeTca O 0©e30CHOBATENbHOCTU  HampaBlieHMs  OvYepegHOoro
obpalleHns 1 npekpaLleHm C HUM Nepenuckn No JaHHOMY BONPOCY);

- ecnv OTBET MO CyLEeCTBY MNOCTaBMEHHOro B obpalleHnm Bonpoca He MOXET ObiTb
AaH 6e3 pasrnaweHns CBeAEHW, COCTaBMAOWNX [OCYAAPCTBEHHYIO UMW  MHYIO
oxpaHsiemyo defeparnbHbiM 3aKOHOM TanHy (B 9TOM crnyyae 3asBuTento coobliaeTtca o
HEBO3MOXHOCTW OaTb OTBET MO CyLeCcTBY MOCTAaBfIEHHOrO B HEM BOMpoca B CBA3WM C
HeJoMyCTUMOCTbLIO pasrialleHns yKkasdaHHbIX CBeAeHUN).

B cnyyae ecnu npuymnHbl, MO KOTOPbIM OTBET MO CYWECTBY MNOCTaBIIEHHbIX B
obpalleHnn BonpocoB He Mor ObiTb AaH, B nocreaytowem Obinn ycTpaHeHbl, 3asaBUTenNb
BrpaBe BHOBb HanpasuTb obpaLleHne B yNONMHOMOYEHHbIN OpraH.

5.4. OcHoBaHuMss Ons  Hadana npouenypbl  gocyaebHoro  (BHecygebHoro)
obxxanoBaHus.

OcHoBaHneM ans Hadana npouenypbl gocyanebHoro (BHecyaebHoro) obxanoBaHus
ABNSAETCA NOCTynneHue Xanobbl B NMCbMEHHON hopMe Ha BymaxHOM HocuTene nubo B
3NEKTPOHHOM (bopMe, B OpraH, HenocpenCTBEHHO MPefoCTaBNALWMA MYyHULMNANBHYHO
ycnyry.

YKanob6a gomkHa cogepxatb:

1) HanmeHOBaHME oOpraHa, npefoCTaBMSAIOWErO  MYHUMUMMANbHYK  YCRyry,
OOIMPKHOCTHOMO Nvua  opraHa, npedocTaBnsAlowero MyHuuMnanbHylo yenyry, nmbo
MYHULMNANbHOrO  crnyauwlero, peweHns W gencteus  (6es3gencteme)  KOTOpbIX
obxanytoTcs;

2) hamunuio, M4, OoT4eCcTBO (nNocneaHee - MNpyU Hanuyuun), cBedeHUss O MecTe
XutenbcTBa 3asBuTensa - usndeckoro nuua nubo HaMMmeHoBaHWe, CBeAEHUS O MecTe
HaxoXOeHus 3asBUTEeNs - HPUAMYECKOro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYTbl (NPU HanMM4yMM) KU NOYTOBBLIA agpec, Nno
KOTOPbIM JOMKEH ObiTb HaNpaBrieH OTBET 3asiBUTENIO;

3) cBegeHus o6 obxanyembix peweHusx u gencteumax (6esgencrteumn) opraHa,
NPeaoCTaBnAAWEro  MyHAUMNAnbHYO  yCnyry,  OOJDKHOCTHOrO  fvua  OpraHa,
NpeaoCTaBnSALLEro MyHULUUNANbHYO YCyry, MMb0o MyHMLMNANbLHOMO CryXallero;

4) poBOAbl, Ha OCHOBaHWW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem wu
aencremem (6e3penctBMeM) opraHa, npeaocTaBnsAoWEro MYHULMNANbHYK — YCIyry,
AOIDKHOCTHOIMO NUua opraHa, nNpefoCTaBMSOWEro MyHUUMNanbHyt ycnyry, nmnbo
MYHULMNANbHOrO crnyxawero. 3assutenemM MoryT 6biTb NpeacTaBneHbl JOKYMEHTbI (Mpu
HanuuuMu), noaTBEPXAaoLWmMe A0OBOAbI 3asBUTENs, NMMBO X Konuw.

