KPACHOOAPCKNI KPAM
MOCTOBCKUW/ PANOH
AOMUHNCTPALUMA LLEAQOKCKOIO CEJIbCKOIO NOCEJIEHUA
MOCTOBCKOIO PAOHA

NOCTAHOBJIIEHNE

21 nekabpsa 2015 roga Ne 149 c. lWenok

O6 yTBepXXaeHUU aaMUHNCTPATUBHOIO perfiameHTa no
npepocTaBrieHUI0 agMUHUCTpauuen LLlegokcKoro cesibCKoro
noceneHnss MocToOBCKOro pamoHa MyHULMNanbLHOMU yCryru
«lMpenocraBneHue BbIMUCKN N3 NOXO3AUCTBEHHOWU KHUIMMN»

B cooTtBetcTBUM C DenepanbHbiM 3akoHOM oT 27 mons 2010 roga Ne210-d3 «O6
opraHusaumm npegocTaBneHnst rocygapCTBEHHbIX M MYHUUMNANbHBLIX YCAyr», B LEensx
NOBbLILEHUS Ka4yeCTBa U AOCTYMHOCTM OKa3aHUA MyHUUMNAnNbHbIX YCIyr agMUHUCTpaumen
Lepokckoro cenbckoro noceneHns MoCToBCKOro panoHa nocTaHOBSAHO:

1.Y1BEpOuTH agAMUHUCTPATUBHbIN pernameHT no npeaocTaBieHNIo
aaMmuHuctpaunen  LWepokckoro  cenbckoro  noceneHnsa  MoOCTOBCKOro  panoHa
MyHUUunaneHon ycnyrn «llpegocTtaBreHne BbIMUCKA U3 MOXO3SAUCTBEHHOM  KHUMM»
COrnacHo NPUOXEHMIO.

2.06wemy oTtgeny agmuHuctpauum  Lllegokckoro  cenbCKOro  noceneHus
MocToBckoro panoHa (KapbaHes):

1)obHapoaoBaTh HACTOSLLLEE NOCTAHOBIIEHNE B YCTAHOBNIEHHOM NOPSAKE;

2)opraHn3oBaTb pa3MeLleHe HACTOSLWEero NoCTaHoOBNEHMS Ha obmumnanbHOM canTe
agmuHuctpauumn Legokckoro cenbckoro noceneHna MOCTOBCKOro panoHa B CeTu
NHTepHeT.

3.Mpn3HaTb yTpaTUBLUMM CUIy MOCTaHoBNeHne agmuHuctpauun Lepokckoro
cenbckoro nocenennsi MoctoBckoro panoHa ot 20 ceHTabps 2012 roga Ne 64 «O6
YyTBEPXAEHUM AAMWHUCTPATUBHOIO perfnameHTa npeaocTaBneHna aaMuHUCTpaumen
LWenokckoro cenbckoro mnoceneHmss MOCTOBCKOro panoHa MyHUUMNAnbHOW  yCryru
«lMpenoctaBneHne BbIMMCOK N3 MOXO3SAUCTBEHHOM KHUTUY.

4 .KOHTpOsb 3a BbINOMIHEHMEM HACTOSILLEro NOCTAHOBMEHUSI OCTaBMSA 3a COHON.

5.MNocTaHoBNEHNE BCTYNAET B CUIy CO OHSA ero oGHapoaoBaHus.

'maBea LLlegokckoro
CEenbCKOoro noceneHns
MocToBckoro panoHa
B. A. AnekceeB

NPUNOXEHNE

YTBEPXIOEH

NnocTaHOBMNEHNEM afiMUHUCTPaLUK
LLleoKkCKoro cenbCcKoro noceneHuns



MocTtoBckoro panoHa
oT 21.12.2015 . Ne 149

AQMWHUCTPATUBHbIN pernameHT
no npepocTaBlieHN0 agMuHUcTpaumen LLlegokckoro cenbckoro
noceneHusi MyHuuunanbHon ycnyru «lpeaoctaBneHne BbINUCKU U3
NOXO35INCTBEHHOWN KHUTN»

[. OBLwme nonoxeHus

1.1. NpegmeToM perynupoBaHnsa HacTOALEro agMUHUCTPATMBHOIO pernamMeHTa no
npegocTaBneHuto agMmuHuctpauuen Lllenokckoro cenbckoro nocerieHns MocTOBCKOro
panoHa MyHuumnanbHou ycnyru "lpegocrtaBneHne BbiMUCKN U3 NOXO3ANCTBEHHOW KHUrn'"
(banee - PernameHT) ABRNsieTca onpegeneHve ctaHgapTa M nopsgka npefocTtaBrieHus
MYHUUMNANbHOW YCAyrM MO Bbldaye BbIMUCKA M3 MOXO3ANCTBEHHOW KHUMM B JHO60M
obbeme, No nbBoOMy nepeyHo cBegeHun M Mbbix Uenen (ganee - MyHuUMnNanbHas
ycnyra).

1.2. Paspabotunk PernameHTta, opraH, OTBETCTBEHHbIN 3a OpraHu3aumio
NpefoCcTaBneHnss MyHUUMNanNbHOW Yycnyrm — aaMuHucTpaums Llegokckoro cernbeKoro
nocerieHna MocToBCKOro pamoHa.

1.3. 3asButenamu, MMeLWMMU NPaBO Ha MOMy4YeHWe MyHULMNanbHOW YCNyru,
apnaTca  rpaxgaHe Poccuinckon  depepauuun,  ABRASKOWMECA  YNeHaMUM  NIMYHbIX
NoAcOBHbIX XO35MCTB (aanee - 3asBuTenn).

1.4. TpeboBaHusa K NOpsiAKY MHPOPMUPOBaAHMSA O NPeaoCTaBEHMM MyHULMNANbHOM
ycnyru.

NHdopmaumsa o npegocTtaBneHnn MyHUUMNanbHOW yCnyrm AoBOAUTCHA 4O CBeAeHUS
3asBUTENEN Ha JNUYHOM npueme, nNo TenedoHam Ans CnpaBokK (KOHCynbTauun),
NOCPeCTBOM 9NEKTPOHHOW MOoYThbl, Ha WHTepHeT-canTte agmuHucTpauuu LLenokckoro
cenbckoro noceneHna  MocToBckoro panoHa, Ha WHTepHeT-canTe agMWHUCTpaLmn
MyHULMNanbHOro obpasoBaHus MocToBCcKkM painioH, Ha [lopTane rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (pyHkumin) KpacHogapcKoro kpasi, a Takke pasMellaeTcsl Ha
NHAPOPMALIMOHHBIX CTEeHOAaX B MyHMUMNanbHOM OrogpKeTHOM yypexaeHun «MocToBCcKoM
MHOMO(PYHKUMOHAMbHbIN LEHTP NpefoCTaBfieHUst roCyAapCTBEHHbIX U MyHUUUNANbHbIX
ycnyr» (ganee — MBY «M®Li»).

1.4.1.lNoyTOBbLIN adpec, KOHTaKTHbIM TenedoH aamuHucTpauum Llegokckoro
cenbckoro nocenenus: 352560, KpacHogapckuin kpan, MocToBckui panoH, ceno Lenok,
yn. JleHnHa, 22, Ten.: 8(861-92) 6-26-24.

Appec anekTpoHHoM no4thbl: adm_hsp@mail.ru.

Agpec oduuymanbHoro camta Lepokckoro cernbckoro nocesnieHnss MoCTOBCKOro
parioHa B ceTu MHTepHeT: http://hspadm.ru.

"paduk paboTbl OTBETCTBEHHOIO crneuManucTa agMMHUCTPaLmnm:

[eHb Hegenn  |Bpemsa  npuema | Bpewms Bblaa4vn | Bpemsa obpaboTku | MNepepbiB

3asaBneHum W | 3anpalimMBaemMbiX | U yyeTa
AOKYMEHTOB  OT | JOKYMEHTOB obpalueHnin
3asaBuTenen (MOTMBMPOBAHHBIX | 3asiBUTENEN
OTKa30B)
3aaBUTENSAM

NMoHepenbHMk |c 8.00 oo 12.00 |c 8.00 go 12.00 ¢ 8.00 po 17.00 c 12.00 po
12.50




BTopHuk ¢ 8.00 po 12.00 |c 8.00 go 12.00 ¢ 8.00 no 17.00 ¢ 12.00 po
Cpepa ¢ 8.00 po 12.00 |c¢ 8.00 oo 12.00 ¢ 8.00 po 17.00 (1;2.152?00 no
YeTBepr ¢ 8.00 no 12.00 |c 8.00 no 12.00 ¢ 8.00 no 17.00 i2l152900 0o
MatHuua c 8.00 10 12.00 |c8.00 go 12.00 ¢ 8.00 no 16.00 5122;%900 Ao

1.4.2. MBY «M®Ll» pacnonaraetcs no agpecy: 352570, KpacHogapckui kpan, noc.
MocToBckon, yn. JleHnHa, 12, Ten. 8(86192)5-43-84.

AOpec anekTpoHHOM NoYThl: most.mfc@mail.ru.

Mpacumk paboTbl onepaynoHHoro 3ana MBY «M®LL»:

MoHeaenbHU c 8% no 20%°
K

BTOpHVK c 8% no 20%°

Cpena c 8% go 20%°

YeTBepr c 8% go 20%°

MNsTHULA c 8% go 20%

Cy660Ta ¢ 8% no 13%°

Appec oduunansHoro canta MBY «M®LL»: www.mostovskoie-mfc.ru.

1.4.3. Apgpec [llopTana rocygapCTBEHHbIX W MyHUUMNANbHbIX Yycnyr (yHKUWIA)
KpacHogapckoro kpasi: www.pgu.krasnodar.ru.

1.5. KoHcynbTMpoBaHMe No Bonpocam MNpeaocTaBreHna MyHULMNanbHOW YCIyrn
ocyulecTtBngaeTca 6ecnnaTHo.

1.5.1. OcHOBHbIMK TPeBOBaAHUAMN K MHOOPMUPOBAHUIO 3asiBUTENEN SBMSIOTCS:

1) DOCTOBEPHOCTL NpefocTaBNaeMon NHdopMauuu;

2) YETKOCTb B U3NOXEHUN MHOPMaLNW;

3) nonHoTa uHdopmauunu;

4) yoo6CTBO M AOCTYNHOCTb NONyYeHUs nHopMaLmu;

5) cBOEBpEeMEHHOCTb NpeaocTaBneHns nHgopmMmauuu.

