KPACHOLAPCKU KPAU
MOCTOBCKMW/ PAVIOH
AOMNHNCTPALUNA LULEQOKCKOIO CEJIbCKOIO NOCEJNEHNA
MOCTOBCKOIO PAMIOHA

NOCTAHOBIIEHUE

21 pekabpsa 2015 roga Ne 145 c. lWenok

O6 yTBepXXaeHUU agMUHNCTPATUBHOIO perfiaMmeHTa no
npenocTaBrieHNI0 agMMHUCTpaumen LLleaoKkckoro cefnibCKoro
noceneHnss MocToBCKOro pamoHa MyHULMNaribHOM yCrnyru
«Bblgaya nopyb6oyHoro 6unerta Ha Tepputopum LLlegokckoro
cenbcKoro noceneHnsa MocTtoBcKoro pamoHa»

B cooTtBeTcTBUM C PeaeparnbHbiM 3akoHOM OT 27 utonsa 2010 roga Ne 210-03 «O06
opraHusauuu npeaocTaBneHnss  rocydapCTBEHHbIX WM MYHUAUMNANbHbLIX — YCyry,
noctaHoBneHunem lpaButensctea Poccuinckon degepauum ot 16 mas 2011 roga Ne 373
«O paspaboTtke W yTBEPXAEHUN AAMWHUCTPATUBHBIX PErfiaMeHTOB WCMONTHEHNS
rocygapCTBeHHbIX (PYHKUMA M  aaMUHUCTPATUBHLIX perfnameHToB npenocTaBleHuns
rocyaapctBeHHbIX ycnyr», 3akoHamu KpacHogapckoro kpast oT 23 anpens 2013 roga
Ne 2695—-K3 «O6 oxpaHe 3enéHbiX HacaxgeHun B KpacHogapckom Kpaey», oT 23 uions
2015 roga Ne 3226-K3 «O BHeceHun nameHeHun B 3akoH KpacHogapckoro kpas «O6
OXpaHe 3enéHblX HacaxaeHun B KpacHogapckoM Kpae» NOCTaHOoBISAHO:

1.YTBEpanTb agMUHNCTPATUBHbIN pernameHT no npegocTaBneHnto
agmuHucTpaumen  Legokckoro  cenbckoro  noceneHna  MocToBCKOro  pavioHa
MyHUUmMnanbHon ycnyrn «Bblgaya nopybodHoro ©unerta Ha Tepputopum Lepokckoro
cenbCcKoro noceneHns MocToBCKOro panoHa» COrflacHO NPUITOXEHNIO.

2.06wemy oTgeny agmuHuctpaumm  Lllegokckoro  cenbCKOro  noceneHus
(KapbaHeB):

1)o6bHapogoBaTh B yCTaHOBIEHHOM NOpsSAKe HacTodLLee NOCTaHOBMNEHNE;

2)opraHum3oBaTb pasMelleHMe HaCcTosLWEero MnOCTaHOBNEHUS Ha oduumansHOM
cante agMmmnHuctpaumn LLlenokckoro cenbckoro noceneHms MocToBCKOro panoHa B CeTu
NHTepHeT.

3.MpnsHaTb yTpaTuBLIMM CUIy MNOCTaHOBMEHMe aaMuHucTpaumn Llegokckoro
cenbckoro noceneHns MocTtoBckoro pamoHa ot 13 mapta 2015 roga Ne 23 «O6
yTBEpPXAeHUM ALMWHUCTPATUBHOIO perfameHta no npeaocTaBrneHuio MyHULMNanbHON
ycnyrm  «Bblgaya nopybodHoro 6uneta Ha Tepputopumn Lepokckoro  cenbCKoro
noceneHna MocToBCKOro pamoHay.

4 .KOoHTpOrb 3a BbINOSIHEHMEM HACTOSALLIErO MOCTAHOBIIEHNS OCTaBIISKO 32 COOOMN.

5.MocTaHoBNEeHME BCTyNaeT B CUiy CO AHSA ero obHapoaoBaHuS.

maBsa

LLlenokckoro cenbCckoro noceneHust
MocToBCKOro pamoHa

B.A. Anekcees



MPUNOXXEHNE

YTBEPXOEH

nocTaHoBreHneM agMuHUCTpaLmmn
LLleqokckoro cernbckoro rnocesieHust
MocToBcKOro pamoHa

o7 21.12.2015r. Ne 145

AOMWHNCTPATUBHBLIN pernameHT
no npeaocTaBneHn0 agMMHUCTpaumen LLlenokckoro cenbckoro noceneHust
MocToBCKOro panoHa MyHULunanbLHOW ycnyru
«Bblga4ya nopy6o4yHoro 6unerta Ha TeppuTopum LLleaokckoro cenbcKkoro
noceneHna MocToBCKOro pamoHa»

Paspgen |. ObLwwue nonoxeHus

1.1. MNpeameTom perynmpoBaHUa HaACTOALLErNO aAMUHUCTPATUBHOIO perfiameHTa no
npegocraBneHnto agmuHucTpaumen Llegokckoro cenbckoro noceneHnst MocToBCKOro
panoHa MyHuuunanbHonW ycnyrm «Bblgada nopybodHoro 6uneta Ha TeppuTopum
LLleqokckoro cenbckoro noceneHns MocToBCKOro panoHa» (ganee — AQMUHUCTPATUBHbIN
pernamMeHT) sBnseTca onpedeneHne craHgapTa W nopsgka npeaocTaBneHns
MYHUUMNANbHOM yCryrn no Bbigade nopyboyHoro Guneta Ha Tepputopumn LLegokckoro
cenbCcKoro nocerneHms MocToBCKoro pavioHa (ganee — MyHuuunansHas ycnyra).

MopyOoYHbIN BUNeT - paspelnTeribHbIN JOKYMEHT, BblAaHHbIN agMUHUCTpaUMENn
Lleqokckoro cenbckoro noceneHna MOCTOBCKOro pavoHa, [fawowui  npaBo  Ha
BbIMOMIHEHNE paboT no BbIpyOKe (YHUYTOXEHUID), CaHUTapHOM pybke, CaHUTaPHOMW,
oMonaxmaaroLLen nnm opmMoBOYHON 0Ope3ke 3eMneHbIX HAaCaKAEHUN.

CaHuTapHble pybku - pybku, nNpoBoAMMbIE C LEMbl YrydlWeHNa CaHUTapHOro
COCTOSIHUS 3€eNieHbIX HacaxgeHwn (B TOM 4ucre yaaneHne aBapUMHO-ONacHbIX,
CYXOCTOMHbIX N BONbHbIX OEepeBLEB M KyCTAapHWKOB), MPOU3BOAUMbBbIE MO pe3yribTaTam
obcrnepoBaHna  3eneHbliX HacaxaeHun agmuHuctpauuven Llegokckoro  cenbckoro
noceneHna MocTtoBcKoro panoHa.

1.2. 3agButensamu, MMeKLWMMW NpaBo Ha MOfy4YeHUe MyHUUMNanbHOW YCryru,
ABNAOTCSA:

-nnua, OCyLLEeCTBRSIOWME XO3ANCTBEHHYIO U MHYKO AEATENbHOCTb Ha TeppuUtTopumn
Lleqokckoro cenbckoro noceneHnsa MOCTOBCKOro parnoHa, Ans Kotopon TpebyeTtcs
BblpybKa (YHUUTOXEHME) 3€NEHDBIX HACAXKAEHUN;

-nuua, OCyLLEeCTBASIOLWME XO3ANCTBEHHYIO U MHYIO OEeATEeNbHOCTb Ha Tepputopumn
LLleqokckoro cenbckoro noceneHns MOCTOBCKOro pawvoHa, Ans KoTopon TpebyeTtcs
nposegeHne paboT MO CaHUTApHOW, OMonaxusarwlwen unun ¢opmMoBOYHON Obpeske
3eneHblX HacaXxaeHun (qanee — 3asiBUTENN).

O60 Bcex npousBoAMMbIX paboTax MO YCTPAHEHU U NUKBMOAUMN aBapUNHLIX U
APYTMX 4YpesBblHYaHbIX CUTyauMn OpraHu3auuun, ocyulecTenswowme obpesky, BblpyoOKy
(YHUYTOXEHME) 3eneHblX HacaxaeHun, obs3aHbl NPOMHMOPMUPOBATL  MECTHYHO
agmuHucTpaumio Lepokckoro cenbckoro noceneHns MocToBCKoro panoHa.

1.3.TpeboBaHusa K nopsaky MHPOPMUPOBAHMS O NPeAOCTaBNEHUN MyHULMNANbHOM
yCnyru.

MHpopmauma o npegoctaBneHnmn MyHMUMNAanNsHOM yCrnyrn 4OBOAUTCA OO CBeLEeHUS
3asBUTENEN Ha NUYHOM npueme, nNo TenedoHam [N CnpaBoK (KOHCyNbTauui),



NOCpPeaCTBOM 3fIEKTPOHHOM MNOYTbl, HAa WHTepHeT-cante agmuHucTpauuu Legokckoro
cenbckoro noceneHma  MoCTOBCKOro pawoHa, Ha WHTepHeT-cante agMuHuUcTpauunm
MyHMUMnanbHoro obpasoBaHus MoOCTOBCKMIA panoH, Ha [lopTane rocygapCTBEHHbIX U
MYHUUMNanNbHbIX ycnyr (cpyHkuun) KpacHogapckoro kpasi, a Takke pasMellaeTcs Ha
NH(POPMALMOHHBIX CTEHAAX B MyHMUMMNANbHOM OHOLKETHOM yypexaeHum «MocTtoBckom
MHOrOYHKLMOHANbHbLIN LEHTP NpefoCTaBfeHnsa rocyaapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr» (ganee — MBY «M®Li»).

1.3.1. Tlo4ytoBbIN agpec, KOHTaKTHbIM TenegoH agmMuHuctpaumm Lepokckoro
cenbckoro nocenexHunsa: KpacHogapckum kpan, MocTtoBckui paunoH, ceno Lepnok, yn.
JleHnHa, 22, Ten.: 8(861-92) 6-26-24.

Appec anekTpoHHon no4vtbl adm_hsp@mail.ru.

'padhmnk paboTbl OTBETCTBEHHOIO cneumanncTa agMMHUCTpaLnn:

[eHb Hepgenu Bpems paboTbl Bpemsa nepepbiBa B
paboTe

NoHepenbHUK ¢ 8.00 oo 17.00 ¢ 12.00 go 12-50
BTopHMK ¢ 8.00 no 17.00 ¢ 12.00 go 12-50
Cpena ¢ 8.00 po 17.00 ¢ 12.00 po 12-50
YeTBepr ¢ 8.00 po 17.00 ¢ 12.00 po 12-50
MNatHnua ¢ 8.00 go 16.00 ¢ 12.00 po 12-40
Cy66oTa BbixogHowm

BockpeceHbe BbixogHom

Agpec odwuumnanbHoro canta Llegokckoro cenbckoro noceneHnss MocToBcKoro
panoHa B cetn HTepHeT: http:// hspadm.ru.

1.3.2. MBY «M®LU» pacnonaraetca no agpecy: 352570, KpacHogapckui kpaw,
n.r.7. MoctoBckon, yn. JlennHa, 12, Ten. 8(86192) 5-43-84.

ALpec aneKTpoHHOM No4vTbl most.mfc@mail.ru.

"padpmnk paboTbl onepaumoHHoro 3ana MBY «M®Lly:

MoHeAenbHUK c 8% no 20%°
BTopHWK c 8% no 20%°
Cpena c 8% no 20%°
YeTBepr c 8% no 20%°
MsaTHWUA c 8% no 20%°
Cy660Ta c 8% no 13%°

Agpec odpuumnansHoro canta MbY «M®Ll» www.mostovskoi.e-mfc.ru.

1.3.3. Agpec [lopTtana rocygapCTBEHHbIX WM MyHMUMNAnbHbIX YyCnyr (yHKLMIN)
KpacHogapckoro kpass www.pgu.krasnodar.ru.

1.4. KoHcynbTupoBaHMe No BOMpOCaM MNpPeaoCTaBNEHUA MYHULMNANbHOW YCyru
ocyLiecTBnsgeTca 6ecnnaTHo.

1.4.1. OCHOBHbIMU TPEBOBaAHMSAMN K UHPOPMUPOBAHUIO 3asBUTESEN SABIISIOTCA:

1) BOCTOBEPHOCTL NPeaoCcTaBnAeMon nHdopMauuu;

2) YeTKOCTb B U3NOXEHUN NHOopMaLnK;

3) nonHOTa MHdopmaLmy;

4) yoo6CTBO M AOCTYNHOCTb NONy4YeHNss MHGPOPMaLUnK;

5) cBOEBpEMEHHOCTb NpeaocTaBneHns nHpopmauun.

1.4.2. KoHCcynbTauum NpegocTaBnaTCcsa No creayowmmMm Bonpocam:

1) nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX ONsi NPenoCTaBfEeHUs MyHMLMNANbHON
YCInyru, KOMMMAEKTHOCTU (4OCTAaTOMHOCTN) NPeaCTaBEHHbIX JOKYMEHTOB;

2) opraHbl BRacTM W oOpraHusaumm, B KOTOPbIX 3asiBUTENb MOXET MNOoSy4nTb
AOKYMEHTbl,  Heobxoaumble  ANS  NPefoCTaBfieHUs  MyHUUMNANbHOW  YCRyru
(HaMMeHOBaHWe N X MECTOHaXOXAEHME);
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3) Bpems npuema u Bbiaadn JOKYMEHTOB;

4) NOpsA0OK U CPOKM NpefoCcTaBreHns MyHULMNansHON yCnyru;

5) nopsgok obxanoBaHus pelleHus unu genctesui (6e3gencTeums), NPUHATBIX UK
OCYLLIeCTBNAEMbIX B X04€e NpefoCTaBeHns MyHUUMNanbHON yCnyru.

1.4.3.0653aHHOCTM AOMKHOCTHbIX NINL, NPU OTBETE Ha TeneOHHbIE 3BOHKN, YCTHbIE
N NMUCbMEHHbIe 0bpalleHns rpaxaaH unn opraHnsaumm:

- Npn oTBeTax Ha TenedOHHble 3BOHKM W YCTHble ObpalleHUsi OTBETCTBEHHbIN
cneumanuct nogpobHo M B BEXNUBOW  (KOPPEKTHOW) dopme  uHGopMuUpyeT
obpaTumBLUMXCA NO MHTEpecyrLWmnM nx Bonpocam. OTBET Ha TenedOHHbIN 3BOHOK JOSTKEH
HayMHaTbCA C WHQOpPMaLMM O HaMMEHOBaHUW OpraHu3auuun, B KOTOPYK MNO3BOHMUI
rpakgaHwH, amunumn, UMeHW, OTYeCcTBe U AOSDKHOCTU creumanucta, MNpUHABLLEro
TeneMOHHbIN 3BOHOK;

- eCcnu cneunanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, nMbO
noarotoBka oTteBeTa TpebyeT NPOAOIMKUTENBHOrO BPEMEHW, OH MOXET MNpPeasioK1UTb
obpaTtuBwemycss 006paTUTbCA MNUCbMEHHO, NNBO HasHauuMTb Apyroe yaobHoe Ans
3anMHTepecoBaHHOIo nNuua BpemMsa Ansa nonyydeHnss MHopmMaumm;

-pekomeHayemMoe Bpemsi Ons TenedoHHoro pasroBopa He ©Oonee 10 MUHYT,
NINYHOIO YCTHOro MHpopMmMpoBaHus - He 6onee 10 MUHYT;

- Npu oTBeTax Ha MNUCbMEHHble oObpalleHna u obpalieHusi, NocTynuBLUME MO
9NEKTPOHHOM MNoYTe, OAeTCs YEeTKMM U MOHATHbIN OTBET Ha MOCTaBfeHHble BOMPOCHI,
yKasblBaeTca hamunnd, nHuumanbl, JOSMKHOCTbL U HOMep TerledpoHa UCNOSTHUTENS.