XKanobbl Ha pelleHnsa, NpUHATbIE pyKOBOAUTENEM oOpraHa, npefoCTaBhsoLWEero
MYHULMNANbHYKO YCryry, nogatTcs B BbILWLECTOAWMA opraH (Mpu ero Hanuyuu) nubo B
crny4yae ero OTCYTCTBUSI pacCMaTpUBAalOTCA HENOCPeaCTBEHHO pykoBoAUTENEeM OpraHa,
NpeaoCTaBnNALWEro MyHULMNANbHY yCnyry.

YKano6a moxeT ObITb HanpaBneHa no noyTe, Yepe3 MHOroYHKUMOHANbHbIN LIEHTP,
C  UCMonb3oBaHMEM  MHAOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTun  UHTepHer,
odunumnanbHOro camta opraHa, NpefoCTaBMsWEro MyHUUMNANbHYK YCRyry, e4uHOro
nopTana rocygapCTBEHHbIX M MyHUUMNANbHbIX Ycnyr nmvbo pernoHanbHOro noprtana



rOCy4apCTBEHHbIX U MyHMUMNANbHbLIX YCIyr, a Takke MOXeT ObiTb NpuHATa Npu NINYHOM
npueme 3asBUTeENS.

5.5. MNpaBa 3anHTEpecoBaHHbIX NWUL, Ha MonydYeHue WHgopMaLUUn uU OOKYMEHTOB,
HeobxoanMbIx Anss 060CHOBaHUS U PaCCMOTPEHUS XKanobbl.

Jllobomy obpatmBwiemyca nuvuy  OOMKHOCTHble nuuya OTtgena  ob6sa3aHbl
NpeaocTaBvTb Cregywyo uHdopmauuio o nopsigke gocyaebHoro (BHecynebHoro)
obxarnosaHus, OencTBuMM (0e30erCTBUS) U peLleHnn, NPUHATLIX (OCYLLecTBNSeMbiX) B
xofe npeaocTaBneHns MyHULUUNAanIbHOW YCyrn:

- 0 NepeyHe AOKYMEHTOB HeobXoaUMbIX st PACCMOTPEHMS Kanobbi;

- 0 TpeboBaHMsX K OPOPMIEHUIO JOKYMEHTOB, Npuraraemblx K xanobe;

-0 Nnopsiake O3HaKOMIEHUsI C MHpOPMaLMEN O PaCCMOTPEHHbIX U ypPerynmpoBaHHbIX
crnopax M pasHornacuax, (B TOM 4ucre nopsgok MnofyyYeHUs KOMUM LOKYMEHTOB MO
pesynbTataM pacCMOTpeHUs);

-0 MECTOHax0XAEeHMUN OpraHoB, B KOTOPbIE MOXHO noAath xanoby, no gocyaebHomy
obxanosaHuto, rpadwmke ero paboTbl, npouegypax npuema  noceTuTeneun
(npepBapuTenbHas 3anucb NO TenedoHy, npuem B AeHb obpalleHuns, XuBas odepeab u
T.N.);

- O CpOKe OKa3aHMs pacCMOTPEHUS xKanobbl;

- 0 AaTte, MecTe U BPeMEHN pacCMOTPEHMS arnoobl;

-0 xode (CcTagmu) paccMoTpeHust Xanobbl, NPUHATBLIX MPOMEXYTOYHbIX PeLIEeHUSX
(yooBneTBOPEHUM WUNU OTKITOHEHUW XOOAaTaWcCTB, NMPUHATUM Xarnobbl K pPacCMOTPEHUIO,
ncTpeboBaHMM OOKYMEHTOB), O MPUHATOM NO Xanobe pelueHUn, O ero UCMOSIHEHUU U
KOHTporse.

Cnocobamu nony4veHus ceegeHun no gocyaebHomy (BHecygebHomy) obkanoBaHuUio
aencteun  (6e30encTBUA) UM pelleHnn, MNpUHATLIX  (OCYLEeCTBMAsSieMbIX) B xode
npegocTaBneHns MyHUUUNanbHOW yCryrn SBASOTCS:

- NIMYHOE obpaLleHmeE;

- NINCbMEHHOe obpalleHue;
- obpaLlleHune no TenedoHy;
- obpalleHne No 3NEKTPOHHOM NoyTe (Npu ee Hanu4um).
5.6. OpraHbl BnactM M OOMKHOCTHbIE IMLA, KOTOPbIM MOXeT ObITb HanpasneHa
Xanoba 3aasutens B gocyaebHom (BHecyaebHOM) nopsigke.