1.5.2. KoHcynbTauum npegocTaBnanTCsa No Creayowmm Bonpocam:

1) nepeyeHb OOKYMEHTOB, HeOBXOAMMBIX ONA NPefoCcTaBNeHUs MyHUUMNansHOW
YCIyru, KOMMIEKTHOCTU (4OCTAaTOYHOCTN) NpeacTaBeHHbIX JOKYMEHTOB;

2) opraHbl BnactTm W oOpraHu3aumm, B KOTOpbIX 3adBUTENb MOXET MOoNy4nTb
OOKYMEeHTbl,  Heobxogumble  OnNs  MpefoCTaBfeHUss  MYHUUMNANbHOM  YCryru
(HanmeHoBaHMe 1 NX MeCToHaxoXaeHue);

3) BpemMs npuema u Bblaavm AOKYMEHTOB;

4) nopsnoK U CPOKN NpeaoCcTaBNeHNs MyHULMMNANbLHOM YCNyru;

5) nopsigok obGxanoBaHUsA peLlueHnsa Unu gencTeun (6e3gencTeuns), NPUHATBLIX Un
OCyLLecTBNAeMbIX B Xo4e NpeaocTaBrieHna MyHUUUNanbHOW YCryri.

1.5.3.0683aHHOCTN OOMKHOCTHBIX NNL, NPU OTBETE Ha TenegOHHbIE 3BOHKN, YCTHbIE
N NMCbMEHHbIe OBpalLleHNs rpaxkaaH UM opraHnsauum:

- nNpu oTBeTax Ha TeredOHHble 3BOHKM W YCTHble ObpalleHMs OTBETCTBEHHbIN
cneumanuct nogpobHO M B BeXnMBOM  (KOPPEKTHOM) dopMe  MHpopmupyeT
obpaTUBLLMXCSA NO MHTEpecyoWwuM nx Bonpocam. OTBeT Ha TeneOHHbIN 3BOHOK AOMMKEH
Ha4YMHaTbCA C WHGOPMaUUM O HaAMMEHOBAHWW OpPraHu3aumm, B KOTOPYH MO3BOHUI
rpaxgaHvH, amunuu, UMeHu, OTYeCTBE M AOSMKHOCTU creuuanucrta, NpUHSABLLENO
TenedoHHbIN 3BOHOK;

- ecnuM cneumanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, nMbo
noarotToBka oTBeTa TpebyeT NpOoOOSMKUTENbHOMO BPEMEHW, OH MOXET MpPeanoXuTb
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obpaTtmBieMyca 00paTUTbCA MNUCbMEHHO, NMBO Has3HauMTb Apyroe yaobHoe pfans
3aMHTEPEeCOBAHHOIO NMua Bpems And nonyyvyeHus nHopmauuu;

-pekomeHayemMoe Bpems Anda TenedoHHOro pasroBopa He 6onee 10 MUHYT, NMUYHOIO
YCTHOro MH(OPMUPOBAHUS - He Bonee 15 MUHYT;

-Mpu OTBETaX Ha MNUCbMEHHble obOpaweHus u obpalieHusi, NoCTynuBLUME MO
9NEKTPOHHOW MoyTe, OaeTcs YeTKMW M MOHATHLIN OTBET Ha MOCTaBfiEHHbIE€ BOMPOCHI,
yKasblBaeTca haMunnd, MHMumanbsl, JOMKHOCTb U HOMep TenedoHa UCNONHUTENS.

1.6. MNMopsgok, hopma 1 MecTo pasmeLleHns MHopMauun.

1.6.1.MHbOpMaLNOHHbIE CTEHAbl, pa3MmelleHHble B agMuHucTpauuu Lllegokckoro
cenbckoro noceneHns u B nomeweHnax MBY «MOLy», npegocraBnsaowmx
MyHULMNAIbHYO YCNyry, OOMKHbI CoOAepXaTb:

pexum paboTbl, agpeca MBY «M®LUy», opraHoB agmuHuctpaummn Legokckoro
CenbCKOro noceneHuns, NpegocTaBNALWMX MyHULUUNAIbHYIO YCNYry;

agpec oduumanoHoro WHtepHet-noptana MBY «M®L» u agmuHucTpaumm
Lleqokckoro cenbckoro noceneHns MOCTOBCKOro panoHa, agpec 9MeKTPOHHOW MOouThl
MBY «M®U» wn opraHa agmuHucTpaumm Legokckoro Cenbckoro  MNoceneHus,
NpefocTaBnAlLLEero MyHULMNAaNbHYO YCNyry;

noytoBble agpeca, TenedoHbl, dhamunum pykosogutenen MBY «M®Ll» wn opraHa
aamuHuctpauun  Wepokckoro  cenbckoro  nocerneHns  MoCTOBCKOro  pavoHa,
NpeaoCcTaBnsALWero MyHULUMNaneHy ycnyry;

Nnopsao0K NONyYeHUst KOHCYIbTaunn 0 NpegoCTaBNeHn MyHULUMNAnsHOW YCIyru;

NOPSIAOK U CPOKWN NPeaoCTaBNEHNA MyHULMNAbHOW YCIyru;

obpasupbl 3asBNEeHWn O nNpegocTaBfeHMM MyHuuMnanbHOW ycnyrm un obpasubl
3anofnHeHNs Taknx 3asiBNeHni;

nepeyeHb [OOKYMEHTOB, HeobXoAuMbIX ANA NpeaoCTaBNeHUs MyHULMNAanbHOM
ycnyru;

OCHOBaHVA ANs oTKasa B npMeme JOKYMEHTOB O npefocTaBfeHnn MyHULMNansHom
ycnyru;

OCHOBaHW4 Af1s 0TKa3sa B npefocTaBNeHnn MyHUUUnNanbHOW yCryru;

aocyaebHbln  (BHeCydebHbIN) nopsiAoKk oOXanoBaHUs peleHnn W OencTBum
(6espenctBnst) opraHoB  agmMuHucTpauum  LLlegokckoro  cenbCKOro  noceneHus
MocCTOBCKOro pavioHa, NpedoCTaBnAfAlLWMX MYHUUMNANbHYKD YCyry, a Takke WX
AOSDKHOCTHbBIX UL, U MYHULUMNANbHbBIX CRYXaLUnX;

WHYI0O MHpOpMaUNIo, HeOBXOAMMYIO AN MNONyYEeHUS MyHULMNANbHON YCYru.

Takaa >xe wHpopmaums pasmewaetca Ha oduumansHoMm WHTepHeT-nopTane
agMuHuctpauun  Lllegokckoro  cenbckoro  noceneHMs  MocToBCKOro  paMoHa w
odumuymnanoHom cante MBY «MPLL»

1.6.2. B cetn NHTepHeT Ha oduumanbHOM canTe MyHULMnanbHOro obpasoBaHus
MocTtoBckuMi panoH  (www.mostovskiy.ru) B pasgene «3KOHOMWKay» nogpasgen
«AoMunHUCTpaTnBHas pecopmar» pasmellaeTcs crneayrowas nHhopmaums:

a)TeKCT HacTosLero PernameHTa ¢ NpunoXeHnamu;

6)6r10K-CXeMbl nocnenoBaTeNbHOCTU JencTeun npwu NCMONMHEHUN
aAMWHUCTPATUBHbIX Npoueayp;

B)NnepeyeHb [OKYMEHTOB, HeobxoouMbIX LN NpeaoCTaBleHns MyHUUMNanbHOM
ycnyrun, u TpeboBaHus, npeabaBndemMble K 9TUM AOKYMEHTaM;

rymecropacnonoxeHue, rpaduk (pexum) paboTbl, HOMepa TenedoHOB, agpeca
WHTEPHET-CanTa U 3MEKTPOHHOM NOYTbl agMUHUCTPALMK, NO KOTOPbIM 3asiBUTENN MOTyT
NONy4YnTb HEOBXOANMYHO MHPOPMALMIO.

1.6.3. Ha [loptane rocygapCTBEHHbIX W  MyHUUMNANbHbLIX ycryr (dPyHKUUR)
KpacHogapckoro kpast www.pgu.krasnodar.ru npeacrasneHbi:

a) OCHOBHbIE CBEAEHUS O NopsiaKe NPeaoCTaBeHNss MyHULMNANbLHON YCIyru:

- obLwas nHdopmauus;
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NopsiAOK KOHCYNbTUPOBaHMS;
npaBa 3asBuTeNS N 0683aHHOCTM OpraHa BnacTu;
OCHOBaHWA Ans oTkasa B NpeaoCTaBNeHNnn MyHULUNANbHOW YCIyru;
KOHTPOSb 3a OKa3aHNMeM MyHULMNAanNbLHOW yCryru;

- cBegeHusa ob onnare;

- TpeboBaHUA K MecTam NpeaoCcTaBeHUss MyHULMNANbHOW YCNyru;

- CPOK NpefocTaBneHnst MyHULMNanbHOM ycryrm n ap.

6)nepeyeHb OOKYMEHTOB, HEObXOAMMbIX ANA NPeaoCTaBNeHUs MyHULMNanbHOW
ycnyru, n TpeboBaHus, npeabaBnaemMbie K 3TUM AOKYMEHTaM;

B)pe3ynbTaTbl NpegoCTaBneHns MyHULUNANbHOM YCIyru;

r)npaBoBasi OCHOBA NpeAoCTaBneHN MyHULUNANbHOW YCyru;

[)06noK-cxembl nocnegoBaTeNbHOCTU OEeNcTBUN npwu MCNOMNHEHNN
aAMWHUCTPATUBHBIX NPoLUeayp;

e)apyras nHcgpopmaumusa no Bonpocam npenocTaBeHns MyHUUUNAansHOM yCryri.

Il. CTaHaapT NpefocTaBneHnss MyHULMNanbHOM yCryru

2.1. HanmeHoBaHve MyHuuunanbHon ycnyrm — «[lpegocTtaBrneHve BbIMUCKU U3
MOXO35IMCTBEHHOWN KHUMMY», (fanee — MyHUuunansHas ycnyra).

2.2. HaummeHoBaHuMe opraHa, npeanocTaBnAlLWEro MyHUUMNANbHYKO YyCnyry —
agMunHucTpauma Legokckoro cenbckoro noceneHns MoCTOBCKOro panoHa (panee —
AOMUHUCTPaLKS), OTBETCTBEHHbIW UCNONHUTENb — OOLWLMI OTAEN aAMUHUCTPaLMMW.

2.2.1. MNpuem OOKYMEHTOB, HeOBXoOMMbIX AN NPeAOCTaBNEHNA MyHUUMNANbHON
ycnyru, W Bbldayy [OOKYMEHTOB, SBMSKOWUXCA pe3ynbTaTtoM npefocTaBrieHus
MYHULMNANbHOM yCrnyrun, Takke MoxeT ocywecternate MBY « M®L».