1.5. MNopsigok, opma 1 MecTo pasMeLleHUs NHpopmaLunn.

1.5.1.MHcbopMaUnOHHbIE CTEHAbI, pa3MeLLEeHHble B aamMuHUcTpauun Llegokckoro
CenbCckoro noceneHns u B nomMmeweHunsax MBY «M®L», npegocraBnarowmx
MYHUUMNANbHYIO YCIyry, AOSMKHbI cogepXaTb:

pexum paboTbl, agpeca MBY «M®LUy», opraHoB agmuHucTpauum Llegokckoro
CenbCKOro noceneHusl, NpeaoCTaBnAoWMX MyHULUNAIbHYO YCIyry;

agpec odmumnanbHoro MIHTepHeT-nopTana agMmHucTpaumm LLleqokckoro cenbckoro
noceneHna MoCTOBCKOro parnoHa, agpec 9reKTPOHHOW MOYTbl opraHa agMUHUCTpauuu
LLlegoKCKOro cenbCKoro noceneHus, NPegocTaBNAoLWLEro MyHUUUNAanbHY YCNyry;

noytoBble agpeca, TenedoHbl, bamunum pykosogutenen MbY «M®Ll» un opraHa
agMUHUCTpaLMn Lenokckoro  cenbckoro  noceneHnss  MoCTOBCKOro  pauvoHa,
npegoCTaBNAILWEro MyHUUMNANbHYK YCAyry;

NOPSIAOK NOSTYYEHUS KOHCYNbTaunin 0 NpeaocTaBneHNN MyHULMNANIbHOW YCyru;

nopsaoK U CPOKM NpeaocTaBneHna MyHUUUNAanbHOW yCnyru;

obpasubl 3asBNeHW O MNpeaoCcTaBfieHuM MyHUumMnanbHOW ycnyrm n obpasupl
3anosIHEHNSA TaknX 3asiBrIEHUN;

nepeyeHb [OOKYMEHTOB, HeobxoauMmbIX ANA MpeaoCcTaBneHuss MyHULMNanbHOW
ycnyru;

OCHOBaHUA ANd oTKasa B NpuemMe LOKYMEHTOB O NpefoCTaBreHnn MyHULMNanbHON
ycnyru;

OCHOBaHUA Ana oTKasa B NpeoCTaBNeHNnN MyHULMNAanbHON YCNyru;

aocynebHbin  (BHecygebHbI) Nopagok oOXanoBaHUs peleHud W OencTBUKr
(bespenictBusl) opraHoB — agmMuHucTpaumm  Llegokckoro  cenbCcKoro  noceneHus
MocCTOBCKOrO panoHa, npedoCTaBfslWMX MYyHUUMNANbHYK YCNyry, a Takke WX
AOIMKHOCTHbIX N, U MyHUUMNANbHbBIX CIyXXaLlmX;

NHYIO MH(popMaLMo, HEOBXOOMMYIO AN NONYYEHUA MYHUUMNANbHOW YCAyri.

Takaa xe wWHPoOpMauua pasmMellaetTcsa Ha oduumansHoMm WIHTepHeT-nopTtane
agmMuHucTpaumm  Lllegokckoro  cenbCkoro  noceneHMsi  MOCTOBCKOrO  pamoHa wn
odumumansHom cante MBY «MoLI»



1.5.2. B cetTn VIHTepHeT Ha oduumnanbHOM canTe MyHuuMnanbHOro obpasoBaHus
MocToBckmin  panoH (www.mostovskiy.ru) B pasgene «3KOHOMUKa» noapasgen
«AgMUHUCTpaTMBHasA pedopmay pasmellaeTca cregyowiast MHopMaums:

a) TEeKCT HacToswero PernameHTa ¢ NpuUnoXeHNsamu;

06) 6rok-cxembl nocnefoBaTeNlbHOCTH AEeNCTBUI npwu NCNOSTHEHUN
aAMWHUCTPATUBHLIX NpoLeayp;

B) nepeyeHb OOKYMEHTOB, HeobXxoaumbiX ANSA npefocTaBreHust MyHULMNAanbHOM
ycnyru, u TpeboBaHus, npeabsaBndemble K 3TUM JOKYMEHTaM;

r) mectopacnonoxeHue, rpacduk (pexmm) paboTbl, HOMepa TenedoHOB, agpeca
WHTEpPHET-canTa M 3NEKTPOHHOM MOYTbl agMUHUCTPaUMK, NO KOTOPbLIM 3asBUTENU MOryT
NoNy4YnTb HEOBXOANMYO MHGOPMAaLMIO.

1.5.3. Ha T[loptane rocygapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (yHKUMIA)
KpacHogapckoro kpass www.pgu.krasnodar.ru npeactaBneHbi:

a) OCHOBHbIE CBeleHUs O Nopsaake npefocTaBneHus MyHUUMNansHOW YCIyru:

- obLwas nHdpopmaums;

- MOPSALOK KOHCYNbTUPOBAHUS;

- NpaBa 3aaB1TENs U 0653aHHOCTN OpraHa BnacTu;

- OCHOBaHu1s 4N OTKasa B NpefocTaBneHuM MyHUUUnansHoOm ycnyru;

- KOHTPOSb 3a OKa3aHWeM MyHULUNANbHOW YCyru;

- cBegeHusa ob onnare;

- TpeboBaHuA K MectTam NpegoCTaBneHnss MyHULMNANbHOM YCyru;

- CPOK NpeaocTaBneHns MyHUUMNansHoOM ycryri u ap.

6) nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX ANS NpPeaoCTaBNEHUA MyHUUMNANbHOM
ycnyru, u TpeboBaHus, npeabsaBnaemble K 3TUM JOKYMEHTaM;

B) pe3ynbTaTbl NpeAoCTaBneHnss MyHUUUNanbHOM yCnyru;

r) npaBoBasi OCHOBa NpeAoCTaBNEeHNA MyHULMNATbHOW YCAYTu;

a) 6nok-cxeMbl nocrnegoBaTenibHOCTH AEeNCTBUIA npwu NCNOJTHEHUN
aAMWHUCTPaTUBHBIX NpoLeayp;

e) apyras nHcgpopmaumnsa no Bonpocam nNpeaocTaBneHnst MyHUUMNanbHOM YCIyru.

1.5.4. B cetn WNHTepHeT Ha oduumanbHOM canTe agmuHucTpaummn Lenokckoro
CenbCKOro noceneHns pasmellaeTcs cneayowas nHdpopmMmaums:

a) TEKCT HacTogdwero PernameHTa ¢ NpuUnoXeHNamu;

0) GroK-CXembl nocrnegoBaTenbHOCTH AencTeum npwm NCMNOMNHEHUN
aAMWHUCTPaTUBHbBIX NpoLeayp;

B) nMepeyeHb OOKYMEHTOB, HeoOXoauMbIX AN NpefocTaBneHust MyHULMNanbHON
ycnyru, n TpeboBaHus, npeabsaBnsemble K 3TUM JOKYMEHTaM;

r) MecTopacnosioXeHue, rpaduk (pexum) paboTtbl, HoOMepa TenedoHOB, aapeca
WHTEPHET-CanTa M 3NEKTPOHHOM NOYTbl agMUHUCTPaALUN, NO KOTOPbIM 3asiBUTENU MOryT
Nony4YnTb HEOBXOANMYHO MHGOPMAaLMIO.

A) akTbl obcnenoBaHUA 3eneHblX HacaXOeHWW, KoTopble noasiexaT CaHUTapHOW
pybke, caHUTapHOW, OMonaxusaroLien nnm opmMoBoYHON obpeske.

1.5.5. VIHhopmmpoBaHme xutenen o nposeneHum paboT no caHuTapHon pyoke,
CaHUTapHOW, OMOnaXxmBawwen unnu POPMOBOYHON OOpe3Ke 3eneHblX HacaxgeHumn
OCYyLLEeCTBNAEeTCA NyTeM YCTaHOBKM MHAOPMALMOHHOIO Wmta odpopMIIeHHOro no gopme
cornacHo npunoxeHuto Ne 4 k HacTosiLieMy AOMUHUCTPATUBHOMY pernameHTy.

1.5.6. MNpoBegeHne paboT no caHuTapHon pybke, CaHUTapHOW, OMOSAXUBAIOLLEN
nnm (opmMoBOYHON 0Ope3ke 3efeHblX HacaxaeHun 6e3 yCTaHOBKM WMHGOPMAaLVOHHOIo
lwmTa, ykasaHHoro B nyHkte 1.5.5. HacToswero AOMUHUCTPATUBHOIO perfiameHTa, He
AonyckaeTcs.

[l. CTaHAapT npedocTaBneHns MyHULMNanbHOW ycryrm
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2.1. HaumeHoBaHMe MyHuUMnanbHOM ycnyrn — «Bblgaya nopyboyvHoro 6uneta Ha
Tepputopumn Llegokckoro cenbckoro nocenieHnst MocToBCKOro pamoHay.

2.2. HaumeHoBaHue opraHa, npeaocTaBnsowero MyHuUunasnibHy ycnyry

2.2.1. lNpepoctaBneHme MyHUUMNANbHOW YCIyrn ocyuwecTtensaet AMUHUCTpaLMs
LLlenokckoro cenbckoro nocerneHms MoctoBckoro pavoHa (ganee — AQMUHUCTpaums).

2.2.2. MNpuem OOKYMEHTOB, HEOOXOAMMbLIX ONsi NPeaoCcTaBneHns MyHULMNanbHOM
ycryrm, M Bbldadyy [OOKYMEHTOB, SBMSIOWMXCA pes3ynbTaToM npegocTaBneHus
MYHULUMNANbHOW YCAyrK, Takke MoxXeT ocylecteBnate MBY «M®LL».

2.2.3. B cootBeTcTBUM C NYHKTOM 3 Yactn 1 ctatbn 7 PefeparnbHOro 3akoHa ot 27
mona 2010 roga N 210-03 «O6 opraHu3auMmM NpenocTaBfeHns rocygapCTBEHHbIX U
MYHULUMNAnNbHbLIX YCNyr» oOpraHaMm, npefocTaBfsioWwnM rOoCyAapCTBEHHbIE YCryrn U
opraHam, npegocTaBnsloWMM MyHULMNAanNbHbIE YCryru yCTaHOBMEH 3anpeT TpeboBaTtb OT
3a8BMTENSA OCYLLECTBMNEHNS MHbIX AEWCTBUIN, B TOM YUCIE COrfacoBaHUin, HEO6XoanMbIX
ANs NOMyYeHUs MyHUUMNANbHOW YCIyrn U CBSI3aHHbIX C obpalleHVeM B WHble OpraHbl
MECTHOro CamoyrnpaBfieHUsl, rocy4apCTBEHHbIE OpraHbl, OpraHu3auun, 3a UCKITYEeHNeM
NOMNy4YeHNs YCryr, BKITIOYEHHbIX B NepeYveHb YCnyr, KoTopble ABASTCA HEOB6X0aUMbIMU 1
obs3aTenbHbIMN ONS NpeaoCcTaBNeHNs MyHUUMNAnbHbIX YCIyr, YTBEPXKAEHHbIN peLleHnem
Coserta LLlegokckoro cenbckoro noceneHmst MoctoBckoro pamoHa.

2.3. PesynbTaToM npeaocTaBneHns MyHULMNAanbHOW YCyrn SBNAeTCs:

- Bblgada agMuHuctpaumen Legokckoro cenbckoro noceneHna MocToBcKoro pamoHa
nopybo4yHoro 6uneta odopmMneHHoro no ¢opme cornacHo npunoxeHuto Ne 3 K
HacToswemy AAMUHUCTPATUBHOMY perfnameHTy;

- MMCbMEHHOEe yBeaoMmIieHe 00 oTkase B NpeoCTaBneHn MyHULMNanbHON yCnyru.

lMuceMeHHoe yBegomneHne o6 oTkase B NpegocTaBieHUn MYyHULMNANbHOW YCryru
(nanee - ysegomneHue o6 oTtkase) odopmnaeTcs ¢ 060CHOBaHMEM MPUYUH OTKasa no
dopme cornacHo npunoxeHunto Ne 7 kK HacToswemy AOMUHUCTPATUBHOMY pErflaMeHTy.

2.4. Cpok npegocTaBneHns MyHUUUNansHon ycryru.

2.4.1. Co gHa nogauyn 3asBneHns B TeyeHne 15 paboumx gHen AaMuHUCTpauus
3anpawmvBaeT (B criydae HeobXOAMMOCTM) [OOMNOMHUTESNbHbIE [LOKYMEHTbl B paMKax
MEXBEAOMCTBEHHOIO  MH(POPMALMOHHOIO B3aMMOAEWCTBUA U MPOU3BOAUT  pacyeT
pasmepa nnaTbl cornacHo npunoxeHmto Ne 8 k HacTtoswemy AOMUHUCTPATUBHOMY
pernamMeHTy, COCTaBMsieT aKkT ob6cneaoBaHns 3eNnEHbIX HACaXKAEHWUW, COCTaBIEHHbINM MO
dopme cornacHo npunoxeHnto Ne 5 k HacTosiwemy AAMUHUCTPATUBHOMY perfiaMmeHTy
(manee — akt obcnenoBaHnsl) U BbldaeT 3aaBUTENO 0OpaseL, NNaTéXHOro NopyyYeHnsa unm
yBegomsieHne ob oTkase.

OcHoBaHveM Onis caHUTapHOW PYyBKW, He ABMSHOLMXCA CyXOCTOMHBbIMWU OEePEBLEB U
KYCTapHUKOB, SBMNSETCA akT MX obcnefoBaHua AOMUHUCTpauMen C NpuBIEYEHUEM
cneynanucta, obnagatowero Heo6xoAMMbIMU NPOGECCUOHANBHBIMWN 3HAHUAMWN.

2.4.2. AOMUHUCTpauus B COOTBETCTBMM C akTOM o0OcCnefoBaHWs, a Takke nocne
BHECEHUSA NnaTbl, BblAaeT 3asBUTEN0 NOPYOOYHbIV BUNET B TedeHne Tpex OHEN.

AOMUHUCTPaUMs BedeT y4eT opopMAEHHbIX NOPYOOYHbLIX OMNEeTOoB.

2.4.3. Ina ycTpaHeHns aBapurHbIX U APYrMX 4YpesBblHanHbIX CUTyaumn obpeska,
BblpyOKa (YHUYTOXEHUE) 3erieHbIX HacaxaeHUn MOXeT npounssBoantbcs 6e3 oopmneHus
nopybo4Horo 6unerta, KOTOPbIN AOMKEH ObITb OPOPMMEH B TEYEHME NATU OHEW CO AHS
OKOH4YaHMS Npon3BeaeHHbIX paborT.

2.5. [lepeyeHb MyHMUMMAmNbHBLIX MNPABOBbLIX aKTOB, HAa OCHOBAHWW KOTOPbIX
OCYLLECTBNSETCA NpeaocTaBfieHne MyHULMNAnNbLHOM YCyrn:

3akoH KpacHogapckoro kpast ot 23.04.2013 Ne 2695-K3 «O6 oxpaHe 3enéHbix
HacaxaeHun B KpacHogapckoMm Kpaey;

YcTaB Lenokckoro cenbckoro noceneHna MocTtoBcKOro pamoHa.

2.6. VcyepnbiBaloWnin nepevyeHb OOKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBLIMU akTamu 4515 NpeoCTaBneHnss MyHUUUNansHOM YCryri.



Ana nonydeHnss nopyboyHoro 6Guneta 3asBuTenb nogaet B ALMWHUCTPAUMIO
3asBneHne o Heob6xooMMOCTU Bblgaun ykasaHHoOro 6uneta. B 3asBneHuu ykasbiBaeTcs
OCHOBaHMEe HeobXoaAMMOCTU BbIPYOKM (YHUUTOXEHUS) 3eneHblX HacaXOeHUn wunu
OCHOBaHWe HeobXxoAMMOCTU NpoBefeHns paboT Mo CaHUTapPHOW, OMOSIaXMBaKLEN Unu
dopMOBOYHOM 06pe3ke 3eneHbIX HacaXaeHWn.

K 3aaBneHuto o Bbligavye nopyboyHoro buneTa, kotopoe odopmnsieTca no dopme
cornacHo npunoxexuto Ne 1 Kk HacTtosiwemMy AOMUHUCTPATMBHOMY perfameHTy (ganee —
3asiBreHneE), npunararTcs:

1) rpagocTpouTEnbHBIN MaH 3eMefbHOro y4acTka;

2) UHopMaUUs O CPOKE BbINONHEHUS paboT;

3) 6aHKOBCKME PEKBU3NTLI 3asBUTENS;

4) [pOKyMeHTbl, noaTeBepxgawwme HeobxoguMmocTb npomsBoacTBa  pabor,
Tpebyowmx BbIpYOKM (YHUUTOXEHUSA) 3eneHblX HacaXOeHUn Ha onpenerieHHOM
3eMeribHOM y4acTke.

2.7. JokymeHTaMn, HeoBXo0ANMbIMM B COOTBETCTBMM C HOPMAaTMBHBLIMW NPaBOBLIMMN
aKkTamu Ons  nNpefocTaBneHuss MyHUUMNanbHOWM  YCIyrn, KOTOpble HaxogAaTcs B
pacrnopshkeHUN rocyfapCTBEHHbIX OpraHoB W OpraHu3aumi, yyacTBYKOLWWUX B
npeaocTaBNeHNN rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCIyr, U KOTOpble 3asiBUTENb
BrNpaBe NpeacTaBuTb, ABSIETCH rPagoCTPOUTESbHBIN NS1aH 3€MeSIbHOro y4acTtka.

