KPACHOLAPCKNW KPAI
MOCTOBCKMM PAVNOH
AOMUHUCTPALINA LULEOOKCKOIO CEJIbCKOIO MNMOCEJNEHUA
MOCTOBCKOIO PAVIOHA

NMOCTAHOBJIEHUE

27 aHuBaps 2016 roga Ne 12 c. Wepok

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO perfiaMmeHTa no
npeanocTaBreHNl0 agMMHUCTpaumen LLlegokcKoro cefibCKoro
noceneHnss MocToBCKOro pamoHa MyHULMNaribHON yCIyru
«lMepeBoA XUMOro NOMeELEHNs1 B HEXUI0e NOMeLLeHNe Unu
HEXUJTIOro NOMELLEHUA B XXUIoe NoMeLleHne»

B cooTtBetcTBUM C PepepanbHbiM 3akoHOM OT 27 mnons 2010 roga Ne210-d3 «O6
opraHuMsauun  npeaocTaBfieHUs  FOCYAApPCTBEHHbIX UM MyHUMUMMNANbHBIX  YCIyry,
noctaHosneHus MNpasutenbctea Poccuiickon ®egepauum ot 7 mas 2014 roga Ne 412 «O
BHECeHUM M3MeHeHun B [paBuna opraHmsauumn OesaTenbHOCTU MHOrogYHKUMOHASbHbIX
LEeHTPOB nNpenoCTaBNEHUs TrOCYy4apPCTBEHHbIX W MyHMUMNANbHLIX YCNyr», B Lensax
NnoBbILEHMUST  KayecTBa WM OOCTYMHOCTU  OKasaHWA  MyHMUMNANbHbIX  yCcnyr
agMunHuctpaumen  Llegokckoro  cenbckoro  noceneHnss  MocToBCKOro — parnoHa
NMOCTaHOBIISIO:

1.YTBEpanTb agMUHNCTPATUBHbIN pernameHT no npegocTaBrieHNo
agmuHucTpaumen Lleqokckoro cenbCckoro noceneHus MmyHuumnansHon ycnyrn «Mepesog
XWIIOr0 MNOMELLEHUS B HEXUIIOE MNOMELLUEHNE WIIM HEXMWIOr0 MOMELLEHNA B XUMOe
noMeLLeHMeE» COrflaCHO MPUOXEHUIO.

2.06wemy otaeny agMuHuctpauum  LLlegokckoro  cenbCkoro  MoceneHus
MocToBckoro panoHa (Anekceesa):

1)obHapogoBaTh HacTosILEE NOCTAHOBNEHNE B YCTAHOBIEHHOM NOPSAKE;

2)opraHum3oBaTb pasMelleHMe HaCTosWero MnoCTaHOBNEHUS Ha oduumansHOM
cante agMmmnHuctpaumn Llegokckoro cenbckoro noceneHms MocToBCKOro panoHa B CeTu
NHTepHeT.

3.Mpu3HaTb yTpaTUBLUMM CWUMy MNOCTaHOBMEHNe agmMmuHucTpaumn Llegokckoro
cenbckoro nocenexHma MocTtoBckoro panoHa oT 20 ceHTabpsa 2012 roga Ne63 «O6
YTBEPXKOEHUM aOMUHUCTPATMBHOINO perfnameHTa npeaocTaBfeHnUss  MyHMUMNAnbHON
ycnyrn «lMepeBog KUoro NOMeLLEHNSA B HEXUMOE MOMELLEHNE N HEXUITOrO NOMELLEHUS
B Xurnoe nomewyeHue B LLleoKCKOM CenbCKOM NOCEeNeHnny.

4.KoHTpornb 3a BbIMNOSIHEHNEM HACTOSLLEro NOCTaHOBEHNSA OCTABNSAO 3a COBOMN.

5.NocTaHoBNeHNe BCTyNaeT B CUIy CO AHA ero oGHapoaoBaHus.

maBa

LLleqokckoro cenbckoro noceneHus
MocToBckoro panoHa

B. A. Anekcees



MPUNOXXEHUE

YTBEPXOEH

NOCTaHOBNEHMEM aaMUHUCTPaLUK
LLlenokckoro cenbckoro noceneHns
MocToBckoro panoHa

o1 27.01.2016 1. Ne 12

ALMUHUCTPATUBHbIN pernaMmeHT
no npeaocTaBneHUo agMUHUcTpaumen LLlegokckoro cenbckoro noceneHus
MocToBcKOro paoHa MyHuumMnansHon ycnyru «fMepesog Xunoro nomeLLeHus B
HeXunoe nomeLleHne UN HeXUIOro NOMeLLeHUA B XXUIoe NoMeLleHue »

[. Obwme nonoxeHus

1.1 lNpeomeToMm perynupoBaHUs HacToAWero agMUHUCTPaTMBHOIO perfiaMmeHTa
npenocraBneHns agMmmHmucTpaumen LLleqokckoro cenbCkoro NoceneHns MyHuuunanbHOM
ycnyrn «lMepeBopg (0Tkas B NnepeBoe) XKUMOro NOMELLEHUST B HEXUIIOE NMOMeLLeHne Unm
HEXWUIOro NoMeLLeHUs B Xunoe nomMelleHne» (ganee — AOQMUHUCTPATUBHbLIN pernamMmeHT)
ABMSEeTCA onpefeneHne ctaHgapTa u nopsaka npegocTaBneHns MyHULMNansHOM yCnyrm
no nepesoay (OTKa3e B NEPEBOAE) KUIMOrO MOMELLEHUS B HEXMWIOE MOMELLEHNE UMK
HEXMUIoro MoMeLleHnss B >XUMoe mnomelleHve (ganee - MyHAuunanbHas ycnyra),
pacnonoXeHHOro Ha Ttepputopumn Llegokckoro cenbckoro noceneHus, paspaboTtaH B
uensix MoBbIWEHUs Ka4yecTBa MpeaocTaBreHns U LOCTYMHOCTU pes3ynbTaToB OaHHOWM
MYHULUNANbHOW YCRyri.

1.2. 3assutensMu, MMeKLWUMN MNpaBO Ha MONyYeHMEe MYyHULMNANbHOW YCIyru,
ABNAKTCA PU3nyeckme nuua, CO6CTBEHHUKN, HAHUMATENN UK Nvua, MMelLmne Npaso B
COOTBETCTBUMN C 3aKOHOoZaTenbCTBOM Poccuickon degepaumm nubo B cuny HageneHus
ero 3sadBuTenieM B Nopsigke, YCTaHOBMEHHOM 3akoHogaTenbCcTBOM Poccumnckom
depgepaumm, NOMHOMOYMAMM BbICTYNATb OT MMEHM 3asiBUTENsS 3a npefocTaBfieHnemM
MYHUUMNANbHOW ycnyru (qanee - 3aaBUTENN).

1.3.TpeboBaHna Kk nopsaky MHPOPMUMPOBaAHMS O NpeaoCTaBfieHMM MyHULMNAIbHON
ycnyru.

WHpopmauna o npegoctaBneHnmn MyHUUMNANsLHOW yCrnyrn 4OBOAUTCH OO CBeAeHUS
3asBUTENEN HA §NWUYHOM nMpueme, no TenedoHam pAns CnpaBok (KOHCynbTauun),
NnocpeacTBOM 3fIEKTPOHHOW MNOYThbl, HA WIHTepHeT-canTe agMmuHucTpauumn Lepokckoro
cenbckoro noceneHns  MocToBckoro pawoHa, Ha WHTepHeT-canTe agMMHUCTpaumn
MyHUUuMnanbHoro obpasoBaHna MoOCTOBCKMM panoH, Ha [lopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (cpyHkuun) KpacHogapckoro kpasi, a Takke pasMellaeTcs Ha
MHPOPMALMOHHBIX CTeHAaxX B MyHuUMNanbHOM OgpKkeTHOM yudpexaeHnn «MoCTOBCKOM
MHOTrOYHKLMOHANbHbLIN LEHTP NpeaoCTaBeHNs roCyaapCTBEHHbIX U MyHMLUMNANbHbIX
ycnyr» (ganee — MBY «M®Ll»).

1.3.1. [MoyTtoBbLIN agpec, KOHTaKTHbIN TernedoH agmuHUcTpaumn Llegokckoro
cenbckoro noceneHus: 352560, KpacHogapckumn kpan, MocTtoBckui panioH, c. WWepgok, yn.
JleHuHa, 22, Ten.: 8(861-92) 6-26-24.

Appec anekTpoHHon noytel E-mail: adm_hsp@mail.ru.

Mpacbmk paboTbl OTBETCTBEHHOIO cCneunanucTa agMMHUCTpaLnn:


mailto:adm_hsp@mail.ru

[leHb Hegenn Bpema npuema |Bpewms Bblgaum Bpems obpaboTtku |lNepepbiB
3asBNeHnn n 3anpawmBaeMbiX |U yyeTa
AOKYMEHTOB OT | JOKYMEHTOB obpalueHnin
3aaBUTENEN (MOTMBUPOBaHHLIX | 3a8BUTENEN
OTKa30B)
3a8BUTENAM
MNoHepenbHuk | ¢ 8.00 o 12.00 |c¢ 8.00 go 12.00 ¢ 8.00 po 17.00 ¢ 12.00 go
12.50
BTopHuk ¢ 8.00 1o 12.00 |c 8.00 po 12.00 ¢ 8.00 no 17.00 ¢ 12.00 oo
12.50
Cpena ¢ 8.00 oo 12.00 |c 8.00 mo 12.00 ¢ 8.00 po 17.00 ¢ 12.00 go
12.50
YeTBepr ¢ 8.00 no 12.00 |c 8.00 mo 12.00 ¢ 8.00 po 17.00 ¢ 12.00 go
12.50
MatHnya ¢ 8.00 1o 12.00 |c 8.00 po 12.00 ¢ 8.00 no 16.00 c 12.00
no12.30

Agpec odwuumnanbHoro canta Llegokckoro cenbckoro noceneHusi MocToBcCKoro
panoHa B cetn MHTepHeT: http:// hspadm.ru.

1.3.2. MBY «MBbY «M®Ll»» pacnonaraetca no agpecy: 352570, KpacHogapckum
Kpawn, n.r.T. MoctoBckon, yn. JleHnHa, 12, Ten. 8(86192) 5-43-84.

Appec aneKkTpoHHOM NoYThbl: most.mfc@mail.ru.

"padmk paboTtbl onepaumoHHoro 3ana MbY «MBY «M®L»»:

NoHeoenbHUNK c 8% go 20%°
BTopHWK c 8% no 20%°
Cpena c 8% o 20%°
YeTBepr c 8% no 20%°
MsaTHWUa c 8% o 20%°
Cy660T1a c 8% no 13%

Appec odpuuymnansHoro canta MBY «MBY «M®LI»»: www.mostovskoi.e-mfc.ru.

1.3.3. Agpec [lopTtana rocygapCTBEHHbIX WM MyHMUMNAnbHbIX YyCnyr (yHKLMIN)
KpacHogapckoro kpass www.pgu.krasnodar.ru.

1.4. KoHcynbTupoBaHMe No BOMpOCaM MNpPeaoCTaBNEHUA MYHULMNANbHOW YCryru
ocyLiecTBnsgeTca 6ecnnaTHo.

1.4.1. OCHOBHbIMU TPEBOBaAHMSAMN K UHPOPMUPOBAHUIO 3asBUTESEN SABIISIOTCA:

1) OCTOBEPHOCTL NPEeAOCTaBNAEMON MHAOPMaLNW;
) YHETKOCTb B U3NOXEHUN UHOpMaLX;
) NONHOTa UHGOpPMauuu;
) yAo6CTBO 1 OOCTYMHOCTb NONyYeHnsa nHpopmauuu;
) CBOEBPEMEHHOCTb NpeaocTaBneHnsa nHdpopmMaumm.

1.4.2. KoHCcynbTauum NpegocTaBnanTCca No creayowmm Bonpocam:

1) nepeyeHb AOKYMEHTOB, HEOOXOAMMbLIX ONs NPEeAOCTaBfeHUs MyHUMLUMMNANbHON
YCInyru, KOMMMAEKTHOCTU (4OCTAaTOMHOCTU) NPeaCcTaBeHHbIX JOKYMEHTOB;

2) opraHbl BAacTM W opraHusaumm, B KOTOPbIX 3asiBUTENb MOXET MNoSy4nTb
AOKYMEHTbl,  Heobxoaumble  ANS  NPefoCTaBfieHUs  MyHUUMNANbHOW  YCRyru
(HaMMeHOBaHWe N X MECTOHaXOXAEHME);

3) Bpemsi npuemMa 1 Bblaavym AOKYMEHTOB;

4) NOpsiAoOK M CPOKM NpeaoCcTaBneHms MyHULMNAanbHOW YCnyru;

5) nopsagok obxanoBaHus pelleHns unu genctesui (6e3gencTeums), NPUHATBIX UK
OCYLLECTBNSAEMbIX B XO4€ NpefoCTaBneHns MyHULUMNanbHON yCnyru.

1.4.3. OBs3aHHOCTU AOIDKHOCTHbLIX IML NpuM OTBeTe Ha TenedOHHbIE 3BOHKW,
YCTHbIE€ U NUCbMEHHbIE 0BpaLLEHNs rpaXKaaH UM opraHm3auunin:

2
3
4
5
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- Npn oTBeTax Ha TenedOHHble 3BOHKM W YCTHble ObpalleHUsi OTBETCTBEHHbIV
cneumanuct nogpobHo M B BEXNUBOW  (KOPPEKTHOW) dopme  uHGopmupyet
obpaTumBLUMXCA MO MHTEpeCyLWNM nx BonpocaM. OTBeT Ha TenedOHHbIN 3BOHOK JOITKEH
HayMHaTbCA C WHQOpPMaLMM O HaMMEHOBaHUW OpraHu3auuun, B KOTOPYK MNO3BOHMUI
rpakgaHwH, amunumn, UMeHW, OTYeCTBe W AOSDKHOCTU creumanucta, MNpUHABLLETO
TeneMOHHbIN 3BOHOK;

- eCnu cneumanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, NMBO
noarotoBka oteBeTa TpebyeT NPOAOIMKUTENBHOrO BPEMEHW, OH MOXET MNpPeasioK1Tb
obpaTtuBwemycsi 006paTUTbCA MNUCbMEHHO, NNBO HasHauuMTb Apyroe yaobHoe Ans
3anHTepeCcoBaHHOIo nNuua BpemMsa Ansa nonyyeHns nHopmMaumm;

-pekomeHayemoe Bpemsa Ans TenedoHHoro pasroBopa He 6onee 10 MuUHYT,
NIMYHOIO YCTHOrO MHpOPMUPOBaAHUSA - He Bonee 15 MUHYT;

- Npy OTBETax Ha MNUCbMEHHble obpaleHna n obpaleHus, nocTynusBlUME MO
SNEKTPOHHOM MNoYTe, OAaeTCs YEeTKUM U MOHATHbLIN OTBET Ha MOCTaBfeHHble BOMpOCHI,
yKasblBaeTca hamunund, nHnMumanbl, JOSHKHOCTbL U HOMep TeriedooHa UCNOSTHUTENS.