MBY «M®Ll» moxeT no 3anpocy 3asaButens obecneunTb Bble3n paboTHMKA
MHOTrOQYHKLUMOHAIbHOIO LEeHTpa K 3asBUTENO ONs npuema 3asiBfieHUA U JOKYMEHTOB,
HeobxoOuMbIX AONS  NpefocTaBfieHMs MyHUUMNANbHOM  yCryru, Takke [OCTaBKy
pe3ynbTaToB NpeaoCTaBeHUs MyHULMNANbHOW YCyrn, B TOM Yncne 3a nnary.

Mopsgok ncumcneHna nnaTtbl 3a Bble3 paboTHMKa MHOrOYHKLMOHAIbHOMO LieHTpa
K 3a9BUTENIO, a Takke nepeyeHb KaTeropum rpaxaaH, Ans KOTopbIX opraHvsauns Bble3ga
paboTHuKa MHOIO(YHKLMOHaNLHOro LueHTpa ocyLecTBnaeTCH BecnnaTHo,
YTBEPXKOAKTCA aKTOM BbICLLEr0 WCMOMHUTESIbHOMO OpraHa rocyAapCTBEHHOW BriacTu
cybbekTa Poccunckon ®epepaumn.

2.3. PesynbTaT npegocTaBneHns MyHMUMnanbHOW yCrnyru:

- NpefoCTaBneHne BbINMUCKN N3 MOXO3ANCTBEHHOW KHUMM aAMUHUCTpauuu;

- MIMCbMEHHOoe yBeaoMneHne 06 oTkase npegocTaBneHns MyHULMNanbHOM YCNyru.

2.4. CpoK npegocTaBfieHUs MyHUMUMNANbHOM Yycnyri cocTtaensieT He 6onee 10
KanengapHbIX OHEeN CO OHSA NPUHATUSA 3asBieHUS U NpunaraeMblX K HeMy JOKYMEHTOB.

2.5. NpaBoBble OCHOBaHWA 0N NpefocTaBNeHUsa MyHULMNAIbHOW YCIyru:

- KoHctutyums Poccuinckon denepaumm;

-  ®epepanbHbin  3akoH oT  27.07.2010 Ne210-®3 «O6 opraHmsauuu
NpeaocTaBneHNst ToCyaapCTBEHHbBIX M MYHULMNATbHBIX YCIYry;

- ®epepanbHbin 3akoH OT 06 okTabpsa 2003 roga Ne 131-03 «O6 obuwmx npuHuMnax
opraHusaumm MecTHoro camoynpasneHus B Poccuiickon ®egepaumny;

-Mpnkad MwuHcenbxo3a Poccuinickon ®egepaummn ot 11.10.2010 N 345 "O6
yTBEPXKOEHUN (POPMbI N NMOpsiAKa BeAEHUS MOXO3SANCTBEHHbLIX KHUI OpraHamu MeCTHOro
camoynpaBsfeHNss MNoCerieHMin u opraHamm MECTHOrO CaMOyrpaBfieHUs TFOPOACKUX
oKpyros";

- 3akoH KpacHogapckoro kpas oT 28 wuwoHa 2007 roga Ne 1270 — K3 «O
AOMNOSHUTENbHBIX FapaHTUAX peanu3auMm npaeBa rpaxgaH Ha obpaweHns B
KpacHogapckom kpaey;



-MocTtaHoeneHue lMNMpaButensctea Poccurckon degepauunm ot 16.05.2011 N 373 "O
paspabotke M YyTBEPXAEHUN  aOMUHUCTPATUBHLIX  PErfiaMeHToOB  UCMOSHEHUS
rocyaAapcTBEHHbIX YHKUMA U  agMUHUCTPATUBHLIX PErNaMeHToB nNpenoCTaBnNeHus
rocyAapcTBEHHbIX ycnyr";

- [NoctaHoBneHue lpaButensctBa Poccunckon Penepaummn ot 7 maa 2014 roga
Ne412 «O BHeceHMM W3MEHEeHMA B MNpaBuna opraHusauunm  OeaTenbHOCTU
MHOTOQYHKLUMOHArbHbIX LLEHTPOB NPeaoCTaBNeHNst roCygapCTBEHHbBIX U MYHULMNATbHbIX
ycnyry;

-YctaB Lenokckoro cenbckoro nocesieHnss MoOCTOBCKOro panoHa;

-UHCTPYKUMA NO  OenonpousBoAcTBY agMuHucTpauum Lleqokckoro  cenbckoro
noceneHmsa MocToBCKOro panoHa;

-nonoxeHne o6 apxmee agMnHUCTpaunmn LLleqokcKoro cenbckoro noceneHns;

-HaACTOALNN agMUHUCTPATUBHbBIA perfnamMmeHT;

-UHbIE HOPMAaTMBHbIE MpaBoBble akTbl Poccunckon depepaumn, KpacHogapckoro
Kpasi 1 OpraHoB MECTHOro camoynpasrneHns LLlegokckoro cenbckoro noceneHus.

2.6. MNepeyveHb OOKYMEHTOB, HEOBXOAUMBIX ANS NpeaoCcTaBAeHns MyHMUMNanbLHON
yCnyru:

3asiBfieHMe O Bblade BLINMUCKM C YKasaHWeM nepedHs CBeaeHUn M HeobXxoammoro
ob6bema (3asiBNeHne COCTaBnsieTcsi B NPOM3BONbHON hopMme);

AOKYMEHT, y4OCTOBEPSIOLWNIN NMNYHOCTb 3aaBuTeNs (nacnopT) (Konus cTpaHuy, 2, 3,
5, 14, 15, 16, 17, noANVHHUK ANs O3HaKoOMIieHus), (B crnyvae obpalleHns JOBEPEHHOro
nvua - 4OBEPEHHOCTb U AOKYMEHT, YAOCTOBEPSAIOLWMIA €ro NMYHocTb (nacnopt) (konus 1
3aK3eMnnap, NOAMNHHUKN AN O3HAKOMITEHUS).

2.7. AoMnHUCTpaums He Bnpase TpeboBaTb OT 3asBUTENS:

- NPefoCTaBfeHNs OOKYMEHTOB M MHGOPMauMM WK OCYLLECTBNEHUS AENCTBUN,
NPeaoCTaBEHNE WM OCYLLECTBIEHME KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHLIMU
NPaBOBbIMW  aKTaMW, PErynMpylolwmnMm OTHOLIEHWS, BO3HUKaKOWME B CBA3N C
NpeaocTaBneHNEM MYHULMNANbBHOW YCNYrK;

- npeacTaBrieHUst OOKYMEHTOB W MHopmauum, KoTopble B COOTBETCTBUM C
HOPMaTUBHbLIMM  MpaBOBbIMM  akTamu  Poccuiickon degepauuun, HOpMaTUBHBbIMU
npaBoBbiMM akTamMu KpacHogapcKoro kpas U MyHUUMNanbHbIMW MNPaBOBbIMW  aKTaMu
MyHuuunanbHoro obpasoBaHus Lllegokckoe cenbckoe noceneHne HaxoasTca B
pacnopsiKeHUn rocyaapCTBEHHbIX OPraHoB, NPeaoCTaBNALWMNX rOCYAapCTBEHHYIO YCIyry,
MHbIX FOCYy4apPCTBEHHbLIX OPraHoOB, OPraHOB MECTHOIO CamMoynpaBfeHNa MyHUUMNANbHOro
obpasoBaHus MocToBCKMA panioH M (UnKM) NOABEOOMCTBEHHbBIX [OCY4apPCTBEHHbLIM
opraHam W opraHam MEeCTHOro CcaMoyrnpasfeHns MyHULMNanbLHOro obpasoBaHus
MOCTOBCKMI palioH opraHu3auuin, y4acTByHOLMX B NpeaocTaBleHnn rocyqapCTBEHHbIX U
MYHUUMNAMNbHbLIX YCAYr, 3a MCKIYEHNEM OOKYMEHTOB, yKa3aHHbIX B 4acTu 6 crtatbun 7
®epepanbHoro 3akoHa ot 27.07.2010 N 210-03 "O6 opraHusauum npenocTtaBrneHns
rocygapCTBEHHbBIX U MyHULMNANbHbIX ycnyr".

2.8. VcyepnbiBaoWnin nepeyvyeHb OCHOBAHWW AN OTKasa B npueme JOKYMEHTOB,
HeobxoaMMbIX AN NPeAOCTaBNEHNS MYHULMNANBbHON YCRyru:

-OTCYTCTBME Yy 3asBUTENS COOTBETCTBYIOLIMX MOMIHOMOYMMA Ha nosfyvyeHune
MYHULMNANbHON YCryru;

-obpalleHne 3aaButenss o6 okaszaHuM MyHUUMMNANbHOW YCryru, okasdaHue KOTOpPOM
He OCYLLECTBNAETCA agMUHUCTPaUMEN;

-npeAcTaBneHne 3adBuTenemM AOKYMEHTOB, O(OPMISIEHHbIX HE B COOTBETCTBMU C
YCT@HOBIIEHHbIM MOPSAKOM (HanuMumMe WCNpaBfiEHUA, CEPbE3HbIX MNOBPEXAEHUN, He
NO3BONAOLWNX OAHO3HAYHO WCTOSKOBaTb WX coAepxaHue, OTCcyTcTBue obpaTHoro
agpeca, OTCyTCTBME nognucu (nevartm).

He MmoxeT 6bITb OTKa3aHO 3asBUTENO B NpYeMe OOMNONHUTENbHbBIX AOKYMEHTOB Npu
HaNMM4YMn NOoXXenaHusa Ux caadun.



2.9. OcHoBaHuA Ons NPUOCTaAHOBMEHUSA MPefoCTaBreHuss MyHUUMNANbHOW YCryru
3akoHogaTtenbcTBoM Poccuinckon degepaumm He NpegyCMOTPEHbI.

2.10. WcyepnbiBalolwmni nepeyeHb OCHOBaHUMW [ONA OTKa3a B NpefoCcTaBrieHuun
MYHULMNANbHON YCIyru:

-OTCYTCTBME B MNOXO3SANCTBEHHOM KHUre 3anpallnBaeMblX CBELEHUN;

-BblSIBfieHME B NpeaCcTaBfeHHbIX LOKYMEeHTax HeOOCTOBEPHOW, WCKaKEHHOW Wnn
pasnuyatoLencs nHpopmaumn;

-obpawlieHne (B NUCbMEHHOM BUAE) 3adBUTENd C NpocbboM O npeKkpalleHun
npefocTaBneHna MyHUUUnNanbHOW yCnyru;

-OTCYTCTBME NpaBa y 3asBUTenNs Ha NonyyeHne MyHMUMNanbHOM YCnyru.