2.8. OT 3asBuTenen 3anpellaetca Tpebosathb:

npeacraBneHns OOKYMEHTOB M WHGOpMauMm UM OCYLLEeCTBNEeHUs OeNCTBUMN,
npegocTaBneHne Wunu OocyLleCTBEeHWEe KOTOPbIX He NpeayCMOTPEeHO HOpMaTUBHbIMU
NpaBoOBbIMW  aKTaMW, PerynupylowmmMmm  OTHOLUEHUS, BO3HMUKaKWMe B CBA3N C
npegocTaBneHnemM MyHUUUNANbHOM YCIyru;

npeacraBneHns OOKYMEHTOB M UWHQOpMauuu, KoTopble B COOTBETCTBUM C
HOpMaTMBHbIMM npaBoBbiMM  akTamu Poccunckon ®Pepepaummn, HoOpMaTUBHBIMU
npaBoBbIMX akTamu KpacHogapcKoro kKpas v MyHUUMManbHbIMX NPaBOBbIMU aKTamu
MeCTHOro camoynpasneHnusi Llegokckoro cenbckoro nocerneHnss MoCTOBCKOro pawnoHa
HaxXOOATCA B PacrnopsbKeHUW  rocygapCTBEHHbIX  OpraHoB,  MpedocTaBnfoLWmX
rocy4apCTBEHHYIO YCRyry, WHbIX [OCYAapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoynpasfneHus MyHuumMnanbHoro obpasoBaHus MoOCTOBCKMIA panioH u  (Mnn)
NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam M opraHamMm MeCTHOro camoyrnpaBrieHus
MyHUUMnNanbHoro obpasoBaHna MOCTOBCKMW panoH oOpraHu3auui, y4acTBYHOLMX B
npeaocTaBNeHNN rOCyOAPCTBEHHbIX WM MyHUUMNANbHbIX  YCAYr, 3a WCKNOYEeHUEM
AOKYMEHTOB, YKa3aHHbIX B Yactn 6 ctatbn 7 ®degepanbHoro 3akoHa ot 27.07.2010 Ne
210-93 «O6 opraHusaumm npenocTaBreHUst FOCYAApPCTBEHHbIX W MYHMUMMANbHbIX
ycnyr».

2.9. Nc4yepnbiBalolwmin nepedeHb OCHOBaHWW AN OTKa3a B MPUEME [OOKYMEHTOB,
HeobXxoauMbIX ONs NpeaocTaBneHns MyHULUNAanbHOW YCryru:

OTCYTCTBME OJHOr0 M3 LOKYMEHTOB, NPeAyCMOTPEHHbIX MyHKTOM 2.6. pasgena 2
HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa, 3a WUCKIYEeHMEM  JOKYMEHTOB,
yKa3saHHbIX B NYHKTe 2.7. pa3sgena 2 Hactosiwero AQMUHUCTPATUBHOIO PeErfiameHTa;

obpalleHne 3asBuTens o6 OkasaHWM MyHUUMNANbLHOW YyCryrn, npefoctaBrieHue
KOTOpPOM He ocyllecTBndeTca agmuHucTpauuen Llenokckoro cenbckoro noceneHnsa
MocToBcKOro panoHa,;

npegcraBneHne 3asiBuTenemM [AOKYMEHTOB, O(OPMIIEHHbIX HEe B COOTBETCTBUMU C
YCTAHOBIIEHHbIM MOPSIAKOM (Hanuyme ucnpaBfieHWA, CEPbE3HbIX MNOBPEXOAEHUN, He
NO3BOMSAKLWNX OAHO3HAYHO MCTOSMKOBAaTb WX CcoAepaHue, OTCyTCTBME OBpaTHOro
agpeca, OTCYTCTBME MOAMNUCKM 3adABUTENS WM YNONIHOMOYEHHOrO Jfivua, nedatu
HOPUANYECKOro Nnua).

He MoXeT ObITb OTKa3aHO 3asiBUTEN0 B NPUEME AOMNONHUTENBHbLIX JOKYMEHTOB Npu
HanMyYun HamepeHus ux caathb.



O Hanuumm OCHOBaHUM AONna  OTka3a B nNpuemMe [OOKYMEHTOB 3asBUTENS
MHOPMUPYET COTPYOAHMK AOMUHUCTPauun wnu paboTHuk MBY «MOL» (B cnyyae
noctynneHus 3assneHna B MBY «M®Ll»), oTBeTCTBEHHbLIN 3a NpPUEM [OOKYMEHTOB,
00bsCHAET 3asiBUTEN0 CoAepXaHWe BbISIBIIEHHbIX HEAOCTATKOB B MNPeAoCTaBrEHHbIX
AOKYMEHTax W npeanaraet MpuUHATb Mepbl MO UX YCTPaHEHWo, Bbl4aeT pacnucky o6
OTKase B NpueMe JOKYMEHTOB.

2.10. WcuepnbiBaowun nepevyeHb OCHOBaHWW Ona OTKasa B NpenocTaBreHuu
MYHULUUNANbHOW YCRyru:

1) HEMONHbIA COCTaB CBEAEHUI B 3asBNEHUN N NPeACTaBNEHHbIX AOKYMEHTaXx;

2) HanMyMe HeaoCTOBEPHbIX AAaHHbIX B NPEACTaBMEHHbIX JOKYMEHTaX;

3) ocobbln cTaTyC 3eneHbiX HacaXaeHun, npegnonaraemMblX And BblpyOku
(YHUYTOXEHUSA):

a) obbeKkTbl pacTUTENbHOrO MUpa, 3aHeceHHble B KpacHyw kHury Poccuinckon
depepaumm n (nnn) KpacHyto kHury KpacHogapckoro Kpas, npouspacTtarolime B
€CTECTBEHHbIX YCNOBUSX;

6) NAaMATHMKM UCTOPUKO-KYNbTYPHOrO Hacneams;

B) [OepeBbsi, KYCTapHWKW, §nWaHbl, MMEKLME WCTOPUYECKYD W ICTETUYECKYHD
LLEHHOCTb KaK HEOTbEMIEMbIE 3NIEMEHTbI NaHawadTa;

4) oTpuuaTtenbHOe 3akryeHue KoMUCcCcUM Mo obcnedoBaHUO — 3efeHbIX
HacaKgeHWn.

YBegomneHne o6 oOTkasze B Bblgade nopybodHoro 6Ouneta HanpasnsieTcs
3a9BUTEN0 B MUCbMEHHOW ()OpME B TPEXOHEBHbLIM CPOK MOCre MNPUHATUA Takoro
peLleHns ¢ ykasaHnem npuynH otkasa.

2.11. OcHoBaHusA onst NPUOCTAHOBIEHMS NPeAOCTaBNEHUS MYyHULMNANBHOW YCIyrn
3akoHogaTtenbcTBOM Poccunckon degepaumm He NpegyCMOTPEHbI.

2.12. MNopsapok, pasmep U OCHOBaHWA B3UMaHWS rocyapCTBEHHOW MOLUSIMHbBI UK
WHOW NnaTbl, B3UMaAeMOoK 3a NpegocTaBfieHne MyHULMNanbHON yCnyru.

2.12.1. Tlepen BblpyOkOM (YHUYTOXKEHMEM) 3€MEHbIX HaCaXAEHUNn CyOBLEKT
XO3ANCTBEHHOW W WHOW [eATenbHOCTU [O0SDKEeH BHeCTM nnaTty 3a npoBefeHue
KOMMEHCAUNOHHOIO O3€EfIEHEHNA MPU  YHUYTOXEHMM  3€fEeHbIX HacaXxaeHuh Ha
Tepputopun LLlegokckoro cenbckoro noceneHns MoCTOBCKOro painoHa, KoTopas
ncuncnseTcs B nopsiake, npeaycMoTPEHHOM AENCTBYHOLWMM 3aKOHO4ATENBCTBOM.

lMnata BHOCUTCA Ha eauHbIA cYeT MecTHoro GrogxeTta (6rogxkeTta Legokckoro
CenbCcKoro noceneHns MocToBCKOro panoHa) ¢ ykazaHMemM HasHa4yeHus nnarexa.

2.12.2. Ecnn yHUYTOXEHME 3€efeHbIX HacaXxaeHun CBA3aHO C BbIpyOKOW aBapuUMHO-
OMacHbIX [OEPEBbEB, CYXOCTOMHbIX AEPEBLEB M KYCTAPHMKOB, C OCYLLECTBIIEHMEM
MEpPONPUATUIA NO NPeayNnpPexXaeHnio N NMKBUAALMM aBapUMHBIX U OPYIMX Ype3BblHanHbIX
cuTyauum, CyObekT XO3ANCTBEHHOW W WHOWM AEeATENbHOCTM ocBoboxgaeTcss OT
06s13aHHOCTM NNaThl.

2.12.3. Ecnn BbipybKka (YHUYTOXEHME) UNU MNOBPEXAEHNE 3ENEHbIX HaCaXXaeHW
CBA3aHbl C CaHUTapHOW PYOKOW, CaHUTapHOW, OMOnaXxuBarwowen unm ¢OPMOBOYHOMN
obpe3kon, CyObEKT XO3ANCTBEHHOW W WHOM AEeATEeNbHOCTM OcBoObOXOaeTca oT
06s13aHHOCTM NNaThl.

Mpoueaypa odhopmneHuns nopyboyHoro buneTta ocyuectenserca 6ecnnaTHo.

2.12.4. Tlpn HeCaHKLMOHNPOBAHHOM MOBPEXAEHUN OEPEBLEB U KYCTAaPHMKOB (B TOM
yucne npu obpeske) nnarta paccynTbiBaeTCs B ABYKPATHOM pa3mMepe npu NoBpeXaeHUm
Ao 30 npoueHToB (BKNHOYUTENBbHO) OBbeEMa KPOHbI, B MNATUKPATHOM pasmepe - Mpu
nospexaeHun 6onee 30 NpoueHTOB 06BbEMA KPOHbI.

2.13. Ycnyrn, KoTopble SBASAOTCA HeobxoaMmbiMu U obsi3aTenbHbIMKM - AN
NpeaoCTaBnNeHNa MyHUUMNANbHOW YCnyru, B TOM 4MCNEe CBEOEHUA O [OOKYMEHTe
(mokymeHTax), BbldaBaemMoM (BblAaBaeMblX) OpraHM3auuMsiMm, Yy4acTBYOLWMMU B
npeaoCcTaBNeHNN MyHULMNANbHOW YCNyrn, OTCYTCTBYHOT.



2.14. Bpems oxugaHus B odyepegu ANs nogadu 3asiBNneHust 0 nNpeaoctaBfieHnn
MYHMUMNANbHOW yCrnyrn U NOsiydYeHus pesynbtata MyHUUMNanbHOW YCNyrn He MOXeT
npesbiwaTtb 15 MUHYT.

2.15. Cpok pernctpauun 3asiBfieHnss 0 NpeaoCTaBneHnn MyHULMNAnbHOM YCnyru He
MOXeT npeBbiwaTtb 15 MUHYT.

2.16. TpeboBaHMA K NOMELLEHUAM, B KOTOPbLIX NPEeAOCTaBAseTcsa MyHUUMnanbHas
ycriyra, K 3any OXuAaHusa, MecTaM 3aroflHEHWSA 3asiBfieHUA O npeaocTaBrieHun
MyHMUMNANbHOW YCrnyru, MHPOpPMaUNOHHbIM cTeHgaM ¢ obpasuamn Mx 3anofiHEHUS Y
nepeyYyHeM AOKYMEHTOB, HEOOXOANMbIX ANsi NPefOoCTaBNeHNs MyHULMNANbHOW YCNyru:

2.16.1. TllomelieHnsi, B KOTOPbIX NPeAoCTaBfsAeTCa MyHuUunanbHas ycnyra,
OOSDKHbI  COOTBETCTBOBATb CaHUTAPHO-TUTMEHUYECKUM MpaBunaMm W HopMatueaw,
npasunamMm noxapHon 6esonacHocTn, 6e3onacHocTn Tpyaa. NomelueHna obopyayoTcs
cMcTeMamMu  KOHOVLUMOHUPOBAHUA (OXNaXKOEHUS U HarpeBaHusl) U BEHTUNMPOBAHUA
BO34yxa, cpeactBamMu OMnoBeleHNA O BO3HMKHOBEHWW 4pes3Bbl4anMHOW cuTyaumn. Ha
BUOHOM MeCTe pasMeLLaloTCs CXeMbl pa3MeLLeHUs CpeacTB MOXapoTyLeHus U nyTen
oBakyaumm nwogen. [lNpegycmaTtpuBaetca  obopygoBaHwe  OOCTYMHOMO  MecTa
o0LecTBeHHOro nonb3oBaHus (Tyarner).

MomeweHns MBY «M®LLy» ansa paboTtbl ¢ 3aaBuTenamMm obopyayoTCa 3NIEKTPOHHOM
CUCTEMOW  ynpaBrieHUss o4yepeabto, KoTopad npeacrtaBnder cobon  KOMMSeKke
nporpaMmHo-annapaTHblX CpPeAacTB, MNO3BOMAALWMX ONTUMM3MPOBATbL  YNpaBfeHune
oyepensimmn 3asiBUTENEN.

2.16.2. [na oxupaHua 3assutensmn npuéma, 3anofiHeHMst HeobxoauMmbiX Ans
NOSTly4EeHUST MYHUUMNANBHOW YCNYrn OOKYMEHTOB OTBOAATCSA MecTa, 0bopyaoBaHHble
CTYyNnbsMW, CTONamu (CToMkamn) [Ons  BO3MOXHOCTM  OPOPMIIEHUS  OOKYMEHTOB,
obecneunBatoTcs pydykamn, 6rnaHkamm OOKyMeHTOB. KofiMyecTBO MeCT OXuAaHus
onpefensieTcs Ucxoasa M3 (PakTUYecKOW Harpyskm M BO3MOXHOCTUM UX pasMeLleHus B
NoMeLLEeHNN.

2.16.3. 'HpbopmaLMOHHbIe CTeHAbl pa3MeLlaroTcs Ha BUOHOM, AOCTYNHOM MecCTe.

OdbopmneHne MHPOPMALMNOHHBIX FIMCTOB OCyLLEeCTBNSeTCs YOOOHbIM ANs YTeHus
wpudptom — Times New Roman, dopmaTt nucta A-4; TEKCT — nNponucHble ByKBbl,
pasamepom wpudta N2 16 — 0bbl4HbIM, HAaUMEHOBaHWE — 3arfiaBHble ByKkBbl, pa3Mepom
wpudta Ne 16 — xuMpHbIA, nona — 1 cM BKPYroByt. TEKCTbl MaTepManoB OOMKHbI ObiTb
Hane4aTaHbl 6e3 ucnpaeneHun, Hanbonee BaxkHas MHMOPMaLNA BbIOENSETCA XUPHBIM
wpudtom. lMpn odopMneHMM WHPOPMALMOHHBIX MaTepuanoB B Buae o6pasuoB
3asiBMIEHUA Ha MOflydeHMe MyHUUMNanbHOM Yycnyru, obpasuoB 3asiBfieHUN, NepedHen
AOKYMeHTOB TpeboBaHUs K paamepy wpudTa n dopmaTy nmcTa MoryT ObiTb CHUXEHbI.

2.16.4. lNokasaTenu JOCTYNHOCTN N Ka4yecTBa MyHULMMNANbHOW YCNyru.

lMokasaTensamu 4OCTYNHOCTU MYHULIMNANbHON YCNYrn SABNAOTCA:

- Hanuune pasnunyHbliX KaHanoB MofnyyYyeHuss MHGOpMauMmM O npeaocTaBieHnn
MYHULMNANbHOWN yCnyru;

- JOCTYNHOCTb paboThbl C NONb30BaTENAMY;

- KOPOTKOE BPEMS OXMAAHUS MyHULMNANBHOW YCAYTu;

- yOoOOGHbIN rpadmnk paboTbl opraHa, NpeaocTaBnsowero MyHUUUNanbHy yCnyry.

lMokasaTtenamMmu kayecTBa MyHULMNANBLHOW YCITyrn ABNAIOTCSA:

- TOYHOCTb UCMOMHEHNA MYHULMNATbHOW YCAyru;

- BbICOKas KynbTypa ob6cnyxuBaHusi Nonb3oBaTens;

- CTporoe cobngeHne CpoKoB NpeaocTaBieHnsa MyHULMNANbHOW YCyru.

[ll. CocTaB, nocneaoBaTenbHOCTb U CPOKW BbINOMHEHUsI aAMUHUCTPATMBHBIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIe OCOBEHHOCTUN BbINONIHEHUS
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTH
BbINOSTHEHMS aAMUHUCTPATUBHbIX NPOLIEAYP B MHOTOMYHKLMOHAMbHbIX LIeHTpax



3.1. MyHuumnanbHas  ycriyra — npegoctasnseTca  NyTéMm  BbINONIHEHUS
afMUHUCTPaTUBHBLIX Npouenyp (4encTsun).

B coctaB agMnHUCTpaTUBHBIX NpoLueayp BXOOUT:

1) NpMém 3asiBNeHns 1 npunaraemMblX K HeMy OOKYMEHTOB, nepefada LOKYMEHTOB
n3 MbY «MoLl» B AgMnHuctpaumto (B criydae noctynneHunsa 3aasneHuns 8 MbBY «MOLLy»);

2) paccMmoTpeHue 3asfBneHuss W npunaraemMblX K HeMy  [JOKYMEHTOB
AoMuHUCTpauuen, opMupoBaHMe W HarnpasBneHue MeXBeOOMCTBEHHOro 3arnpoca B
opraHbl, YyyacTBylLWMe B NpegocTtaBneHun ycnyru (B criydae HenpeacraBneHus
3aaBuUTENEeM  OOKYMEHTOB, NpeayCMOTPEHHbIX  MYHKTOM 2.6. HacTosLLero
AOMUHUCTPATMBHOIO pernameHTa, no CO6CTBEHHOM MHMLMATUBE);

3) MpuHATWE pelleHMs O npefoCTaBfeHun unuM oTkase B NpedocTaBneHun
MYHMLUMNANbHOW yCnyru;

4) nepenadva B MBY «M®Ll» ons Bblgaym 3aaBUTENO akTa obcnenoBaHns 3eNEHbIX
HacaxxgeHun u obpasua nnaTéxHoro nopyvyeHus unu yeBegomnieHns o6 oTkase B
npeaocTaBNeHnn MyHUMUMMAaNbHOW yCcnyrM W Bbldaya wuX 3assutento (B crnydae
noctynneHus 3assneHms B MBY «MoLly»);

5) npepoctaBnenne 3asasutenem B MBY «MOL» nnaTéxHbix MNOpyyYeHUn wn
nepegaya pokymeHtoB u3 MbBY «MoU» B agmumHucTpaumto Llegokckoro cenbCKoro
nocenenna MocToBcKoro panoHa (B criydyae noctynneHuns 3aasneHuns 8 MbBY « MOLLy);

6) ocbopmneHne nopyboyHoro duneta u nepegada ero B MBY «M®Ll» onga sbigaun
3asBUTENIO (B cnyyae noctynneHns 3asasnenuns B MbBY «MOLLy»);

7) Bblga4a 3aasutento nopybo4vHoro bunera.