1.5. MNopsgok, opma 1 MecTo pasMeLleHns NHopmaLunn.

1.5.1. IHbopMaUUNOHHbIE CTEeHAbI, pasMelleHHble B agMuHUcTpauun LLlegokckoro
CenbCckoro noceneHns u B nomMmeweHunsax MBY «M®L», npegocraBnaowmx
MYHUUMNANbHYO YCIyry, AOIMKHbI cogepXarTb:

pexum paboTbl, agpeca MBY «MO®Ll», opraHoB agmuHucTpauum Legokckoro
CenbCKOro noceneHusl, NPegoCTaBnAWMX MyHULUNAbHYO YCNYry;

agpec odmumnanbHoro MIHTepHeT-nopTana agMmHucTpaummn LLleaokckoro cenbckoro
noceneHna MoCTOBCKOro paroHa, agpec 9feKTPOHHOW NOoYTbl opraHa agMUHUCTpauum
LLlenoKCKOro cenbCKoro noceneHus, NPegocTaBnNAoLWLEro MyHUUUNAanbHY YCNyry;

noytoBble agpeca, TenedoHbl, bamunum pykosogutenen MbY «M®Ll» un opraHa
agMunHuctpaumm  Llepokckoro  cenbckoro  noceneHns  MoCTOBCKOro  pauvoHa,
npegoCcTaBNAILWEro MyHULMNansHy yCryry;

NOPSAOK NOSTYYEHUS KOHCYNbTaunin 0 NpeaocTaBneHnn MyHULMNANTbHOW YCyru;

nopsaoK U CPOKM NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

obpasubl 3asBneHW O MpefocTaBleHuM MyHUuunanbHoOW ycnyrm u obpasupl
3anosIHEHNSA TaknX 3asiBIIEHUN;

nepeyeHb [OOKYMEHTOB, HeobxoauMmbIX AN MpefoCTaBneHuss MyHUUMNanbHOM
ycnyru;

OCHOBaHUA ANd oTKasa B NpuemMe LOKYMEHTOB O NpefoCTaBreHnn MyHULMNanbHON
ycnyru;

OCHOBaHUA Ana 0TKasa B NpeoCTaBeHUN MyHULMNAanbHON YCNyru;

aocynebHbln  (BHecygebHbI) MNopagok obXanoBaHus pelieHuin W OeNCTBUK
(6e3penctBns) opraHoB agmuHucTpaumm  Llegokckoro  cenbCckoro  noceneHus
MocTOBCKOrO panoHa, npeaoCTaBnslOWMX MyHUUMNANbHYK YCnyry, a Takke Wux
AOIMKHOCTHbIX N U MyHUUMNANbHbBIX CIyXXallmX;

NHYIO MH(pOpMaLMo, HeOBXOOMMYIO AN NONyYEeHUA MyHUUUNANbHOW YCAyri.

Takass Xe wHopMauus pasmelaetca Ha oduumanbHoMm WIHTepHeT-nopTane
agmuHucTpaumm  Wepokckoro cenbckoro noceneHnsa MoctoBckoro pauvoHa  http://
hspadm.ru n opuynansHom cante MBY «M®L».

1.5.2. B cetn NHTepHeT Ha odumumnanbHOM canTe MyHuuMnanbHOro obpasoBaHust
MocToBcknin  panoH (wWww.mostovskiy.ru) B pasgene «3OKOHOMUWKa» nogpasgen
«AOMUHUCTPaTUBHAA pedopMa» pasmellaeTca crneayrowas nHpopmaums:

a) TEKCT HacTogdwero PernameHTa ¢ NpunoXeHNsamu;

0) BGroK-CXeMbl nocrnegoBaTenbHOCTH AencTBum npwu NCMNOMHEHNN
aAMVHUCTPaTUBHbLIX NpoLleayp;

B) nepeyeHb OOKYMEHTOB, HEOOXoauUMbIX AN NpeaocTaBreHns MyHUUUnanbHOW
ycnyru, n TpeboBaHus, npeabsaBngemble K 3TUM JOKYMEHTaM;
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r) mectopacnonoxeHue, rpacduk (pexumm) paboTbl, HOMepa TenedoHOB, agpeca
WHTEpPHET-canTa M 3NEKTPOHHOM MNOYTbl aMUHUCTPaALNN, NO KOTOPbLIM 3asBUTENU MOryT
NoNy4YnTb HEOBXOANMYO MHGOPMAaLMIO.

1.5.3. Ha T[loptane rocygapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (yHKUMIA)
KpacHogapckoro kpass www.pgu.krasnodar.ru npeacrtaBneHbi:

a) OCHOBHbIE CBeleHUs O NopsAaKke NpefocTaBneHus MyHUUMNansHOW yCryru:

- obLwas nHdpopmaums;

- MOPSALOK KOHCYNbTUPOBaHUS;

- NpaBa 3aaB1TENs U 0653aHHOCTN OpraHa BnacTy;

- OCHOBaHu1s 4N OTKasa B NpefocTaBneHuM MyHUUunansHoOm ycnyru;

- KOHTPOSb 3a OKa3aHMeM MyHULUMNanbHOW yCnyru;

- cBegeHusa ob onnarte;

- TpeboBaHuA K MectTam NpefoCcTaBneHnss MyHULMNANbHOM YCyru;

- CPOK NMpefocTaBneHnss MyHUUMNansHoOM ycryru u ap.

6) nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX ANS NpeaoCTaBNEHUA MyHUUMNANbHOM
ycnyru, u TpeboBaHus, npeabsasnsemMble K 3TUM LJOKYMEHTaM;

B) pe3ynbTaTbl NPpeAoCTaBneHNss MyHULMNANbHOW YCIyru;

) npaBoBasi OCHOBa NpeAoCTaBNEeHNA MyHULMNATbHOW YCAYTu;

a) 6nok-cxeMbl nocrnegoBaTenibHOCTH AENCTBUI npwu NCNOJTHEHUN
aAMWHUCTPaTUBHbBIX NpoLeayp;

e) apyras nHcgpopmaumnsa no Bonpocam nNpeaocTaBreHnss MyHUUUnanbHOM yCnyru.

[l. CTaHAapT npedocTaBneHns MyHULMNanbHOW ycryrm

2.1 HavmeHoBaHMe MmyHuuMnanbHOW ycryrn — «llepeBoa XXWUMoro nomMeLeHns B
HeXunoe nomeLLeHne NNn HEXUNOoro NOMeLLLEHNS B XXUIOe NoMeLLEeHne».

2.2. HaumeHoBaHue opraHa, NpeaocTaBnsowero MyHUUUnanbHy yenyry.

2.2.1. TpepocTasneHne MyHUUUNANbHOW YCNyrm ocCyLlecTBnseT agMUHUCTpaund
LLleqokckoro cenbckoro noceneHns MoctoBckoro panoHa (ganee — AaMuHUCTpaums).

2.2.2. MNpuem OOKYMEHTOB, HEOOXOAMMBLIX AONsi NPeaoCTaBNEHUs MyHULMNAnNbHON
ycrnyrm, v Bblgadyy [OOKYMEHTOB, SBMSIIOWMXCA pe3ynbTaToM NpefocTaBfeHus
MYHULMNANbHOW YCIyru, Takke MoxeT ocywectBnate MBY « M®L».

MBY «M®Ll» moxeT no 3anpocy 3asButens obecneumBaTb Bble3n paboTHUKA
MHOIO(OYHKLMOHANbHOIO LEeHTpa K 3asBUTEN0 ANS npvema 3asiBieHUn U OOKYMEHTOB,
HeobOXoOuUMbIX ANA NpefoCTaBfieHUss MYHUUMNANbHOW YCryrk, a Takke [OOCTaBKy
pe3ynbTaToB NpPeoCTaBeHNs MyHUUMNANbHON YCnyrn, B TOM Yucne 3a nnaty.

Mopsagok ncumcneHns nnaTtobl 3a Bble3d paboTHMKA MHOTOYHKLMOHANBHOMO LeHTpa
K 3asiBUTENIO, a Takke NepeyeHb KaTeropui rpaxaaH, Ans KOTOpbIX OpraHn3auns Bblesa
paboTHMKa MHOrogyHKLMOHaTbHOIro ueHTpa ocyLlecTBnsaeTcs BecnnaTHo,
YTBEPXOATCA aKTOM  BbICLLEr0 WUCMOSIHUTENbHOIO OpraHa rocygapCTBEHHON BRacTu
cybbekTa Poccurckon ®egepauyuu.

2.2.3. [lpun npegocrtaBneHnn  MyHUUMNANbHOW  ycnyrm  AgMUHUCTpaumA
B3anmogencteyet ¢ YnpasneHnem ®PepepansHomn cnyxbbl rocygapCTBeHHOW
permctpauuun, kagactpa n kaptorpadum no KpacHogapckomy Kpato, opraHusauunen,
OCYLLECTBNAOWEN rOCYy4apCTBEHHbIN TEXHUYECKMA y4eT U (Mnn)  TEXHUYECKYHO
WHBEHTapU3auunio 06BHEKTOB rpagoCTPOMTENBHON AEeATENBHOCTY.

2.3. PesynbTaTtoM npegocTaBneHns MyHULMNansHOM yCnyru siBnseTcs:

a) NepeBOA >KUIMOr0 TMOMELLUEHUS B HEXWMOE MOMELLEHNE WM HEXWNOro
NOMELLEHMUS B XXNNOE NOMELLEHNE;

6) oTka3 B nepeBoOAe XKWUMOro NMOMELLEHNA B HEXMUIIOE MOMELLEHNE UIN HEXMUIOrO
NOMELLEHMS B XXMUNOE NOMELLEHNE.
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2.4. Cpok npegocTaBneHus MyHuuMnanbHOM ycnyrm He 6onee 45 kaneHgapHbIX
AHEN CO OHA NPUHATUSA 3adBNEeHUs U npunaraemMbiX K HeMy JOKYMEHTOB.

2.5. MNpepocTtaBneHne MyHMUMNanbHON YCNyru OCyLWECTBNAETCA Ha OCHOBAHWMW:

- XKunuwHoro kogekc Poccuiickon ®epepauum ot 29 aekabps 2004 roga, Ne 188-
d3G;

- MpapocTtpoutensHoro kogekca Poccunckon degepaumm ot 29.12.2004 Ne 190-03;

- ®epepanbHoro 3akoHa ot 27 wmons 2010roga Ne 210-03 «O6 opraHusaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

- MocTtaHoBneHua lNpasutenbctea Poccunckon ®epepauyumn ot 16.05.2011 Ne 373
«O paspabotke ©n yTBEPXKAEHUN AAMWHUCTPATUBHBIX pPEerfiaMeHToOB WCMONTHEHNS
rOCYy4apCTBEHHbIX (YHKUMA W  aAMUHUCTPATUBHBIX PErfnaMeHToB NpeaocTaBeHns
rocy4apCTBEHHbIX YCIyr»;

- MNoctaHoBneHus [lNpasutenbctBa Poccuinckon ®epepauum ot 28 ansaps 2006
Ne 47 «O6 ytBepxaeHun MNMonoxeHns o NPU3HAHUN MOMELLEHUS XKUITbIM NMOMELLEHNEM,
XWUNOro MOMELLEHNA HENpUrogHbIM ANs  NPOXWUBAHUS W MHOFOKBApTUPHOro goma
aBapUNHbLIM 1 NoANEXaLUMM CHOCY UIN PEKOHCTPYKLNNY;

- NoctaHoBneHus Nocctpost Poccunckon depepaumm ot 27 ceHTs6pa 2003 Ne 170
«O06 yTBEPXAEHMM NPaBU U HOPM TEXHUYECKOWN JKCMyaTaunm XUNuLHoro ooHaa;

- 3akoHa KpacHogapckoro kpast ot 19 wmona 2011 Ne 2316-K3 «O 3emnsx
HEeOBWXMMbIX OOBEKTOB KynbTYpHOro Hacnegus (MamaTHUKOB WUCTOPUM U KYNbTypbl)
PErMoHanbHOro U MECTHOMO 3HAYEHMUS!, PAcnonOXeHHbIX Ha TeppuTopun KpacHogapckoro
Kpasi, U 30HaX UX OXpaHbI»;

- MocTtaHoBneHna lMpasutensctea PP ot 22 pgekabps 2012 Ne1376 (pen. ot 27
deBpana 2015) «O6 yrtBepxaeHun [lpaBun  opraHmsauum  OesTenbHOCTH
MHOIO(YHKLMOHAmbHbIX LLIEHTPOB NpefoCTaBfeHnsi roCy4apCTBEHHbIX U MyHULMNANbHbIX
yCnyr»;

- YcTaBa Llegokckoro cenbckoro noceneHns MocToBCKOro pamoHa.

2.6. Wc4depnbiBaowmin nepedeHb OOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUM C
3aKkoHoAaTeNbHbIMA UMM UHBIMW ~ HOPMAaTMBHLIMKM  MPaBOBbIMM  aKTamu  Ons
npeaocTaBneHnsa MyHULMNANbHOW yCnyru:

1) 3aaBneHue;

2) npaBoyCTaHaBnuBawlUMe [OOKYMEHTbl Ha nepesBoaumoe nomeLleHmne
(NOANMHHMKN UK 3acBUAETENbCTBOBAHHLIE B HOTAapMarbHOM Nnopsigke Konuu);

3) nnaH NepeBOAMMOrO MOMELLEHUS C ero TeXHUYECKUM onucaHuem (B crydae,
ecnn nepeBOoAUMOE MOMELLEHNE SABNSAETCA XWMbIM, TEXHWYECKUMN NacnopT Takoro
nomMeLLeHuns);

4) NO3TaXHbIN NNaH JoMa, B KOTOPOM HaxoauTCca NepeBOANMOE MOMELLEHNE;

5) noaroToBNeHHbIn M OCQOPMNEHHLIN B YCTAHOBNEHHOM MOPSAKE NPOEKT
nepeycTponcTea un (Mnu) nepensiaHMPoOBKM NepeBOANMOro nomelleHus (B crnyyae, ecnm
nepeycTponcTeo u (Mnn) nepennaHnpoBka TpebytTca ana obecnevyeHnsa Ncnonb30BaHmWs
TaKoro NMoMeLLEHNsI B KAYECTBE XKUIOro U HEXMIOro NOMELLEHUS);

6) opurMHan nnu Konusa OOKyMeHTa, YAOCTOBEPSAIOLLEro NOSIHOMOYUA (PU3NYECKOTO
WM OpUaAMYEeCcKoOro nvua Ha obpaueHne C  3asBfeHMeM O npeaocTaBrieHun
MYHMUMNANbHOW YCMyrn, €crnv C 3asiBNeHWEM O MepeBOode >KUMOro MOMELLEHUS B
HEXMUIOEe MOMELLEHNUA M HEXWUNOro MNOMELLEHUS B XKUMOEe MNoMelleHne obpaluaeTcs
npeacTaBuUTEnNb 3asBUTENS.

Konun OoKkymMeHTOB, ykasaHHbIX B HaCTOsILLEM MYHKTE, NPeAcTaBNAlTCA BMECTE C
opurmHanamu. OpurnHanbl OOKYMEHTOB MNOCME MX CBEPKM C KOMUSMM BO3BpaLLAOTCH
3asBUTENIO.