2.11. MyHuumnanbHag ycrnyra npegoctasnsetca 6ecnnaTHo.

2.12. MakcumanbHbI CPOK OXuWOaHusi B o4epeau npu nogadvye 3anpoca o
NpefocTaBneHnn  MyHUUMNanbHOWM  ycnyrm v Mpu  MONydeHUn  pesynbTaTa
npeaocTaBneHns MyHUumnaneHom ycnyr: 15 MuHyT.

213. Cpok peructpauumm 3asiBfeHMs  3asBuTend O  NpefocTaBreHuun
MYHULMNANbHON YCRyrn He MOXeT npeBblwaTtb 15 MUHYT.

2.14. TpeboBaHMNSA K NOMELLEHNAM, B KOTOPbIX NPEeAoCTaBnsaeTCA MyHuumnanbHas
ycnyra, K MecTy OXuaaHus u rnpuéma 3asdBuTenen, pasMeLleHuo U odopMITEHUIO
BM3yallbHOW, TEKCTOBOM U MYIbTUMEOUMHOW MHpopMauum O nopsiake npenocTaBneHus
MYHULMNANbHOW YCNyru:

2.14.1. NHdopmaLuMOHHbIe CTEHObI pa3MeLLalnTCs Ha BUAHOM, JOCTYNMHOM MecCTe u
npu3BaHbl obecneunTb Kaxgoro 3asBuUTens ucvepnbiBawowen wuHdopmaumen o
npegocTaBneHnn MyHULMNanbHOW YCNyru.

OdbopmneHe NMHMPOPMALMOHHBIX JIMCTOB OCYLLECTBSAeTCAa yOOOHbIM ANs YTeHus
wpugpTtom — Times New Roman, dopmat nucta A-4, TeKCT — MpPOnNUcCHble OYyKBbl,
pasmepom wpudta Ne 16 — obblYHbIA, HAMMEHOBaHUE - 3arfiaBHble OYKBbI, pasamMepom
wpudTa N2 16 - XMpHbIR, Nona — 1 cM BKPYroByto. TeKCTbl MatepmanoB AO0MKHbI ObiTb
HaneyaTtaHbl ©e3 wucnpasneHun, Hambornee BaXHble MecCTa BbIOENANTCHS XUPHbIM
wpudgTom. B cnyyae ocdopmneHns MHOPMaUNOHHBIX MaTtepuanoB B Buae obpasuos
3anofHeHNs 3asBNeHNn Ha NonyvYeHne MyHuuunanbHOW ycnyri, obpasuoB 3asiBNeHun,
nepeyHen AOKYMEHTOB TpeboBaHMsa K pasmepy wpudTa n dopmaty nmcra Moryt ObiTb
CHUXEHDI.

2.14.2. Mecta opraHusaumm npuéma u Bblgaym AokymeHToB B MBY «MO®L»
obopyayTcsa cUCTEMaMM  KOHOMUMOHMPOBAHUSA  (OXNaXOEHUs W HarpeBaHus) u
BEHTUNUPOBaHUA  BO3dyxXa, CpeacTBaMu  MOXApOTYyLWEeHUs U OMNOBELLEHUA O
BO3HMKHOBEHUN Ype3Bbl4aiHOW cuTyaumn. Ha BMOHOM MecTe pasMeLLaroTCs CXeMb
pasMeLleHnsl CPeACTB NOXapoTyLeHUs 1 nyTen aBakyauun nogen. lNpegycmarpmsaeTtcs
obopyaoBaHMe AOCTYNHOro MecTa obLwecTBEHHOro NonNb3oBaHns (TyaneTa).

2.14.3. [na oxumpgaHua 3asiBuTeENsSMU MNpuéEMa, 3anofiHEHUS HeobXxoauMbIX ASis
NOSTYYEHUS MYHULMNANBbHOM YCIyrn OKYMEHTOB B nomelleHnsax MBY «M®Ll» otBogaTtcs
mMecta, ob6opygoBaHHble CTynbsIMM, CTonamMu  (CTOMKaMu) Ans  BO3MOXHOCTM
odpopmMIieHns  OOKYMEHTOB, obecrneuynBaloTca  pydkamu, 6GnaHkamu  [OOKYMEHTOB.
KonnyectBO MecCT oxugaHus onpegensieTcss mcxogs w3 (akTUYeCcKonW Harpyskm Wt
BO3MOXXHOCTU NX pa3MeLLeHNs B MOMELLEHUN.

2.14.4. TomeweHua B MBY «M®Ll» gnsa pabotbl ¢ 3assutenamm obopyayloTcs
3MEKTPOHHOM CUCTEMON yNpaBneHus oyepeabto, KoTopasa npeacraBnseT cobom KoMnneke
nporpaMmMHo-annapaTHbiX CPeacTs, MO3BOMASAWMX  ONTUMU3MPOBATL  yrNpaBfeHue
odepeasmn 3aasutenen. Cuctema ynpasneHuUs oyepenbio BKo4aeT B cebs cuctemy
pernctpaumm, ronocoBoro U BU3yanbHOro MHOPMUPOBaHUS, MyNbTbl ONepPaToOPOB.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULMUNANbHON YCITyru.

[MokazaTensamu 4OCTYMHOCTU MyHULMNANbHOW YCYrn sSABASOTCSA:



- HanuuMe pasfuyHbIX KaHanoB MONyYeHUss WHopMauMnM O nNpeaocTaBneHnn
MYHULMNANbHON YCRyri;

- AOCTYMNHOCTb paboTbl C NONb3oBaTENSMMU;

- KOPOTKOE BPEMS OXUOAHUS MYHULMMNANbHON YCNyru;

- YyAOGHbIN rpadmk paboTbl opraHa, NPeAoCTaBNAAOWEro MyHULUNAanbHY YCryry.

MNMokasaTensMu kadecTsa MyHULMNANbHOW YCRYrn SIBNSOTCA:

- TOYHOCTb UCMONTHEHUS MYHULMNANbHON YCIyru;

- BbICOKas KynbTypa 06CNy>XMBaHWUS Nofb30BaTEeNs;

- cTporoe cobnofeHne CpoKoB NPeaoCTaBNeHNs MyHULMMNANbHOWM YCNyri.

[ll. CocTaB, nocnegoBaTeribHOCTb U CPOKM BbIMOMHEHNS aAMUHNUCTPATUBHbIX
npouenyp (aencreui), TpedboBaHMS K NOPSAKY UX BbIMOMHEHUS, B TOM YuUCHe
0COBEHHOCTY BbINOSIHEHNS aAMUHUCTPATUBHBIX NpoLeayp (AencTBui)

B 9JIEKTPOHHOW (hopme

3.1. MyHuumunanbHasa ycrnyra npegocTaBndeTca  MNyTeM  BbIMOSIHEHUS
aAMUWHUCTPAaTUBHbLIX Npoueayp (4encTemn).

B coctaB agMunHUCTpaTUBHBIX Npoueayp BXOOMUT:

NPUEM 3aaBIIEHNSA N NpunaraeMblX K HeMy JOKYMEHTOB, peructpauus 3asiBneHus,
BblJaya 3adABUTENt0 pacrnuckM B MOJyYeHUU 3aaBreHus UM JOKYMEeHTOB, nepefada
KypbepoM nakeTa [[OokyMeHToB M3 MBY «M®Ll» B AgmuHucTpauuto (B cnydae
noctynneHusa 3assneHna 8 MBY «MoL»);

noAroToBKa BbIMUCKW, NOAgNMCaHME BbIMUCKU raBon AgMuUHUcTpaumu;

nepegada naketa AOKYMeHTOB w3 AgmuHuctpaumm B MBY «M®Ll» (B cnyvae
noctynrnexus 3assrnexdus B MBY «MO®Ll»);

BblJada pesynbTaTta oOKasaHuMa MyHuuunanbHoOW ycnyru 3assutenio B MBY
«MoL» (B cnyvyae noctynneHunsa 3aasneHna B MBY « MOLL»).

3.2. brnok-cxema npefocTaBneHUss MyHULMNANbHOW YCIyrm npuBOAMTCA B
NPUNOXEHUN K HacToswemMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

3.3. llpuém 3aaBneHuMs u npunaraemblx K HeMy [OOKYMEHTOB, peruncrpauus
3asBrieHns, Bbldaya 3adBUTENt0 PacrnuckM B MOMYYEeHUU 3asaBfeHNs U OOKYMEHTOB,
nepegada Kypbepom naketa gokymeHTtoB n3 MbY «Mo®L» B AoMUHUCTpauuto (B criydae
noctynrnexus 3assnexdms 8 MBY «M®Ll»).

3.3.1. OcHoBaHMeM Aans Havana agMUHUCTPATUBHOW npoueaypbl SABNSETCS
obpawieHne 3zassutens B MBY «M®L» c 3asBneHnem u NPUNOXKEHHbIMU K HEMy
npesyCcMOTPEHHbIMU HacTOAWNM AOAMUHUCTPATUBHBLIM perfnamMeHToM JOKYMEeHTaMu.

[Mpn npuéme 3asiBNeHUs N npuraraeMblX K HEMY OOKYMEHTOB paboTHuk MBY
«MdL»:

1) ycTtaHaBnvBaeT JUMYHOCTb 3adABUTENSs, B TOM 4uCre npoBepsieT OOKYMEHT,
yOOCTOBEPSAOLWNIA NINYHOCTD;

2) npoBepsAeT Hanuune BCex HeobXxoauMbIX OOKYMEHTOB WUCXO4s U3
COOTBETCTBYIOLLEro MNepeyHss [AOKYMEHTOB, HeoOXxoaumbiX Ana npefoCcTaBlieHus
MYHULMNANbHOW YCIyru;

3) npoBepsieT COOTBETCTBME MpPeACTaBNEHHbIX AOKYMEHTOB YCTAHOBIIEHHbLIM
TpeboBaHUAM, yOOCTOBEPSASACH, YTO:

-TEKCTbl JOKYMEHTOB HanucaHbl pa3bopunso;

-hbamunnun, nMeHa n otvyectesa PU3NYECKUX NUL, agpeca MX MeCT XuTenbcTBa
HanucaHbl NOMHOCTbLIO;

-B  AOKYMEHTax HeT MO4YMCTOK, MPUMUCOK, 3a4YEPKHYTbIX CIIOB M MHbIX He
OrOBOPEHHbIX B HUX UCNpaBfeHun;

-0OKYMEHTbI HE MCMNOMHEHbl KapaH4allowMm;



-0OKYMEHTbl HEe WMEKT Cepbe3HbiX MNOBPEXOEHUN, HanMune KOTOPbIX He
no3BonsgeT 04HO3HAYHO UCTONKOBATb UX coaepXKaHue;

-CpOK OeNCTBUSA LOKYMEHTOB HE UCTEK.

[Mpn OTCYTCTBMW OCHOBaHWW LN OTKasa B Npueme LOKYMEHTOB [LOSMKHOCTHOE
NULO perncTpupyeT 3asBrneHune.