Brnok-cxema npegoctasneHns MyHULMNANbHOW YCIyrn NPUBOLAUTCS B NPUITOXEHUM
Ne 2 k HacTosiweMy AAMUHUCTPATUBHOMY perfiameHTy.

3.2. lNpurém 3asBneHuns n npunaraemblix K HeMy JOKYMEHTOB, nepeada 4OKYMEHTOB
n3 MbY «MoL» B AoMunHucTpauuio (B crydae noctynnenns 3assneHns 8 MBY «M®L»).

3.2.1. OcHoBaHMeM Ans Hayana aaMUHUCTPATUBHOW npoueaypbl sIBRAsieTCA
obpaweHne B MBY «MO®Ll» 3aaButensa c 3asBneHWEM W MPUNOXEHHBIMU K HeMy
npeaycMOTPEHHbIMU HaCcTOAWMM AOMUHUCTPATUBHBIM perfiaMeHToM AOKYMEHTaMM.

MBY «M®Ll» moxeT no 3anpocy 3asBuTtenss obecneumBaTb Bble3dn paboTHWMKA
MHOIO(YHKLMOHANbHOIO LEeHTpa K 3asBUTENt0 ANs npvema 3asiBieHUN U OOKYMEHTOB,
HeobOXoauMbIX ANd NpefoCTaBfieHUss MyHUUMNANbHOW YCryrk, a Takke [OOCTaBKy
pe3ynbTaToB NPeoCTaBeHNs MyHUUMNANbHON YCnyrn, B TOM Yucne 3a nnaty.

Mopsagok ncumcneHnst nnaTtbl 3a Bbledq paboTHUKA MHOTOYHKLMOHANBLHOMO LleHTpa
K 3asiBUTENIO, a Takke NepeyeHb KaTeropui rpaxaaH, 4ns KoTopblx OpraHmM3aums Bolesga
paboTHMKa MHOrogyHKLMOHaTbHOIro ueHTpa ocyLlecTBnsaeTcs BecnnaTHo,
YTBEPXAATCA aKTOM BbICLLENO0 WMCMNOSIHUTENbHOIO OpraHa rocygapCTBEHHOW BRacTu
cybbekta Poccumnckon depepauuu.

Mpn npuéme 3asaBneHNa N NpunaraemblXx K HeEMy [OOKYMEHTOB paboTHuk MBY
«MoLy:

yCTaHaBNMBaeT JIMYHOCTb 3asaBUTENs, B TOM 4uUCre nNpoBepPSeT [AOKYMEHT,
yOOCTOBEPSIOWNA  JIMYHOCTb, MPOBEpPSsieT MOSIHOMOYMS 3asiBUTens, B TOM 4uchne
NOSTHOMOYNSA NpeacTaBuUTeNna 4eUCTBOBaTbL OT €ro UMEHMU;

npoBepseT  HanMuMe  BCeX  HeobXoOuMMbIX  OOKYMEHTOB,  Ucxogs M3
COOTBETCTBYIOLLErO MNepeyvyHs [OOKYMEHTOB, HeobxoaumbiX Ans  npegocTaBrieHus
MYHULUUNANbHOW YCRyru;

npoBepseT COOTBETCTBME  MpeAcTaBfeHHbIX [OOKYMEHTOB  YCTaHOBMEHHbIM
TpeboBaHUAM, yOOCTOBEPSSCh, YTO:

OOKYMEHTbl B YCTAHOBIIEHHbIX 3aKOHOAATENbLCTBOM Clyyadax HoTapuarbHO
yAOCTOBEpPEHbI, CKpensieHbl neyaTsaMu, UMET Hagnexawume noAnncu CTOPOH Wnn
ornpeaenéHHbIX 3akoHoA4AaTeNbCTBOM JOIMKHOCTHBIX NULL;


consultantplus://offline/ref=A47D2A5D02F63CECDA2EA684E9E39B49295C8B31D7377635AAF5FFEC5DA8C3C3BF4BCC1D8180ABCA876EB707t4I

TEKCTbl JOKYMEHTOB HanncaHbl pa3bopymnBo;

B [OOKYMEHTax HeT MOA4YUCTOK, MPUMUCOK, 3a4€pKHYTbIX CMOB W WHbIX He
OrOBOPEHHbIX B HUX UCMPaBneHnn;

AOKYMEHTbI HE UCMOSHEHbI KapaHaalloMm;

AOKYMEHTbI HE UMEIT CepPbE3HbIX MOBPEXAEHUN, HANMYME KOTOPbIX HE NO3BONSET
O[IHO3HAYHO UCTOSNKOBATb UX COAEepPXXaHUe;

CPOK AeNCTBUS JOKYMEHTOB HE UCTEK;

cnvyaeT npeAcTaBfieHHble 3K3eMMAspbl OPUrMHaNoOB U KONUW OOKYMEHTOB (B TOM
yucne HoTapmanbHO YOOCTOBEpPEHHble) Apyr ¢ gpyrom. Ecnn npeacrtaBreHHble Konun
[OKYMEHTOB HOTapuasnbHO He 3aBepeHbl, CITIMYNB KONMUN OOKYMEHTOB C UX NOASIMHHbIMU
aK3emnnsipamu, 3aBepsieT CBOer MNOoAMNUCbID C yKasaHueM damMunMmM u MHULManoB wn
CTaBUT OTMETKY «C NOASIMHHUKOM CBEPEHOY;

npu OTCYTCTBMM OCHOBaHUM ANA OTKasa B NPUEME [OOKYMEHTOB OCOpPMIISieT C
MCNOMb30BaHMEM CUCTEMbl 3fIEKTPOHHOW ovepean pacnucky O Npuéme OOKYMEHTOB, a
NPy HanNM4yMm Taknmx OCHOBaHWUI — pacnucky ob oTkase B NPMEME AOKYMEHTOB.

CneumanuctoM peructpupyeTtcs 3asiBfieHWe, 3asBUTENt0 BbIJAETCA pacnucka B
Nnosly4eHMn 3asiBfieHMst U OOKYMEHTOB C YKasaHMeM WX HauMeHOBaHWs, KOINMYecTBa,
NOPSIAKOBOro HoMepa, AaTtbl nonyyvyeHus fokymeHtoB, ®UVO, pormkHOCTM M noanucu
paboTHUKa.

3asBuTenb, NpeacTaByMBLUNA OOKYMEHTbI 4518 NONYYEHUS MyHULMNANbHOW YCyrn, B
obszarenbHoM nopsiake nHpopmupyetca pabotHnkom MBY « MOLLy:

O CpOKe NpefoCTaBfieHNs MyHULUMNANbHOW YCnyru;

O BO3MOXHOCTW OTKa3a B NpeaocTaBeHnn MyHULMNansHOM YCyru.

3.2.2. B p[OeHb MpUHATUS 3asiBeHUss W npunaraeMblX K HeMy [OOKYMEHTOB
AoKyMeHTbl U3 MBY «M®Ll» nepepatotcsa vyepes Kypbepa B AogMuHucTpauumto. lNepenavda
[OKYMEHTOB OCYLLUECTBNSETCA Ha OCHOBaHWW peecTpa, KOTOPbIN COCTaBnseTcd B 2
3K3eMnNsipax u coaepXxuT aaTy U Bpems nepegadu.

padmk npuéma-nepepadn pokymeHtoB ns MBY «M®L» B AgmuHucTpauumio
cornacosbiBaeTcs ¢ pykosoautenem MBY «ModL».

Mpn nepepave naketa AOKYMEHTOB, pabOTHMK AOMUHUCTPaALNN, NMPUHUMAKOLWMIA UX,
npoBepsieT B MNPUCYTCTBUM Kypbepa COOTBETCTBUME W KONMUYECTBO [AOKYMEHTOB C
AaHHbIMUY, YKa3aHHbIMW B peecTpe, NpocTaBnseT AaTty, BpemMs Nony4YeHus JOKYMEHTOB U
nognuck. MNepBbin 3K3eMNAsp peectpa ocTaéTtca y paboTHMKa AAMUHUCTpaUUK, BTOPOK -
noanexuT Bo3BpaTy Kypbepy. WHdopmaums O nonydeHun LOKYMEHTOB 3aHOCUTCH B
SNEeKTPOHHYIo 6a3sy.

3.2.3. PesynbtatoM agMMHUCTPATMBHOM Mpoueaypbl  SBNAETCA  NPUHATUE
3asBNeHns 1 npunaraemMbix K HEMy OKYMEHTOB, nepegadya AokymeHToB ns MbY «M®Li»
B AOMUHUCTpaLMIO.

3.2.4. CpokK BbINOMHEHUS agMUHUCTPATUBHOM Mpouenypbl coctaBnget 1 pabouni
[A€EHb.

3.3. PaccmoTpeHve 3adBfneHUs U npunaraemblX K HEeMy  OOKYMEHTOB
AOMUHUCTpaunen, popMupoBaHME W HarnpasBneHne MeXBeOOMCTBEHHOroO 3arnpoca B
opraHbl, Yy4yacTByllWMe B MpegocTaBneHun ycnyrm (B criydae HenpeacraBrneHus
3asBUTENEM [OOKYMEHTOB, NpefyCMOTPEHHbIX MNYHKTOM 2.6 pasgerna 2 HacTosulero
AOMWHUCTPATMBHOIO pernamMeHTa, No COOCTBEHHON MHULMATUBE), NPUHATUE pPELLEHUS O
npegocTaBneHnn Unn oTkase B NpegocTaBieHnn MyHULMNansHOM YCNyru.

3.3.1. OcHoBaHveM Ans Hayana aAMUHUCTPATUBHOW npoueaypbl SBRAsieTcA
npuHATME paboTHMKOM ALMUHUCTPAUUKN 3asBNEHNA U NpunaraeMblX K HEMY JOKYMEHTOB
oT kypbepa MBY «M®L».

PaboTHuk AAMMHUCTpPaUUM NOCNe MonyvYeHnMs AOKYMEHTOB OCyLlecTBnsaeT
NPOBEPKY MOMHOTbI NPeAcTaBfeHHbIX AOKYMEHTOB, BbIABNAET Hanuyne OCHOBAHUW AON1S



npegocTaBneHns  MyHUUMNanbHOW  yCriyru  unuM OTkasa B npefocTaBfieHuu
MYHULUUNANbHOW YCRyri.

3.3.2. B cnyyae HenpeacTtaBneHus 3asdBuTENEM MO COOGCTBEHHOW WHUUMATUBE
AOKYMEHTOB, npegycMOTPEHHbIX  MyHKTOM  2.6. pasgena 2 HacTosuero
AOMWHNCTPATMBHOIO pernamMmeHTa, no COGCTBEHHOM UHULMATMBE, B TEYEHME 2-X pabounx
AHEN cO AHA nonyyeHus B paboTy AOKYMEHTOB MOAroTaBNMBaETCS MEXBELOMCTBEHHbIN
3anpoc B COOTBETCTBYWOLLME OpraHbl (OpraHu3aummu), yyacTBywWmne B npeaoctaBrieHnm
MYHULMNANbHOW YCIyru, KOTOPLIW NoANUcbIBaeTcAa rnaso AAMUHUCTPAUUK UK NULOM,
UM YNOSTHOMOYEHHbIM.

MexxBe4OMCTBEHHbIN 3anpoc 0gopMnaeTcss B COOTBETCTBMM C TpeboBaHUSIMM,
ycTaHoBneHHbIMM PeaeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNAMNbHBIX YCITYr».

HanpaBneHne mexBeLOMCTBEHHOrO 3anpoca ohopMnaeTcs B 9NEKTPOHHOW hopme
M OCYLLECTBNSIETCA C MWCMNOMb30BaHMEM €OVHOW CUCTEMbl  MEXBELOMCTBEHHOIO
3NEKTPOHHOro B3aMMOAEeNCTBNA NMUOO MO MHLIM 3NEKTPOHHBLIM KaHanam.

Takke gonyckaeTcsa HanpasfeHue 3anpocoB B BymaxkHoMm Buae (no dpakcy nmbo
nocpeacTBOM Kypbepa).

3.3.3.Pe3ynbTtatoM  BbINOMHEHUS  MEXBEAOMCTBEHHOIO  MH(OPMaLMOHHOIo
B3aMMOAENCTBUSA SABMSETCA MNoflydeHne [OOKYMEHTOB (CBedeHun), HeobxoammbiX Ass
npenocTaBneHns MyHULMNANbHOW YCNyru.

Cpok nonyyeHus MHopmauum no 3anpocy - B TedeHne 5 paboumx gHen co OHS
HanpasfieHns 3anpoca.

3.3.4. CpokK BbINOMHEHUS aAMUHUCTPATUBHOW npoLueaypbl cocTaBnseT 7 paboymx
OHEN.

3.4. lpuHATME pelleHnss O NpedocTaBneHuM WunuM oTKase B MNpeaocTaBfieHUU
MYHULUNANbHOW YCRyri.

3.4.1. OcHoBaHveM ANns Hayana aAMUHUCTPATUBHOW npoueaypbl sBRsieTcA
paccMOTpeHNE MHopMaUnKn, NpeacTaBeHHON 3asiBUTENEM M MO MEXBEAOMCTBEHHOMY
3anpocy W 3anpocy, HanpaBfleHHOMY C LeSibio  MOfyYeHUs  OOMNOSTHUTENbHOMN
WHpopMauuK, Npu  HanNnMuUM NPeayCMOTPEHHbIX 3aKOHOA4ATENbCTBOM  OCHOBaHWUM
NPUHUMAETCA pelleHne O MpedocTaBfeHnn MyHuuMnanbHoOW ycnyrm unn ob oTkase B
npenocTaBneHMM MyHUUMNANbHOW YCIYTn.

3.4.2. Tlpn Hanuunnm OCHOBaHUN AN NPedoCTaBNeHUs MyHUUUNanbHOW YCrnyru
cneumnanuctbl AOQMUHUCTPaALMN BblIE3OOM Ha MECTO NPoBOAAT obcrnemoBaHWe 3enéEHbIX
HacaxgeHun, nNo pesynbTataMm KOTOporo B TedyeHue 1 pabodvero gHs COCTaBMAKOT akT
obcnenoBaHnsa 3enéHblX HacaXa4eHU No YCTaHOBIIEHHOM POPME W BbIMOMHAKT pacyéeT
nnaTtbl 3a NpoBedeHMe KOMMEHCAUVMOHHOIO O3€efleHEeHUsI MPU YHUYTOXEHUU 3enEHbIX
HacaxgeHun (ganee - nnarta), KoTopble B TedeHue 1 pabodero AHsA NoanucbiBalOTCSA
rnasov AOMUHUCTpaLMN.

3.4.3. Tlpn HanMuuu OCHOBaHW AN OTKasa B NpedoCTaBNeHUn MyHULMMNANbHON
ycnyru, peweHve o6 oTkase B NpedocTaBfieHUM MyHULMNANbHOW YCyrn NpUHUMaeTcs
He no3gHee 1 paboyero OHA C MOMEHTA BbISIBEHUA OOGCTOATENLCTB, SABMSKOLLMXCS
OCHOBaHMEM Ons oTKasa.

Mpyn NPUHATUN TaKOro peLLUEHNa B agpec 3asBUTENsl rOTOBUTCA yBeaoMIeHue o6
OTKase B Bblaade nopyboyHoro buneta ¢ ykazaHMeM NPUYUH OTKasa B NpeaocTaBreHnm
MYHULMNANBHOW YCIyru, KOTopoe NoanucbiBaeTca rnason AgMUHUCTpaLN.

YBegomneHne o6 oOTkasze B MpeaocTaBfieHun MyHUUMNanbHOW ycnyru gns
nepegayn 3asiButento nepegaérca B MbY «M®L» (B cnyvyae nocTynneHns 3asiBrieHnst B
MBY «M®LL»).