Ecnn konum gokymeHTOB npeacTtaBnsaioTca 6e3 npeabsiBrneHus nognvHHUKOB, TO
OHW OOMXKHbI OblTb HOTApManbHO 3aBEPEHDI.



2.7. JokymeHTaMn, Heo6XOANMbIMU B COOTBETCTBUMN C HOPMATUBHBIMU NPaBOBbIMU
akTamu ons npefocTaBreHs MyHULMNanbHOM yCrnyru, KoTopble

HaXOOATCA B PacrnopsXeHUUM roCydapCTBEHHbIX OpraHoB, OPraHOB MECTHOro
camoynpasneHnss M noaBeJOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam unuM opraHam
MECTHOro  caMOyrnpaBfneHus opraHmsauui, y4acTBYKOLWWUX B  NpeaocTaBrieHun
rocydapCTBEHHbIX W MyHUUMNANbHbLIX YCNYr, W KOTOpble 3asdBuTENb BrpaBe He
npencraBnATb, ABMASAOTCA:

1) npaBoycTaHaBnNuBatoLme AOKYMEHTbI Ha NepeBoauMoe NoMeLLeHne, ecnm npaso
Ha Hero 3aperncTpupoBaHo B EQMHOM rocygapCTBEHHOM peecTpe MnpaB Ha HeaBUXMMOe
MMYLLECTBO U CAENOK C HUM;

2) nnaH nepeBoAMMOro MNMOMELLEHUS C ero TEXHUYECKMM OnucaHuem (B cnydae,
ecnn nepesBoauMOe MOMeLLeHNe SBNAETCH >KUMbIM, TEXHUYECKUA NacrnopT TaKoro
nomeLleHus);

3) NO3TaXHbIV NNaH AoMa, B KOTOPOM HaXOAUTCHA NepeBoaMMOe NMOMeLLEHME.

2.7.1. OT 3asaBuTEnen 3anpeLtaetca TpeboBaTb:

npeacTaBneHnss OOKYMEHTOB W WMHJOPMaUMM WX OCYLLECTBNEHUS OENCTBUN,
npeacraBneHne Wnu OCYLEeCTBIIEHNE KOTOPbIX He npefyCMOTPEHO HOpMaTUBHbIMU
NPaBOBbIMW  aKTaMW, PErynmpylowmMMn  OTHOLLEHUS, BO3HMKaKOWME B CBA3UM C
npegocTaBneHneM MyHUUMNAanbHOW YCnyru;

npeacTaBneHna [OKYMEHTOB W WHopmauun, KoTopble B COOTBETCTBUU C
HOpPMaTMBHbIMW  MpaBoOBbIMM  akTamu Poccuickon depepaumn, HOpMaTUBHBIMU
npaBoBbIMM akTaMu KpacHogapckoro kpas v MyHUUMNanbHbIMU NPaBOBbLIMU aKTaMu
MyHUuunanbHoro obpasosaHus Legokckoe cenbckoe nocerneHnss MocTOBCKOro panoHa
HaxogATCca B pacrnopsiKeHun rocydapCTBEHHbIX OpraHoB, MPeAoCTaBNSALLMX
rocyJapCTBEHHYIO YCryry, WHbIX [OCYyAapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpasneHuss MyHuuumnanbHoro obpasoBaHus Lllegokckoe cenbckoe noceneHne
MocTtoBckoro panoHa u (MnNn) NOABEOOMCTBEHHbLIX OCYAapCTBEHHbIM OpraHam Wu
opraHam MecTHOro camoynpasreHnss MyHuuunanbHoro obpasoBaHns MOCTOBCKUI panioH
opraHuMsauun, yyacTBYKOLWNX B NpeaocTaBfieHnn rocydapCTBEHHbIX U MYHUUMNANbHbIX
YCNyr, 3a UCKMYEeHNEeM [OOKYMEHTOB, YKa3aHHbIX B 4YacTu 6 ctatbm 7 degepanbHOro
3akoHa oTr 27 wona 2010 Ne 210-#3 «O6 opraHusaumm npegocTaBneHus
rocy4apCTBEHHbIX U MyHULMUNANBbHBIX YCAYr».

2.8. VcyepnbiBalownin nepeyeHb OCHOBaHWA ONA OTKa3a B NpuemMe OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTriA:

- OTCYTCTBME Yy 3asiBUTENsl COOTBETCTBYIOLUMX MOMIHOMOYMMA Ha nosiyvyeHue
MYHULMNANbHOWN yCnyru;

- NpeAcTaBrieHne 3asBUTENEM OOKYMEHTOB, O(POPMIIEHHbIX HE B COOTBETCTBUU C
YCTAHOBMEHHbIM MOPSAKOM (HanuuMe WCnpaBneHnn, Cepbe3HblX MNOBPEXOEHUR, He
NO3BONSAKOLWMX OAHO3HAYHO WUCTONKOBATb WX COAepXxaHue, OTCyTCcTBME 0BpaTHOro
agpeca, OTCyTCTBUE Noanuncu, nevatn).

O HanuMuuum ocHOBaHMM Ons OTKasa B MpuemMe [OOKYMEHTOB 3asiBUTenst YCTHO
NHpopMMpyeT cneumanuct npu npuemMe 4OKYMEHTOB.

2.9. OcHoBaHuA NS NPUOCTAHOBMEHUS NPeaoCTaBNeHUs MyHUUUNANbHOW YCryru
3akoHogartenbcTBoM Poccunckon denepaunm He npegyCMOTPEHbI.

2.10. WcuyepnbiBaloWwunn nepedeHb OCHOBaHWMM ANd OTkasa B NpeaocTaBiieHun
MYHUUUNANTbHOW YCIyru:

1) oTCyTCTBME OAHOMO UMM HECKOMNBKUX AOKYMEHTOB, HEOOXOOUMBIX AN NOyYeHUs
MYHUUMNANbHOW  YCIyru, Hanuyue KOTOpbIX  MPegyCMOTPEHO  HacCTOALWUM
AOMUHUCTPATMBHBLIM PErflaMeHTOM, 3a UCKITOYEHMEM LOKYMEHTOB, YKa3aHHbIX B MyHKTE
2.7 pasgena 2 HacToswero AQMUHUCTPATUBHOIO pernameHTa;

1.1) noctynneHus B AAMMHUCTpAUMIO OTBETa OpraHa rocyaapCTBEHHOW BRacTy,
opraHa MeCTHOro camoynpaBfieHust IMbo NOABELOMCTBEHHOW OpraHy rocy4apCTBEHHOM



BNacT¥ UM opraHy MecTHOro camoyrpasfeHUs opraHu3auMm Ha MeXXBeLOMCTBEHHbIN
3anpoc, cBuaeTenbCTByOWEro 06 OTCYTCTBUM AOKyMeHTa U (Mnm) uHpopmaumn,
HeoOXoOuMbIX AN nepeBoda >KUMOro MNOMELLEHUS B HEXWUNOEe TMOMELLEHNE unu
HEXWSTOro NOMELLEHNS B XUMNOe MNOMELLLEHME B COOTBETCTBMM C NYHKTOM 2.7 pasgena 2
HacTosiwero AOQMUHUCTPaATMBHOIO perfiameHTa, ecrnn COOTBETCTBYHOLMMA OOKYMEHT He
npeacraBneH 3assuTtenem no cobcTseHHoM nHnumatmee. OTkas B nepeBone NoMeLLeHUs
No yKasaHHOMY OCHOBaHUIKO [OMyckaeTca B crnyyae, ecnn AOMWHUCTpauusa, nocre
Nnosly4eHnst ykasaHHOro oTBeTa yBedoMuna 3asiBUTENd O MOSlyYeEHMM TaKoro OTBETA,
npeanoxuna 3aaBuTento NpeacTaBuTb AOKYMEHT U (Mnn) nHdopmaumo, Heobxoanmble
ANS nepeBoa XUIoro NOMeLLEHUS B HEXMNOE NOMELLLEHNE U HEXMMOro NOMELLEHNS B
Xunoe nomMelleHne B COOTBETCTBMM C TMyHKTOM 2.7 pasgena 2 HacToswero
AOMWHNCTPATMBHOIO pernamMmeHTa, U He nonyyuna ot 3asBUTENs Takme AOKYMEHT 1 (1nn)
MHoOpMaUMK B TedeHne naATHaguatnm pabounmx [OHEen CO [OHA  HanpaBlieHus
yBEAOMIIEHUS;

2) npencTasrieHe AOKYMEHTOB B HEHaA1eXallnin opraH;

3) HecobniogeHne NpeaycMOTPEHHbIX KunuwHbiM — Kogekcom  Poccuiickon
depepaumm ycrnosuin nepesoga NoOMeLLEHNN;

4) HeCOOTBETCTBME MpPOEKTa NepeycTporucTBa U (Unv) NepennaHMpOBKU XKUITOro
(Hexwunoro) nomelleHnsa TpeboBaHUAM 3akoHOAATENbCTBA.

PeweHne o6 oTkasze B nepeBode MOMELLEHUS BblAAeTCss WM HanpasnsieTcs
3aaBUTENO0 HE NO3OHEE YeM Yepe3 Tpu paboumx OHS CO AHS NPUHATUS Takoro peLueHuns
N MOXeT BbITb 06XxanoBaHo 3aaBUTENEM B cyaebHOM nopsake.

2.11.lNMepeyeHb ycnyr, KOTopble ABASTCA HeobxoaMMbiMM U 0bBs3aTenbHbIMU AN
npenocTaBneHnss MyHUUMNanbHOW YCnyrM, B TOM YMCIE CBEAEHUS O [OKYMEHTe
(DoKymMeHTax), BbldaBaemMoM (BblgaBaeMblX) oOpraHuvsaumamu, Yy4acTBYyWOLWMMKU B
npenocTaBneHnM MyHUUMNANbHOW YCIYIn:

1) nonyyeHue KonMWM MpaBOyCTaHaBMMBAKOLWNX [OOKYMEHTOB Ha nepeBoanmoe
Xunoe (Unu) Hexmnoe NoMeLLeHNe 3acBUAETENbCTBOBAHHbIX B HOTapuanbHOM nopsake
(B cny4yae HEBO3MOXHOCTW NpeaCcTaBNeHUs NOLMMHHUKOB);

2) nony4veHne nNOLrOTOBMIEHHOTO W OMOPMIIEHHOrO B YCTAHOBMEHHOM MoOpsaKe
npoekTa nepeycTponcTaa u (Unn) nepensaHnpoBKN NEPEBOAUMOro NOMELLIEHNS;

3) nony4eHne BbIMUCKN U3 NNLEBOMO CHETA HA 3aHMMAaEMOE XUNOoe NMOMELLEHNE MO
dopme, YyTBEPXKAEHHOWN MPUKa3oM AenapTaMeHTa XUMULHO-KOMMYHanbHOro Xo3siicTBea
KpacHogapckoro kpasi ot 30.01.2009 Ne 9 «O peanusauumn OTAENbHbIX MONOXEHUN
3akoHa KpacHogapckoro kpas ot 29.12.2008 Ne1655-K3 «O nopsiake BeaeHus opraHamm
MECTHOrO CaMOynpaBfieHUss Y4Y€Ta rpaxgaH B KadeCTBE HYXOAWLWMXCA B KWMbIX
nomeeHusx» (He nosgHee 30 kaneHOapHbIX AHEN CO OHSA €€ Bblaaun).

2.12. MNpepoctaBneHne MyHUUMNANbHOW YCIyrn 3asiBUTENSIM OCYLLECTBISETCS Ha
©e3B803Me3HON OCHOBE.

2.13. MakcumanbHbIi CPOK OXMAAHUS B oYepeau npu nogaye 3anpoca o
npegocTaBneHnM  MyHUUMNanbHOW  ycriyru WU Npu nofiydeHun  pesynbTaTta
npenoCTaBnNeHns Takux YCNyr, a Takke CPOK W NOopsgoK perucrpauum  3anpoca
3aaBuTens.

2.13.1. Cpok oxngaHus B ovepean npu nogade AOKYMEHTOB AN NpeaoCTaBneHus
MYHUUMNANbHOW YCAYrn He AOSMKEH NpeBbiwaTb 15 MUHYT.

2.13.2. Cpok perucrtpaumm 3asBneHus 0 NpefoCTaBneHum MyHUUMNanbHOW yenyrm
He JOMKeH npeBbiwaTtb 15 MUHYT.

2.13.3. Cpok oxugaHna B oyepean npu NoOfyyYeHUU LOKYMEHTOB, SBMNSAIOLLMXCA
pes3ynbTatoM nNpeaoCTaBfieHUs MyHUUMMNANbHOW YCNyrn, He [JOfKeH npesblwaTtb 15
MUHYT.

2.14. TpeboBaHUs K NOMELLEHNAM, B KOTOPbLIX NPeAoCTaBfsSeTCa MyHuMUuMnanbHas
ycriyra, K MecCTy OXugaHus n npuéma 3asiBuTenen, pasmeleHuio 1 odpopMIIEHMIO



BU3yaribHOW, TEKCTOBOW N MynbTUMEOUAHON MHJOpMaLMK O nopsiake npenocTaBeHus
MYHULUMNANbHOW yCnyru:

2.14.1. NHdopMauunoHHbIe CTeHAbl pasMmeLlalnTcs Ha BUOHOM, AOCTYMHOM MecTe n
npu3BaHbl obecneunTb Kaxaoro 3aaBuTENS uMcdepnbiBalowen uHdopmaumen o
npegocTaBneHn MyHUUMNANsLHOW YCyri.

OdbopmneHne NMHMPOPMALMOHHBIX NIMCTOB OCYLLEeCTBSeTcs YAOOHbIM ANs YTeHUs
wpnugptom — TimesNewRoman, dopmaTt nmucta A-4, TEKCT — NPONUCHble OyKBbI,
pasamepom wpudta Ne 16 — 0b6blYHbIA, HaMMeHOBaHME - 3arnaBHble OyKBbl, pasmepom
wpmndTa N2 16 - XUpHbIA, Nons — 1 CM BKPYroByr. TeKCTbl MaTepuanoB LOMKHbI ObiTb
HaneyaTaHbl ©e3 wucnpasneHun, Havbonee BaxHble MecTa BbIAENATCA XUPHbIM
wpudToM. B cnydyae odopmneHns MHOPMALMOHHBIX MaTepuanoB B Buae obpasuos
3anosfiHeHUs 3asBMEeHUn Ha NoSydeHne MyHULMnanbHOW ycryrn, obpasLoB 3asBreHuHn,
nepeyHen OOKYMeHTOB TpeboBaHusa K pasmepy wpudTta n dopmaTy nucta mMoryT ObiTb
CHWXEHbI.