OpraH ok Mpadu "padomk TenedoH, Anpec
BnacTtum HOCTHOE K paboTbl paboTbl ons e-mail
nuuo ans NMMCbMEHHOIo
TNTINYHOro obpaLleHmns
npuema
1 2 3 4 5 6
AomuHucTp | naea Mo MH-YT. Ten. 352551,
aums LWenokckor | npegsapute | 8-00 - 17-00 8(86192) KpacHogapcku
LLlepgokckor | o JbHOWN nT. u 6-26-24 , N Kpau,
O CENbCKOro | cenbckoro | 3anucu npeanp. gHn ¢ | dakc MocToBckumn
noceneHnsa | nocenenus | TenedoH 8-00 oo 16-00 | 8(86192) panoH, C.
Ansa 3anicn | nepepbiB: 6-26-24 , Wepnok, yn.
8(86192) 6- | 12-00-12-50, mail: JlenunHa, 22
26-24 BbIX. AHW: ¢O., | adm_hsp@
BC. mail.ru.

Mpn nocTynneHun >xanobbl Ha MMs NaBbl MOCENEHNA OHa paccMaTpuBaeTCs
KonnernanbHbIM OpraHoM no gocyaebHomy (BHecynebGHOMy) ob6xanoBaHUIO - KOMUCCUEN



no cobnogeHuto TpeboBaHUM K CRyXeBHOMY MNOBEeAEHUI0 MYHULMMAnbHbIX CriyXKawmnx
agMuHucTpaumn LLleqoKcKoro CenbCKOro MOCENeHUs W yperynmpoBaHMio KOHMNnKTa
NHTEPECOB.

5.7. Cpokn paccMOTpeHns xanobbi.

XKanoba, noctynuBwaa B oOpraH, MNpeaoCTaBASAWNA  MyHULMMANbHYK YCAyry,
NOANEXUT pPaCcCMOTPEHUIO AOSMKHOCTHLIM  NIMLOM, HaAeSfleHHbIM  MOMHOMOYMSAMU MO
paccMoTpeHuto Xanob, B TedeHne 15 paboumx gHen co OHA ee permcTpauuu, a B criyvae
obGxanoBaHUs  OTka3a oOpraHa, nNpedoCTaBNAOWEro  MyHUUMNAnbHYH  yChyry,
AOSDKHOCTHOrO fiMua opraHa, npefocTaBnfalowero MyHUUUNanbHy ycnyry, B npueme
OOKYMEHTOB y 3aaBuTens nnbo B ncnpasneHnn OONyLEeHHbIX onevyaTok 1 ownbok unm B
cnyyae ob6xanoBaHWs HapyLleHUs YCTAHOBMIEHHOrO CpoKa TakuX WCMpaBfeHun - B
TedyeHne 5 pabounx aHen Co OHA ee perncTpaumm.

5.8. PesynbtaT pgocygebHoro (BHecyaebHoro) obxanoBaHUs MPUMEHUTENbHO K
KaXxgow npoueaype NMbo MHCTaHLMM 06XanoBaHus.

Mo  pesynbTatam paccMOTpeHna  xanobbl  opraH, npegocTaBNAoLWNNA
MYHULMNANbHYIO YCIyry, NPUMHUMaeET OAHO U3 CreAYOLWMX peLLEHNIA:

1) yoosneTtBopsieT xanoby, B TOM yucne B opMe OTMEHbl MPUHATOrO peLueHus,
McnpaBrieHUss OONYLUEHHbIX OpraHoM, npegoCTaBNAWUM  MYHULMMANbHYO  YCryry,
oneyaTtok M oWnBOK B BblAAHHbIX B pe3ynbTate npefocTaBneHna MyHUUMnansHoOM ycnyru
AOKYMeHTax, BO3BpaTa 3asBUTENI0 [OEHEeXHbIX CpeactB, B3UMaHWe KOTOpbIX He
NpeayCMOTPEHO  HOpPMaTUBHbIMM  MpaBoOBbIMM  akTamu  Poccuiickon  depepaumn,
HOPMaTUBHbIMU npaBoBbIMU akTamu cybbekToB Poccunckon depepauum,
MYHULMNANbHBIMW NPaBOBbIMW aKTaMu, a TakkKe B UHbIX hopmax;

2) oTKa3bIBaET B Y40OBMETBOPEHNN XKanobbl.