3aaButenb, nNpeacTaBMBLUMA  LOKYMEHTbl ANS  MONYYEHUss MYHUUMNanbHON
ycnyru, B o6si3aTtenbHOM nopsake MHGPOPMUPYETCA OOMKHOCTHBIM NIULOM:

-0 CpoKe NpefocTaBfieHNs MYHULMNANBHON yCNyru;

-0 BO3MOXHOCTM OTKa3a B NpeaoCcTaBfIEHUN MYHULMNANTBHOW YCAYIi.

3.3.2. Tlocne npnéma 3asaBfeHns U npunaraemMblx K HEMy OOKYMEHTOB pabOTHUK
MBY «M®Ll» B cpok He no3gHee OAOHOrO KareHgapHoro OHA Hanpasnset naket
AOKYMEHTOB KypbepoM B AOMUHUCTPaLMIO.

3.3.3. lNepenaya gokymeHToB n3 MbY «MoLl» B AQMUHUCTpaLMIO OCYLLECTBIISETCS
Ha OCHOBAHWM peecTpa, KOTOPbIA COCTaBMISETCA B 2-X IK3eMNIisipax, U COAepXuT aaTy u
BpeMsi nepenayn.

pacuk npuéma-nepenaun gokymeHtosB ns MbY «MoL» B AgMUHUCTpaLMO N 13
AgmnHuctpaumm B MBY «M®L» cornacoBbiBaeTca ¢ pykosogutenem MBY «MOLL».

3.34. [Tlpu nepejadye naketa OOKYMEHTOB paboTHWK  AgMUHUCTpauumu,
NPUHUMAaKOLWLMA NX, NPOBEpPsieT B MPUCYTCTBUN Kypbepa COOTBETCTBUME U KONMUYECTBO
OOKYMEHTOB C aHHbIMW, YKa3aHHbLIMW B peecTpe, NpocTaBnsaeT AaTy, BpeMsa nosiydeHus
AOKYMEHTOB W noanucb. [lepBbid  3k3eMnnsap peectpa ocTaértca y paboTHuka
AOMUHUCTPaUnK, BTOPOW — MNOANEXUT BO3BpaTy Kypbepy. WHMopmaumsa o nonyydyeHun
AOKYMEHTOB 3aHOCUTCSH B 3NIEKTPOHHYIO 6aa3y.

3.3.5. PesynbtatoM agMUHUCTPATUBHOM nNpouenypbl  SABMSETCA  NPUHATUE
3a8BfieHMss U npunaraemMblXx K HemMy [JOKYMEHTOB OT 3asaBuTens UM ux nepefadva B
opraHu3aumio, y4acTBYIOLLYIO B MPeOCTaBEHNUN MYHULMMNANbLHOW YCNYri.

3.3.6 [llogrotoBka BbINUCKK, MOAMUCAHME BbLINUCKM rNaBon AOMWHUCTPaUNK,
perncTpauus BbIMUCKN.

Ha ocHoBaHuM 3asBneHus, OOKYMEHTOB, HEOOXoO4MMbIX ANA MNpefocTaBfieHUs
MYHUUMNANbLHOMN  YCNyrn, AOOSMKHOCTHOE JMLUO TOTOBUT BLIMUCKY B TeyeHue 4
KaneHgapHbIX OHEN.

Bbinncka MoXeT COCTaBfATbLCA B MNPOU3BOSIbHOW opme, no ¢opme fncToB
NOXO3SANCTBEHHOM KHUMM UM NO OPME BLIMUCKN N3 MOXO3SANCTBEHHOWM KHUTU O
HannMyMn y rpaxgaHuHa npasa Ha 3eMeSibHbIN y4acTOoK.

Bbinnucka cocTtaBnsetca B AByX 3k3emnnspax. O6a ak3emnngpa sBNANTCA
NoASIMHHbIMK. [loAroTOBMIEHHAA BbINUCKA MNOANUCLIBAETCA OOSMKHOCTHBLIM JMLOM U
nepegaeTcsa Ha noanucb rrnase AgMUHUCTpauun (BbIMMCKa MNOAMNUCBIBAETCA rfaBou
AOMUMHUCTPaUMKM B TevyeHue 1 KaneHgapHoro AHs1) U 3aBepsieTcss  nevatblo
AOMUHUCTPaLNN.

[Mpn HanMunn ocHOBaHUI ONA OTKasa B NpefocTaBneHn MyHULMNanbHOW yCnyru
peweHne 06 OTkase B NpeaoCTaBfIEHUN MyHUUMNANbHOW YCNYrn MPUHUMAETCs He
nosgHee 7 KaneHgapHbIX OAHEW CO OHSA nofaudun 3adBSfIEHUSA U MPUNOXKEHHBIX K HEMY
OOKYMEHTOB.

[Mpy NPUHATMKN Takoro pelleHus B agpec 3aaBuUTena roToBUTCA M HanpasrdeTcs
MMCbMO 3a MNOAMNUCBLID rnaBbl AOMUHUCTPAUMW C YKasaHMeM [MpUYMH OTKas3a B
npeaocTaBlieHUN MyHULUMNANTbHOM YCIYIu.

3.3.7. PesynbTatoM agMMHUCTPATUBHOM npouenypbl sBNSeTcsa nognucaHue
BbINWUCKM UKW NUCbMa rnaBon AMUHUCTpaLnK.

3.4. Pernctpauua BbINUCKK, Nepepada naketa gokymeHtoB B MBY «MoLl» (B
cnyvae noctynnenus 3aseneHuns B MBY «M®Ll»), Bbigaya Bbinuckn (B TedeHue 1
KaneHgapHoro HA ¢ MOMEHTa permcTpauum BbINMUCKN) NMbo Nnncbma 3asaBUTENIO.



3.4.1.Bbinncka gomkHa ObITb 3apernctpuposaHa B AQMUHMUCTpaumm B TeyeHne 1
KaneHgapHoro AHA ¢ MOMeHTa nognucaHus.

3.4.2. lNepepayva naketa OKymMeHTOB n3 AgmuHucTtpauum B MBY «M®LL» (B cnyyae
noctynnexus 3assrnexdns B MBY «M®Ll»).

OcHoBaHMeM AnNa Havana agMUHUCTPATUMBHOW Mpoueaypbl SABASETCH U3faHue
BbIMUCKN N3 NOXO3SNCTBEHHOM KHUMM AOMUHUCTPaALNN.

PaboTHuk otgena AgMuMHMUCTpaumMn B TedeHne 1 kaneHgapHoro AHS nocrne u3gaHus
BbIMNUCKN M3 MOXO3SAWCTBEHHON KHUMM AOMUHUCTPaUMUM COCTaBrsieT peecTp nepegadv
pes3yrnbTaTa OKa3aHUs MyHUUMNANbHOW YCyrn B 2-x 9K3eMnnsapax, cogepxawum gaty u
Bpems nepefayu, n nepegaét ero 8 MBY «MdLLy».

PabotHnk MBY «M®Ll», nonyumBwMA pe3ynbTaT OKa3aHUs  MyHULUNANbHON
ycnyru, npoBepseT Hanvuue nepegaBaemMblX JOKYMEHTOB, AenaeT B peecTpe OTMETKY O
NPUHATAN U nNepefaéTt NPUHATbIE JOKYMEHTbI MO peecTpy B CEKTOp NMpuéma U Bbloayu
AokymeHToB MBY «M®Ll».

3.4.3. PesynbtatoM agMUHUCTPATUBHOW npouenypbl  SBRsgeTcA nepegada
pesynbTaTta OkasaHust MyHuumMnansHon ycnyrm nsd AgmumHuctpauum B MBY « M®LLy.

3.5. Bblgaya pesynbTaTta okasaHus MyHuuunanbHowW ycnyrm 3assutenio B MBY
«MoLl» (B cnyyae noctynneHna 3assneHna B MBY «MoOL»).

3.5.1. OcHoBaHvMeM [nsg Hayana agMWHUCTPATMBHOW nMpouenypbl Bblaayu
pe3ynbTata OKasaHus MyHUUUNanNbHOW YyCcnyrm ABNAETCA MOCTynneHne pesynbtata
oKasaHus MyHuuunansHoun ycnyru n3 AgmuHuctpaumm B MBY « MOLL».

3.5.2. MBY «M®Ll» B TeyeHne 1 kaneHOapHOro OHS OCYLLECTBASET Bblgady
pe3ynbTaTtoB NpeaoCcTaBneHna MyHuumnansHon ycnyru daasurerno B MBY «M®LL».

3.5.3. [na nonyyeHna pesynbtata nNpeaocTaBfieHNA MYHULMMOANbHOM YCIyru
3agButens nubo npeacTtaBuTenb 3asBUTENS MO AOBEpeHHOCTU npubbiBaetr B MBY
«MO®LL» nN4HO C LOKYMEHTOM, YAOCTOBEPSIOLMUM JINYHOCTb.

3.5.4. lpu Bblgayve pesynbTaTa OKasaHUA MyHuLUMNanbHon ycnyrn pabotHuk MBY
«MOL»:

-yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS, MNpPOBepseT Hanuvyne pacnucku (B cnydvae
yTepu 3asdBUTENEM pPacnuUckM npoBepsieT Hanuume pacnucku B apxuee MBY «MOLly,
nsrotasnmesaet 1 konuio, NMBGO pacnevaTbiBaeT C WCNOMNb30BaHWEM MNPOrpaMMHOro
3NEeKTPOHHOro KoMMsekca, Ha obpaTHON CTOPOHE KOTOPOW AeraeT Haanucb «opurvHan
pacnnckn yTepsH», CTaBuT AaTty U NOAMNUCH);

-3HAKOMUT C cofiepXXaHMeM pesyrnbTata okadaHua MyHUUunanbHOW yCrnyru U Boldaet
ero.

3asBuTtenb MOATBEPXAAeT nosfiydeHme pesynbTaTa oOKasaHus MyHUUMNanbHOM
ycnyru nMYHOW MNOAMNUCLI0O C paclM@POBKON B COOTBETCTBYIOLLEN rpade pacrnucku,
koTopas xpaHutcs B MBY «MOLL».

3.6. PesynbtaToM agMuHUCTpaTMBHOW npoueaypbl  SBAAETCH  MNosiyvyeHue
3asBUTENEM BbIMUCKN.

IV. ®opMbl KOHTPONS 3@ UCMONTHEHMEM aAMUHUCTPATUBHOIO pernamMmeHTa

4.1. NopsgokK ocyLecTBIEHNSA TEKYLLEro KOHTPOIIS.

KoHTponb  cobniogeHuss  nocrnenoBaTenbHOCTU  AENUCTBUKW,  ONpenenéHHbIX
agMWHUCTPATMBHbIMX MpouedypamMu MO  NPeaoCTaBNEeHU0  MyHUUMNAnNbHOW  YCnyru,
OCYyLLEeCTBMAEeTCA HayanbHUMKOM obuero otgena, paboTHMKaMu, OTBETCTBEHHbIMWU 3a
opraHusaumio paboTbl N0 NPEJOCTABNEHNIO MyHULMNANbHOW YCIYrn.