2.14.2. Mecta opraHusauuMm npuéma u BblgayuM pokymeHtoB B MBY «M®L»
obopyaytoTcs cucTeMamMu  KOHOULMOHMPOBaAHUS  (OXNaXOeHust W HarpeBaHund) w
BEHTUNMPOBaHUS  BO3gyxa, CcpeactBaMy  MOXapOTYWeEHUd U OroBeLlleHna o
BO3HMKHOBEHUN 4Ype3Bbl4aHOW cuTyauuu. Ha BMOHOM MecTe pasMelaloTcs CXembl
pa3MeLLeHnsa CpeacTB NoXapoTyLWeHNa 1 nyTen aBakyaumn nogen. lNpegycmatpuBaeTtcs
obopynoBaHne JOCTYNHOrO MecTa oOLEeCTBEHHOrO Noib30BaHUA (TyaneTa).

2.14.3. Ana oxuaaHus 3aaButensamum nNpuéma, 3anofiHeHUs HeobxoaumbliX Ans
NosTlydeHnst MyHULMNanbHOM YCInyrn JOKYMeHTOB B nomelueHnax MbY « M®dLl» otBoaaTtcs
MecTa, obopyaoBaHHble CTynbsiMKW, CcTOoflamMm  (CTOMKamMu) Onss  BO3MOXHOCTU
opopMreHnss OOKYMeHTOB, obecneuvBaloTca pydykamu, OnaHkamy [OOKYMEHTOB.
KonnyectBO MecCcT oxumaaHus onpegensietca ucxogs wm3 qakTU4ecKon Harpyskm wu
BO3MOXHOCTU UX pas3MeLLeHns B MOMELLEHUN.

2.14.4. TomeweHua B8 MBY «M®U» gna paboTtel ¢ 3assutensmun obopyaytoTcs
9NIEKTPOHHOM CUCTEMOM YyMpaBneHus o4depedbto, KoTopasa npeacraBnsder cobown
KOMMNEeKC nporpaMMHo-annapaTHbIX CpeacTs, NO3BOSIAOLLMX ONTMMU3NPOBaTb
yrnpasrieHne odepeaamn 3aasutenen. Cuctema

ynpaBrneHns odepenblo BKIOYaeT B cebs cuctemy permcrpaumm, rosioCoBOro u
BM3YyanbHOro MHAOPMUPOBAHNS, MySNbTbl ONEPaTOPOB.

2.15. MNokasaTenu AOCTYNHOCTN N Ka4yecTBa MyHULMNANbHOW YCyru.

MokasaTensamm 4OCTYNHOCTU MYHULMNANbHON YCNYrn SABNAOTCA:

- Hanuuue pasnunyHblX KaHanoB MofyyYyeHuUst MHGOpMauMmM O npeaocTaBieHnn
MYHULMNANbHOWN yCnyru;

- JOCTYNHOCTb paboThbl C NONb30BaTENSAMY;

- KOPOTKOE BPEMS OXMAAHUS MyHULMNANBHOW YCAYru;

- yOOOHbIN rpadmnk paboTbl opraHa, NpeaocTaBnsowero MyHUUUNanbHy yCnyry.

lMokasaTenamu ka4ecTBa MyHULUNANbHOW YCIyrn SBASIOTCS:

- TOMHOCTb UCMOMHEHNA MYHULMNATbHOW YCRyru;

- BbICOKas KynbTypa ob6CcnyxuBaHusi Nonb3oBaTens;

- CTporoe cobnogeHne CpoKoB NpeaocTaBeHnsa MyHUUUNanbHOM yCnyru.

Ill. CocTaB, nocneaoBaTenbHOCTb U CPOKM BbINONMHEHNS aAMUHUCTPATUBHBLIX Npoueayp
(nenctBui), TpeboBaHMS K NOPAAKY MX BbIMOMHEHUS, B TOM YMCe 0CODEHHOCTH
BbINOJSTHEHUSA agMUHUCTPATMBHbIX Npouenyp (4encTBuin) B 3NEKTPOHHON dhopme

3.1. MyHuuunanbHass  ycnyra — npegoctaBnseTcs  NYTEM  BbIMOSIHEHUS
aAMWHUCTPaTMBHBLIX Mpoueayp (4eWCTBMIA) B TOM 4YUCNEe B 3fEKTPOHHOM dopme C
nucnonb3oBaHMem EAMHOrO  nopTtana rocyaapCTBEHHbIX W MyHUUMNANbHbLIX yCnyr



KpacHogapckoro  kpas  (www.pgu.krasnodar.ru), odmumanbHoro camta MOL
(www.mostovskoi.e-mfc.ru), anekTpoHHon noyTbl ML n 1.4.

B coctaB agMUHUCTpATUBHBIX Npoueayp BXOAUT:

1) npuém 3aaBneHna wn npunaraembiX K HeMy [OOKYMEHTOB, perumcrpauums
3asBrieHVs, Bbldaya 3asiBUTEN0 Pacrvckm B MOMyYeHUU 3asiBrieHUs U OOKYMEHTOB,
nepefaya Kypbepom naketa gokymeHToB u3 MbY «M®Ll» B AoMuHUcTpauuio (B cnyyae
noctynneHus 3aasnexdmsa B MBY «M®LL»);

2) paccMOTpeHne OOKYMEHTOB B AAMWHUCTpaUUKU O BHECEHUS NPeasioXeHus O
HanpaBfeHMM  MeXBeOOMCTBEHHOrO  3arnpoca B  OpraHbl, YyyacTBywwue B
npeaocTaBneHnn MyHUUMNANbHOM yCryrn, ecnu 3asBuTtenemM He npeacTaBfieHbl
AOKYMEHTbI, YKa3aHHble B MOANyHKTe 2.7 pasgena 2 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa. lNepenaya B AOMUHUCTPAUMIO OTBETA Ha MEXBELOMCTBEHHbIN 3anpoc 06
OTCYTCTBUN [OKYMEHTOB W (Mnn) mHdopmauun, HeobxoanmbIX ANs nNpefocTaBneHus
ycnyrn. HanpaBneHne AOMUHUCTpauven yBedOMMEHUSA 3asiBUTEN0 O HeobxoouMmocTu
npeacTaBnTb AOKYMEHTbl M (MnK) MHdopMaumio, Heobxoammble NS NpeaoCcTaBneHns
ycrnyru, nonyyeHve (HenosnyvyeHue) OAOKYMEHTOB M (Mnun) MHpopmMaumm OT 3aaBUTENS,
nepegaya JOKYMEHTOB B AAMUHUCTPALUMIO AN NPUHATUS peLleHuns;

3) paccMoTpeHne [OOKYMEHTOB Ha 3acefaHuM KOMWUCCUM MO MNepeBody >KUIMbIX
(HeXunbIX) nNOMELleHMn B Xumnble (HeXxwunole) noMeLleHus, nepennaHnpoBke,
NepeycTPONCTBY XUMbIX, HEXUITbIX MOMELLEHUI B XUNbIX AOMaX, NPU3HAHMUM NMOMELLEHMNS
NpUrogHbIM (HENPUroaHbIM) ANS NPOXMBAHUSA U MO OLEHKe COOTBETCTBUS JKCnsyaTauum
XWnbIX AOMOB YCTaHOBEHHbIM HOpMaTUBaM (ganee - KOMUCCUA) , NPUHATUE KOMUCCUEN
3aKrnYyeHnss No peasynbTatam pPacCMOTPEHUS OOKYMEHTOB, MPUHATUE MNOCTAHOBMEHUS
AOMUHUCTpaUMN O NepeBode NOMELLEHUIN, NOCTaHOBNEHMS AOMUHUCTPaUuKn 06 oTkase B
nepesoge MnoMelleHW, nepefadvya naketa [OKYMEHTOB w3 AamuHucTtpaumm B MBY
«M®LL»;

4) nepefada naketa [OKYMeHTOB M3 AgmuHuctpauun B MBY «M®Ll», Bblgaya
AokymeHtoB B MBY «M®Ll» 3assutento (B cnyyae noctynneHus 3aseneHus B MBY
«MoL»).

3.2. lpuém 3asBneHuss M npunaraemblX K HeMy [OOKYMEHTOB, perncrpauus
3asBfeHVs, Bblgaya 3asiBUTESN0 pacrvckym B MOSyYEeHUU 3asiBfIEHUS U OOKYMEHTOB,
nepefaya Kypbepom naketa gokymeHtoB u3 MbY «M®Ll» B AomuHuctpauuio (B cnyyae
noctynneHus 3assnexdus B MBY «M®L»).

3.2.1. OcHoBaHveM Ans Hayana aAMUHUCTPATUBHOW npoueaypbl SIBNSiETCA
obpaweHne B MBY «MO®Ll» 3aaButens c 3asBieHWEM W MNPUNOXEHHBIMU K HeMy
AOKYMEHTamMu, NpegyCMOTPEHHBbIMW HACTOALMM AOMUHUCTPATUBHBIM PerfiaMeHTOM.

Mpn npuéme 3asBneHNa M NpunaraembliX K HeMy [OKYMeHTOB paboTHuk MBY
«MoL»:

1) ycTtaHaBnuBaeT JIMYHOCTb 3asiBUTENS, B TOM 4UCre NpoBepsieT [LOKYMEHT,
YAOCTOBEPSIOWMI  JIMYHOCTb, MpOBEpseT MOMHOMOYMS 3asBuTens, B TOM 4ucre
NOSTHOMOYMSA NpeacTaBmMTeNnd 4eNCTBOBaTb OT €ro MMEHMU;

2) npoBepsieT HanuMune BCEX HeobXoOAUMbIX AOKYMEHTOB, HeobGxoaumbix Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

3) npoBepsieT COOTBETCTBME NPEACTaBMIEHHbIX [OOKYMEHTOB YCTaHOBMEHHbLIM
TpeboBaHUAM, yOOCTOBEPSSCh, YTO:

- [OOKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOAATEeNbCTBOM CRnyyasXx HoOTapuanbHO
yOOCTOBEpPEHbI, CKpensieHbl neyaTsaMu, UMEeKT Hagnexawume noannucu CTOPOH Wnn
ornpeaenéHHbIX 3akoHOA4AaTeNbCTBOM JOMKHOCTHBIX NULL;

- TEKCTbI JOKYMEHTOB HanncaHbl pa3bopynBeo;

- pamunum, UMeHa M otyecTBa (PU3MYECKUX NUL, agpeca UX MeCT XUTenbCTBa
HanucaHbl NOMHOCTLIO;

- B [JOKyYMEHTax HeT MOOYUCTOK, MNPUMUCOK, 3aYEPKHYTbLIX CMOB U WHbIX He


http://www.pgu.krasnodar.ru/

OrOBOPEHHbIX B HUX UCMPaBNeHnn;

- AOKYMEHTbI He UCMOSHEHbI KapaHaaLlomMm;

- JOKYMEHTbI HE NUMEIOT Cepbe3HbIX NOBPEXOAEHUN, HanM4ymMe KOTOpbIX HEe NO3BoNdAeT
O[IHO3HAYHO UCTOSNKOBATb UX COAepXaHUe;

- JOKyMEHTbl cofep)XaT MWHdopMauuo, HeobxoouMmylo ANa npenocTaBreHus
MYHMLUMNANbHOW YCNyru, ykasaHHOW B 3asiBfieHUH;

- AOKYMEHTbI NpeacTaBreHbl B NOSIHOM 00bEME.

4) cnnyaeT npeacTaBreHHble 3K3eMMNISPbl OPUTMHANOB U KOMUN LOKYMEHTOB (B TOM
ynucne HoTapmanbHO yOOCTOBEpeHHble) Apyr ¢ apyroMm. Ecnn npeacrtaBneHHble Konun
AOKYMEHTOB HOTapuarnbHO He 3aBepeHbl, CIINYMB KONMUN LOKYMEHTOB C UX NOASMHHbLIMM
aK3emnnsipamu, 3aBepsieT CBOeW MNoAMUCbI C yKasaHMeM damMunum “ MHULManoB wn
CTaBUT OTMETKY «C NOASIMHHBIM CBEPEHOY;

5) npu OTCYTCTBMM OCHOBaHWW ANSA OTKa3a B NPUEME [OKYMEHTOB OOpMIISET C
MCNOMb30BaHMEM CUCTEMbl 3fIEKTPOHHOW ovepean pacnucky O Npuéme OOKYMEHTOB, a
NPy HanNM4yMM Taknmx OCHOBaHWUIN — pacnucky ob oTkase B NpMéMe AOKYMEHTOB.

PaboTHukOM pernctpupyeTca 3asBrneHuve, 3asBUTENIO BblAAéTCca pacnucka B
Nnosly4eHMn 3asiBfieHMst U OOKYMEHTOB C YKasaHWMeM WX HauMeHOBaHWA, KONMYecTBa,
NOPSIAKOBOro HOMepa, AaTtbl NonyyeHnsa AokymeHToB, @.LN.0., JOMmMKHOCTM U noanucu
paboTHUKa.

Cpok pernctpauumn 3asiBNeHUS W Bblgayn 3asBUTENO Pacnucku B MNOMyYeHUn
AOKYMEHTOB cocTaBnseTt He 6onee 15 MUHYT.

3asButenb, NpeacTaBMBLUNA JOKYMEHTbI 115 NOSTyYEeHUA MyHMLMNANbHOW yCnyru, B
obsizatenbHoM nopsake nHopmupyetcs paboTHukom MBY « MOLL»:

O CpOKe NpefoCTaBfieHNs MyHULUMNANbHOW YCnyru;

O BO3MOXHOCTW OTKa3a B NpeaocTaBeHnn MyHULMNansHOM yCyru.

3.2.2. B geHb npuHATUA 3a9BNEeHNsa 1 npunaraemMbix K HEMY JOKYMEHTOB, paboTHUK
MBY «M®LU» nepenaét OOKyMeHTbl Yepe3 Kypbepa B AgMuHucTpaumto. [Nepepada
[OKYMEHTOB OCYLLECTBNSAETCA Ha OCHOBAHWM peecTpa, KOTOpPbIA COCTaBnseTcs B 2-X
3K3eMnNsipax u coaepXxuT aaTy U Bpems nepegadu.

padmk npuéma-nepepadn pokymeHtoB ns MBY «MdL» B AgmuHucTpauumio
cornacosbiBaeTcs ¢ pykosogutenem MBY «M®L».

Mpn nepepaye naketa AOKYMEHTOB pabOTHUK AOMUHUCTPALUKN, NPUHUMAIOLLNIA WX,
npoBepsieT B MNPUCYTCTBUM Kypbepa COOTBETCTBUME W KONMUYECTBO [AOKYMEHTOB C
AaHHbIMUW, YKa3aHHbIMW B peecTpe, NpocTaBnseT AaTty, BpemMs NonyyYeHus JOKYMEHTOB U
nognuck. MNepBbIn 3K3eMNNsAp peecTtpa ocTaétcsa y paboTHuka AQMUHUCTPaALUK, BTOPON
— NoANeXuT BO3BpaTy Kypbepy. VMIHpopmauusa o nonyyYeHur AOKYMEHTOB 3aHOCUTCH B
SNEeKTPOHHYIo 6a3sy.

3.2.3. PesynbtaToM agMUHUCTPATUBHOM npouenypbl SABMSETCA MNPUHATME OT
3asBUTENS 3asiBNEHUS U npunaraemMbiX K HeMy OOKYMEHTOB W nepefada AOKYMEHTOB B
ALOMUHUCTPaUMIO.