YBegomneHne o6 oOTkase B Bblgade nopyboyHoro 6Guneta HanpaBnseTcs
3aaBUTEN0 B MUCbMEHHOW d)OpMEe B TPEXAHEBHLIM CPOK MOCfe MNPUHATUA Takoro
peLleHna ¢ ykazaHneM NpuYmnH oTkasa
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3.4.4. PesynbtaToM aMUHUCTPATUBHOW MNpouenypbl SBMSETCA COCTaBfeHne akta
obcnenoBaHnsa 3enéHblIX HacaXOEeHWW Mo YCTAHOBIIEHHOW popmMe U  BbIMOSHEHNE
pacyéTta nnatbl 3a npoBefeHMEe KOMMEHCAUMOHHOIOo O3€efieHEeHUS MNpu YHUYTOXEHUU
3€eMEHbIX HacaxageHun NMbo OTKas B NPeAoCTaBEHNN MYHULMNANbHOW YCAYTrn.

3.4.5.CpoK BbINOSIHEHUA aAMUHUCTPATUMBHOM Npoueaypbl coctaBnseT 3 paboumx
OHS.

3.5. lNepepaya B MBY «M®Ll» akta obGcnegoBaHMst 3eNEHbIX HacaXaeHun wu
obpasua nnaTéxHoro nopyyeHuss unuv yeeaomrieHMss ob oTkase B npegocTaBrieHuu
MYHMUMNANbHOW YCNYrM 1 Bblgada Ux 3asBUTENtO (B Criydyae nocTynfneHnsa 3asiBfieHus B
MBY «MO®LL»).

3.5.1. OcHoBaHveM Ana Hayana aAMUHUCTPATUBHOW npoueaypbl sBRseTcA
NOArOoTOBMEHHbIE U OPOPMIIEHHbIE B COOTBETCTBMM C HACTOALWMM AAMUHUCTPATUBHBIM
pernameHToM akT obcnegoBaHWs 3enéHbiX HacaxaeHuin wn obpasel, NNaTéXHOro
NOpyYeHMs C ykaszaHMeM pas3Mmepa nnatbl U HAa3HaAYeHMEM nnaTexa.

3.5.2. Akt obcnegoBaHus 3enéHblX HacaxxaeHun n obpaseL NNaTExXHOro NopyyYeHns
C YyKasaHueM pasmMepa nnaTbl U Ha3HadeHVeM nnatexa nepeparTcsad B TedyeHue 1
paboyero gHa n3 AgmuHuctpaumm B MBY «M®L» ¢ conpoBoauTeNnbHbIM NMUCbMOM 3a
NoANUChLIO rnasbl AOMUHUCTPaLMN HA OCHOBaHUM peecTpa, KOTOPbIA COCTaBMISETCA B 2-X
3K3eMnNsipax u coaepXxuT aaTy 1 Bpems nepegadu.

3.5.3. lNpwn nepenaye naketa AOKYMEHTOB paboTHMK MBY «M®Ll», npuHumatowmin
nux, nNpoBepsieT B NPUCYTCTBUMM Kypbepa COOTBETCTBME U KONMYECTBO [AOKYMEHTOB C
AaHHbIMUW, YKa3aHHbIMW B peecTpe, NpocTaBnaeT AaTy, BpeMs noryvyeHns JOKYMEHTOB U
nognuce. lNepBbIn 3k3eMnnap peectpa octaétca y pabotHuka MBY «M®Lly, BTopon -
NoANexXuT BO3BpaTy Kypbepy.

3.5.4. PabotHuk MBY «M®Ll», nonyumBlIMiA OOKYMEHTbl M3 AOMUHUCTpauun,
npoBepsieT Hanuume nepedaBaeMblX [AOKYMEHTOB, [eraeT B peecTtpe OTMeTKy O
NPUHATUN N NepenaéT MPUHATbIE OAOKYMEHTbl MO peecTpy B CEeKTop NpuémMa v Bblgayu
AokymeHToB MBY «M®Li».

3.5.5. [Ina nonyyeHus akta obcnefoBaHus 3eNéHbIX HacaxgeHurd m obpasua
NNaTéxHoro nopyyYyeHna wnu yeedomrieHMs o6 oTkase B NpedocTaBreHun
MyHUUMNanbHoOW ycnyru 3assutens npubsieaet B MBY « MOL» nuyHo.

3.5.6. lMpn Bblgadye akTta obcnegoBaHWs 3€NEHbLIX HacaxaeHun un obpasua
NNaTEXHOro  MopydeHus wunu  ysBegomsnieHna o6 oTkase B npefocTaBfieHUun
MyHUumMnanbHon ycnyrm paboTHuk MBY «M®L»:

yCTaHaBMBaeT NMMYHOCTb 3a8BUTENS;

npoBepsieT Hanu4ne pacnucky (B criydyae ytepu 3asiBUTenem pacrnuvcku npoBepsieT
Hanuyne pacnuckm B apxume MBY «MO®L», wsrotasnueBaetr 1 konuo, nNnbo
pacnevatbiBaeT C WCMNOMb30BaHWEM MPOrpPaMMHOrO 3fIEKTPOHHOIMO KOMIMMEKca, Ha
obpaTHOM CTOPOHE KOTOPOW AenaeT HagnuCb «OpUrMHam pPacnucku yTepsiH», CTaBuUT
AaTy U NoAanuch).

PabotHnk MBY «M®Ll» BpyyaeT 3asiBUTEN0 COMPOBOAUTESIbHBIM MUCBMOM 3a
noanucbto rmaebl AQMUHUCTPaUNKN, akT obcnegoBaHms 3enéHbIX HacaxaeHun n obpasel
NNaTEXHOro nopydeHus Ons onnatel B MecCTHbI GropkeT (6rogxket Lepokckoro
cenbCKOro noceneHna MocCTOBCKOro pavioHa) wnu yBegomsieHuss o6 oTkase B
npegocTaBneHnM MyHUUMNANbLHOW YCIyri.

3asButenb nogTBepXaaeT nonyvyeHme akta obcnepoBaHms n obpasua nnaTéxHoro
nopyyeHus mnu ysegomneHna ob oTkase B NpeaoCTaBfeHUN MyHULMNANbHOW YCryru
HenocpeacTBEHHO JIMYHOW MOLMUCLID B COOTBETCTBYHOLLEW rpade pacnucku, KoTopas
xpaHutcs B MBY «M®LL».

3.5.7. PesynbTtatoM aaMUHUCTPATUBHOW npoueaypbl SBMSETCA  nosiyvYeHue
3asBuTENEM akTa obcnenoBaHus M obpasua NNaTéXHOro NoOpyvYeHnsa Unu yeseaomneHns
06 oTKase B npefoCTaBneHMn MyHULMNANbHOW YCIyru.



3.5.8. Cpok BbINOMHEHNS agMUHUCTPATMBHOW MNpouenypbl coctaBnseTr 3 paboumx
OHS.

3.6. [llpeactaesneHne 3assuterniem B MBY «M®Ll» nnatéxHblX nopyyvyeHun wu
nepefaya gokymeHtoB m3 MBY «M®L» B AgMunHuctpaumio (B criydae nocTynneHus
3asasneHnsa B MBY «M®LL»).

3.6.1. OcHoBaHveM Ans Hayana aaMUHUCTPATUBHOW npoueaypbl sIBRAsieTCA
BblAaHHbIN 3aaBMTENt0 obpaseL, NnaTexXHoro NopyyeHus.

3.6.2. locne BHeceHusi B MecTHbIn GrogkeT (6rogxeT Llleaokckoro cenbckoro
noceneHna MocToBCKOro parvoHa) nnatbl 3aaButenb npeactasnsetr B MBY «M®L»
KOMWUM NOATBEPXOAOLLMX AOKYMEHTOB (MNaTEXHbIX NOPYYEHU) N AN O3HAKOMIEHUS MX
opuvrnMHansl.

3.6.3. MNpu npnéme gokymeHToB paboTHNK MBY «M®L»:

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

CnunyaeT npeacTaBfieHHble 3K3eMMAspbl OPUrMHANoOB U KOMUWA LOKYMEHTOB OpYyr C
ApYyromMm, 3aBepsieT CBOEeW MNOAMUCBbI0 C yKasaHueM (amMunum v MHULManoB U CTaBUT
OTMETKY «C MOANMMHHNKOM CBEPEHOY.

3.6.4. lMnatéxHble nopyyvyeHus B TedyeHne 1 paboyero AHA nepefarwTca B
AgMuHUCTpaumio ana odopmneHna nopyboyHoro 6Guneta Ha OCHOBaHWWM peecTpa,
KOTOPbIN COCTaBNAETCS B 2-X 3K3eMMAspax U COAePXUT aaTy N Bpems nepeaaym.

3.6.5. PesynbratoM agMMHUCTPATUMBHOM npouenypbl SBAAeTca nepejaya B
AOMUHUCTPaLMIO NIIATEXHbBIX NOPYYEHUMN.

3.6.6. CpokK BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl coctaBnseT 3 paboumx
AHS.

3.7. OdopmneHne nopyboyHoro 6buneta u nepegada ero B8 MBY «M®L» gonsa
BblAaun 3aaBuTento (B criydyae noctynreHus 3aasnexdus B MBY «MoLLy»).

3.7.1. OcHoBaHMeM Ans Hayana aaMUHUCTPATUBHOW npoueaypbl sIBAsieTCs
nepegaHHoe B AODMUHUCTPaLMIO NNaTeXHOE NopyyeHune.

3.7.2. PaboTHMK AOMWHUCTpaAUMM HA OCHOBaHMM NPELCTABMEHHbIX MNNATEXHbIX
nopyvyeHun B TeveHue 1 OHA odpopMnsieT NopybouyHbI BuneT Ha BbIPYOKY 3enéHbix
Haca)xgeHu No ycTaHOBNEHHON hopme.

MopyBoyHbLIN BuneT nognucbiBaeTcs rnason AgMUHUCTpaumn B TedeHme 1 gHs.

PaboTHnk AgMUHMCTpauMM perucTpupyet nopybouHbin ©Ounetr B XypHane
pernctpauumn nopyboyHbix 6unetoB, oPOPMNIEHHOM MO (POpMeE COrnacHO MPUIIOXKEHUIO
Ne 6 K HacTosLWEeMY agMUHUCTPATUBHOMY PErfiamMeHTy.

3.7.3. OdpopMneHHbIN NOPYBOYHbIN BuneT B TedyeHne 1 OHA B OQHOM 3K3emnnsape
HanpaBnseTca Kypbepom B MBY «MO®Ll» ans BpyvyeHUs 3asiBUTENO Ha OCHOBAHWUU
peecTpa, KOTOPbIM COCTaBNsSeTCA B 2-X 3K3eMnndpax W COAepXUT [aTty v Bpems
nepegayw.

3.7.4. PesynbTatoM agMMHUCTPATMBHOM Mpouedypbl  49BNAeTcs  nepefada
nopyboyHoro 6uneta B8 MBY «M®Ll».

3.7.5. CpoK BbINOMIHEHUS aAMUHUCTPATUBHOW Npoueaypbl cocTaBnseT 2 paboymx
[HS.

3.8. Bblgaya 3aasutento nopyboyHoro bunera.

3.8.1. OcHoBaHveM Aans Hayana agMUHUCTPATUBHOW Npoueaypbl SBMsieTcs
0OpPMIIEHHbIN NOPYBOYHbLIN BUNeT.

3.8.2. [Ina nonyyeHunsa nopyboyHoro 6uneta 3aasutens npubbisaet B MBY « MOL»
NNYHO.

3.8.3. Npu Bbigave nopyboyHoro 6uneta paboTHUK MBY « MOL|»:

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

npoBepsieT Hanu4Me pacnucky (B criydyae ytepu 3asiBUTenemM pacnvcky nposepsaeT
Hanuyue pacnuckm B apxumee MBY «M®Ly», wsrotasnueaetr 1 konuwo nnbo
pacreyaTbiBaeT C WCMNOSIb30BAaHWEM MPOrpaMMHOrO 3SMNEKTPOHHOro KOMMJSIeKca, Ha



obpaTHON CTOpPOHE KOTOPOW AeniaeT HaLNUCb «OPUrMHAM pPacrucku yTepsiH», CTaBuT
AaTy U NoAnuCh);

3HaAKOMUT C coaepxaHnem nopybovHoro dunerta u BbIGAET €ro.

3asgBuTenb MNOATBEPXKOAET nonyvyeHne nopyboyHoro 6Guneta HenocpencTBEHHO
NUYHOM NOANUCBID B COOTBETCTBYIOLLEN rpadpe pacnucku, kotopas xpaHutca B MBY
«MoLy».

3.8.4. PesynbTtatoM aaMUHUCTPATUBHOW npoueaypbl SBMASETCA  MNoslydeHue
3asBuTenem nopybo4vHoro bunera.

3.8.5. Cpok BbINOMHEHUS agMUHUCTPATMBHOW MNpouenypbl coctaBnseTr 3 paboumx
OHS.

3.9. NHdopmauusa o NPoOXoXOeHUN OOKYMEHTOB, a Takke O NPUHATLIX peLleHusX
OTpaXaeTcss B CUCTEME 3IEeKTPOHHOro [AOKyMeHToobopoTa B [deHb MNPUHATUS
COOTBETCTBYHOLLMX PELUEHNN.

V. CDOprI KOHTpPOJ14 3a UCMNOJIHEHNEM A,D,MVIHVICTpaTI/IBHOFO pernamMmeHTa

4.1. MNMopsagok ocyLeCTBEHNS TEKYLLLENO KOHTPOSS.

KoHTponb  cobniogeHns  nocrnegoBaTenbHOCTU  OEUCTBURN,  ONpeaeni€HHbIX
aAMUHUCTPaTUBHBLIMK MipoueaypamMuM MO MNPefoCTaBNeHUId MyHUUMNANbHOW  YCryru,
OCYLLECTBNAETCA HavanbHUMKOM obLiero oTtgena, paboTHMKaMu, OTBETCTBEHHLIMU 3a
opraHusauuio paboTbl N0 NpeaocTaBneHnio MyHULUNAanbHOW YCyru.

KoHTponb nopsiaka, NOfHOTbl M KavyecTBa MCMNOSIHEHUS MYHULUMMANbHOW YCryru
BKMoYaeT B cebsa npoBedeHne NpoBEPOK, BbISBNEHME U YCTpaHEHMEe HapylleHUn npas
3asiBUTENEN, pacCMOTPEHME, NPUHATNE PELUEHUI U NOArOTOBKY OTBETOB Ha obpalueHus
3asBuUTENen, cogepkamx xanobbl Ha pelleHns, nencTens (besgencrame) paboTHUKOB.

TeKyLmnI KOHTPOSb OCYLLIECTBISAETCA NOCTOAHHO NYTEM NPOBEAEHNSA OOMKHOCTHbLIM
NMUOM, OTBETCTBEHHbIM 3a opraHusauuio paboTbl N0 UHAPOPMUPOBAHUIO, MNPUEMY
3anpocoB W Bblgaye [AOKYMEHTOB NpU MNPeAoCTaBMEHUN MYHULMNANbHOW YCNyru,
NPOBEPOK COOMIOAEHNUS W UCMONHEHUA pPaboTHMKaAMKM  MOSIOXKEHUW  HACTOSALEro
PernameHTa, MHbIX HOPMaTMBHbIX MPABOBLIX aKTOB.

4.2. Topsgok v NepuoguMyHOCTb OCYLLECTBIIEHUS MSI@HOBbLIX W BHEMAHOBbLIX
NpPOBEPOK NPeaoCTaBNEHNA MyHULMNANBLHOW YCAYri.

KoHTponb MOMNHOTBI WM KadecTBa npepocTtaBreHns MyHuUMnansHOW  ycnyru
BKMtOYaeT B cebs npoBedeHne NPOBEPOK, BLISBIIEHWE U YCTPAHEHME HapyLUEHWA NpaB
rpaxgaH.

lMpoBegeHne NPOBEPOK MOXET HOCUTb MIIAHOBLIN XapakTep (OCyLlecTBNseTcs Ha
OCHOBaHWW MOMYrofoBbIX WM rOOOBLIX MNaHOB paboTbl), TEMATUYECKUA XapakTep wu
BHEMMNAHOBbIN XapakTep (N0 KOHKPETHOMY OOpaLLEHNIO 3aABUTENS).

[Ons npoBedeHUsi MNaHOBbIX W BHEMNMAHOBLIX MPOBEPOK MNpeaocTaBfeHUs
MYHUUMNANbHOM  YCRyrM pPacrnopsbkeHMEM [MaBbl  agMUHUCTpaUMM  popmMupyeTcs
COOTBETCTBYHOLLAS KOMUCCUA.

Pesynbtatbl npoBepkM OOpMAAOTCA B BuAE akTa, B KOTOPOM OTMeYarTCcs
BbIsIBIIEHHbIE HEQOCTATKM U yKa3bIBAOTCA NPEANIOXKEHUS MO UX YCTPAHEHMUIO.

lMnaHoBble npoBepku npoBogAaTca 1 pas B rog rnason Llegokckoro cenbckoro
noceneHna MocTtoBcKoOro pamoHa — 4o 1 nons TekyLiero roga.