KoHTpornb nopsaka, MOMAHOTbI M KavyecTBa WCMOMHEHUA MYHUUMNANbHOW YCRyru
BKMoYaeT B cebsa npoBedeHWe NpOBEpPOK, BbISBIEHWE U YCTPaHEHWEe HapylleHun npas
3asBuTenen, pacCMoTpeHne, NPUHATUE pPEeLLEeHUA N NOArOTOBKY OTBETOB Ha obpalleHns
3aaBuTENENn, cogepxalmx xanobbl Ha pelweHuns, gencreus (besgencrane) paboTHUKOB.



TeKyLmM KOHTPOMb OCYLLECTBSETCH NOCTOAHHO NYTEM NPOBEAEHUS OOIMKHOCTHbBIM
NNLUOM, OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl N0 MHAOPMUPOBAHWUIO, MNPUEMY
3anpocoB U Bblgade [OOKYMEHTOB Mpu MNpedoCTaBNeHUn MyHUUMNAnNbHOW YyCnyru,
NPOBEPOK COOMOAEHUS M UCNOSMHEHUSI pabOTHMKAMKM  MOMOXEHUA  HACTOSLLEro
PernameHTa, NHbIX HOPMATUBHbIX MPaBOBbLIX AKTOB.

4.2. lMopsigok M NEpPUOAMYHOCTb OCYLLECTBIEHUS MMaHOBbIX W  BHEMNMaHOBbIX
NPOBEPOK NpefoCTaBneHnss MyHUUUNAanbLHOW YCIyru.

KOHTpOnb NOMHOTLI 1 KayecTBa npegocTtaBneHmss MyHuuunanbHOM yCcnyru BKoYaeT B
cebsi npoBeAeHE NPOBEPOK, BbISBIEHNE N YCTPAHEHNE HapyLLUEHWI NpaB rpaxaaH.

[MpoBeaeHne NPOBEPOK MOXET HOCUTb MMaHOBbLIM XapakTep (OCYyLLEeCTBASAETCA Ha
OCHOBaHWM MNONYroAOBbLIX WNW FOAOBbLIX MAHOB paboTbl), TEMATUYECKUIN XapakTep W
BHENaHOBbI XxapakTep (MO KOHKPETHOMY ObpalleHnto 3asBUTenNs).

[Ana npoBegeHMst nMNaHOBbIX WM BHENNAHOBbIX MPOBEPOK NpeaoCcTaBeHus
MYHULMNANbHOW  YCNYrM pacrnopsbkeHMeM rnaBbl  agMUHUCTpauMm  opMupyeTcs
COOTBETCTBYIOLLAA KOMUCCUS.

PesynbTatbl npoBepku odopMnsalTca B BuAE akTta, B KOTOPOM OTMe4arTcsH
BbISIBNIEHHbIE HEQOCTATKN U YKa3bIBAKOTCH NPeanoXeHns No UX yCTPaHEHWIO.

[NMnaHoBble npoBepkn nposogAaTca 1 pa3 B rog rnason Llegokckoro cerbekoro
noceneHns MocToBCKOro panoHa — 4o 1 uions TekyLuero roaa.

BHennaHoBble NpoOBEpPKM MNPOBOAATCHA MO ObpalleHUsM 3anHTepecOoBaHHbIX Nuy C
Xanobamm Ha HapyweHue UuX MpaB W 3aKOHHbIX MHTEPECOB B XOA4E MNpenoCTaBrieHUs
MYHULMNANbHOW YCNyru, a Takke Ha OCHOBaHUWN JOKYMEHTOB U CBEAEHWI, yKa3blBaloLMX Ha
HapyLleHne McnonHeHnsa AQMUHUCTPATUBHOIO perfnamMmeHTa.

B xoae nnaHoBbIX 1 BHEMNIAHOBbLIX NPOBEPOK:

npoBepsieTcs  3HaHMe  OTBETCTBEHHbIMM  NuuamuM  TpeboBaHWM  HACTOSALLEro
AOMUHUCTPATUBHOIO pernamMeHTa, HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHaBNWBAKOLLMX
TpeboBaHMS K NPegOoCTaBNEHNI0 MyHULMNANBHOW YCIYTW;

nposepsieTca  cobnogeHne  CpoKoB WM nocnefoBaTeNbHOCTU  UCMOSTHEHUS
agMUWHUCTPATMBHbIX Npoueayp;

BbISBNAIOTCA HapylleHUs npaB 3asdBuTenen, HegoctaTku, AOnylweHHble B XxoAe
npeaocTaBneHnss MyHUUUNANbHOM YCIyru.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML 3a pelleHus, NpUHUMaemble B Xoae
NCNONHEHNSA MyHULMNANbHOW YCIyru.

Bce [OOMKHOCTHblIE  nuua, yyacTeBywlwMe B NPegocTaBfieHUn  OaHHOM
MYHULMNANbHOW YCIyrn HEecyT NepcoHanbHY OTBETCTBEHHOCTb 3a BbIMOMHEHME CBOWX
obs3aHHOCTEN W cobniogeHne CPOKOB BbIMOSIHEHUS agMUHUCTPATUBHBLIX Mpoueayp,
yKa3aHHbIX B PernameHTe B COOTBETCTBUM C 3aKoHOAATENbCTBOM Poccuiickon
depepauun.

[OMKHOCTHbIE NMua, N0 BMHE KOTOPbIX AOMYyLWEHbl HapyweHWUs MNONOXEHUN
AOMWUHUCTPATUBHOIO pernameHTa, HecyT agMUHUCTPATUBHYIKO, OUCUMMIVHAPHYID U WHYIO
OTBETCTBEHHOCTb B COOTBETCTBMM C LEWCTBYIOLLIMM 3akoHogaTenbcTBoM, denepanbHbiM
3akoHoM OT 2 mapTta 2007 roga. Ne 25-903 «O myHuumnanbHom cnyxbe B Poccuiickon
depepaunmny», a Tak xe degepanbHbiM 3akoHoM oT 27 uona 2010 roga Ne 210-03 «O6
opraHusaumn npeaocTaBreHnsi ToCyaapCTBEHHbBIX U MyHULMMAMbHbBIX YCyr».

4.4. TpeboBaHuMs K nopsagky W dopmMam KOHTPoOns 3a npefocTaBfieHUEM
MYHULMNANbHOW YCNyri.

KOHTpOMb 3a NOMHOTOM M Ka4eCTBOM OKasdaHus MyHuuMnanbHOW yCryrn BKNOYaeT B
cebs:

- MpoBedEeHWe NpOBEepoOK Ha npegMeT MOSHOTbl M MNPaBUSIbHOCTU COBMOAEHMUS
agMUHUCTPATMBHbIX Npoueayp okasaHna MyHUUnnansHOW yCnyru;

- YCTpaHeHMe BbISIBNEHHbIX HAPYLLIEHWI NpaB rpaxaaH;



- paccMOTpeHMe U1 NOAroTOBKAa OTBETOB Ha 3anpocbl/obpalweHus  rpaxanaH
cogepxawmx xanobbl Ha pelleHus, genctena (6esgencrTeme) AOMKHOCTHBIX N,

- 3asBUTENb WMEET npaBO Ha nwbble nNpenyCMOTPEHHbIe  OENCTBYIOLWINM
3aKoHO4aTeNnbCTBOM (POPMbl KOHTPONS 3a AeATEeNbHOCTLI0 OTAeNa no omHaHcam, BroaxKeTy
N KOHTPONIO Npu npegocTaBneHnn MyHmumnansHOM yCnyru.

paxpgaHe, wxX OObeAWHEeHMs W opraHuMsauunm  MOryT  KOHTPONMpoBaTb
npefocTaBfneHne MyHUUMNanbHOW YCriyru nyTéM MofnyvyeHns MNUCbMEHHOM U YCTHOW
NHOPMaUMN O pesyrnbTaTax NPOBEAEHHLIX NMPOBEPOK U MPUHATBLIX MO UX pe3ynbTatam
Mepax.

V. JocynebHbivi (BHeCyaebHbIN) nopaaok o6xanoBaHus peLueHnii n encTenm
(6e3pencTBmd) opraHa, NpeaoCcTaBnAoLWEro MyHALMNANbHYO YCNYry, a Takke
AOJMPKHOCTHbIX MWL, OTBETCTBEHHbIX 3a NPpeAoCTaBneHne MyHULUNanbLHOM yCnyrn

5.1. Hdopmauusa ana 3asBuTens O ero npaee Ha gocyaebHoe (BHecyoebHoe)
obxanoBaHne aencteuin (6e34encTBUS) U PeLleHnin, MPUHATBLIX (OCyLLeCcTBNseMbIX) B
xope npegocTtasneHns MyHuumunansHOM yenyru.

3asButenb, obpatusBMnca Ans nonyyvyeHus MyHuumnanbHOW ycnyrm B criyvyae
HeyooBNETBOPEHHOCTM €€ Ka4eCTBOM NMbo pe3ynbTaToM, UMEET npaBo Ha aocyaebHoe
(BHecynebHoe) obxanoBaHne pgenctBuin  (6e30encTBMEe) U peLlleHUn, MPUHATBIX
(ocywecTtBnsiemMbIx) B xoge npegocTtasneHns MyHMuunansHOM yCnyru.