3.3. PaccmoTpeHne aokyMeHToB B AOMUHUCTpaUNN ANsl BHECEHUS NPeasIOKEHUN O
HanpaBneHMM  MEeXBeLOMCTBEHHOro  3anpoca B  OpraHbl, YyyacTBywwue B
npegocTaBneHnn MyHUUMNAanbHOW YCIyrn, ecnu  3asiButenieM He npeacTaBreHbl
AOKYMEHTbI, yKa3aHHble B MOANyHKTe 2.7 pasgena 2 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa, nepegada AOMUHUCTPaAUMEN B  KOMUCCUIO OOKYMEHTOB W (Mnn)
MHOpMaUUK, MOMNYYEHHbIX MO  MEeXBeOAOMCTBEHHOMY  3arnpocy; nepefjaya B
AOMUHUCTPpaUMO OTBETA Ha MEXBEOOMCTBEHHbIN 3anpoc 06 OTCYTCTBUM AOKYMEHTOB U
(M)  nHopMauMn, HeobBXOAMMbIX AONA  NpPefoCTaBfeHus  yCryrn; HanpasneHue
AOMUHUCTpaUMeEn yBeJOMMEHUS 3asBUTEN O HEOOXOAMMOCTN NpPeacTaBUTb AOKYMEHTbI
n (unn) wuHdopmaumio, HeobxoguMmble [Onsi NPeaoCTaBNEHWA YCnyru, nonydYeHue
(HenonyyeHne) JOKYMEHTOB U (MnNKn) MHOpMaLmMK OT 3aaBUTENS, nepedada AOKYMEHTOB
B KOMUCCUIO ANS NPUHATUSA peLueHus.



3.3.1. OcHoBaHveM anNa Hayana agMUHUCTPATUBHOM npoueaypbl  SBRseTcs
nonyyeHve paboTHUKOM AAMUHUCTpPaAUUKM 3aABMEHUA W nNpunaraemblX K Hewmy
AOKYMEHTOB OT Kypbepa MBY «M®LUy», onpegeneHne HeobGxO0AMMOCTM NOLTOTOBKM
MeXBeJOMCTBEHHOIO 3anpoca, HanpasreHne MeXBeAOMCTBEHHOIO 3anpoca.

3.3.2. Cneunanuct AOMUHUCTPaLMK Nocre NonyyYyeHus AOKYMEHTOB NpoBepsieT UX
Hanu4ve u B criydae ecnu 3asaBuTenem He NpeacTaBneHbl JOKYMEHTHI,

ykasaHHble B nognyHkte 2.7 pasgena 2 Hactoswero AAMUHUCTPATUBHOIO
perrnameHTa, B CPOK He Bonee 2-x KaneHaapHbIX AHEN HanpasBnsieT MeXBeAOMCTBEHHbIN
3anpoc B oOpraHbl, ydacTBywLWMe B MPedoCTaBleHUn MyHUUMNANbLHOW  YCIyru.
MeXBeAOMCTBEHHbIA 3anpoc noaroTaBNMBaeTCd B COOTBETCTBMM C TpeboBaHWAMW,
ycTaHoBneHHbIMM dPeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyr».

3.3.3. pn nonyyvyeHUn OOKYMEHTOB U (MNKN) MHpOPMALUN HaA MEXBEOOMCTBEHHbIV
3anpoc paboTHUK AOMUHUCTpaUMM HanpaenseT UX B KOMUCCUIO ANA pacCMOTPEHUS
naketa JOKYMEHTOB U NPUHATUSA peLleHus.

3.3.4. B cnyyae noctynneHms B ADMUHUCTpaLMIO OTBETa opraHa rocygapCTBeHHON
BnacTu, opraHa MEeCTHOro camoynpasneHus nnéo noaBefOMCTBEHHOM
rocyaapCTBEHHOMY OpraHy Wnu opraHy MEeCTHOro caMoynpaBfeHuUsi opraHuMsauum Ha
MEeXBEeJOMCTBEHHbIN 3arnpoc, cBUAETeNbCTBYOWEro 06 oTCyTCTBUM JOKYMEHTa U (Unu)
MHopMauumn, Heobxoammbix Ans nepeBoaa (0Tkas B NEPEBOAE) XKUITOro NOMeELLEHNS B
HEXMUIoe WS HEXWUIIOro MOMELLEHUS B XUMoe MNoMeLLeHne, ecrnim COOTBETCTBYOLLUNA
AOKYMEHT He Obln npeabsBrieH 3asBuUTenem no cobCTBEHHON MHUUMATUBE, Cneumnanuct
B TeyeHuM 1 [OHA noarotaBnNMBaeT W HanpaenseT 3asBUTeNio YyBeOOMIIEHUS O
npeacTaBneHnn B TedeHne 15 kaneHgapHbIX AHEW CO OHS HanpaBfieHUs yBeLOMSEeHUS
OOKYMEHTOB UM (unnM) uHdopMauuu, Heobxogumbix [ON9 MpoBedeHus nepeBoja
NOMELLEHUN.

3.3.5. B cny4ae nony4yeHus (HenonyyeHwust) JOKYMEHTOB M (Mnn) MHgopmauuun ot
3aaBuTena B TedyeHne 15 kaneHaapHbIX OHEW CO [HA HanpasfeHusd yBeOOMIEeHMUS
crneumnanuct nepefaét naket OOKYMEHTOB U (unv) uHpopmaumio B KOMUCCUIO Ons
NPUHATUSA peLLeHus.

3.3.6. PesynbTtatoM aaMUHUCTPATUBHOW npoueaypbl SBRSEeTCA nosiydyeHue
AOMUHUCTpaumMen  OOKymeHToB u  (unu)  uHdopmaumm, wunM  OoTBeTa  Ha
MEXBEJOMCTBEHHbIN 3anpoc 00 OTCYTCTBMM [OOKYMEHTOB W (Unn) uHGOopmMauumu,
Heobxo4MMbIX A4S NpeoCcTaBeHns MyHUUMNAanbHON YCNyru; nosiyyeHune (Henony4vexme)
AOMUHUCTpauMen [JOKyMeHToB U (unu) uHdopMaumm oT 3asBuTens, nepegada
AOKYMEHTOB B KOMUCCUIO O1151 NPUHATUS PELUEHNS.

3.4. PaccmoTpeHne OOKYMEHTOB Ha 3acedaHum KOMWUCCUW, MPUHATUE KOMUCCUEN
3aKNYeHNss No pesynbTaTaM PacCMOTPEHUS LOKYMEHTOB, NMPUHATUE MNOCTAHOBMEHUS
AOMUHUCTPaUMM O NepeBOE XKUITOro NMOMELLEHUST B HEXMIOE MOMELLEHNE N HEXUIIONo
NMOMELLIEHNS B XXMIOe NOMeELLEHNE.

3.4.1. OcHoBaHMeM Ana Hadvana npouenypbl sIBASETCA MOCTYNfeHne B KOMUCCUIO
nakeTa LOKYMEHTOB 3asBUTENS O NPefoCTaBneHnn MyHUUUNAnNsHOW YCIyru.

3.4.2. Komuccus, nsyumB npeactaBreHHble OOKYMEHTbI, BbIHOCUT 3aKito4eHne o
nepesoge MOMeLLEeHUN, KOTOpoe OdPOPMNSETCH akTOM KOMWUCCUW, U nepefaéTt naket
AOKYMEHTOB B AOMUHUCTPaLMIO.

3.4.3. ADMUHUCTpaLms:

3.4.3.1. Ha ocHOBaHuM 3aKMO4YEHNS KOMUCCUN O NepeBoae NOMELLEHUN B TeYEHME
3 KaneHgapHbIX AHA CO OHS BbIHECEHUA KOMUCCUEN 3aKTiOYeHNS

noarotTaBnMBaeT MNPOEKT MNOCTAHOBMEHUA AOMUHUCTPaLMM O MEPEBOAE >KUMOro
NOMELLEHUS B HEXMUITOE MOMELLEHNE U HEXNUINOIo NOMELLIEHNSA B XUIT0€ NOMeLLeHMe.

lMocTaHoBNEHNEe AOMWHUCTPALMM O MNEPEBOAE KUMOMO MOMELLEHUS B HeEXunoe
NOMELLEHVE N HEXUNOro MOMELLEHUS B XWMoe MoMeLleHne HABNAeTCs OCHOBaHWEM



nepeBoda >XWMOro MOMELLEHUS B HEXUIoe MOMeLleHMe U HEXWUNOoro nomMeLleHus B
XWnoe nomMeLleHuve.

3.4.3.2. Cneunanuct B TedeHne 11 kaneHaapHbIX QHEN CO OAHA NOArOTOBKM MpoOekKTa
nocTaHoBneHNa o nepesofe (06 oTkaze B NepeBOAE) XWUMOro NOMELLEHNSA B HEXUoe
MOMELLEHNE W HEXWIOro TMOMELIEHNS B >KUMOe noMmelleHne obecneynBaet ero
cornacoBaHue c:

HayanbHUKOM obLlero otaena AQMUHUCTpaUMN — B TeYeHne 4 KaneHaapHbIX AHEN;

crneumanucTom no 3eMesnbHbIM U UMYLLLECTBEHHbLIM OTHOLIEHUAM AOMUHUCTpaLMK —
B TeyeHue 5 kaneHgapHbIX gHeN;

npegcenarenem KOMUCCUU — B TedeHue 2 KaneH4apHoro OHS;

Mocne cornacoBaHust NpoekTa NOCTaHOBNEHWs AgMuHUcTpaumm o nepesoge (06
OoTKase B MepeBode) XWUMOro MNOMELLEHNA B HEXWIOe TMOMELLEHNE W  HEXWUIOro
NMOMELLIEHNS B XXMNOe NOMeLLEeHMe cneumanmict obecnevmBaeT permcTpaumio ykasaHHoro
NOCTaHOBIEHNA — B TEYEHME 2 KaneHgapHbIX AHen B obem otaene AAMUHUCTpaLUK.

3.4.3.5. PesynbtatoM agMMHUCTPATUBHOW npoueaypbl SBMASETCA  MNPUHATUE
noctaHoeneHna AgmuHUCTpaumm o nepeBoge (06 oOTkaze B nNepeBoAe) XKUIoro
NOMELLEHUS B HEXNITOE NMOMELLEHNE U HEXMIOIO NOMELLIEHNS B XXUIT0€ NOMeLLEeHMe.

3.5. lMNepepava naketa gokymeHToB 13 AgmuHucTpauum B MBY «M®Lly», Bbligava
nokymeHtoB MBY «M®Ll» 3asasutenio (B cnydae noctynneHus 3assneHus B MBY
«M®LLy).

3.5.1. ADMnHUCTpauma B TedeHne 3 KaneHaapHbIX AHEeN CO OHS MPUHATUA peLleHns
O NepeBoOAde XXWUMOro MOMELLEHUNS B HEXWUIIOe NMOMELLEHNE N HEXWIOro MOMELLEHUS B
Xunoe nomelleHne HarnpaBngeT 3asiBUTEN0 AOKYMEHT, NOoATBepXOalowui npuHaToe
pewenne, 4yepes MBY «MO®Ll», ecnm wnHOM cnocob® ero nonyyYyeHuUst He ykasaH
3asBuTenem.

3.5.2. [na nonydeHus pesynbtata nNpeaocTtaBfieHNa MyHUUMNANbHOW YCIyrn
3asBuTenb NUMOO npeacTtaBuUTENb 3asBUTENss NO AOBepeHHOCTM npubbiBaeT B MBY
«M®U» nu4yHO C [OOKYMEHTOM, YAOCTOBEPSKOLWUM fIMYHOCTb, WU [LOKYMEHTOM,
yAOCTOBEPSIOLLMM NOTHOMOYUSA NpeacTaBUTeNs 4eNcTBOBaTb OT UMEHU 3as8BUTENA.

3.5.3. lMNpwu Bblgaye pesynbTata okasaHUs MyHuMUMNanbHOW ycnyrn paboTtHuk MBY
«MoLy»:

- yCTaHaBNMBaeT NMYHOCTb 3asiBUTENS, NpOBepsieT Hannyme pacnucku (B criyvae
yTepu 3asiBUTENEM pacrnuckM NpoBepaeT Hanuyue pacnuckm B apxmee MBY«MOLLy»,
n3rotaenMBaeT OAHY KOMUI NMBO pacnevatbiBaeT C MCMNOMb30BaHWEM MNPOrpaMmMHOro
3IEKTPOHHOrO KOMMJSIEeKCa, Ha 0bpaTHOM CTOPOHE KOTOPOW AenaeT Haanucb «OpUriHan
pacrnuckn yTepsii», CTaBuUT gaTy 1 NOAMNUCH);

- 3HAaKOMWUT C coepXaHWem pesynbTaTa OKasaHus MyHUMUMNAnNbLHOW ycrnyrn wu
BblJAET €ero.

3agBuTenb MOATBEpPXOAaeT nosfydeHne pesynbTaTta oOKa3aHus MyHULMNanbHOM
YyCryrn JfnMYHOM NOAMUCLI0 C paclMdpPOBKOM B COOTBETCTBYIOLWEN rpadye pacrumcku,
koTopas xpaHutca B MBY «M®L».

3.5.4. PesynbtaToM agMWHUCTPATMBHOW Mpoueaypbl  ABMSETCA  NOSfyvyeHue
3asiBUTENEM nocTaHoBneHns AgmMuHUCTpaumm O nepesoge (06 oTkase B nepesBofe)
XWUIOro MNOMELLEHNA B HEXWUIOe [MOMELEeHNe W HEXWUIIoro MOMELLEHUs B Xunoe
nomeLLeHune.

3.6. bnok-cxema npegocTaBneHUs MyHAUMNANbHOWM YyCryru rnpuvBedeHa B
npunoxeHun Ne 3 k HacTosilwemMy AOAMUHNUCTPATUBHOMY pPerfiaMeHTy.

[V. ®OopMbl KOHTPOSS 3a UCMOSTHEHMEM perfiaMmeHTa

4.1. NopsiaoK OCYLLECTBIEHUS TEKYLLIErOo KOHTPONS.



KoHTponb  cobniogeHnss  nocnegoBaTenbHOCTM  AEUCTBUW,  OnpeaenéHHbIX
aAMWHUCTPaTUBHLIMK MNpoueaypamMu no NpeaoCTaBNEeHU0 MyHUUMNANbHOW yCnyru,
OCYLLeCTBNAETCA HayanbHMKOM obuiero otgena, paboTHMKamu, OTBETCTBEHHbIMM 3a
opraHusauuio paboTbl N0 NpefoCTaBEHNI0 MyHULMNANbHOW YCITyTu.

KoHTponb nopsigka, NOMHOTbI M KavyecTBa WCMNOMIHEHUA MyHUUMNANbHOM YCyru
BKMoYaeT B cebs npoBeeHVe NPOBEPOK, BbISIBNIEHNE U YCTPAHEHUE HapyLUeHW npas
3a8BUTENEN, PaCCMOTPEHME, NPUHATME PELLEHNA N NOATOTOBKY OTBETOB Ha obpalleHus
3asBUTENEN, coaepKaLmnx xanobbl Ha pelueHns, aencteus (6esgencrame) paboTHMKOB.