BHennaHoBbIEe NPOBEPKM NPOBOAATCA MO OOpalleHnAM 3anHTEPECOBAHHbLIX NUL C
Xanobamu Ha HapylleHMe UX NpaB W 3aKOHHbIX WMHTEPECOB B XOA4e nNpenoCTaBlieHus
MYHULUMNANBbHON YCIyru, a Takke Ha OCHOBaHUM OOKYMEHTOB W CBEOEHUIN, YKa3blBatOLMX
Ha HapyLleHne NCNOMHEHNA AOQMUHUCTPATUBHOIO perflaMeHTa.

B xone nnaHoBbIX M BHEMNSTAHOBbLIX MPOBEPOK:



npoBepsieTCA  3HaHWe OTBETCTBEHHbIMM  NuuamMu  TpebOBaHUM  HACTOSLLErO
AOMUHUCTPATMBHOIO perfiaMmeHTa, HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHABNMBAKOLLMX
TpeboBaHUA K NpefoCTaBNeHNIO MyHULUNANBHOW YCIYIW;

npoeepsieTca  cobrniogeHne  CpPoKOB U MocnefoBaTefibHOCTM  UCMOSTHEHUS
afMUHUCTPaTUBHbLIX NpoLeayp;

BbISIBNATCA HapyLleHus npaB 3asBuTenen, HedoCcTaTku, OONyLEeHHble B Xoae
npegocTaBneHns MyHUUMNansHOW YCnyru.

4.3. OTBETCTBEHHOCTb [OOJDKHOCTHBIX fML 3a pelleHusi, NpMHMMaemble B XoAe
NCMOMNHEHNA MYHUUUNANbHOW YCIyru.

Bce [OmKHOCTHble nuvua, YyyacTeBywlwMe B  NpedocTaBfneHuM  AaHHOM
MYHUUMNANbHOM YCNYrM HECYT NepCcoHarnbHYl0 OTBETCTBEHHOCTb 3a BbIMNOSIHEHNE CBOMUX
obsa3aHHOCTEN W coOnaeHWe CPOKOB BbINOSTHEHUA agMUHUCTPATMBHBIX Mpoueayp,
ykasaHHblx B PernameHte B COOTBETCTBUM C 3akoHogaTenbCTBOM Poccuickon
depepauymm.

[OSMKHOCTHBIE nuUua, MO BWHE KOTOPbIX [JOMyLWEHbl HapyLeHUs MNOSTIOXEHUN
AOMUHUCTPATMBHOIO perfiameHTa, HecyT afMUHUCTPATUBHYO, AUCLMUNIIMHAPHYIO U UHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM C OEUCTBYHOLMM 3akoHoAaTenbCcTBOM, PeneparnbHbIM
3akoHom oT 2 mapTa 2007 roga. Ne 25-®3 «O myHuumnanbHon cnyxbe B Poccuiickon
depepauumny», a Tak xe dPegepanbHbiM 3akoHoM oT 27 unionga 2010 roga Ne 210-03 «O6
opraHusauuun npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCITyr».

4.4, TpeboBaHus K nopsagky W dopmMam KOHTPONs 3a npedocTaBrieHnem
MYHULMNANbHON yCnyriu.

KoHTponb 3a NONHOTON M KAa4eCTBOM OKaszaHna MyHuuMnansHOW yCryrn BKOYaeT B
cebs:

- NpoBefeHMe MpPOBEpPOK Ha npeaMeT MOMHOTbI U MpaBuUbHOCTU cobnoaeHus
aAMWHUCTPaTUBHbIX NpoLeayp okaszaHua MyHuumnansHOW ycnyru;

- YCTPaHEHME BbISBMEHHbIX HapYLLIEHU NpaB rpaxkaaH;

- paccMoTpeHMe U MNoAroToBKa OTBETOB Ha 3anpocbl/obpalleHns rpaxagaH
coepxalymx xanobbl Ha pelleHus, gencTena (6esgencrTeme) AOMKHOCTHbLIX NN,

- 3agBUTENb UMeeT npaBo Ha nobble npeayCMOTPEHHblE OEeNCTBYHOLWMM
3aKoHOAAaTENLCTBOM (POPMbl KOHTPOSSA 3a AeATENIbHOCTbIO OTAena nNpu npeaocTaBneHnm
MyHuumMnansbHoOM ycnyru.

paxgaHe, wx obbeguMHeHWs M opraHuM3auMm  MOryT  KOHTPONMpoBaTb
npegoctaBneHne MyHUUMNanbHOW YCNyrn MyTEM MONYYEHUS MUCbMEHHOM W YCTHOW
MHopMaUuKn o pesynbTaTax NPOBEAEHHbLIX MPOBEPOK N MPUHATBIX NO UX pesynbTaTtam
Mepax.

V. [locyaebHbin (BHECYaeOHbIN) Nopsaaok 06XanoBaHUs peLleHnn 1 AeENCTBUN
(6e3pencTBna) opraHa, NpegocTaBnfalLWero MyHUUMNanbHy YCyry, a Takke
[AOMMKHOCTHbIX UL, OTBETCTBEHHbIX 3@ NPEAOCTABEHNE MyHULMMATBbHOW YCNyru
AOIMKHOCTHbIX NL, AN MYHULUMNANbHbBIX CAYXKaLLnX

5.1. NHdopmauusa gns 3aseBuTens O ero npaee Ha pocyaebHoe (BHecyaebHoe)
obxanoBaHue penctBumn (6e30encTBnd) U peLleHnn, NPUHATBIX (OCYLLEeCTBNAEMbIX) B
X04e NpeaocTaBneHns MyHUUMNanbLHOM yCnyri.

3asButenb, obpaTMBWNNCA ONS NOMyYeHMS MYHULMNAnNbHOM YCnyru B crnydae
HeyJOBMEeTBOPEHHOCTN €€ KayeCTBOM NMbo pe3ynbTaTtoM, MMeeT npaBo Ha gocyaebHoe
(BHecynebHoe) obxanoBaHne pfenctBuri (6e34erCTBME) U pEeLUeHURn, NPUHATbIX
(ocywiecTBNsAeMbIX) B X04e NpeaoCTaBNeHNA MyHULMNANbHOW YCyri.

5.2. NpeameT gocyaebHoro (BHecyaebHoOro) obxanoBaHus.

MpeameTom pocyaebHoro obxanoBaHus sBnsieTca obanoBaHne OENCTBUN
(6e3pencTBuii) U peLlleHu, NMPUHATBIX (OCYLLEeCTBNSEMbIX) B Xo4e npenocTaBreHus



MyHMUMNANbHOW ycnyrku, B TOM 4ucre npu obpalweHun 3aaBuTens c >xanobon B
cnenylowmx cryyasix:

1)HapylieHne cpoka perucTpauumn 3anpoca 3adBuTeNs O NpefocTaBneHuu
MYHULUUNANbHOW YCRyru;

2)HapyLueHue cpoka npefoCcTaBeHnUs MyHULMNANbHON yCnyru;

3)TpeboBaHne y 3asBUTENS OOKYMEHTOB, HE NPeayCMOTPEHHbLIX HOPMaTUBHbLIMN
npaBoBbiMK akTamn Poccuinckon Pepgepaunn, HOPMaATMBHLIMA MNPAaBOBbLIMM aKTaMU
cybbekta Poccuiickon depepauumn, MyHUMUMNANbHbIMW MPaBOBbIMM  akTaMu  Ans
npeaocTaBnNeHNa MyHULMNANbHOWN YCAYTN;

4)oTkad B MNpuMeEME [OOKYMEHTOB, MNpPedoCTaBfiEHME KOTOpbIX NpeaycMoTpeHo
HOPMaTMBHbLIMW  MpaBOBbIMM  akTamu Poccuiickon ®degepaumm, HOpPMaTUBHBbIMU
npaBoBbIMW akTamun cybbekta Poccuiickon ®egepaunmn, MyHMUmMnanbHbIMU NPaBOBbIMU
akTamu gnsi NnpefoCcTaBneHms MyHULMNanbHOW YCNyru, y 3asBuTens;

5)oTkasz B npefoCTaBNeHUM MyHMUMNANbHOW YCIyrn, €Criv OCHOBaHUS OTKas3a He
npeaycMoTpeHbl defepanbHbIMU 3aKOHaMWU U MPUHATBIMA B COOTBETCTBUM C HUMU
WHbIMW HOPMAaTUBHbLIMK MpaBOBbIMW akTamu Poccunckon depepaumm, HOpMaTUBHBIMU
npaBoBbIMK akTamu cybbekta Poccuiickon ®egepaumm, MyHUUMNanbHbIMKU NPaBOBbIMA
aKkTamu;

6)3aTpeboBaHve C 3asBUTENs NpU NpPeaoCcTaBfieHUN MyHUUMNANbHOW  YCIyru
nnatbl, He nNPeaycCMOTPEHHON HOPMAaTUBHbIMM MNPaBOBbIMM akTaMn Poccuimckon
depepaumm, HopMaTMBHLIMU MPaBOBbIMM akTaMu cybbekta Poccuirckon depepauuu,
MYHUUMNANbHLIMW NPaBOBLIMWN aKTaMMu;

7)oTKa3 opraHa, NpeAoCTaBnsoWero MyHULMNansHy ycnyry, A0SHKHOCTHOrO nvua
opraHa, NpefoCTaBMSAOWEro MyHUUMNANbHYK YCNyry, B MWCApPaBNeHUM AO0NyLEHHbIX
one4yaTtok M OwWMOOK B BblAaHHbIX B pes3ynbTate npeaocTaBfieHns MyHULMNanbHON
yCrnyrn OKyMeHTax nmbo HapyLleHne YCTaHOBEHHOMO CPOKa TakmMx UCNpPaBEHNN.

5.3./cyepnbiBaowmnm nepeydeHb OCHOBaHU AN NMPUOCTAHOBIIEHNSA PAaCCMOTPEHUS
Xanobbl 1 criyyaes, B KOTOPbIX OTBET Ha Xanoby He faeTcs.

B paccmoTpeHun obpaleHnst MoxeT ObITb OTKa3aHo B cryyae:

- OTCYTCTBUSA yKazaHus haMunumn 3asBUTENst UM NOYTOBOro agpeca, No KoTopomMy
AormkeH 6bITb HanpaBneH OTBET;

- MOCTYNNEeHns OT 3asBuTenst obpalleHns O npekpaweHUn pacCMOTPEHUsI paHee
HanpaBneHHOro odbpalleHus;

- €CNN TEeKCT MNUCbMEHHOro obpalleHns He nogdaeTcsl MPOYTEHUIO, OTBET Ha
obpauleHne He p[JaeTcs, U OHO He MOANEXWUT HanpaBNeHU Ha pacCMOTPeHue B
YNONMHOMOYEHHbI OpraH, 0 Y€M B TEYEHME CEMU OHEN CO AHA perncTpaumm obpalleHuns
coobLlaeTcs 3aaBUTENIO, HanpasmBLleMy obpalleHue, ecnv ero amunms N NOYTOBbIN
agpec noaaarTcs NPOYTEHMIO.

B paccmoTpeHun obpalleHna no cyectsy MoXeT OblTb OTKa3aHo B cry4vae:

- HaNMuMs B oOpaLLeHNN HELIEH3YPHbIX NIMOO OCKOPOUTENBHbBIX BblpaXXeHUN, Yrpoabl
XW3HW, 340POBbI0 U MMYLLECTBY AOSDKHOCTHOIO Nuua, a Takke 4YrieHamMm ero cembu (B
9TOM Crny4yae B agpec 3asiBUTend HanpaBnseTcss MNUCbMO O HEeZonyCcTUMMOCTHM
3rnoynoTpebneHuns cBoMM nNpaBoMm);

- ecnu B obpaweHumn obxanyeTcsa cynebHoe pelleHne (B 3ToMm crnyvae obpalueHue,
B KOTOpOM obxanyetcsa cyaebHoe pelleHne, B TeYeHNe ceMu OHEN CO OHS perncrtpauumn
BO3BpALLLAETCA 3a8BUTENIO C pa3bACHEHMEM Mopsiaka obkanoBaHus AaHHOro cyaebHoro
peLleHns);

- ecnn B obpaLleHn COAEPXKUTCHA BOMPOC, HA KOTOPLIN 3asiBUTEN0 HEOLHOKPATHO
AaBanucb NUCbMEHHbIE OTBETHI MO CYLLECTBY B CBA3M C paHee HanpaBnsemMbiMn B OAWH
N TOT XK€ OpraH UM OAHOMY U TOMY K€ OOSMKHOCTHOMY Uy obpalleHusaMu, u Npyu 3Tom
B obpalleHnM He MpuBOASATCA HOBble O0BOAbI UM obCcTosATenbCcTBa (B 3TOM Criyyae



3aaBuTeNb yBegomnseTca O 6e30CHOBaTeNbHOCTM  HanpaBneHWs  o4epegHoro
obpalleHusa n npekpawleHn ¢ HUM Nepennckn No AaHHOMY BOMpPOCY);

- €CNnn OTBET MO CYyLEeCTBY NOCTaBMEHHOro B obpalleHmm Bonpoca He MOXeT BbiTb
AaH 6e3 pasrnaweHus cBefeHUW, COCTaBMSLWMX [OCYAAaPCTBEHHYID WKW UHYHO
oxpaHsaeMyto defeparnbHbIM 3aKOHOM TarHy (B 3TOM criyvae 3asBuTernto coobliaeTcs o
HEBO3MOXHOCTU AaTb OTBET MO CyLecTBY MOCTaBIEHHOrO B HEM BOMpoca B CBA3N C
HeJOoMNyCTMMOCTbBIO pasrnalleHns yKasaHHbIX CBEAEHUN).

B cnyyae ecnu npuyvHbl, NO KOTOPbIM OTBET MO CYLLECTBY MNOCTaBMEHHbIX B
obpaLleHun BonpocoB He Mor BbITb AaH, B nocreayowem 6binm ycTpaHeHbl, 3asBUTENb
BrpaBe BHOBb HanpaBuTb obpalleHne B yNONHOMOYEHHbIN OpraH;

54. OcHoBaHus pgna Hayana npouenypbl AgocygebHoro  (BHecyaebHoro)
obxanoBaHus.

OcHoBaHveM Ana Hadana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus
ABNAETCHA NOCTyNfeHne xanobbl B NTMCbMEHHOW dhopMe Ha BymaxxHOM HocuTene nnbo B
9NEKTPOHHOM hopme, B OpraH, HENOCPEeACTBEHHO MPEAOCTaBASIOWNA MyHULMNANBHYHO
ycnyry.

YKanoba gormkHa coaepxartb:

1) HavMmeHoOBaHVWe opraHa, MpPedoCTaBnSWEro MyHUUMMANbHYK — YCRyry,
AOIMKHOCTHOMO Nuua opraHa, npeaoCTaBMSOWEro MyHUUMNanbHylo ycnyry, nubo
MYHUUMNANbHOIO  CrnyXawlero, peweHus 1 gencteus  (6e3gencteme)  KOTopbIX
obxanytoTcs;

2) damunuio, umMs, OoT4ecTBO (NocrnegHee - NpU Hanuyuu), CBEOEHUst O MecTe
XUTEeNbCTBa 3aaBUTENA - hmusmyeckoro nuua nnbo HaMMeHoBaHue, CBEAEHUA O MecTe
HaXoXOeHNS 3aaBUTENS - IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afIeKTPOHHOM MOYThI (NPYU HaNUYMKM) U NOYTOBLIN agpec, Nno
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3adABUTENIO;

3) cBefeHuss 06 obxanyembiX peweHusax v gencteuax (besgenctsumn) opraHa,
NpedocTaBnAwLWero  MyHMUMNanbHYK  YCNyry, OOMKHOCTHOrO  fvua  opraHa,
npeaocTaBNALLIEro MyHALMNANbHYO yCnyry, Mmoo MyHUUMNANbHOMO CryXXallero;

4) poBofbl, Ha OCHOBaHUW KOTOPbIX 3asBUTElNb HEe COrflaceH C pelleHueM W
fenctenem (6esgenctenem) opraHa, npefocTaBnsaloWero MyHUUUNANbHY  yCnyry,
AOIMKHOCTHOMO Nuua opraHa, npegocTaBfsSioOWeEro MyHUUUNanbHy ycnyry, nubo
MYHMUMNANbLHOMO cnyxawiero. 3assurenem mMoryT ObiTb NpeacTaBneHbl AOKYMEHTbI (Npu
Hanuuun), nogTBepXaaLLmne JoBOAbI 3asaBUTENS, NMBO UX KonNuw.

XKanobbl Ha pelleHus, npuHATbIE PyKOBOAUTENEM oOpraHa, NpefoCTaBnsioLEero
MYHMUMNANbHYO YCNyry, NogatnTca B BbILWECTOAWMA opraH (Npy ero Hanuyum) nubo B
criyqyae ero OTCYTCTBMSI pacCMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
NpeaoCcTaBnALLIEr0o MyHULUNANBHYIO YCNYTY.

XKanoba wM™oxeT OblITb HanpaeneHa Mo noyte, 4epes MBY «MoLUy», c
NCcNosib30BaHNEM NHAOPMAaLMOHHO-TENEKOMMYHUKALIMOHHON ceTtu "MHTepHeT",
ouumanbHOro camTa opraHa, NpPeaoCTaBnASOLWEro MyHUUMNANbHYK YCRyry, eOuHoro
noptana rocygapCTBEHHbIX W MyHULUMNanbHbIX ycrnyr nubo pernoHanbHOro noprtana
rOCy4apCTBEHHbIX U MYHUUMNAMNbHbIX YCNYr, @ Takke MoXeT ObiTb NpuUHATa Npyu NNYHOM
npueme 3aaBuTeEnNs.