5.2. NpegmeT gocynebHoro (BHecynebHoro) obxanoBaHus.

Mpeometom pocyaebHoro obxanoBaHuA sBnseTca obxanoBaHue LeNCTBUN
(6e3pencTBnin) 1 peLLeHnn, NPUHATBLIX (OCYLLEeCTBNAEMbIX) B XO4e NpeaocTaBfieHust
MyHUUMNanNbHOM YyCcnyrM, B TOM u4ucne npu obpalleHnn 3assutensd C xanobonm B
cneyroLwmnx cnyyasx:

1) HapylweHue cpoka perumctpauuMm 3anpoca 3asBuTens O NpenoCTaBfeHnn
MyHWuMnansLHOW ycnyru;

2) HapyLLeHne cpoka npegocTtaBneHnsa MyHUUmMNansHOM YCNyru;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB, HE NPEeAYyCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbiMM akTamum Poccuiickon ®degepaumn, HOPMATUBHbIMW MNPABOBbLIMU  aKTaMu
cybbekta Poccunckon ®degepaumm, MyHMUMNANbHbIMXM  NPaBOBbLIMM  akTaMu  Ans
npenocTtaBneHna MyHuumnanbHoOM ycnyru;

4) oTkaz B npueme [OKYMEHTOB, NpeaoCTaBrieHMe KOTOpbIX MpegyCcMOTPEHO
HOPMaTMBHbIMM  NpPaBOBbIMM  akTamn  Poccunckon degepaunm, HOpMaTUBHBIMA
npaBoOBbIMM akTamu cybbekta Poccurickon depepaummn, MyHMUMnanbHbIMU NPaBoOBbIMU
akTamu onsi NpeaocTaBneHnss MyHUUUnanbHOM yCryru, y 3asaBuTens;

5) oTkas B npegocTaBrneHMn rocygapCTBEHHON UM MYHUUMNAnNbHOW YCRyru, ecnuv
OCHOBaHWA OTKa3a He npeaycMoTpeHbl deaepanbHbIMU 3aKOHaMU W NPUHATBIMA B
COOTBETCTBUM C HUMW MHbIMM HOPMATMBHbLIMW MpPaBOBbIMM akTamun Poccuinckon
degepaynn, HopMaTMBHbIMW MPaBOBbIMW akTamu cybbekta Poccuinckon depepaumu,
MYHMLUMNANbHBIMX NPABOBLIMWN aKTaMu;

6) 3atpeboBaHve C 3aaBUTENA NpW NPEAOCTaBMEHUN MYHUUUNANbHOW  YCryru
nnatbl, He nNpPegyCMOTPEHHOW HOPMAaTMBHbIMKM MNpaBOBbIMM akTamm Poccunckomn
degepayunun, HopMaTMBHbIMW MPaBOBbIMW akTamu cybbekta Poccuickon depepaunu,
MYHMLUMNANbHBIMX NPABOBLIMWN aKTaMu;

7) oTka3 opraHa, npegocrtasnsowero MyHuumnanbHy0 ycnyry, 4OMKHOCTHOMO nvua
opraHa, npegoctasnsiowero MyH UMNANbHYO YCNyry, B WUCNpaBneHuu LONYLLEeHHbIX
onevyaTok 1 oWmnbOoK B BblOaHHbIX B pe3ynbrate npegoctaBneHnss MyHuuunanbHOM ycnyru
AOKyMeHTax nmbo HapyLleHne YCTaHOBNEHHOro CPpOKa TakMxX UCnpaBrneHuin.



5.3. VcuepnbiBalowmin nepeyeHb OCHOBaAHUM NS NPUOCTAHOBEHUS PACCMOTPEHUS
Xanobbl 1 cryyaeB, B KOTOPbIX OTBET Ha »anoby He gaetcs.

B paccmoTpeHnn obpalleHmst MoXeT ObiTb OTKa3aHOo B Crny4yae:

- OTCYTCTBUSA yKaszaHus baMunnmn 3asiBUTENS UM NOYTOBOro agpeca, No KOTOPoMy
AOIMKeH BbITb HanpaBreH OTBET;

- NOCTYyNNeHus oT 3asBuTens obpallieHusi O NpekpalleHnn pacCMOTPEHUs paHee
HanpaBneHHOro obpalleHns;

- eCnn TEeKCT NUCbMEHHOro obpalleHns He nopAdaeTca NPOYTEHUI0, OTBET Ha
obpalleHne He [aeTCd W OHO He MOAMNEXWUT HanpaBfeHWKD Ha pacCMOTPEeHWe B
YNOMHOMOYEHHbIN OpraH, 0 YEM B Te4YEHME CEMUN OHEN CO OHA perucrpaumm obpaleHus
coobujaeTcs 3asgBUTENO, HanpasusBLieMy obpalleHne, ecnu ero pamunmst U NoYTOBbIN
agpec NoaaarTcs NPOYTEHMIO.

B paccmoTpeHumn obpalleHus no cywectsy MoXeT BbiTb OTKa3aHo B Criyyae:

- Hanuuna B obpalLeHnn HeueH3ypHbIX NMMB0 OCKOPOMTENbHbBIX BblPpaXXeHUI, Yrpo3bl
XWU3HW, 300POBbI0 N UMYLLIECTBY OOSPKHOCTHOIO NMLA, a TakkKe YfieHam ero cembu (B 9TOM
crny4ae B agpec 3asBuTENs HanpaBnseTcs NMCbMO O HEAOMYCTUMOCTHK 3noynoTpebneHuns
CBOVIM NpaBoOMm);

- ecnu B obpalleHnmn obxanyetca cynebHoe pelueHue (B aToM crnyyae obpatleHue,
B KOTOpOM obxanyeTcs cyaebHoe pelueHne, B TeYeHne ceMu OHEN CO OHSA perncrpaumm
BO3BpaLlLlaeTCH 3asBUTEN0 C pa3bsaCHEHMEM nopsaka obxanoBaHus gaHHoOro cyaebHoro
peLleHns);

- ecnv B obpalleHnMn coaoepXUTCs BONPOC, Ha KOTOPbLIN 3asBUTEN HEOOQHOKPATHO
AaBanncCb NMCbMEHHbIE OTBETHI MO CYLLECTBY B CBA3U C paHee HanpasnsieMbiM/ B OOWNH U
TOT Xe OpraH Unn O4HOMY U TOMY Xe OOSDKHOCTHOMY nuuy obpalleHusiMy, 1 nNpyu 9TOM B
obpalleHnn He npuBOAATCA HOBble [0BOAbI unnM obcToATenbcTBa (B 3TOM crydae
3aaBuTEnb yBegomnsetTca O 6e30CHOBATENbHOCTM  HarnpasBfeHus  o4vyepenHoro
obpalleHns 1 npekpaLleHMm C HUM NepEnnCcKM No JaHHOMY BONPOCY);

- eCNn OTBET NO CYLLEeCTBY MOCTaBMEHHOro B obpalleHmm Bonpoca He MOXET BbITb
AaH 6e3 pasrnaweHns CBeOeHUN, COCTaBMALWMX [OCYAAPCTBEHHYIO WKW MHYHO
oxpaHsiemyro befepanbHbiM 3aKOHOM TanHy (B 3TOM Clnyyae 3aaBuTento coobliaeTcs o
HEBO3MOXHOCTW AaTb OTBET MO CYLLECTBY MOCTABMIEHHONO B HEM BOMpoOCa B CBA3N C
HeJoMyCTUMOCTbIO pasrfialleHns yKkasdaHHbIX CBe4eHUN).

B cnydyae ecnvM nNpuyuMHbI, MO KOTOPbIM OTBET MO CYLWECTBY MOCTaBMIEHHbIX B
obpalleHnn BoNpocoB He Mor BbITb AaH, B nocneayolem bbinn ycTpaHeHbl, 3asBuUTeNb
BrpaBe BHOBb HanpasuTb obpaLleHne B yNONMHOMOYEHHbIN OpraH;

5.4. OcHoBaHua gnsa Hayana npoueaypbl  gocynebHoro  (BHecyaebHoro)
obxanoBaHus.

OcHoBaHnem gnst Hadana npoueaypbl agocyaebHoro (BHecyaebHoro) obxanoBaHus
ABMSeTCA NocTynneHme xanobbl B NMCbMEHHON hopme Ha ByMakHOM HocuTene nmbo B
3MEeKTPOHHOW hopMme, B OpraH, HenoCpeacTBEHHO MPeAOoCTaBNAWMA MYHULMNANbHYIO
yCnyry.

Kanoba gomkHa cogepxartb:

1) HaumeHoBaHWEe oOpraHa, NpPeAoCTaBMAALWEro  MyHUUMNANbHYIO  YCIyry,
AOIMPKHOCTHOMO NiMua oOpraHa, npefocTaBsloWeEro MyHuMuMnanbHyl ycnyry, nubo
MYHULMNANbHOrO  Criyxallero, peweHus wu genctsus  (6esgencteme)  KOTOPbIX
obxanytoTcs;

2) hamunuio, nms, OoT4eCTBO (MOCredHee - NPU HanuMyuu), CBeOeHust 0 MecTe
XUTENbCTBa 3asBUTENs - OU3NYECKOro nvua nnmbo HanmeHoBaHWe, CBeOEHUA O MecTe
HaxoXOeHnsa 3asiBUTens - HpPUANYECKOro nvua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW MOYThl (NPW HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM JOSMKEH ObiTb HanpaeBneH OTBET 3asBUTENIO;

3) cBegeHns 06 obxanyembiX peleHnax u gencteusx (6esgencTBum) opraxa,



NPeaoCTaBNALWEro  MYHUUMNANbHYH — YCRyry,  OOJDKHOCTHOrO  Nuua  oprasa,
npegocTtasnsaoLwero MyHMumMnanbHyo ycnyry, mbo MyHUUUNANbHOIO CryXXallero;

4) poBOAbl, HA OCHOBaHMM KOTOPbLIX 3asiBUTENlb HE COrMaceH C pELUEHUEM U
aencrtemem (6esgenctemeM) opraHa, npegoctasndaowero MyHUMUMNaNbHYO  YCryry,
AOMKHOCTHOIO fuua opraHa, npegoctaengawowero MyHuuunaneHyto ycnyry, Imbo
MYHMUMNANbHOrO crnyxatuero. 3assutenem MoryT OblTb NpeacTaBneHbl JOKYMEHTbI (Mpu
HanMuun), NOATBEPXAAOLIME A0BOAbI 3aABUTENS, TGO NX Konuu.

XKanobbl Ha pelieHus, NpUHATbIE PYKOBOAMTENEM OpraHa, npegocTaBnsoLLEero
MYHULMMANbHYKO YCNyry, NO4AlTCA B BbILIECTOAWMIN OpraH (Npu ero Hanuyum) nnbo B
crny4ae ero OTCYTCTBUSI pacCMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM OpraHa,
npegocTtasnsaowero MyHMumMnanbHyo yenyry.

XKanoba moxeT 6bITb HanpasfieHa No no4vte, ¢ UCNorb3oBaHNeEM MHEAPOPMAaLMOHHO-
TEeNeKOMMYHUKaLNMOHHOMN CeTn "MHTepHeT", odomumnanbHOro canTa opraHa,
NpenoCTaBNAOLWEro MyHUUMNANbHYO YCryry, €4uHOro noptana rocygapCTBEHHbIX W
MyHMUMMAnNbHbIX  yCnyr nubo  perMoHanbHOro  noprtana  rocyqapCTBEHHbIX U
MYHMUMNAMNbHbIX YCNYT, @ TakkKe MOXET OblTb NPUHATA NPU NMNYHOM NpuemMe 3asBUTenNs.