TeKyLUMIA KOHTPOMb OCYLLECTBNAETCA NOCTOAHHO NyTEM NpOBeAeHUs LOMKHOCTHBIM
NMUOM, OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO WMHMOPMUPOBaAHUIO, MNPUEMY
3anNpocoB W BblAavye [AOKYMEHTOB Mpu MpefoCTaBAEHUUM MYyHUUMNANbHOW  YyChyru,
NpoBepoOK COBMNAEHNA W UCMOMHEHMS paboTHUKaAMKU  MNOSIOXKEHUMW  HaCTOSLEro
PernameHTa, MHbIX HOPMATUBHbLIX MPABOBbLIX AKTOB.

4.2. lNopsgok n nepuoanyHOCTb OCYLLECTBIIEHUS MNMAHOBLIX M BHEMMaHOBbIX
NPOBEPOK NPeAOCTaBNEHNA MyHULMNASNTbHOW YCAYT.

KoHTponb NOMNHOTHLI M KayecTBa npefocTaBneHna MyHuumnanbHOM yCcnyru BKOYaeT B
cebsi npoBeaeHNe NPOBEPOK, BbISIBIEHNE U YCTPAHEHWE HapYLLUEHWI NpaB rpaxaaH.

[MpoBeneHMe NpPoOBEPOK MOXET HOCUTb MIaHOBbIM XapakTep (OCyLlecTBAsSeTCs Ha
OCHOBaHUM NONYroAOBbLIX WM rOOOBbIX MNSIAHOB PaboTbl), TEMATUYECKUIN XapakTep W
BHEMNAHOBbIN XapakTep (Mo KOHKPETHOMY OOpalLLEeHNO 3asaBUTENS).

[Ana npoBefeHMs NNAHOBLIX W BHEMMAHOBbLIX MNPOBEPOK MNpeaocTaBreHus
MYHMUMNANbHON  YCNyrn pacnopsbkeHnem rrnaBbl  agMUHUCTpauuMmM  dopmMupyeTca
COOTBETCTBYHOLLAS KOMUCCUS.

PesynbTaTbl NpoBepkM OGOPMASAIOTCA B BuUAE akta, B KOTOPOM OTMevarTcH
BbISIBNEHHbIE HEAOCTATKM M YKa3bIBAOTCA NPEAroKEHNS MO UX YCTPaAHEHWMIO.

lMnaHoBble nposepkn nposoaAaTcad 1 pas B rog rnaeson Llegokckoro cenbckoro
noceneHna MocTtoBcKoro pamoHa — o 1 nons TekyLiero roga.

BHennaHoBble MpPOBEpPKM MPOBOAATCA MO OOpaLlEeHUAM 3aMHTEPECOBaHHbIX vl C
Xanobamn Ha HapylleHMe MX MpaB W 3aKOHHbIX WHTEPECOB B Xo4e NpenocTaBreHus
MYHMUMNANbHOW YCryrn, a Takke Ha OCHOBaHWM OOKYMEHTOB U CBEAEHMWM, yKasblBarOLLUX
Ha HapyLLueHne UCNofnHeHnss ADMUHUCTPATUBHOIO pernameHTa.

B xo4e nnaHoBbIX U BHEMMAHOBLIX NPOBEPOK:

npoBepsieTCa  3HaHMe  OTBETCTBEHHbIMM  nuuamm  TpeboBaHM  HacToALLEero
AOMUHUCTPATMBHOIO perfameHTa, HOPMaTUBHbLIX MPAaBOBbIX aKTOB, YCTaHaBIMBAKOLLUNX
TpeboBaHUA K NpefoCTaBNeHNO MyHULUNANBHOW YCIYIu;

npoeepsieTca  cobnogeHne  CPpOKOB WM MOCNefoBaTenlbHOCTM  MUCMOMHEHUS
aAMWHUCTPaTUBHBIX NpoLeayp;

BbISIBNAIOTCA HapyLleHUs npaB 3asBuTenen, HeaoctaTku, AonylleHHble B XxoAe
nNpeaocTaBNeHNA MyHULMNANbHOW YCAYT.

4.3. OTBETCTBEHHOCTb [OOJDKHOCTHBIX ML 3a peLleHusi, NpMHMMaemble B XoAe
NCNOSNTHEHUSA MYHULMNANbHOWN YCIyriA.

Bce [OMKHOCTHble nuvua, Yy4yacTBywwMe B  NpedocCTaBneHun  AaHHOW
MYHMLUMNANbHOW YCIyrn HeCyT NepCoHanbHyt0 OTBETCTBEHHOCTb 3a BbINOSIHEHNE CBOMX
obs3aHHOCTEN W CcOOMOAEeHNE CPOKOB BbINOSTHEHUS aAMUHUCTPATMBHBIX Mpoueayp,
ykasaHHblx B PernameHte B COOTBETCTBUM C 3aKoHoOaTeNnbCTBOM Poccuiickon
depepaumm.

[OMKHOCTHbIE NMUa, MO BWHE KOTOPbIX AOMyLiEHbl HapyLeHUs MONOXEeHUN
AOMUHUCTPATMBHOIO perfaMmeHTa, HecyT aAMWHUCTPaTUBHYIO, AUCUUMNIIMHAPHYIO U UHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM C AENCTBYHOLLUMM 3akoHopaTenbctBoM, deneparnbHbIM
3akoHom oT 2 mapTta 2007 roga. Ne 25-03 «O myHuumnanbHon cnyxbe B Poccuickon
depepauumn», a Tak xe dPegepanbHbiM 3akoHoMm oT 27 umionda 2010 roga Ne 210-03 «0O6
opraHusauun NnpegocTaBneHns rocygapCTBEHHbIX U MyHULMNAbHbIX YCITyr».



4.4. TpeboBaHua Kk nopsaky u ¢opmam KOHTpons 3a npefocTaBfeHueM
MYHULMMNANbHON YCNyru.

KoHTpoOnb 3a NOMHOTOM U Ka4eCTBOM OKas3aHWA MyHUUMMNANbLHOW yCryru BKNOYaeT B
cebs:

- NpoBedeHWEe MNPOBEPOK Ha npeaMeT MNOMHOTbl WU MNPaBUIIbHOCTU COGMOAEHMS
aAMWHNCTPaTUBHbIX NpoLeayp OKasaHUs MyHULMNanbHON yCnyru;

- YCTPaHEHME BbISBMEHHbIX HapYLLIEHU NpaB rpaxkaaH;

- paccMOTpeHMe W NoAroToBKa OTBETOB Ha  3anpocbl/obpalleHuns  rpaxaaH
coaepXalumx xanobbl Ha pelueHus, oencTeua (6e3gencTBme) JOMMKHOCTHBIX MNL;

- 3asgBuTeNb wWMeeT nNpaBo Ha nwbble MpeayCMOTPEHHble  OeNCTBYHOLWUM
3aKoHOAAaTeNbLCTBOM (POPMbl KOHTPONA 3a OeATeNbHOCTbI0 OTAena npu npegocrtaBneHuu
MyHuumMnanbHoOM ycnyru.

lpaxpaHe, WX OObeOVHEeHUA 1 opraHuM3auMM  MOryT  KOHTpOnMpoBaTb
npegoctaBneHne MyHUUMNanbHOW YCnyrn MyTEM MONYyYEeHUS MUCbMEHHOM W YCTHOW
MHopMauun o pesynbTaTax NPoBeAEHHbLIX NMPOBEPOK N MPUHATLIX NO UX pesynbTaTtam
Mepax.

V. ocynebHbin (BHecyaebHbIN) Nopsiaok o6xxanoBaHNsa peLLeHnin n 4ENCTBUN
(6e3pencTBnd) opraHa, NpegocTaBnALWLEro MyHUUMNANbHYO YCIyry, a Takke
AOMMKHOCTHbBIX NINL, MYHMUMNAMBHbIX CITyXalnx

5.1. NHdopmauua ana 3aasutenss 0 ero npaee Ha gocyaebHoe (BHecyoebHoe)
obxanoBaHue fencTBun (6e3nencTBUS) U peLlleHur, NPUHATBIX (OCYLLEeCTBMSEMbIX) B
xofe npegoctasneHna MyHuumnanbHoOm ycnyru.

3asButens, obpartuswuica ana nonyveHus MyHuumnanbHoOW ycryrm B crnydae
HeyOoBNEeTBOPEHHOCTUN ee Ka4yeCcTBOM nMbo pesynbTaToM, UMEET NpaBo Ha aocyaebHoe
(BHecynebHoe) obxanoBaHwe pfencTBurd (0e30enCTBME) U pPeLUeHUn, MNPUHATBLIX
(ocywecTtBnsAembIX) B xoae npegocrtasneHns MyHuunnansHOM yCnyru.

5.2. NpeameT gocyaebHoro (BHecynebHoro) obxanosaHus.

Mpeometom pocyaebHoro obGxanoBaHus saBRAseTca obxanoBaHwe OenCTBUi
(be3pencTBUA) U peLleHu, MPUHATLIX (OCYLEeCTBNAEMbIX) B Xoge npefocTaBrieHus
MyHuMumMnanbHOM ycnyru, B TOM 4ucrie npu obpalleHun 3aaBuTens c xanobonm B
crneayroLwmnx cnyyasx:

1) HapylweHue cpoka perucTpaumm 3anpoca 3asBuTeNns O MpegoCTaBeHun
MyHuumnansHom ycnyru;

2) HapyLeHune cpoka npegocTtaBneHns MyHmuunansHOW yenyru;

3) TpeboBaHve y 3aaBUTENs OOKYMEHTOB, He MnpeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMW akTamun Poccunckon degepauun, HOPMaATMBHbLIMK MPABOBbIMM  aKTaMu
cybvektoB Poccunckon ®egepaunmn, MyHUUMNanNbHbIMA MPaBOBbIMW  akTaMn  AOns
npegoctasneHns MyHuumnaneHOM ycrnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBrieHMe KOTOpbIX MNpeaycMOTPEHO
HOpMaTUBHLIMW  MpaBoBbIMW  akTamu Poccuinckon Pepgepaumn, HOPMATUBHbLIMU
npaBoBbIMK akTamu cybbekta Poccuiickon ®egepaumm, MyHULMNANbHBIMU NPaBOBbIMM
akTamu gns NnpegocTaBneHns MyHULMNanbHOW yCnyrn, y 3aaBuTens;

5) oTka3 B npegocTaBneHnn rocyqapCTBEHHON UMM MyHUUUNANbHOW YCIyru, ecriv
OCHOBaHMA OTKasa He MpenycMoTpeHbl befeparnbHbIMU 3aKOHAMU U MPUHATBIMU B
COOTBETCTBUM C HUMW MHbIMM HOPMATMBHbIMW NpPaBOBbIMM akTamu Poccunckon
denepauumn, HOpMaTMBHbLIMM MNPaBOBbIMM akTamu cybbekTa Poccurickon degepauum,
MYHMLUMNANbHbIMX NPaABOBbIMX aKkTamu;

6) 3aTpeboBaHue C 3aaBUTENs NpW NPedocTaBNeHMU MYHUUMNAnbHOW YyCryru
nnatbl, He MpegyCMOTPEHHONW HOPMAaTMBHbIMM MpaBOBbIMM akTamu Poccuinckon
denepauumn, HOpMaTUMBHbLIMM MNPaBOBbIMM akTamu cybbekta Poccurickon degepauumm,



MYHULUMMNANbHbIMX NPABOBbLIMU aKkTamu;

7) oTka3 opraHa, npegoctasnstowero MyHuumnanbHyo ycrnyry, JOSMKHOCTHOro nuua
opraHa, npegoctasnsiowero MyHuumnanbHyo ycrnyry, B MWCMpaBneHnun LONYLEHHbIX
oneyaTok 1 OLWMBOK B BblJaHHbIX B pe3ynsrate npegocrasneHns MyHMUmMnansHoON ycnyru
AOKYMeHTax Nimbo HapyLleHne yCTaHOBINEHHOIO CPOKa TakMX UCNpaBrneHn.

5.3. VcyepnbiBaloLmin nepedyeHb OCHOBaHU A1 MPUOCTAHOBNEHNA PACCMOTPEHUS
Xanobbl 1 criyyaes, B KOTOPbIX OTBET Ha Xanoby He gaeTtcs.

B paccmoTpeHun obpalieHmnsa MoxXeT 6bITb OTKa3aHOo B Cryyae:

- OTCYTCTBUA yKasaHusa hamunumm 3asaBuTenst UM NoYTOBOro agpeca, no KOToOpomy
AOMMKeH BbITb HanpasneH OTBET;

- MOCTYNNEeHNa OT 3asBuTeNs obpalleHns O npekpalleHuM pacCMOTPEHUs paHee
HanpasBfieHHoro obpalleHns;

- eCnM TeKCT MUCbMEHHOro obpalieHus He nogaaeTcs NPOYTEeHWUto, OTBET Ha
obpalleHne He [aeTcs M OHO He TMOAMNEXWUT HanpaBfeHUo Ha pacCMOTpPeHuEe B
YNONMHOMOYEHHbIN OpraH, 0 YéM B TEYEHNEe CeEMU OHEN CO AHS perncTpauumn obpalleHus
coobulaeTcs 3asBuTeNto, HanpasmeLleMy obpalleHue, ecrnm ero baMnnmna n NOYTOBBIN
aZpec noaaarnTcs NPOYTEHUIO.

B paccmoTpeHun obpalleHms no cywectsy MoXeT BbITb OTKa3aHo B Cry4ae:

- Hanuuns B obpaLLeHNN HeLEeH3YPHbIX MO0 OCKOPOUTENbHbBIX BblpaXXEHWU, Yrpo3bl
XW3HW, 300POBbI0 M MMYLLECTBY AOSMKHOCTHOIO nvua, a Takke 4YrneHam ero cembn (B
9TOM Ccny4yae B ajpec 3asABuTENst HanpaeBnseTca MUMCbMO O HegonyCTUMOCTM
3rnoynoTpebneHuns cBoOMM NpaBoMm);

- ecnu B obpalleHnn obxanyetcsa cygebHoe pelleHue (B 3ToOM criydae obpalleHue,
B KOTOpOM obxanyeTcsa cynebHoe pelueHne, B Te4eHne cemMu OHen Co OHA permcrtpaumm
BO3BpaLLaeTCsa 3asBUTENIO C pas3bACHEHNEM nopsaaka o6xanoBaHua AaHHOro cyaebHoro
peLleHns);

- ecnu B obpalleHnn CoOaepXXUTCA BONPOC, HA KOTOPbIA 3asiBUTENIO HEOL4HOKPATHO
AaBanucb NUCbMEHHbIE OTBETbLI MO CYLLECTBY B CBA3W C paHee HanpasBnseMbiMn B OOMH
N TOT XXe OpraH unm ogHOMYy 1 TOMY Xe AO0SIPKHOCTHOMY nuuy obpalieHnsamm, 1 npu aTom
B obpalleHun He NpuMBOOATCA HOBble OOBOAbI UNK obcToaTenbcTBa (B 3TOM Cry4dae
3asBuUTENb yBegomnseTcas O 6e30CHOBATENbHOCTM  HanpaBfeHWst  OvYepeaHOoro
obpalleHus n NpekpaLleHnn ¢ HUM Nepennckn No AaHHOMY BOMPOCY);

- €CNnn OTBET MO CyLEeCcTBy NOCTaBfIEHHOro B obpalleHmMm Bonpoca He MOXET ObiTb
AaH 6e3 pasrnaweHus CcBedeHUN, COCTaBMSOLWMX [OCYAAPCTBEHHYID WU UHYHO
oxpaHsieMyto begepanbHbIM 3aKOHOM TanHy (B 3TOM Crnyyae 3asiBUTento coobuiaeTcs o
HEBO3MOXHOCTU AaTb OTBET MO CyLecTBY MOCTaBMEHHOr0 B HEM BOMpoca B CBA3U C
HeJoMNyCTMMOCTbIO pasrnalleHns yKkasaHHbIX CBEAEHUI).