5.5. MNpaBa 3aMHTEPECOBAHHbIX NWL Ha MNOSlyYeHne UHGOpMaLUM U OOKYMEHTOB,
HeobxoaMMbIX Ans 060CHOBaHUSA N paCcCMOTPEHMS Kanoobl.

Mobomy obpaTtuBluemMycsi nvuy OOSMPKHOCTHOe nuuo obuwero otaena, obsizaHo
npeaocTaBuTb Crieayolyo nHdopMaumio o nopsake gocyaebHoro (BHecygeGHOro)
obxanoBaHusa, gencteui (6e3genctens) U peleHnin, NPUHATLIX (OCcyLlecTBnsiemMbiX) B
xofe nNpefocTaBneHnsa MyHULUMNanbHON yCnyru:

- 0 NepeyHe JOKYMEHTOB HEOBX0aUMbIX AN pacCMOTPEHUS XKanobbl;

- 0 TpeboBaHUAX K OPOPMNEHNIO JOKYMEHTOB, Npunaraembix K xanobe;



-0 NOpsiAKE O3HAKOMIEHMS C MHpopMaLumnen o paCCMOTPEHHbIX U YPEryNIMPOBaHHbIX
crnopax W pasHornacusix, (B TOM 4ucne nopsgok MOMyvYeHUs KOMUW OOKYMEHTOB MO
pes3ynbTatam pacCMOTPEHUS);

- O MEeCTOHaxOXOeHUN OopraHoB, B KOTOpble MOXHO nogaTb Xanoby, no
pocynebHomy obxanosaHuto, rpacuke ero paboTbl, Npoueaypax npyema nocetTutenemn
(npenBapuTenbHas 3anucb No TenegoHy, npuemMm B AeHb obpalleHus, XuBasa ovepeib U
T.M.);

- O CPOKe OKa3aHWA pacCcMOTPEHUS xarnoobl,

- 0 AaTe, MecTe U BpEMEHN PpacCMOTPEHUS Kanobbl;

- 0 xoge (cTagmm) paccMOTpeHUs xanobbl, MPUHATBLIX MPOMEXYTOYHbIX peLleHUsax
(yOoOBNETBOPEHMM WUNN OTKNOHEHUN XOAATaWCTB, MPUHATUKM Xanobbl K pacCMOTPEHWUIO,
nctpeboBaHUN OOKYMEHTOB), O MPUHATOM MO anobe pelleHun, O ero UCMOSTHEHUN U
KOHTpoOne.

Cnocobamn  nonyvyeHuss  cBegeHun nNo  gocyaebHomy  (BHecyaebHomy)
obxanoBaHuio AencTBuin (6e30enCcTBUSA) U peLleHnn, NPUHATBLIX (OCYLLEeCTBRSeMbIX) B
xofe npefocTaBneHnsa MyHULMNanbHOW yCnyrn ABNSOTCS:

- NIMYHOE obpalleHune;

- MINCbMEHHOE obpalleHue;

- obpaLyeHure no TenegoHy;

- obpaLleHme No INEKTPOHHOM NoYTe (NpU ee Hanu4un).

5.6. OpraHbl BNactu M AOOSMKHOCTHbIE NMuUa, KOTOPbIM MOXeT ObiTb HanpasBneHa
Xanoba 3aasutensa B gocynebHom (BHecyaebHOM) nopsake.

Ne | OpraH HomkHocTHO | ['padmk "padomk TenedoH Appec
BnacTu e nuuo paboThl paboTbl ansa | e-mail
ans NMUCbMEHHOT
NNYHOrO o]
npuema obpalueHus
1 |2 3 4 5 6 7
1 | AamuHuctp |Inaea no NH.-NATH.8- | 8 (86192) 352560,
auus agMmunHuctpa | npegsapu | 00 go 16-00 | 6-26-24, C.
LLleqokckoro | uumu TernbHON nepepbIB: dakc Lenok,
CENbCKOro Lepokckoro | 3anucm 12-00-12- 8(86192) yn.
MOCEeneHnsa | cenbCKoro (ten pansa | 50, BbIX. | 6-26-24, JleHuHa,
nocenexus 3anucu AHu: ¢06., BC. | e-mail: n.22
8(86192) adm_hsp@
6-26-24) mail. ru

5.7. Cpoku paccMOTpEHUS Kanobbl.

XKanoba, nocTtynuelwasa B opraH, NPeaoCTaBnsloWmMA MyHULUNAbHY YCyry, He
yepes MBY «M®LUy», nognexmt paccMOTPEHUIO OOSMKHOCTHLIM NULOM, HageneHHbIM
NOSTHOMOYMAMM MO PacCMOTPEHUIO xarnob, B TedyeHne 15 paboumx gHEN cCo OHA ee
permctpauun, a B Ccrny4Yae obxanoBaHWa OTkasa opraHa, npenoCcTaBnAKLWEro
MyHuuMnanbHyO  ycrnyry,  OOfDKHOCTHOrO  fvua  opraHa, npeaocTaBrstowero
MyHMuMnanbHyO ycnyry, B NpuMeme AOKYMEHTOB Yy 3asBuUTensd nvbo B MCnpaBneHuu
AONYLEHHbIX orneyaTtok W owubok wnnu B Ccnyyvyae oOXanoBaHUs HapyLleHus
YCTAHOBIIEHHOIO CpPOKa TaKMX WUCMNpPaBIiEHWA - B TeyeHue 5 paboumx gHen co gHsa ee
perncrpauuu.

YKano6a, noctynuBwas B opraH, NpeaoCcTaBnSALWMNA MYHULMNANbHYO YCIyry,
yepe3s MBY «MO®Ll» nognexut paccMoTpeHuto B TedeHne 15 pabounx gHenm co gHs eé
npuéma B MBY «M®L».



5.8. PesynbTaT pocypebHoro (BHecyaebHoro) obanoBaHusi NPUMEHMUTENbHO K
Kaxxgown npouenype nmbo nHctaHumm obxanoBaHus.

Mo  pesynbTaTaMm  pacCMOTpeHusa  xanobbl  opraH, NpeaoCTaBNSAOLMNA
MYHUUMNANbHYIO YCIyry, NpUHUMaeT OOHO U3 CriefyoLWwmX peLleHui:

1) yooBneTBopsieT xanoby, B TOM yucne B popmMe OTMEHbI MPUHATOrO peLLeHUs,
ncnpaeneHns AOMnyLleHHbIX OpraHoMm, npedoCTaBNAWNM  MYHUUMNANbHYKO YCNyry,
onevyaTtok M OwWwMBOK B BblAaHHbIX B pes3ynbTate npeaocTaBfieHns MyHULMNanbHON
yCnyru OOKYMeHTax, BO3BpaTa 3adABUTEN0 AEHEXHbIX CPeacCTB, B3MaHUEe KOTOPbIX He
npeaycMOTPEHO HOpPMaTMBHbIMKM  NpaBOBbIMM  akTamu  Poccuiickon  degepauun,
HOpPMaTMBHbIMW  MpaBOBbIMM  akTamum  cybbektoB  Poccunckon  degepauuum,
MYHMUMNANbHBbIMU NPABOBbLIMM aKkTamK, a Takke B MHbIX (hopMaXx;

2) oTKa3blBaeT B y4OBMETBOPEHUN Kanobbl.

He nosgHee OHA, cneaylowero 3a AHEM MNPUHATUS PeELLeHus, Nno pesynbTaTam
paccMOTpeHUs xanobbl, 3asBUTENO B NMUCbMEHHOW (DOpPMe 1 NO XeNaHU 3aaBuTens B
9NEKTPOHHOM opMe HanpaBnaeTCd MOTUBMPOBAHHbIA OTBET O pesynbTartax
paccMOTPEHNS Xarnobbl.

B cnyyae yctaHoOBneHus B xo4e WnNu no pesynbTaTaM pacCcMOTPEHUs Kanoobl
NPpU3HaKoB CcoCTaBa aAMWHUCTPATUBHOIO MNpPaBOHapPYLUEHUA WU NpecTynfieHns
AO/MKHOCTHOE  NMUO, HadeneHHoe MOfHOMOYMSMM MO PacCMOTPEHUIo  kanob,
He3amennMTenbHO HanpaBnseT UMetoLWMecs MaTtepuarbl B opraHbl NPOKypaTypsbl.

3asButenu Bnpase obGanoBaTb peLUEeHUs, NPUHATbIE B XO4e NpeaoCcTaBeHus
ycnyrn, gencteus (6e3genctBue) LOOSMKHOCTHBIX ML OpraHa, npeaocTaBnsitoLLEro
MYHMUMNANbHYO ycnyry B cyaebHom nopsiake.

HayanbHuk obLwero otaena
agMunHucTpauum Lepokckoro
CenbCKOro noceneHus
MocToBcKOro panoHa

MNM.A. KapbaHes

MPUNOXXEHNE Ne 1

K aAMUHUCTPATUBHOMY perfameHTy

No NpeaoCTaBfeHNO agMUHUCTpaLmen
LLleaokckoro cenbcKkoro noceneHns
MocToBCKOro parioHa MyHULMNAansHOM yCcrnyru
«Bblgaya nopybo4yHoro 6uneta Ha TeppuTopun
LLlenokckoro cenbckoro noceneHns
MocToBCKOro pamoHa»

TvnoBas opma
3asBneHnsa o HeobxoanmMocTK Bblgadn nopyboyHoro GuneTta Ha TeppuUTopumn
LLlegokckoro cenbckoro noceneHnss MoCToBCKOro pamoHa

NmaBe LLlegokckoro cenbckoro
noceneHma MocToBcKoOro panoHa




3adBreHne

3agasuTenb
(nonHoe un (ecnn nmeeTcH) CokpallEHHOe HauMeHoBaHue (B TOM Yucre pupmeHHoe
HanMeHoBaHWe), opraHN3aLnoHHO-NPaBoBas opma PULaNYECKOro nuua, Mecto ero
HaxoXaeHus)

B nuue )
(®UNO (nonHocTbiO) NUUa, NpeacTaBnALWEro MHTEPECHI)

KOHTaKTHbIN TenegoH

O6ocHoBaHMe HeEOBXOANMOCTN BbIPYOKM (YHUUTOXEHUS) 3€MEHBIX HacaXaeHuM

OcHoBaHune HeobxoanMocTn npoBeaeHnsa paboT Mo cCaHUTaPHOW, OMOSaXXMBaOLLLEN
nnm opMOBOYHON 0Bpe3ke 3eeHbIX HacaXXaeHumn

Afnpec akTnyeckoro pacnosioxxeHmsa obbekTa

(MecToHaxoXxaeHne 3eMernbHOro yyacTka, B npeferax Kotoporo npegnonaraeTcs
BblpyOKa 3enéHbIX HacaxaeHnin)

Cpoku BbinonHeHNs paboTt — ¢ no

BaHkoBckue PEKBU3NTDI:

I'IpaBoyCTaHaBnmsaromme OOKYMEHTbI Ha 3eMerbHbIN y4qacCTOK, npunaraemMblie K
3adaBI1€HUNI0

s wnN e




(naTa) M.IM. (noanuceb)

HavyanbHuk obLwero otaena
agmuHucTpaumm Lenokckoro
CenbCKOro noceneHus
MocToBCKOro panoHa

MNM.A. KapbaHes

MPUNOXXEHWE Ne 2

K aOMUHUCTPATUBHOMY pernameHTy

Nno NpefoCTaBNeHNO agMUHUCTpaLmeEn
LLleqokckoro cenbcKkoro noceneHns
MocToBCKOro pamoHa MyHULMNanbHOW yCryru
«Bblgaya nopybo4vHoro buneta Ha TeppuTopun
LLleqokckoro cenbckoro nocenexHust
MocToBCKOro panoHa

Briok-cxema
nocnegoBaTenbHOCTU aAMUHUCTPATUBHBIX Npoueayp NpeaocTaBneHnsa MyHULmunanbHON
ycnyrm

Mpuem 3asBneHns 1 npunaraemMblx K HEMY JOKYMEHTOB, Nepefaya Kypbepom naketa
AokyMeHTOoB 13 MBY «M®Ll» B AgMnHUCTpaumio B TedeHne 1 paboyero AHA nocne
NPUHATUA (B cnyyae noctynneHns 3aasnenns B MbY «MoOLL»)

'

PaccmoTpeHue 3asaBneHms m l
npunaraemMbix K HeMy JOKYMEHTOB B MpUHSTME peLleHns 06 oTkase B
ABMUHNCTPaLMK, NOATOTOBKA 1 npuéme JOKyMeHTOB paboTHUKOM
HanpasneHne MeXBegoMCTBEHHOIO MBY «M®L» vt AQMUHICTpaLmK
3anpoca B TeveHue 2 pabounx gHewn (B

criyyae HenpeacTaBneHus 3asaBuTeNnem no
coBCTBEHHOW MHMUMATMBE JOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.6. HACTOSLLEro
AZMUHUCTPATUBHOIO perfnaMeHTa)
MPUHSITUE peLLeHNs O NpeaoCTaBneHnn
Unn oTkase B NpeaocTaBneHnn
MyHULMNAnbHOW ycryru




[MonyyeHue oTBeTa Ha [Mpn Hanuyun ocHoBaHW ANs
MeXBEOOMCTBEHHbIN 3anpoc (B crnyyae OTKasa B NpeaocTaBneHnmn
HenpeacTaBfeHnsa 3asBuUTenemM no MYHULUMNANbHOW YCRyru

COOCTBEHHOM NHUUMATUBE noaroToBka yBegomrieHmsi 06 oTkase B
AOKYMEHTOB, yKa3aHHbIX B N.2.6. npegocTaBneHn MyHULMNANbLHOW YyCnyrn
HacToswero AQMUHUCTPATUBHOIO N nognucaHune ysegomneHnsa ob otkase B
pernameHTa)- B Te4eHne 5 paboumx npegocTaBneHn MyHULUMNANbLHOW YyCnyru

AHen) rnasov AoMMHUCTpaumm — B TeyeHne 1

paboyero gHsa

Mpn NnpegocTaBneHnn NaTEXHbIX NOPYYEHU, NOATBEPXKAAOLWMNX nNnaTty 3a
npoBegeHNe KOMMNEHCALMOHHOIO 03eNeHEHNS, - B TedeHne 1 aHa opopmndaeTcs
NOpyOOYHbLIN BUNeT;
nopy6ouyHbIn BuneT nognucbiBaeTcs rmason AgMMHUCTpaummn -

B TedeHue 1 paboyero gHsa

}

Bbligava pesynbtata okasaHus MyHuuunansHou ycnyru 3assutento B MBY «M®Ll» (B
cnyyae noctynneHus 3asasneHna B MbY «M®L») (cpok - 3 paboumnx gHs)

l

Mepenava yBegomneHus o6 oTkase B

npeaocTaBNeHNN MyHULMNANbHON
ycnyrm ns AgMuHucTpaunmn B MBY
«Mo®Ll» (B crnyyae noctynneHus
3aseneHnsa B MBY «M®Lly») He
nosgHee 1 paboyero gHsi Co AHA ero
nognucaHna rnason AoMMHUCTpaLmn

Mpwn oTCyTCTBMM OCHOBaHUK ANsi
OoTKasa B npefoCTaBfeHnn
MYHULMNANbHOW yCnyru
cocTaBrieHve akta obcrnegoBaHus
3eNEHbIX HacaXXaeHUn, pac4EToB
nnaTbl 3a NnpoBeaeHne
KOMMEHCaLNOHHOIO O3eMeHeHNs — B

TeyeHune 1 paboyero gHs;
nognucaHne conpoBOANTENbHOMO
nMcbMa O HanpaBneHun 3asBUTENNO
akTa obcnegoBaHua n obpasua
NNaTéXHOro Nopy4yeHus
rnasov ADMUHUCTpaLMKN - B TEYEHNE
1 paboyero gHs;

l

MNepepava akta ob6cnegoBaHus 3eNEHbIX
HacaxgeHun n obpasua NNaTéxHoro
nopy4venunsa ns AogmumHmuctpauum 8 MbY
«Mo®LU» (B cnyyae noctynneHus
3asneHus B MBY «M®Ll») He no3gHee
1 pabo4ero gHsa co AHA nognucaHus
rnasov AOMUHUCTpaLmn
COMpPOBOAUTENBHOIO NUcbMa




HayanbHuk obLwero otaena
agmuHucTpaumm Legokckoro
CenbCKOro noceneHus
MocToBCKOro pamoHa

MNM.A. KapbaHes

MPUNOXXEHWE Ne 3

K aAMUHUCTPATUBHOMY perfnameHTy

no NpegoCTaBnNeHno agMUHUCTpaLmen
LLleaokckoro cenbCcKkoro noceneHns
MocToBCKOro pamoHa MyHuUUMNansHOW yCryru
«Bblgaya nopybo4Horo buneta Ha TeppuTopumn
LLleqokckoro cenbckoro nocenexHust
MocToBCKOro pamoHa»

dopma 1
AoMnHucTpaumsa LLlegokckoro cenbckoro noceneHns
MocToBcKoro panoHa
Mopy6oyHbIN Gunet N or" "
MonyyaTens:
Anpec:

OcHoBaHne HeobXxoaAMMOCTU BbIPYOKM (YHUUTOXEHNSA) 3eSEeHbIX HacaxaeHun

Bua pabor:

Ha ocHoBaHuu akTa obcrnegoBaHus 3eneHbix HacaxaeHnn N oT
OnnaTta koMnNeHcaLNOHHON CTOMMOCTH

(HOomMep nnaTexxHoro nopydeHus 1 gaTta)
KomMneHcaunoHHOe 03efneHeHre no aapecy

CpOKI/I KOMMNeHCaunoHHOIro o3erieHeHnA

B cooTtBeTcTBMK C npmnaraeMOM K MPOEKTY nepecquHoPl BE€OJOMOCTbIO

paspeluaeTcs:
BbIpYOUTb LUT. AepeBbEB
LUT. KyCTApHMKOB
nepecagnTb LUT. AEpEBbLEB
LUT. KyCTApHMKOB
COXpaHUTb LUT. AEPEBLEB

LUT. KyCTapHMKOB.