He nosgHee [OHA, criegylowero 3a AHEM MNPUHATUS pelleHnd, Mo pesynbTaTam
paccMOTpeHMs Xanobbl, 3asBUTEN0 B MMCbMEHHON dOpPME U MO XXenaHwuto 3asBUTeNs B
3MNEKTPOHHOM  dOopMe  HanpaBnseTca MOTMBUMPOBAHHbLIM  OTBET O pesynbTaTax
paccMOTPEHMUs Xanoobi.

B cnyyae ycrtaHoBneHuss B xo4e WM MO pesynbTaTam pacCMOTPEHUs Xaroobbl
MPU3HAKOB cocTaBa aOMWHUCTPATUBHOIO  MNPaBOHAPYLUEHUS WU NPEecTynsieHus
OOIMKHOCTHOE  NMUO, HadeneHHoe MOMHOMOYMAMM MO PacCMOTPEHuo  xanob,
He3amMeanuTernbHO HanpaengeT UMEKLLMECS MaTepuarbl B OpraHbl NPOKypaTypsbl.

3assutenn BnpaeBe ob6XanoBaTb pelleHus, NpUHATbIE B XOA4e npefocTaBlieHUus
ycnyrn, genctema (6e3gencTtByMe) OOIMKHOCTHBIX NUL,  OpraHa, npeaoCcTaBnsAoLLIero
MYHULMNAaNbHYI0 ycnyry B cygebHom nopsake.

HauanbHuk obLiero otgena
LLlenokckoro cenbCckoro noceneHuns
MocToBckoro panoHa

O. A. AnekceeBa

MPUNOXXEHWE Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
agmMuHucTpauum LLlegokckoro cenbckoro
noceneHna MocToBcKOro panoHa

Nno NpeaoCcTaBEHNIO MyHMLMNANbHOMN
ycnyru «lpegoctaBneHne Konun npaBoBbIX
aKTOB agMMHUCTpaUnn

MyHMLMNanbHOro obpasoBaHus
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MocToBckoro pavioHa»
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noceneHma MocToBCcKOro panoHa
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(maTa, permcTpaumoHHbIn HOMep, HaMMeHOBaHMe OOKYMEHTA)
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(uenb nony4yeHnst Konum)

(nognuckb 3asBuTens) (@.N.0. 3aasutens)
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HavanbHuk obuiero otaena
LLleqokcKoro cenbCcKkoro noceneHuns
MocToBckoro panoHa

O. A. AnekceeBa

MPUNOXEHWE Ne 2

K AODMUHUCTPATUBHOMY perfiaMmeHTy
agmMuHucTpauum LLlegokckoro cenbckoro
noceneHna MocToBCKOro panoHa

No NpefoCTaBreHNIo MyHULMNANbHON YCNyrn
«lNpepoctaBneHne KON NpaBoOBbIX

aKToOB agMWHUCTPALMN MyHULMNANbHOro
obpasoBaHus LLlegokckoe cenbckoe
noceneHne MocToBcKoOro pamoHa»
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HayanbHuk obLiero otgena
LLlenokckoro cenbCcKkoro nocenenust
MocToBckoro panoHa

O. A. AnekceeBa

MPUNOXEHWE Ne3

K AODMUHUCTPATUBHOMY perfiaMmeHTy
agMuHucTpauum LLlegokckoro cenbckoro
noceneHna MocToBCKOro panoHa

No NpefoCTaBEeHNI0 MyHULMNANbHON yCrnyru
«lNpepnoctaBneHne KonNuim NpaBoOBbIX aKTOB
afMUHUCTPaUUN MyHMUMNANbLHOro obpa3oBaHus
LLlenokckoe cenbckoe nocenexHve

MocToBckoro panoHa

Bnok-cxema
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HauanbHuK obLiero otgena
LLlenokckoro cenbCckoro noceneHuns
MocToBckoro panoHa

O. A. AnekceeBa