B cnyyae ecnu npuuvHbl, NO KOTOPbIM OTBET MO CYLLECTBY MNOCTaBfEHHbIX B
obpaLleHnn BonpocoB He Mor GbITb AaH, B nocreayowem 6binm yCcTpaHeHbl, 3asBUTENb
BrpaBe BHOBb HanpaBuTb obpalleHne B yNONHOMOYEHHbIN OpraH;

5.4. OcHoBaHua ana Hayvana npoueadypbl  gocyaebHoro  (BHecygebHoro)
obxxanoBaHus.

OcHoBaHueM Ons Hayana npoueaypbl gocyaebHoro (BHecynebHoro) obxanoBaHus
ABNSAETCA NOCTynneHue xanobbl B NMCbMEHHOM hopMe Ha ByMaxkHOM HocuTene nmbo B
3MNEeKTPOHHOM hopme, B OpraH, HenocpeacTBEHHO NPeaoCTaBNSALWMA MyHULMNATbHYHO
yCnyry.

XKanoba gomkHa cogepxaTtb:

1) HavmeHOBaHuMe oOpraHa, MpPeaoCTaBnASAWEro MYHUUMMANbHYK  YCRyry,
OOIMKHOCTHOMO fMua opraHa, MpeaoCTaBnsoWero MyHUUunanbHyt ycnyry, nubo
MYHMUMNANbHOIO  Criykallero, peweHna u gencteus  (6e3gencteme)  KOTOPbIX
obxanytoTcs;

2) damunumio, umsd, OT4eCcTBO (nNocrnegHee - MNpwU Hanuuum), CBeOEHUst O MecTe



XUTEnNbCTBa 3aaBUTENs - M3ndeckoro nuua nmbo HaMMeHoBaHWe, CBEAEHUS O MecTe
HaxoXOeHUsa 3asBuUTens - IPUaNYecKoro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOW MoYThl (NPU HanNU4MM) U NOYTOBLIM agpec, no
KOTOPbIM JOIMKEH OblTb HanpasneH OTBET 3asBUTENIO;

3) cBegeHua o6 obxanyembix peleHusx n aencteusx (6esgenctesun) opraHa,
NpeaoCTaBnaLWEro MyHUUUNAaNbLHY YCnyry, AOMMKHOCTHOMO Nnua opraHa,

NPeAoCTaBMAILErO MyHUUMNANBbHYIO YCNYry, MMb60 MyHUUMNANbHOMO CryXXallero;

4) poBoAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrMaceH C pelleHneM W
penctenem (6esgenctemem) opraHa, npegocTaBNAOWEro MyHUMUMMANbHYK  YCNyry,
OOMKHOCTHOTO Nnua opraHa, NpedoCTaBsaloWwero MyHUUMNanbHyO ycnyry, nubo
MYHMLUMMNANbHOMO cnyxatlero. 3asasurenemMm Moryt ObiTb NpeacTaBneHbl AOKYMEHTbI (Mpu
Hanu4un), noaTBEpPXaarLmMe AoBoAbl 3aaBUTENd, NMMB0 NX KoNuu.

XKanobbl Ha peleHnsa, NpuHATbIE PyKOBOAUTENEM oOpraHa, npeaoCcTaBnsAoLLIEro
MYHULMNANbHYKO YCNyry, NogatnTcs B BbIWECTOSAWMA opraH (Npu ero Hanudum) nubo B
crlydae ero OTCYTCTBMSI pacCMaTpuBalOTCA HENnoCpenCTBEHHO PYKOBOAUTENEM OpraHa,
NpeaoCTaBnaLWEro MyHULMNANbHYH YCNyry.

XKanoba moxeT 6bITb HanpaeneHa nNo NovTe, ¢ UCNONb3oBaHNEM MHAOPMALIMOHHO-
TEeNeKoOMMYHUKaLMOHHON cetn NHTepHerT, ohmumansHoro canTa opraHa,
NPeAoCTaBMALWEr0 MYHAUMMANbHYK YCAyry, €AWHOro nopTana rocyaAapCTBEHHbIX W
MyHAUMMAnNbHbIX  ycnyr nuMbo  perMoHanbHOro  nopTana  rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCNYT, @ TakKe MOXET OblTb NpUHATA NpY NIMYHOM NpuemMe 3asiBUTenNs.

5.5. lNpaBa 3aMHTepecoBaHHbIX WL, Ha MofnyyvyeHne MHGoOpMaUnUnM N OOKYMEHTOB,
HeobxoanmbIx Ansi 060CHOBaHMA U PAaCCMOTPEHMS anobbl.

Jllobomy obpaTtuBwemyca nuuy  OormkHocTHoe numuo  Otgena, 06s13aHO
npegocTaBUTb Crnefylowyr WHopMauuio o nopsagke gocygebHoro (BHecyaebHOro)
obxanoBaHus, genctBun (6e34encTBus) U peLleHnin, NPUHATLIX (OCYLLEeCTBNAEMbIX) B
Xofe NpeaocTaBneHns MyHULUMNanbHON yCnyru:

- 0 NepeyHe JOKYMEHTOB HeOBX0aUMbIX ANA pacCMOTPEHUS xanobbl;

- 0 TpeboBaHNAX K 0POPMIEHNIO OKYMEHTOB, NpunaraemMbix K kanobe;

- O nopsgke O3HaKOMMEeHuss C  uHopMauuenhn O PaCCMOTPEHHbIX U
yperynupoBaHHbIX Cnopax M pasHornacusix, (B TOM 4yucne nopsaok MonydeHust Konun
AOKYMEHTOB MO pe3ynbTaTaM pacCMOTPEHUS);

- O MECTOHaxOXOEeHUNn OpraHoB, B KOTOpbleé MOXHO nogaTb anoby, no
pocynebHomy obxanoBaHuio, rpaduke ero paboTbl, Npouenypax npuema noceTuTenemn
(npenBapuTenbHasi 3anucb No TenedoHy, NpuemMm B AeHb obpalleHus, XXuBas ovepenb U
T.N.);

- 0 CpPOKe OKa3aHWsA pacCMOTPEHUS Kanoobl;

- 0 Aarte, MecTe 1 BpeMeHU pacCMOTPEHNS XKanobbl;

- 0 xoge (cTtagum) paccMOTpeHUs xanobbl, NPUHATLIX NPOMEXYTOUHbIX PeLUEHUsIX
(yOOBNETBOPEHUM UK OTKITOHEHUN XO4aTaNCTB, NPUHATUM Xanobbl K

paccMOTpeHNto, NCTpeboBaHMM AOKYMEHTOB), O NPUHATOM MO Xanobe pelleHuu, o
€ro UCMOMTHEHUMN U KOHTPOTeE.

Cnocobamm  nonyvyeHuss  cBedeHun nNo  gocyaebHomy  (BHecyaebHomy)
obxanoBaHuto gencteun (6e3gencTBus) U pelleHni, NPUHATBLIX (OCyLLEeCcTBNSEMbIX) B
X0Ae NpeaocTaBneHns MyHULMNanbHOW yCnyrn ABMASIKOTCS:

- NN4YHOe obpalleHune;

- NTMCbMEeHHOe obpalleHune;

- obpawyeHmre no TenedoHy;

- obpalLeHne No aNeKTPOHHOW noyTe (Npu ee Hanuyum).

5.6. OpraHbl BNactu n JOSMKHOCTHbIE NUUA, KOTOPbIM MOXET ObiTb HanpaBneHa
Xanoba 3asButens B gocyaebHom (BHecyaebHoMm) nopsaake.



OpraH Bnactu | JlomkHOCTH | padmk padouk TenedoH, Agpec
oe nuuo paboTtbl Ana | paboTbl Ans e-mail
NNYHOrO NMUCbMEHHOIO
npuema obpalueHuns
1 2 3 4 5 6
AomuHucTtpa | Masa no nH.-4T.8-00 go | 8(861-92)6- | 352560,
umsa LWenokckoro | npeasapute | 16-00 26-24dakc | c. Wenok,
Lenokckoro | cernbckoro NbHOWM nT. U Npeanp. 8(861-92)6- | yn.
CENnbCKOro nocenexus | 3anucu (ten | gHm ¢ 8-00 go | 26-24, JleHuHa,
nocenexHus ansa 3anven | 14-00, e-mail: 22
8(861-92) nepepbIB: adm_hsp@
6-26-24 12-00-12-50, mail.ru.
BbIX. OHW: CO.,
BC.

5.7. Cpoku paccMOTpeHuUs xanobsbl.

YKanoba, nocTtynuBlass B oOpraH, NpeaoCTaBnsloWMi MyHULMNANbHY YCIyry,
NnoaneXnT pPacCMOTPEHUID AOMKHOCTHBLIM JIMLUOM, HAaAENeHHbIM MOMTHOMOYMSMWU MO
paccMOTpPEHMIO xanob, B TeyeHne 15 kaneHgapHbIX AHEN CO OHA ee perncrpaumm, a B
cnyyae ob6xanoBaHWA OTKa3a opraHa, NpedoCTaBfSlOWEro MyHUUUNAanbHY YCyry,
AOIMKHOCTHOMO fnMua opraHa, npeaocTaBnAloWEro MyHUUMNANbHYO YCyry, B npueme
AOKYMEHTOB Y 3aaBuTens nnbo B ucnpaBneHnn AoNyLEHHbIX oneyYaTok U owmnbok nnmn B
cnyyae o6xanoBaHWA HapyLIEHWS YCTAHOBMEHHOIMO CpOKa TaKuX WCMpaBnieHun - B
TeyeHne 5 KaneHgapHbIX OHEN CO OHS ee perncTpauunmn.

5.8. Pesynbrat pocyaebHoro (BHecynebHoro) obxkanoBaHMs MNPUMEHUTENBHO K
Kaxkgon npouenype nMbo MHCTaHuMu obxanoBaHus.

Mo  pesynbrataM  paccMOTpPeHUs  xanobbl  opraH,
MYHULMNANbHYO YCyry, NPUHUMaET O4HO M3 CeAYLWNX PeLLIEHU:

1) yooBneTtBopsieT xanoby, B TOM yucne B oOpMe OTMEHbI MPUHATOrNO peLleHus,
ncnpaeBneHns OOMyLEHHbIX OpraHoM, NPeAOCTaBMAKWNM  MYHULMNANbHYIO  YCIyry,
ornevyarTok 1 owmnboK B BblAaHHbIX B pe3ynsraTe NpeaocTaBneHns MyHMUMNanbHOM yCcryrm

npegocTaBsnsaoLWwmnmn

AOKYMeHTax, BO3BpaTa 3asiBUTEN0 [OEHEeXHbIX CpeacTs, B3WUMaHWE KOTOPbIX He
npegycMoTpeHO HOpMaTMBHbIMW  MpaBoBbiMM  akTamu  Poccuinckon  denepauuu,
HOPMaTUBHbIMU npaBoBbLIMU akTamu cyObekToB Poccuiickon depepauyum,

MYHMUMNANbHbIMU NPABOBbLIMU akTaMu, a Takke B UHbIX hopmax;

2) oTKa3blBaEeT B Y4OBETBOPEHUN Kanoobbl.

He nosgHee fOHA, criegylowero 3a OHEM MNPUHATUS pelueHusi, NOo pesynbratam
paccMOTpPeHUs xanobbl, 3asaBUTENO B NMCbMEHHON hOopMe 1 MO XXenaHuo 3asaBUTENS B
9NIEKTPOHHOM  (pbopMe  HanpaBnAeTcss MOTUMBMPOBAHHbLIN  OTBET O pesynbratax
paccMOTpPEHUS Kanoobl.

B cnyyae yctaHoBneHuss B xode WNU NO pesynbrataM paccMOTpeHus xanobbl,
NPM3HaKoB COCTaBa aAMUHUCTPATUBHOIO MNPaBOHAPYLUEHUA WK NPEeCTynfeHns
AOIMKHOCTHOE  NMUO, HageneHHoe MONIHOMOYMAMM N0 PACCMOTPEHUIO  Kanob,
He3aMeanuTenbHO HanpaBnseT MMeKLNecs maTepuarnbsl B opraHbl NPOKypaTypbl.

3asButenu BnpaBe obxanoBaTb peLUeHUs, NPUHATbIE B Xo4e NpeaoCTaBneHus
ycnyru, pgencteus (6e30ercTBME) OOIDKHOCTHBIX Nl opraHa, npeaocTaBnSAoLwLero
MYHMUMNANbHYLO ycnyry B cyaebHom nopsiake.

HayanbHuK obLuero otaena
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agMunHucTpaumm LLlegokckoro
CEenbCKOro noceneHuns
MocToBCKOro panoHa

O. A. AnekceeBa

MPUNOXEHWMENe 1

K adMWUHUCTPaATUBHOMY perriaMmeHTy

No NpefocTaBreHnio agMUHUCTpaUmen
LLlenokckoro cenbcKkoro nocenexHust
MocToBcKkoro pamoHa

MyHUuunanbHou ycnyrun «llepeBoa Xunoro
NMOMELLEHNSI B HEXMIOE NOMeLLIEHNe Unm
HEXWUIOro NoMeLLEeHNS B XXMUIOe MOMELLEHME

dopma 3asBneHus

[MmaBe LLlegokckoro cenbckoro rnocerneHuns

oT

3aperucTpupoBaH Mo agpecy:

Ten.