5.5. MNpaBa 3anHTEpPeCOBaHHbIX UL, Ha MNOnyyYeHne MHdopMaumm U OOKYMEHTOB,
HeobXxoanMbIX ANna 060CHOBaHMS N paCCMOTPEHNS Xarnoobl.

Jlobomy  obGpaTtuBwemMycss nvuy  OOMDKHOCTHOe  nuuo  obuwlero  otaena
agMuUHUCTpaumMmM 00s3aHO nNpefocTaBuTb  CNeaylolyo  MHoOpMauuio O  Mopsiake
pocynebHoro (BHecynebHoro) obkanoBaHus, genctsun (6e30encTBUS) U peLueHunn,
NPUHATLIX (OCYLLECTBNAEMbIX) B X0Ae npegoctasneHns MyHuuunanbHOW ycnyru:

- 0 NepeyvHe AOKYMEHTOB HEOBXOAUMbIX ANS pacCMOTPEHUS Xanobbl;

- 0 TpeboBaHMsAX K 0OPOPMIIEHNIO JOKYMEHTOB, NpuUnaraembix K xanobe;

- 0 NopsiAKe O3HAKOMIMEHNSA C MHAOPMAaLMEN O PACCMOTPEHHbIX U YPerynmpoBaHHbIX
crnopax M pasHornacusix, (B TOM 4ucrie nopsgoK MNOydeHUst KOMMA [OKYMEHTOB MO
pesynbTataM pacCMOTPEHMS);

- O MECTOHaxOXAEeHMM OpraHoB, B KOTOpble MOXHO nogaTb xanoby, no
pocynebHomy obxanoBaHuio, rpaduke ero paboTbl, npouegypax npuema nocetutenen
(npegBapuTenbHasa 3anucb No TenedoHy, NpMemM B AeHb obpalleHus:, XuBas ovepeab U
T.M.);

- 0 CpOKe OKa3aHMs pacCMOTPEHMS Kanobbl;

- 0 Aarte, MecTe 1 BpEMEHN PacCMOTPEHUS XKanobbl;

- 0 Xode (cTagum) pacCMOTPEHUS XKanobdbl, NPUHATBLIX NPOMEXYTOYHbIX PELUEHUSIX
(yooBNeTBOPEHUM WUNM OTKMOHEHMM XOAATaAWCTB, MPUHSATUM Xanobbl K pacCMOTPEHMIO,
nctpeboBaHn OOKYMEHTOB), O MPUHATOM MO Xanobe pelleHun, O ero UCMONHEHUN n
KOHTpone.

Cnocobamu nonyyeHus ceegeHun no gocyaebHomy (BHecyaebHomy) obxanoBaHuio
pencteuin  (be3genctBnd) UM pelleHun, MpuHATBIX  (OCYyLecTBrsieMblX) B XoAe
NpegocTaBneHns MyHULMNANbHOW YCIyrn SBASIKOTCSA:

- NIMYHOEe obpaLleHme;

- NINCbMEHHOE obpalleHue;

- obpaLleHune no TenedoHy;

- obpalleHne No aNeKTPOHHON no4vTe (Npu ee Hannynn).

5.6. OpraHbl BrnactM M AOO/MKHOCTHbIE NMUA, KOTOPbIM MOXET ObITb HanpasneHa
Xanoba 3assutens B gocygebHom (BHecynebHom) nopsake.

Ne | OpraH [ormkHocTH | [padumk padouk TenedpoH, | Agpec
n/ | Bnactu oe nuuo paboTtbl  anga | pabotel Ansa | e-mail
n FINYHOTO MMCbMEHHOIO
npuema obpalleHns
1 2 3 4 5 6 7




1 | AomuHuctp | naea no MH.-4T.8-00 8(86192)6- | ceno.
ayms LWepnokckoro | npegsaputens | Ao 16-00 26-24, LLenok,
LLleqokckoro | cenbckoro HOM 3anucun | NT. 1 npeanp. | ®akc yn.
CernbCcKoro nocenexus | (ten ans | gHn ¢ 8-00 go | 8(86192)6- | JleHuHa,
noceneHuns 3anuncu 14-00, 26-24, 22

8(86192)6-26- | nepepbiB: g&rpna"ﬁs
24) 12-00-12-50, | Smail i
BbIX. AHW: cO.,
BC.

5.7. Cpokn paccMOTpeHust xanoobl.

XKanoba, noctynuBwaa B opraH, MNpegocTaBnawWwmnn MyHUUMNanbHYKO yCryry,
NOANEXUT pPaCCMOTPEHUIO AOMKHOCTHBIM  NULOM, HaAereHHbIM MNOMHOMOYUAMK MO
paccMOTPEeHUIo XXanob, B TeyeHme 15 paboumx gHen co AHS ee perncrpauuum, a B cnyvae
obxanoBaHnA  oOTkasa opraHa, npegoctasnsawwero  MyHuuMnanbHylO — yCniyry,
AOIMKHOCTHOTO Nuua opraHa, npegoctasnsowero MyHuumMnaneHyo ycnyry, B npueme
OOKYMEHTOB Yy 3asiButens nubo B ucrnpasneHnn OONyLWeEeHHbIX OrnevyaTok U ownbok nnu B
crnyvyae oOXanoBaHMS HapyleHUsi YCTAHOBMIEHHOrO CpoKa TaKMX WCMNpaBfeHun - B
TevyeHne 5 pabounx AHEN CO OHA ee perncTpaumn.

5.8. Pesynbrat pgocynebHoro (BHecyaebHoro) obanoBaHWA MNPUMEHUTENbHO K
Kaxkgomn npoueaype nnmbo MHCTaHUMn obxxanoBaHms.

Mo  pesynbratam  paccMOTpeHust  xanobbl  opraH,  NPeaoCTaBMSANOLLMNA
MYHULMNANbHYO YCNyry, NpMHUMaeT OOHO U3 CreayoLwWmX peLleHnii:

1) yooBneTBopseT xanoby, B TOM 4yucrne B popmMe OTMEHbI MPUHATOrO peLUeHus,
MCNpaBneHns OONYyLWEHHbIX OpraHoMm, MpefoCTaBNSAWNM  MYHULMNANbHYKO  YCRyry,
onevyaTok 1 oWwnbBoK B BblAaHHbIX B pe3ynbrate npegocTaBneHna MyHULUNAnNbHOM YCyrn
AOKYMEeHTax, BO3BpaTa 3asBUTENIO [OEHEeXHbIX CpeacTB, B3WMaHWE KOTOpbIX He
NpenycMOTPEHO  HOPMaTUBHbIMW  MpaBoBbIMM  akTamun  Poccuinckon  degepaumn,
HOPMaTUBHbLIMN npaBoBbLIMU aKkTamu cybbekToB Poccunckon depnepauunu,
MYHMUMNANbHBbIMW NPABOBbIMW aKTaMK, a Takke B UHbIX hopmax;

2) oTKa3bIBaeT B y4OBNETBOPEHUN anobbl.

He nosgHee AHs, cneaylowero 3a OHEM MNPUHATUSA peLleHusl, No pesynbraTam
paccMOTpeHus xanobbl, 3asBUTENO B MMCbMEHHOW (bOpMe M MO XenaHuo 3aaBuTens B
SNEKTPOHHOW  (hOopMe  HanpaensieTcd  MOTMBMPOBAHHLIN  OTBET O  pesyrbraTax
paccMOTpeHUs xanobbl.

B cnyyae yctaHoBNeHuss B Xo4e MM NO pesynbrataM pacCMOTPEHUST anobbl
NPM3HaKoB CcOCTaBa aAMWHUCTPATMBHOIMO MNPaBOHAPYLUEHUS WU NPEeCcTynneHus
OO/MKHOCTHOE  NWLO, HageneHHoe  MOSIHOMOYMAMW MO PACCMOTPEHMIO  Karnoo,
He3aMeanuTenbHO HanpaBnseT MMEIOLLMECH MaTepmanbl B OpraHbl NPOKypaTypbl.

3asButenn BnpaBe 0OXanoBaTb pPeELUEHUs, MPUHATbIE B XO04e NpeaoCTaBneHus
ycnyrin, penctBua  (6esgencTBme) [LOOSMKHOCTHBIX UL, OpraHa, MpeaocTaBnsitoLLIEro
MyHuumnnansHyo ycnyry B cyaebHom nopsgke.

HavanbHuk obuiero otaena
agMunHucTpaumm Lepokckoro
CenbCKOro noceneHns
MocToBckoro panoHa

MNM.A. KapbaHes
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NPUNOXEHUE
K aAMWHUCTPATUBHOMY pernameHTy

Mo NPeAoCTaBNEeHN0 aaMUHUCTPaLVen

LLlenokckoro cenbCcKkoro noceneHuns
MocToBckoro panoHa
MYHULUMNANbHOW yCRyru
«lMpepocraBneHne BbINUCKN U3
NOXO3ANCTBEHHOW KHUTU»

Bnok-cxema
nocnenoBaTeNibHOCTU aAMUHMUCTPATMBHbIX Npoueayp npeaocTaBneHus
MyHULMNAaNbLHOM yCnyru

[Mprem n paccMoTpeHue 3asaBreHns 1 npunaraemMbiX K Hemy
AOKYMEHTOB.
MNepepayva gokymeHToB 13 MOL| B AgMnHMCTpaumio (B cnyyae
nocTynneHuns 3aasneHns 8 MoLl)

A 4

l

Mpwn Hann4ynMM ocHoBaHWW Ans
npegocTaBneHns MyHULMNanbHOM
yCcnyru: nogroToBka BbIMUCKU N3
NOX03ANCTBEHHOW KHUTN,
noannucaHme AoSMKHOCTHBLIM fINLIOM
n rnason AQMUHUCTPaUnn

Mpn HanuyumM ocHoBaHUM AnNs
oTKasa B NpeaocTaBneHnm
MYHULUMNANbHON yCnyrn —

noaroToBKa M noanucaHne nucbma

00 oTkase B NpeaoCcTaBreHnn

MYHULMNANbHOW YCNyru

A 4

Pernctpauns BbInUCKnN 13
MOXO39NCTBEHHOW KHUMU

v

\ 4

lMepenaya BLINUCKM U3 NOXO3AMCTBEHHOW KHUMM UM MMCbMEHHOIO YBE4OMSIEHUS
06 oTkase B NpeaoCTaBeHnn MyHUUUNanNbHOM ycnyru n3 AgMmMHucTpauum B
MoL (B cnyyae noctynneHuns 3aasneHns B MOLL). Beigada pesynsrata okazaHug
MYHULUUNATbHOW YCIyrn 3asBUTENO

HavanbHuk obLiero otgena
agMunHucTpaumn LWepokckoro
CenbCKOro noceneHns
MocToBckoro panoHa

M.A. KapbaHes