PaboTbl NpoM3BOANTbL B NPUCYTCTBUM NpeacTaBUTeNs

(cneumanuncta agMuMHUCTpaLmmn)
[aTty Hayana paboT no BbipybKe 3eneHbiX HacaXxgeHnn coodbLwmnTb B

He nosgHee YeM 3a 5 gHen A0 Ha3Ha4YeHHOoro cpoka (Ten. ).

Cpok gencrtensa nopyboyHoro buneTta

NaBa LLlegokckoro
cernbCKoro noceneHuns

(moanuck, para)
M.I.

Mopy©oYHbIN BuneT nonyymn
(BOMKHOCTb, OpraHM3aums, NoanNnchb,
®.N.0., TenedoH)

Mopy©oyHbLIN BuneT 3aKkpbIT
(paTa, nognuce)

dopma 2

AomuHncTpaums LLlegokcKoro cernbCKoro nocesnieHuns
MocToBCKOro parnoHa
Mopy6oYyHbIN Gunet N or" "
(Ha npoBeaeHne paboT N0 CaHMTApPHOW, OMONaXmnsaroLen nnm opmMoBOYHON
obpesKe 3eneHbIX HacaXXaeHun)

Mony4aTenso:

Appec:

OcHoBaHne npoBedeHuss paboT MO CaHUTaApHOM, OMONaXuBaKLWEN UNK
dopMOBOYHOM obpeske 3eneHbIxX Haca)xgeHum

Bupg pabor:

Ha ocHoBaHun npeanctaBli€eHHbIX JOKYMEHTOB!

B COOTBETCTBUU C npmnaraemoﬁl nepecquHoM BE€OJOMOCTbIO, NMPOEKTOM,



CXeMoW paspeluaeTcs:
BbIpyOUTb

LUT. IEPEBLEB

LWIT. KyCTapHUKOB

BOCCTAHOBUTb

LUT. AepEBLEB

LWIT. KyCTapHUKOB

BUA 00pesku

LUT. AepEBLEB

WT. KyCTapHUKOB.

PaboTbl npon3BoauTb B NPUCYTCTBUM NPeACcTaBUTENS

3ereHbIX HacaXaeHu coooLWmnTb

(PUNO cneunanucTa agMUHUCTPALUN)
[aTty Ha4yana paboT No caHUTapHOW, OMONaxunearoLen nnnm opmoBoYHON obpeske

(PO cneunanucTa agMUHUCTPaLUK)
He nosgHee YeM 3a 5 gHen A0 Ha3Ha4YeHHOoro cpoka (Ten.

Cpok gencreus

"maBa LLlegokckoro
CEenbCKOro noceneHns

(noanuck, para)
M..

[Mopy6o4HbIN BUeT nosnyyun

(BOMKHOCTb, OpraHM3aums, Noannchb,
®.N.0., TenedoH)

Mopy©oyHLIN BUneT 3akpbIT

(paTa, nognuce)

HavanbHuk obLwero otaena
agMmunHucTpauum Lepokckoro
CenbCKOro nocereHns
MocToBCKOro panoHa

MNM.A. KapbaHes

MPUNTOXXEHUME Ne 4
K aQMUHUCTPATMBHOMY perfaMmeHTy

Nno NpeaocTaBNeHnio aaMUHUCTpaUmen

LLleqokckoro cenbckoro noceneHus

MocToBckoro panoHa MyHULMMNansHOW ycnyru
«Bblgava nopyboyHoro 6uneta Ha TeppuTOpUM

LLleqokckoro cenbcKkoro nocenexHns
MocToBCKOro pamoHa»

MH(OPMAaLMOHHOTO LUTa Ha CaHUTapHble pybku



YBaxaemble xutenu Lleaokckoro cenbckoro noceneHms!

(nMnuo, ocyuwecTBnAOLWEe XO3ANCTBEHHYIO N UHYIO AEATESNTbHOCTb HA TEPPUTOPUN
Llenokckoro cenbckoro noceneHnss MoCcToBCKOro panoHa)

no agpecy:

B nepuop c no npoBoANT paboThbi:

Nno caHUTapHOW pybke aepeBbEB wr.,
CaHUTapHON, OMONaXMBarLWen nnn PopMoBOYHON 0Ope3Ke 3eneHbIX HacaXxaeHumn

L.,
(Buabl 1 06BbEMBI 06PE3KM: CaHUTapHas, POPMOBOYHas, OMONaXuBatoLlas,
OTAenbHble BETBU, OTAENbHbIE CTBOMbI, pacyucTka, yaaneHne CTBOOBOM
1 NPUKOPHEBOW NOPOCHN U T.A4.)
B3ameH BblpybaembIx nnaHUpyeTcs:
nocagka AepeBbeB (MNOPOAHbLIM COCTaB M BO3PAcCT),
KyCTapHWKOB (NOPOAHLINA COCTaB).

KoHTponb 3a BbinofiHeHMeM paboT no BbipyOke u o0bOpe3ke fOepeBbeB U
KYCTapHUKOB oOcCyllecTBNAeT agmMuHucTpaums Lllegokckoro cenbCKOro noceneHus
MocTtoBckoro paroHa, ten. 886192 6-26-24,

Bpems pabotbl nH.-nT. ¢ 9.00 go 17.00, agpec: KpacHogapckuin kpan, MocToBckui
panoH, ceno Wepaok, yn. JleHnHa, Ne 22,

HayanbHuk obLwero otaena
agMunHucTpauum Lepokckoro
CenbCKOro noceneHus
MocToBCKOro panoHa

MNM.A. KapbaHes

MPUNOXXEHWE Ne 5

K aAMUHUCTPATUBHOMY perfameHTy

No NpeaoCTaBfeHNO agMUHUCTpaLmen
LLleaokckoro cenbcKkoro noceneHns
MocToBCKOro parioHa MyHULMNAansHOM yCcrnyru
«Bblgaya nopybo4yHoro 6uneta Ha TeppuTopun
LLlenokckoro cenbckoro noceneHns
MocToBCKOro pamioHa»

YTBEpxaaro:
maBa LLleqokckoro cenbCckoro noceneHus
MocToBckoro panoHa

AKT
obcnenoBaHMA 3eneHblX HacaXXaeHumn



ceno lWepok " " 20 r

HaumeHoBaHue

obbekTa
n ero agpec:
op. agpec,

TenedoH

3aasuTens:

Komucecusa B coctaBe: d.1.0.
1. MnaBbl LLlegokckoro cenbckoro NnocenexHns,
npeacenaTenb KOMUCCUN

2. HavanbHuka obuwero otaena agmmHucTpaumm Legokckoro
CENbCKOro noceneHusl, 3aMecTuTenb npeacegartens KoMMccum

3. CneumanucTa no MMyLEeCTBEHHbIM N 3eMESTbHBbIM OTHOLLEHUAM
agmMuHucTpaumm LLlegokckoro cenbckoro Nocenenusl, cekpetaps
KomMmccum
4. CneumanucTa no dopMmnpoBaHnio GrogxkeTa agMmMHUCTpaLmm
LLlenokckoro cenbckoro noceneHuns, YneHa KOMmMccumn

Mpounssena obcnenoBaHne 3eneHblX HacaXXaeHUn Ha obbekTax:
cena Wepok, yn.
N yCTaHoBWUINA, YTO:
1. 3eneHble HacaxaeHus noanexar:

MNopnexart
Mopopa MNognexat *
Obwee y BblHYAeHHOMY  |[Mognexar <*>
(Bua) oepesa aBapuMHOMY CHOCY
Kon-BO, CHocy
nnu
LuT. Kon-
KyCTapHu/Ka MpuunHa | Kon-Bo [MpununHa  [Kon-Bo |Bug paboThi BO

* OMonaxuBatoLlas pagukanbHas obpeska AepeBbEB Ha BbICOKMI NMEHb BbIMNOMHAETCS
NO34HEN OCEeHbtO Nocne cnaga NMCTBbI 40 Havana yCTONYMBbLIX MOPO30B U PaHHEN
BECHOM A0 Havana MHTEHCUBHOIO COKOABMXEHNSA B AepeBe (pacnyckaHus NIMCTBbI) C
00s13aTenbHON 3aMa3ko MecT CPe30B CaJoBbiM BApOM UITM MACMSHOWM Kpackon Ha
HaTypanbHOM onndge.

2. CocTosiHNe epeBbeB N KyCTapHUKOB, nonagarwmx nog BbIHy)K‘D,eHHbIIZ CHOC:

Paswmep

MNopopa (Bu CocTtosiHue namert Kon-Bo
pona (Bua) A P yliep6a, py6

3. [pyrne HacaxgeHud, nonagaroLime nog CHoc:

Mnowaab

HacaxaeHue CocTtosHue
Unn anuHa

Pasmep ywepba, pyo

Het Het Het




4. O6wmn pasmep yuwepba, nognexaimi Bo3meLLleHns 3aasmutenem, coctaBndaeT
pyb.

Moanuncn yneHos Komuccuu:

3aBepeHHas konus Akta obcnegoBaHus nony4veHa " " 20 T
YNOSTHOMOYEHHbIN NpeacTaBuUTeNb 3asaBUTENS
"maBa LLlegokckoro

CenbCKoro noceneHuns

(noanuce, ®N0)

HavyanbHuk obLwero otaena
agmuHucTpaumm Lenokckoro
CenbCKOro noceneHus
MocToBCKOro panoHa

MNM.A. KapbaHes

MPUNOXXEHWE Ne 6

K aAMUHUCTPATUBHOMY perfnameHTy

Nno NpenoCTaBNeHNO agMUHUCTPaLmen
LLleqokckoro cenbCcKkoro noceneHus
MocToBCKOro pamoHa MyHULMNAaNbHOW YCryru
«Bblgaya nopybo4Horo buneta Ha TeppuTopun
LLleqokckoro cenbckoro noceneHus
MocToBCKOro pamoHa»

YKypHan
permucTpaumm nopybo4yHbIX BuneTos

(HaMmeHoBaHWe HaCeNEHHOTo NyHKTA)

Hauat « _ » 20 T.
OKOHYEH «__ » 20 T

Ne 3aaBuTenb [ata Homep u gata MpumeyaHne
n/n obpalleHnsa | Bblgaym nopybo4HOro

ouneta

1 2 3 4 5




HauanbHuk obLiero otgena
agmuHucTpaumm Lenokckoro
CenbCKOro nocenexHns
MocToBCKOro pamoHa

MNM.A. KapbaHes

MPUNOXXEHWE Ne 7

K aAMUHUCTPATUBHOMY perfnameHTy

no NpegoCTaBnNeHno agMUHUCTpaLmen
LLleaokckoro cenbCcKkoro noceneHns
MocToBCKOro pamoHa MyHuUUMNansHOW yCryru
«Bblgaya nopybo4Horo buneta Ha TeppuTopumn
LLleqokckoro cenbckoro nocenexHust
MocToBCKOro pamoHa»

YBegomneHne
00 OTkase B NpeAoCTaBNEeHUM MyHULMNANBbHOW YCyru

HacTtosiwum yBegomnsiem, 4to Bam oTkazaHo B NpeAocTaBneHny MyHULUMNansHom
ycnyrm  «Bblgaya nopy6oyHoro OGuneta Ha TeppuTopum LLlegokckoro  cenbckoro
noceneHus MocToBcKOro palrioHa» B CBS3M c

(yka3blBaeTCcsi OCHOBaHMe A1 0Tkasa B NpefoCTaBleHUN MyHULMNANbHON yCnyrn)

[maBa LWlegokckoro
CENbCKOro NnoceneHns (mnognuce) (MHnumansl, damunms)

NcnonHutenb
TenedoH

HauanbHuk obwero otaena
agMunHucTpaumn LLlegokckoro
CenbCKOro noceneHuns
MocToBCKOro pamoHa

MNM.A. KapbaHes



MPUITOXEHWE Ne 8

K aQMUHUCTPATUBHOMY pernamMmeHTy

Nno NpeaocTaBneHnio agMUHUCTpaUmen

LLlenokckoro cenbckoro noceneHust

MocToBCKOro pamoHa MyHULUNansHOW ycnyrm
«Bblgava nopybo4Horo 6uneta Ha TeppmuTOpUM

LLleqokckoro cenbcKkoro nocenexHus
MocToBCKOro pamoHa»

Ha 3emernbHOM ydqacTke, pacCnosyioXKeHHOM:

Pacuet

KOMMEeHCaUMOHHON CTOMMOCTN 3efEeHbIX HacaXXaeHUN

HanmeHoBaHuWe 3acTponwiuka, cO6CTBEHHUKA, apeHaaTopa, nosib3oBaTess

Koadhp
NUNEHT
nonpask
OueHo4Ha P
N Ha
a OueHo4Ha
OueHo4Ha MecTon
Mopoga, CTOMMOCTb A Konunyect
a . ONNOXEH
BUA OfHON CTOMMOCTb | BO neT
Ne | Homep Ha CTOMMOCTb ne
3€eneHbl eaANHULIbI rogoBOro | BOCCTAHO
n/ | nogepesH nocagku 3eneHbl
. X . nocagoyHo | yxoda 3a | BUTENbHO
n | o cbemke OfHOM" . X
Hacaxng ro OfHOM" ro
- eanHULbI, . Hacaxn
EeHUNN mMaTtepuan | eguHuuen, | nepuoga -
LUTYK, KB.M. €HUN Ha
a, WTYK, | WTYK, KB.M.
TEppUTO
KB.M.
pun
nocene
HUSA
1 2 3 4 5 6 7 8

Pasmep nnatbl Npu YHUYTOXEHUM i-r0 BMAA 3€fEeHbIX HacaxaeHun (aepeBbs,
KyCTapHUKW, TPaBsSHON NMOKPOB, LIBETHUKW, 3apocnu) onpegenserca no gopmyne: Ckoi= (
Cni+Cwmi+Cyi x Kea) x Km x BTi x 1,05,
rae Ckoi - pasmep nnatbl MPU YHUYTOXEHMM -0 BuOA 3efeHblX HacaXaeHuin
(pybnen);
Cni - oueHo4yHasi CTOMMOCTb MoOCagkm OOHOM efuHuubl (LWTYK, KB.M.) i-ro Buaa
3ereHbIX HacaxaeHun (pybnen);
CMmi - oLeHOoYHasa CTOMMOCTb OAHOM efMHULblI N0Cag04HOro Matepuana (LWTyk, KB.M.)
i-ro BMAa 3eneHblX HacaxaeHun (pybnen);




Cyi - oueHo4YHass CTOMMOCTb rogoBOro yxoda 3a OAHOW eAnHULEN (LWTYK, KB.M.) i-ro
BMAa 3eneHblX HacaxaeHun (pybnen);

KBL - KONM4YeCTBO NEeT BOCCTAHOBUTESTbLHOIO nepuoda, y4MTbiBAeMOro npu pacyeTte
nnaTtbl NPU YHUUTOXEHUN 3EMNEHbBIX HACAXKAEHWM;

KM - koadhduUMEHT nOonpaBkM Ha MECTOMOSIOXKEHWE 3eNeHbiX HacaxaeHun Ha
TEPPUTOPUN NOCENEHUS;

BTi - KONMYECTBO 3eMeHbIX HAaCaXXAEHUN i-ro BMAA, Nnognexawnx YHUYTOXKEHMUIO (LUTYK,

KB.M.);
1,05 - KO3PPUUMEHT, YyyuTbiBaOWMKA 3aTpaTbl Ha NpPoOeKTupoBaHue (no
HeobxoaMMocTK)

Pasmep nnartbl, noanexawun BHECEHUIO 3adABUTENEM, onpegendeTtca Kak cymMma
nnaTtbl 3a BCe BUAbl 3€fEHbIX HacaxgeHun, nognexawmx YHUYTOXEHUK 3adBUTeNeMm, u
CoCTaBndeT

cnonHutenb

(aomkHocCTb, d.1.0., garta)

HavyanbHuk obLwero otaena
agmuHucTpaumm Lenokckoro
CenbCKOro noceneHus
MocToBCKOro panoHa

MNM.A. KapbaHes