3agaBneHune
O NepeBoae NOMELLEHMNS U3 XKUITOTo (HEXMMNOr0) B HEXMUITOE (3KUNoe)

Mpolwy paspelmnTb NEPEBOS XUMNOro (HEXMNOro) NOMeELLEHNa obwern nnowaabto
KB. M, Haxogsuierocsa no agpecy: KpacHogapckui kpan, MOCTOBCKUA pamnoH,

B HEXWroe ()KMJ'IOG) nomMeLwieHune, B Lendax ncnofib3oBaHuA yKa3daHHOIo noMeLleHmnd
B Ka4yecTtBe

(npeanonaraemblii BUA UCNOSb30BaHMS MOMELLEHUS )

K 3aaBneHuto npunararTca crneagyrvwme JOKYMEHTbI:

1)

(ykasblBaeTca BMA W PEKBM3UTbI MNpaBOyCTaHABNUBAKLWEro [JOKYMEHTa Ha
nepeBogMMoe MNoMeELLEHME) Ha nucrax;

2) TEXHUYECKMIA NacnopT NepeBoOANMOro XUNOro NOMELLEHNA Ha nucTax; **

3) NNaH NepeBogUMOro HEXMWIOoro MOMELLEHUSI C €r0 TEXHUYECKMM ONMMCaHneM Ha

nucrax; ***

4) KonuMsi MO3TaXHOro nnaHa Aoma, B KOTOPOM HaxoauTcs nepeBoanmoe
NoMelleHne Ha __ nucTax;

5) konusa npoekTa NnepeycTponcTea u (Unu) nepennaHNPoOBKN MOMELLEHMS Ha
nucrax; ****

6)cnpaBka, noaTBepXAawliaa, 4YTO XKuWNoe  MOMELLeHMEe  He WUCMNOoNb3yeTcs
COOCTBEHHMKOM AaHHOMo MOMELLEHUS WU UHbIM rPaX4aHWHOM B KavecTBe MecTa
NMOCTOSIHHOIO NMPOXMBaHUS; **



7) BbiNMCcKa M3 EQMHOro rocygapCTBEHHOro peecTpa MpaB Ha HEABMXMMOE
MMYLLECTBO U CAENOK C HUM;

8) OOKyMEHT, NOATBepXXAaloWwmnn cornacue Bcex COOCTBEHHUKOB MOMELLEHUA B
MHOIOKBapTUPHOM [JOMe Ha NepeycTpoMCTBO U (UNM) NepennaHMpoBKy MOMELLEHMS Ha
____nuctax; e

9) 3aknoyeHne (paspelleHrMe) opraHa no OxpaHe MNaMATHUKOB apXUTEKTYpb,
UCTOPUM W KyNbTypbl O AOMNYCTUMOCTM NpOBEeAEeHUs nepeycTponctea w  (Unu)
nepensiaHMPOBKM XXUNOrMO NOMELLEHNSA (MPOBEAEHNSA PEMOHTHbBIX paboT); ******

10) opurnHan unum Konusa AOKyMeHTa, YAOCTOBEPSIOLLEro NOSTHOMOYNSA PrU3NYECcKoro
WNn lpuanyeckoro nuua Ha obpalleHne C  3asBneHneM O npegocTaBneHun
MYHULMNANbHOWN yCnyru; *******

11) KONusa OKYMEHTa, YOOCTOBEPSIOLLENO JIMYHOCTb.

B cooTtBeTCcTBUM C DenepanbHbiM 3akoHOM OT 27 mona 2006 roga Ne 152-d3 «O
nepcoHanbHbIX [OaHHbIX», gak cornacne Ha obpaboTtky (cbop, cucTemaTmsauuio,
HaKomnneHue, XpaHeHue, YyTOYHEeHUe, UCMNonb3oBaHMe, pacnpocTpaHeHne (B TOM 4ucne
nepegadvy), obesnuumBaHue, OMNOKMPOBAHWME, YHUYTOXEHWE) CBEOEHWW, YKa3aHHbIX B
HacTosILLEM 3asBfEeHMM U nNpunaraemMblX AOKYMEHTax, C LUenbk CornacoBaHus
nepeycTponcTea u (Mnv) nepeniaHMpPOBKU KUITOro NOMELLEHUS.

Cornacue penctByeT B TedyeHMe 1 roga €O AHS MNOAMUCAHMS  HACTOSLErO
3asBneHus.

MHe pasbsiCHeHO, 4YTO [JaHHoe cornacve MoXeT OblTb OTO3BaHO MHOK B
NMUCbMEHHON dhopMme.

« » 20 r.

(®.1.0. 3aasutens (en)) (mnoanuceb)

*kkkkkkk

* B cnyyae, korga nomelleHne HaxoauTcst B 00uien cobCTBEHHOCTH, B 3asiBIIEHNN
yKa3blBalOTCA BCe COOCTBEHHMKM MNOMELLEHNS, Haxoasdulerocs B obuien cobCTBEHHOCTH
ABYX 1 Bonee nuu, €crnv HU OANH U3 COCOBCTBEHHMKOB NMMBO MHbBIX AL, HE YNONTHOMOYEH
B YCTAHOBMEHHOM MOpsiAKe NPeaCcTaBnsaTb UX UHTEPECHI.

** TlpuknagpiBaeTca B criydae, Korga nepeBogMMoe  MNOMELLEHME  sIBRSIETCSA
XUNbIM.

*** lMpuknagbiBaeTca B Crnyyae, Korga NepeBOoAUMMOE  MOMELLEHME  SIBRSIETCA
HEXMUNbIM.

**** MMpuknagbiBaeTca B cryyae, Korga nepeycrtponcTtso v (Mnn) nepensiaHMpoBka
nomewleHns TpebytoTca ons obecnevyeHns UCMonb30oBaHWUS Takoro MNOMELLEHUA B
Ka4yeCTBE >KUMOro WU HEXWUIIOro .

*** [puknagbliBaeTcs B criydae, Korga nepeyctporcTBo U (Mnun) nepennaHmpoBka
TpebytoTca ana obecnevyeHms ICNONb30BaHNA TAaKOro MOMELLEHUS] B Ka4eCTBE XKWUIOro
WU HEXMWNOro W NepeycTponcTBO U (MNK) NepennaHMpoBKa MOMELLEHNS HEBO3MOXHbI
6e3 npncoeaMHEHNS K HEMY YacTh oBLEero MMyLecTsa B MHOrOKBapTUPHOM JOME.

Rt TpeacTaBnseTcs B criyyvyasix, korga nomeweHMe Wnu oM, B KOTOPOM OHO
HaXoAUTCS, ABMAETCA NAMATHUKOM apXUTEKTYPbl, MICTOPUM UMW KyTbTYpbl.

FrewErx - [NpuknagblBaeTcss B Criydae, Korga C  3asiBlIEHMEM O COrflacoBaHUM
nepeycTponcTea u (Mnv) nepennaHnpoBKu obpallaeTca NnpeacTaBUTenNb 3asBUTENS.

FrewEre MNpuknagbiBaeTca B Crlydae HanpaBneHusi 3asiBfieHuMs no noyrte, no
MHPOPMALMOHHO- TENEKOMMYHUKALNOHHBLIM CETSAM 00Lero goctyna, B TOM YAUCE CEeTU
NHTepHeT, BknoYasi eauHbld MnopTan rocyAapCTBEHHbIX W MyHUUMNANbHbIX YCIyr,
SNEKTPOHHOW MOYTE B BUAE SEKTPOHHBLIX AOKYMEHTOB, MOAMUCAHHbLIX 3MEKTPOHHOWN
LUMdPOBON NOANUCHIO.



HauyanbHuk obLiero otaena
agMmnHucTpaumn LLlegokckoro
CenbCKoro noceneHuns
MocToBcKoro pamoHa

O. A. AnekceeBa

MPUNOXXEHWENe 2

K aAMUHUCTPATUBHOMY perfnameHTy

Nno NpenocTaBNeHno agMUHUCTpaumen
LLleqokckoro cenbCcKkoro NoceneHus
MocToBCKOro panoHa

MyHMUMNanbHon ycnyru «llepeBog Xunoro
NOMELLEHNS B HEXNITOE NMOMELLEHNE UK
HEXWUIOro NOMELLEHNS B XKMUOE NMOMELLEHMEY

dJopma pacnmnckm o npnemMe JOKyMEeHTOB

Pacnucka
O NpMeme LOKYMEHTOB

3asaBneHne u OOKYMEHTDI

(®.1.0. 3asButens (en))
MPUHSATBLI B COOTBETCTBUM C OMUCHIO
[MepeyeHb AOKYMEHTOB:

1)

(ykasblBaeTca BWO W PEKBU3UTbI MpaBOyCTaHaBMMBAKLWEro [JOKyMeHTa Ha
nepeBoaMMOE MOMeELLEHME )

Ha nicrax;

2) TEXHUYECKMIA NacnopT NepeBOANMOro XUITOro MNOMELLEHNA Ha nucTax; *

3) NnaH NepeBoaUMOro HEXMUOoro MOMELLEHUS C ero TEXHUYECKUM ONnMcaHneM Ha

nucrax; **

4) KonuMs MO3TaXHOro nnaHa Aoma, B KOTOPOM HaxoauTcs nepeBoanmoe
nomeLlleHne Ha nicrax;

5) konus npoekTa nepeycTponcTea 1 (MnNn) NepensiaHMPOBKMA MOMELLEHNUS HA
nucrax; ***

6) cnpaBka, noagTBepXdawliasa, YTO JXWMoe  MOMELLEHMEe He UCMNoNnb3yeTcs
COOCTBEHHMKOM AaHHOM0 MOMELEHUS WU UHbIM rPaX4aHWHOM B KayecTBe MecTa
NMOCTOSAHHOrO NPOXMBaHUS; *

7) BbiNMcka M3 EQMHOro rocygapCTBEHHOro peecTpa MpaB Ha HeaBMXKMMOE
MMYLLECTBO U CAENOK C HUM,;

8) OOKYMEHT, NoATBEepXOalLWMIN cornacue Bcex COOCTBEHHUKOB MOMELLEHUA B
MHOrOKBapTUpPHOM AOME Ha NepeycTpouCTBO M (MnM) nepennaHMpoBKY  MOMELLEHUS
Ha nucrax; ****




9) 3saknoyeHue (paspelleHne) opraHa Nno OXpaHe MaMATHUKOB apXUTEKTYpbl,
UCTOPUM W KyNbTypbl O AOMYCTUMOCTW MpOBedeHus nepeycTponctsa u  (Unu)
nepennaHnpoBKN XUMOro MNoMelleHnst (NMpoBeAeHMS PEMOHTHbIX paboT); *****

10) opurnHan unm Konusa OKyMeHTa, yAOCTOBEPAOLLErO NOSTHOMOYNSA PU3NYECKOTO
Wnu puamMyeckoro nuua Ha obpaweHne C  3asBneHneM O NpefocTaBneHUM
MYHULUMNANbHOW yCRyru; ******

11) konua OOKyMeHTa, YAOCTOBEPSIOLLErO JIMYHOCT.

kkkkkkk

PernctpaunoHHbIN HoMep

gata

Moanucb [OOMKHOCTHOrO nNuuA, MNPUHSABLLErO OOKYMEHTbI

[®amunnua N.0./

* YKkasblBaeTcs B criyyae, Korga nepeBoaMMoe MOMELLEHUE ABSETCA KUMbIM.

** YKasblBaeTCd B criydae, koraa nepesogmMmoe noMeLleHne SBNAeTCs HEeXWUIbIM.

*** YkasblBaeTCcaA B Cryvae, Korga nepeycTpomcTtBo M (Mnv) nepennaHnpoBKa
nomewleHnss TpebytTca ana obecnedyeHUs MUCNONb30BaHUA TaKOro MOMELLEeHUs B
KayecTBe >XUITOro WUIiM HEXMIoro.

¥ YKkasblBaeTcs B Clnyyae, Korga nepeyctponctso M (Mnn) nepennaHupoBKa
TpebytoTca ana obecneyeHns UCNOMNb30BaHNSA Takoro MOMELLEHUS] B KayecTBe >KUIoro
NI HEXWNOro W NepeycTpomCcTBO U (MNK) nepennaHnpoBKka MOMELLEHUS HEBO3MOXHbI
6e3 npucoegMHEHUs K HEMY 4YacTu obLLero nmyLlecTsa B MHOrOKBapTUPHOM JOME.

FREEE YKasblBaeTca B Criydasix, Korga rnoMmelleHuwe  unm oM, B KOTOPOM OHO
HaxoguTcs, ABNAETCA NaMATHUKOM apXUTEKTYPbl, UICTOPUM UMK KYNbTYpbl.

FREEEE YKasblBaeTCa B criydae, Korga c 3asiBrieHvem obpallaetcs npeacrasBuTernb
3aaBUTENS UNn 3asBUTENEM SBISIETCS Iopuandeckoe nuuo.

TR YKasblBaeTcs B criyvae, Kkorga sassutenem sasnsetcs omsmnyeckoe nmuo.

HayanbHuk obLiero otgena
agMmunHucTpauum Lepokckoro
CenbCKOro noceneHus
MocToBCKOro panoHa

O. A. AnekceeBa

MPUNOXXEHWENe 3

K agMUHUCTPaTMBHOMY perfnameHTy

no NpegoCTaBneHno agMuUHUCTpaumen
LLleqokckoro ceribCKoro noceneHus
MocToBckoro panoHa

MyHuUMnaneHon ycnyru «llepesog xunoro
NMOMELLEHNS B HEXNIIOE NOMELLEHNE UK
HEXMITOro NOMELLEHMNS B XXUOe NoMeLLeHNe»

Briok-cxema
nocrnegoBaTenbHOCTN agMUHUCTPATMBHBIX Npoueayp npesocTaBeHuns
MYHULMNANbHOM YCIyru



[Mprem n perncTpaumst JOKYMEHTOB.
Mepenava gokymeHTtoB U3 MBY «M®Ll» B AaMuHUCTpauuto (B criydae NnocTynneHns
3assnexHnsa B MBY «M®LLI»)

}

MpaBoBOW aHanM3 NPUNOXEHHBIX K 3asBNEHMIO JOKYMEHTOB Ha nNpegMeT Ux
[AOCTaTO4MHOCTU U COOTBETCTBUS TpeboBaHMAM OEACTBYIOLWErO 3akoHOAaTENbLCTBA

y

MoaroToBKa U HanpasneHne AQMUHUCTpaLME MeXBEeOOMCTBEHHOro 3anpoca
(B cnyyae HenpeacTaBneHUs 4OKYMEHTOB 3asiBUTENEeM No CO6CTBEHHOM
MHUUMATUBE), NONyYeHne HeobXxoaMMbIX cBeaeHUI U (UNN) JOKYMEHTOB MO

3anpocy
A 4
Mony4yeHne AgMuHucTpauunen Mony4yeHne AgMuHucTpaumnen
oTBeTa 06 OTCyTCTBUM AOKYMEHTOB U (Urn)
AOKYMEHTOB U (Mnn) nHpopmaumm NHopMauun

\4

MoaroTtoBka yBeJoOMITEHNA 3adaBUTESTHO

A 4

MNpencrasnexHve HenpeacTtaBneHue
3agBuTENEM JOKYMEHTOB 3aaBuTENEM JOKYMEHTOB U
n (Mnn) MHpopmaLuuu (vnn) nHdbopmavrmm

¢ v
A 4

HanpaBneHme OOKYMEHTOB U (MJ'II/I) I/IH(i)OpMaU,I/II/I B KOMUCCUIO ONA NPUHATUA peLleHnd

A 4
MogroToBka NpoeKkTa NoCTaHOBJ1IEHNA

A 4

CornacoBaHue NnpoeKTa
NOCTaHOBINEHNA

v

Mepenava LOKYMEHTOB U3
Aamunuctpauun B MBY «M®LL» (B
crny4vae nocTynfneHns 3asiBrieHns B

MBY «M®LL»).
Bblgada pesynbTarta okasaHud
MYHULUMNANbHOW YCryru 3asiBUTENO




HayanbHuk obLwero otaena
agmuHucTpaumm Lenokckoro
CENbCKOro noceneHuns
MocToBCKOro pamoHa

O. A. AnekceeBa



